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3HanoMcTBO 3 nporpamoto ABBYY FineReader

Y uboMy po3aini B1 AisHaeTecs npo nporpamy ABBYY FineReader Ta ii HOBi MOX/IMBOCTI.
3MicT po3giny:
e Lo Take ABBYY FineReader

e Hosi moxnumBocTi ABBYY FineReader

lllo Take ABBYY FineReader

ABBYY FineReader — ue cuctemMa onTuyHoro posnisHaBaHHsa TekcTiB (OCR — Optical Character
Recognition). BoHa npu3HayeHa Ans KOHBepPTYBaHHA y opMaT 3 MOXMBICTIO pefaryBaHHs
BiACKAHOBaHWX JOKYMeHTiB, PDF—aokyMeHTiB i chaiinis 306paxeHb, B TOMY YNCHi UMPPOBUX 3HIMKIB.

MNepesarn nporpamu ABBYY FineReader

LUBuAaKicTb | BUCOKA TOUYHICTb po3ni3HaBaHHA

e Cucrtema ONTUYHOrO PO3rMi3HaBaHHS, sika BUKOPUCTOBYETLCS Yy ABBYY FineReader, WBMAKO i TOYHO
pO3Mi3HaE i MakcMManbHO MNOBHO 36epirae BuxigHe ohOpMIEHHS AOKYMEHTa (B TOMY YMCAi 3 TEKCTOM
Ha (POHi KapTMHOK, 3 KONTbOPOBMM TEKCTOM Ha KOSIbOPOBOMY (DOHI, 3 06TikaHHAM 306paxeHb TEKCTOM
TOLWLO).

e 3aBAsiku TexHonorii aganTMBHOMO po3ni3HaBaHHA AokyMeHTiB ADRT® (Adaptive Document
Recognition Technology) ABBYY FineReader no3Bonse aHanisyBatv i 06pobnsti JOKYMEHT LisIKOM, a
He NMOCTOPIHKOBO. Y pe3ynbTaTi BiAHOB/IOETLCA BUXiAHA CTPYKTYpPa AOKYMEHTA, BKJIOYHO 3
dopmaTyBaHHSM, rineprnocunaHHaMM, agpecaMm eleKTPOHHOI NMOLITK, @ TAaKOX KOJIOHTUTYNaMM,
nignucamm Ao 306pa)keHsb i giarpaM, HOMeEpaMM CTOPIHOK | BUHOCKaMMU.

e ABBYY FineReader po3ni3Hae AOKYMeHTH, HanucaHi oaHielo abo aekinbkoma 3i 189 MoB, y ToMy
yncni apabebKoto, B'ETHAMCBKOI, KOPENCbKOD, KNTaCbKOI, SIMOHCHKOO, TallCbKOKO Ta MOBOIO iBpUT.
Y nporpaMy B6yaoBaHa yHKLiS aBTOMaTUYHOIO BU3HAUYEHHSI MOBM AOKYMEHTA

e llle opHieto ocobnumeicTio Nporpamu ABBYY FineReader € Mana 4yTnuBicTb A0 AedekTiB ApYyKY i
30aTHICTb po3ni3HaBaTV TEKCTU, HabpaHi NpakTUYHO ByAb—AaKUMK LpUPTamm.

e [lporpama BK/IOYAE LUMPOKUIA CrieKTp poboTH 3 pe3ynbTaTaMu po3nisHaBaHHA — JOKYMEHTU MOXHa
36epiratu y pisHUx dopmaTax, BiANpaBasT eNeKTPOHHO MOLWITOD, @ TaKoX nepeaasaTyt B iHLWUI
Jojatky Ans noganbLioi 06pobku.

MpocToTa i 3pyyYHiCTb BUKOPUCTAHHSA

e ABBYY FineReader Ma€ NpocTui1 Ta iHTYITUBHO 3pO3yMinuii iHTepdelc, SKuii 403BOSISIE NPaLIOBATK 3
nporpamMoto 6e3 A0AaTKOBOI NiArOTOBKM, 3aCBOIBLUM OCHOBHI onepaLii B HAaKOPOTLLi CTPOKMU.
MiaTpuMyBaHi NporpaMoto MOBM iHTepdeNCy MoXHa nepekoYaTh 6esnocepeaHbo 3 NporpaMu.

e B6ypnoBaHi 3aBAaHHSA NPOrpaMy OXOMOIOTb Nepenik HakyacTille BUKOPUCTOBYBaHUX 3aBAaHb 3
KOHBEPTYBaHHS BifickaHOBaHMX fOKyMeHTiB, PDF i ¢hainis 306paxkeHb y hopMaTh, Lo peaarytoTbCs,
i AO3BONISIOTb OTPUMATH ENIEKTPOHHWUI AOKYMEHT OAHUM HAaTUCKAHHSAM KHOMKM.

e 3aBasku iHTerpauii ABBYY FineReader 3 Microsoft Office i MposigHnkom Windows Bu MoxeTe
po3ni3HaTh AOKYMeHT 6e3nocepeaHbo nig vac pobotu 3 Microsoft Outlook, Microsoft Word, Microsoft
Excel Ta MposigHnkom Windows.

e [lporpama Mae BbyaoBaHy AOBiAKY, sika MiCTUTb Npuknaan BukopuctaHHs ABBYY FineReader ans
BUPILIEHHS CKaAHMX 3aBAaHb KOHBEPTYBaHHS.
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HoBi moxnusocTi ABBYY FineReader

Huyxue nepeniyeHi OCHOBHI HOBI MOXNMBOCTI Ta BAOCKOHaneHHs nporpamMn ABBYY FineReader.

LBuakicTb po3nisHaBaHHA — wBuawe Ha 30%

AKWwo BaM He noTpibHO 36epiratn KonbopoBe 0OPMIIEHHS JOKYMEHTIB, BU MOXeTe pO3Mi3HaBaTK
AoKyMeHTn Ha 30% wBuawe 3a 4ONOMOrol HOBOro YopHo—6inoro pexwumy. OKpiMm TOoro, nporpamMa
e(eKTMBHO BMKOPUCTOBYE MOXJIMBOCTI BaratosiaepHuMx npouecopis, WO A03BONSE we binbwe
NPUWBKMALWNTN 0O6pOBKY AOKYMEHTIB.

CTBOpEHHS e/IeKTPOHHUX KHUKOK

ABBYY FineReader 11 f03B0oNS€ ckaHyBaTK NanepoBi KHUIMM 1 KOHBepTyBaTu ix y dopmaTtn EPUB Ta
FB2, sKi LUWPOKO BUKOPUCTOBYHOTHCA A1 CTBOPEHHS €/IEKTPOHHUX KHMXKOK. BU 3MoxeTe ix
npounTaTu Ha BawoMy iPad, nnaHweTi abo iHWOMY nopTaTMBHOMY NpucTpoi. A6o BigiwniTh
pe3ynbTaTu po3ni3HaBaHHSA Ha CBOI azpecy Ha cepepi Kindle.com. KoHBepTyinTe nanepoBi KHUXKK
Ta CTaTTi Yy NOTPIBHUIN hopMaT eNeKTPOHHOI KHUTWU ANs AO0AaHHS A0 BNAcHOI eNeKTPOHHOI 6ibnioTekn
abo apxisy.

MigTpumka OpenOffice.org Writer

HoBa Bepcis nporpaMu po3nisHae Ta KOHBEPTYE 306paxeHHs AokyMeHTiB Ta PDF—dannn y dopmat
OpenOffice.org Writer (ODT) i3 TO4UHMM 36epexeHHsAM BUXiAHOro 0POpMIEHHS i hopMaTyBaHHS.
Tenep BM MoxeTe 6e3 3alMBMX 3ycuSb NpauloBaT 3 AoKyMeHTaMu y dopmaTi .odt abo goaasatu ix
[0 apxiBy.

MokpauweHuni iHTepdeifc kopuctyBaua

e BpockoHaneHuin peaakTop CTUIIB AO3BOMSIE HANALITOBYBATK YCi MapaMeTpu CTUNIB Y EAMHOMY
3pY4YHOMY Aiano3i. YCi 3MiHWM 3aCTOCOBYIOTLCSA 0Apa3y A0 YCbOro AOKYMEHTY.

e Bu MoxeTe po3copTyBaTh 306paXkeHHsi CTOPIHOK 3a AeKinbkoMa AokyMeHTaMm FineReader ans 6inbL
TOYHOro 36epexeHHs1 0hOPMNEHHS BUXIAHUX AOKYMEHTIB.

e Po3ni3HaTV AOKYMEHTM CTaso Lie NpOoCTille 3aBAsku Wwe 6inbL nerkomy AocTyny Ao BCix 6a30Bumx
3aBAaHb po3ni3HaBaHHA Ta 3aBAaHb po3ni3HaBaHHA KOpUCTyBaYa.

MokpaweHe po3nisHaBaHHA ¢oTorpadiit Ta HOBI IHCTPYMEHTH ANa peaaryBaHHA
306paxeHb

ABBYY FineReader 11 NponoOHYE WMPOKUI Aiana30H HOBUX NMOTYXHUX IHCTPYMEHTIB ANns
pedaryBaHHs 306paXeHb, B TOMY YNUCJ/li HANAWTYBaHHS AICKPABOCTi, KOHTPACTHOCTIi Ta piBHIB
IHTEHCUBHOCTI CBiTNa W TiHi, sIke A03BOJIIE 3HAYHO MOMINWWUTM BUXiAHE 306paXK€HHS Ta OTpMMaTH
6inblW TOYHI pe3ynbTaTy po3ni3HaABaHHA.

36inbweHa TOYHICTb po3ni3HaBaHHA Ta 36epexxeHHsA opOpMIEHHA 3a A0NOMOIrol0
nokpauweHoro ADRT 2.0

MNokpalleHO BU3HAUYEHHA CTUNIB AOKYMEHTAa, TEKCTY Ha NONAX CTOPIHKKU, KONIOHTUTYNIB Ta
3arofioBKiB, WO A03BOJNISIE CYTTEBO 3MEHLIMTM Yac, NOTPIGHMI Ans pefaryBaHHS po3mni3HaHMX
[OKYMEHTIB.

OonTuManbHi pexxumun 36epexxeHHa PDF—pokyMeHTIB

Tpu HOBI pexumn 36epexeHHss PDF-gokyMeHTiB — Hallkpalla akictb, HeBenukuii posmip Ta
36anaHCOBaHUIN peXUM — AOMOMOXYTb BaM OTPMMaTK ONTMMasbHi pe3ynbTaTh ANs pPisHOro Tuny
3aBAaHb.

HoBi MoBW po3nizHaBaHHA* — apabcbka, B'€ETHaMCbKa Ta TYPKMEHCbKa (laTuHMLUS)

LLIBMAKO KOHBEpPTYWTE NanepoBi Bi3UTHI KapTKM y eNeKTPOHHI KOHTaKTK 3a gonomoroto Business Card
Reader (Tinbku gnsa Bepcii Corporate Edition)

*Habip MoB po3ni3HaBaHHA MOXe Bigpi3HATUCS Yy Pi3HUX BEPCiAX NPOAYKTY.
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IHTepdenc nporpammn ABBYY FineReader 11

MporpamMa ABBYY FineReader Mae npocTuit Ta iHTYITUBHO 3pO3yMinuii iHTepdenc, akuii 403BONSIE
npauoBaTi 3 nporpamoto 6e3 [104aTKOBOI NiAFOTOBKM, 3aCBOIBLLM OCHOBHI onepauii y HankopoTLwi
CTPOKM.

ABBYY FineReader Mae MOXMBOCTI ANs iHAUBIAYaNbHOIrO HaNaWTyBaHHA iHTepdelicy.
KopucTyBay Moxe HanawTyBaTh pobo4mii NpocTip Ha CBili po3cya:
e  3MIHUTW PO3MILLEHHS | PO3Mip BiKOH

e HanawTyBaTu naHenb WBWAKOrO AOCTYMY, NPU3HAYeHy Ans AOCTYNy A0 KOMaHA, ki
BMKOPUCTOBYIOTLCA HaluacTille

e HanawTyBaTn rapsdyi KnaBilwi — MOXHa K 3aMiHUTK NonepeaHbO BCTAHOBIEHI NOEAHAHHS, TaK i
[o[aTy CBOI rapsidi KnaBilli AN BUKOHAHHS KOMaHA nNporpamu

e BubpaTtu noTpibHy MOBY iHTepdeiicy TOLO
3MicT po3giny:
e [0f0BHe BiKHO NMporpamm
e [laHeni iHCTpyMeHTiB
e Sk HanawTyBaTK pobounii npocTip nporpamu ABBYY FineReader

e [ianor Onuii

[[0ONOBHE BIKHO Nporpamu
Mig yac 3anycky nporpamu ABBYY FineReader BiAKPUBA€ETLCS rosioBHE BiKHO NpOrpamMm, a Takox
BikHo HoBe 3aBaaHHSA, Npu3HayeHe AN BUKOHaHHA BOyJOBaHWX 3aBAaHb i 3aBAaHb KOPUCTYBaya.

Y ronoBHOMYy BikHi MporpaMu BigobpaxkaeTbCs NOTOYHUI BiaKpUTUIA AokyMeHT ABBYY FineReader.
JoknagHiwe npo poboTty 3 gokymeHTamn ABBYY FineReader ausiTbcs y po3aini «JokymeHT ABBYY
FineReader».
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BikHO KpynHuid naaH

e Y BikHi CTOpIHKM BifobpaxatoTbCs CTOPIHKY, WO BXOASATb Y AOKYMeHT FineReader. MoxnuBi ABa
peXunMm BigobpaXkeHHs CTOPIHOK: nikTorpamum (AMB. MantoHOK) abo Tabnmus 3i cTtoBnusMM
BiIOMOCTEl NpPO CTOPIHKM AOKYMEHTA. PEXMM MOXHa 3MiHIOBATU 3 KOHTEKCTHOIO MEHIO LIbOro BikHa,
3 MeHio Burnsga, 3 gianory Mapamerpu (MeHio Cepsic>0nuii...).

e Y BikHi 306pa)xeHHsA Bia0bpaXkaeTbCs 306paXkeHHs NOTOYHOI CTOPIHKM. Lle BikHO A03BONSIE
peparysaTy 30HM Ha 306paXkeHHi, 306paxeHHs1 CTOPIHOK, BACTMBOCTI TEKCTY.

e Y BikHi TeKCT Biio6pakaeTbCs PO3Mi3HaHWI TeKCT. Y HbOMY MOXHa nepeBipaTu opdorpadito,
dopmMaTyBaTH | peaaryBaTi TEKCT, OTPUMaHWUIA Y pe3ynbTaTi po3nisHaBaHHS.

e Y BikHi KpynHuiA nnaH BigobpaxaeTbcs 36iNbLieHe 306paXxeHHs paaKa, Lo peaaryeTbcs, abo
JinsiHKM 306pakeHHs, sika 06pobnsieTbes. AKLWO Y BikHi 306paXkeHHs By 6auuTe 3aranbHUiA BUrIS
CTOpPiHKM, TO Y BikHi KpynHWIA NaaH 3pyyHO nepernisiHyTv 306paXkeHHst AoKIaHiLe, CKOpUryBaTK
TUN | NONOXEHHS 30H abo MOPIBHATU HEBMEBHEHO PO3Mi3HAHWUIA CUMBOJ 3 MOro 36iNbLIEHNM
306paxeHHsM. MaclwiTab 306paxeHHs y BikHi KpynHUA naaH perynioeTbes 3a 40NOMOrol0 naHeni

| o) 138% -

+) . .. - . .
~, PO3MILLEHOI Y HMXKHIN YaCTUHI LibOro BIKHa.

Mopapa. Bu moxeTe nepemiwaTty 306paxeHHs y BikHax 3o06paxkeHHs i KpynHuii nnaH 3a
AOMOMOrol MuWi, yTpumytouun knasiwy Mpo6in.

Knasiwi nepeksoyeHH M)XK BikHaMu

e [1na nepekntoveHHs MiX BikHaMu HaTucHiTb Ctrl+Tab.

e Lllo6 akTMByBaTV BikHO CTOPIHKM, HAaTUCHITL Alt+1.

e Llo6 akTmMByBaTV BikKHO 306paxeHHs, HaTUCHITL Alt+2.

e Lllo6 akTMByBaTH BiKHO TeKCT, HaTUCHITL Alt+3.

[oknagHiwe npo rapsyi knasiwi ansg poboTn 3 nporpamolo AmMB. Y po3aini «fapsadyi knasiwi».
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[laHeni IHCTPYMEHTIB

Y ronoBHoMy BikHi nporpamu ABBYY FineReader € aekinbka naHenen iHCTpyMeHTiB. KHOMKM Ha
naHensax — 3py4YHuin 3acié goctyny Ao komaHa nporpamu. Lli )X KOMaHAM MOXHa BMKOHYBATW 3 MEHIO
nporpamu abo 3a AONOMOIOK rapsynx Knasill.

FonoBHa — roJsioBHa NaHesb iHCTPYMEHTIB. MicTuTb dikcoBaHMI Habip KHOMOK, SiKi AO3BONSAIOTh
BMKOHATW BCi OCHOBHI fii: BigKpUTWU AOKYMEHT, BiACKAHYBATU CTOPIHKY, BiAKPUTK 306pakeHHs,
po3ni3HaTW CTOPiHKK, 36epertTn pe3ynbTaTh TOLWO.

[ | Bigkputin E': Mosa gokymenta: W ‘Tuuna Konia v| Arial -
Y - L —— L oo} M >
= " HIIMCbKa & = T
3aB4aHHA ol | £ Cranysatn PoznizHati M 36epertn El =5 i B 7 U ¥ x

LBMaoKMi gOCTyn — naHenb WBWUAKOro AOCTYNY, BMICT SIKOi BM MOXETE HanawTyBaTW, A0AaBlUM Ha
HEl KHOMKKW AN BUKOHAHHA Makxe 6yab—sAKOi KOMaHau rofloBHOr0 MeHio. CTaHAapTHO LS NaHesnb He
BifO6paXkaeTbCs y roIoBHOMY BikHi. LLLo6 ii Bino6pa3nTtu, Bubepith nyHkT LLIBMAKMA gocTyn y
MeHio Burnap>IMaHeni iHCTpyMeHTIB ab0 y KOHTEKCTHOMY MEHIO FOMI0OBHOI NaHeni iHCTPYMEHTIB.

Yepainceka A 'j_j! [L-'q | f"""; —TE|| | = ||

MaHeni iHCTpyMeHTIB BikoH CTOpiHKKM, 306paxeHHs, TEeKCT MICTATbCA Y BEPXHiA YaCTUHI LUX
BiKOH. MaHenb iHCTpyMeHTiB BikHa CTOPIHKKM MicTUTb dikcoBaHUi Habip kHonok. MaHeni
iHCTpyMeHTiB BikoH 306paxkeHHsA | TeKCT BM MOXeTe HanawTyBaTK Ha CBili po3cya.

[

-
L )
| -

Cropin 3 || sotpamenss @B I HEH L[| e BB <0l
Llo6 HanawTyBaTV NaHeni iHCTpyMeHTiB, TO6TO AoAaTn/BNAANUTN KHOMKK, SIKi BUKOHYIOTb AOCTYN A0

KOMaHA nporpamu:

1. BigkpwuiiTe gianor HanawTyBaHHA naHenei iIHCTPYMEHTIB i rapAuMX Knasiw (MeHto
Cepsic>HanawTtyBaHHS...).

2. Ha 3aknaaui MaHeni iHcTpyMeHTIB y noni KaTteropii Bubepitb NOTpibHY KaTeropito.

MpumMitka. Bubip kateropii 3miH0€ Habip komMaHa y cnucky Komanpam BignosigHo fo Habopy
KOMaHA rosIoBHOr0O MEHI0 Nporpamu.

3. Y noni MaHenb IHCTPYMEeHTIB B1GepiTb NaHeNb iIHCTPYMEHTIB, Ha AKil NOTPibHO AoaaTh abo
BMOANUTM KOMaHAy.

4. Y cnucky KoMmaHamn BubepiTb KOMaHay i HAaTUCHITb KHonky >> (abo <<).
BubpaHa koMaHAa 3'SBUTbCS Y CNUCKY KOMaHA naHeni iHcTpyMeHTiB (abo 6yae BuaaneHa 3i CMcKy).

5. [ns 36epexeHHs BHECEHMX 3MiH HAaTUCHITb KHOMKY OK.
6. [ng HagaHHSA NaHeni WBWAKOro AOCTYNy CTaHAAapTHOro BUIsSiAY HAaTUCHITL KHOMKY BigHoOBUTHM BCe.

MaHenb nonepep)XeHb — MNaHesb, Ha AKil BigobpaxatoTbCs nonepesXXeHHs i NOBIAOMNEHHS Mpo
NOMWIIKMK, SIKi BUHMKAIOTb Y npoueci poboTu nporpamu.

CropiHka 1: ¥NeBHITECA, WO BMSPaHD NpaEWNeHY MOEBY POZEMNIZHAEAHHA.

Buaanuti | < |Har:ry'ng11T1:=
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LLlo6 BigKpunTK naHenb nonepeaxeHb, Bnbepitb NyHKT NMoka3zyBaTuU nonepem>XeHHA Y MEHI0
Burnsag abo y KOHTEKCTHOMY MEHIO rOJIOBHOI NaHeni iHCTpyMeHTIB.
MoMunku i nonepeaXxeHHsa BifaobpaxatoTbCs ANS CTOPiIHKK, BUAiNeHoi y BikHi CTOpiHKK. Bu MoxeTe

NPOropTaTh MOBIAOMEHHS 3a [JONOMOrOl KHOMOK |L| / |M|

Ak HanawTyBaTM poboumi npocTip nporpamu ABBYY FineReader

e By MOXxeTe TMMYaCOBO MPMXOBATK BiKHA, SIKi HE BUKOPUCTOBYLOTbCS. LLIo6 npuxoBaTn/Bigobpasnty
BikHa CKOpMCTalTecs koMaHaaMm MeHio Burnag abo rapsiunMMm knasillamu:

e F5 — ans BikHa CTOpiHKM
e F6 — ans BikHa 306pakeHHs
e F7 — ans BikoH 306paxkeHHs | TekcT
o F8 — ang BikHa Tekcr
e Ctrl+F5 — ans BikHa KpynHuii nnaH
e Bu MoxeTe 3MiHIOBaTK pO3Mip BiKOH, NEPEMILLYOHN MULLIEIO PO34iNtoBadi BiKOH.

e By MoXeTe 3MiHI0BaTU pO3MillleHHs BikoH CTOpiHkM | KpynHuiA nnaH. [ns Uboro CKopucTanTecs
KOMaHZamMu MeHo Burnsig abo KOHTEKCTHOMO MEHIO BiKHa.

e Bu MOXeTe MpUKPINUTK NaHesb A0 HMXHBOI YaCTUHW rofIoBHOro BikHa. KomaHaa Moka3syBaTu
nonepemxXeHHsa y MeHio Burnsap signosigae 3a BigobpaXkeHHs NaHeni nonepekeHb.

e o6 BiakpuUTH/NpMXOBaTV NaHenb BnacTMBOCTI y BikHi 306paxkeHHs abo TeKCT, ckopucTanTecs
MyHKTOM BNacTUBOCTI y KOHTEKCTHOMY MEHI0 BikHa abo B HMXKHIM YaCTWHi BikHa HAaTUCHITb KHOMKY
# |/_*¥ | gignosigHo.

o [leski HanawTyBaHHA BIKOH 3a4al0TbCa Y Aianosi MapameTpm Ha 3aknaaui Burnag.
MoBa iHTepdeiicy

MoBa iHTepdency nporpamMu BU6MpaeTbCs nia Yac iHctanauii ABBYY FineReader. Llieto MoBoto 6yayTb
HanucaHi BCi NOBIAOM/IEHHS, HA3BW AianoriB, KHOMOK Ta NYHKTIB MeHI0 nporpamu. Bn moxete
nepekstoyaTn MoBy iHTepdelicy 6e3nocepeaHbO 3 NPOrpamMu.

Ans uboro:

1. Biakpwuiite gianor MapameTpwm Ha 3aknaaui floaaTkoBi (MeHio CepBic>0Onuii...).
2. Y cnagHoMy crincky MoBa iHTepdeicy B1bepiTb NOTPiGHY MOBY.

3. HaTUCHITb KHOMKY 3aKpuUTw.
4

MNepesanycTite ABBYY FineReader.

[ianor Onujii

[Oianor MapaMeTpyn MiCTUTb HanawTyBaHHS, SKi 4O3BONAIOTb PEryatoBaT HanawTyBaHHS
BiAKPUBaAHHS, CKaHYBaHHA, po3ni3HaBaHHS, 36epeXeHHs JOKYMEHTIB y pi3Hi dopmaTn, BUrNISA BiKOH
nporpamu, BUbUpaT MOBY i TUM APYKY BXiAHOro AOKYMEHTa, MOBY iHTepdeicy nporpaMu ToLlo.

yBara! Llei gianor goctynHuii 3 meHio CepBic>0nuii..., a TakoXx 3 NaHeni iIHCTPyMeHTIB, Aianoris
36epexeHHs y pi3Hi hopmaTu, gianoris BiagKpnBaHHSA 306paXkeHb | KOHTEKCTHOrO MEHI0 naHeni
iHCTPYMEHTIB.
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[Oianor Ma€ 6 3aKnafoK, Ha KOXHIN 3 AKUX MICTATbCS ONUii, AKi CTOCYIOTbCA Ti€l YM iHWOI YaCTUHM
(yHKUIOHaNbHOCTI Nporpamu:;

o [oxyMeHT
TyT MOXHa HanawTOBYBaTH:
e MoBu AokyMeHTa (MOBU, AKUMMK HanucaHwui BXiAHWUIA AOKYMEHT)
e Twun ApyKy OOKYMEHTa
e KonipHuit pexum
e BnacTtmBocTi AokyMeHTa (Ha3Ba, aBToOp, K/OYOBI C/OBa)
TakoX Ha Ui 3aknaaui BKa3aHo Wnax A0 BiaKpUToro aokymeHTa FineReader.

¢ CkaHyBaTu/Biakputn

TyT BM3Ha4aloTbCs 3arasbHi onuii aBToMaTM4YHOI 06pobKM AOKYMEHTa, a TaKoX onuii
nonepeaHboi 06pobkun 306paXkeHb Nig Yac CKaHyBaHHSA | BiAKPMBAHHSA AOKYMEHTIB, TaKi SK:

e BWKOHYBaTV UM Hi @aBTOMATUUHUIA @aHANi3 CTOPIHOK OKYMeHTa (aBTOMaTUYHO BM3HAYaTH
30HM i iX TUAK)

e Yu BUMKOHYBaTV aBTOMATMYHE KOHBEPTYBaHHS 306pa)keHb CTOPIHOK
e Y BMKOHyBaTW aBTOMaTU4HY nonepeaHio 06pobky 306paxeHb
e Yy NoTpibHO aBTOMATMYHO BM3HAYATW OPIEHTALIiIO CTOPIHOK
e Un po3aindaTu 34BOEHI CTOPIHKM
TakoX TyT MOXHa BMOpaTu apaliBep Ans CkaHepa Ta iHTepdelc CKkaHyBaHHS.
e Po3nisHatn
TyT MiCTATLCA HanawTyBaHHA PO3Mi3HaBaHHA:
o (Cnig 3acTocoByBaTh WBMAKE YM AOKNAAHE PO3ni3HaBaHHSA
e [loTpibHO HABUMTK UM BUKOPUCTATU Nif Yac po3ni3HaBaHHS eTasnioH KopucTyeada
e 36epiraHHsa canny eTanoHis i MoB
e SKi WpndTN BUKOPUCTOBYBATH Nif Yac 36epexxeHHs po3ni3HAHOMO TEKCTY
e Yu noTpibHO po3ni3HaBaT WTPUX—KOAN
o 36epertun

MicTuTb onuii 36epeXeHHs BMXiAHOrO AOKYMEHTa Y pi3Hi ¢opmaTu:

e RTF/DOC/DOCX/ODT
HoknagHiwe aume. y ctatTi «®opmat RTF/DOC/DOCX/ODT».

e XLS/XLSX
[JoknagHiwe auwB. y ctatTi «@opmaT XLS/XLSX».

e PDF
OoknagHiwe aue. y ctatTti «@opmat PDF».

e PDF/A
[JoknagHiwe ame. y ctatTi «dopmat PDF/A».

e HTML
[JoknagHiwe aue. y ctaTTi «®opmaT HTML».
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PPTX
[oknagHiwe aue. y ctatTi «@opmat PPTX».

TXT
[oknagHiwe auB. y ctaTTi «®opmat TXT».

csv
[oknagHiwe auB. y ctaTTi «®opmat CSV».

eBook

[JoknagHiwe amB. y CTaTTi «36epeXxxeHHs eNeKTPOHHNUX KHUM».
DjVu

JoknagHiwe aue. y ctaTTi «®opmMaT DjVu».

e Burnsap

MicTuTb:

HanawTtyBaHHs ans Burnsaay ctopiHok y BikHi CTopiHkm (MikTorpamm abo Tabnuun)

Onuii ans BikHa TeKCT — uun BUAINATU KObOPOM (i IKUM) HEBMEBHEHO PO3Mi3HaHI CUMBOSN i
CN10Ba, Yu BigobpaXkaT HeApyKOBaHi CMMBONM (Hanpuknaa, nepeknag psiaka), akui wpngT
BMKOPWUCTOBYBaTU Ansl BigobpaxkeHHs1 npoctoro TekcTy (Plain text)

MapameTpu BU6OPY KOMbOPY | TOBLUMHWN PaMOK, SIKi BUKOPUCTOBYIOTLCS ANS BUAINEHHS
Pi3HMX TUMIB 30H Y BikHi 306paxeHHsA

e [NopaTtkoBi

TyT BM MOXeTe BubpaTu:

HanawTyBaHHA BepudikaLii HEBNEBHEHO pO3Ni3HaHNX CUMBOJIIB

Yn kopurysaTtu npobinu Ao Ta nicns po3ainoBux 3HaKiB

MNepernag i pegaryBaHHS CNOBHUKIB KOPUCTYBaya

Yn noTpibHO NepeBipATM Ta aBTOMATUYHO IHCTaAOBaTU OHOB/IEHHS MPOrpaMu

MoBa iHTepdeicy nporpamm

Uu BigKpMBaTK Nif Yac 3anycKy 3aCTOCYHKY OCTaHHI BUKOpUCTaHUA AokyMeHT FineReader
Yu nokasysaTu naHesb rnonepemkeHb

YUn 6paTtn yyacTb y nporpami 3 nokpauleHHst skocti ABBYY FineReader

Yn noTpibHO BIAHOBWUTW CTaHAAPTHI HanalTyBaHHS

11
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Pob6oTa 3 ABBYY FineReader

Y ubOMy po3aini BU Ai3HAETECs, 1K KOpUcTyBaTucs nporpamoto ABBYY FineReader: sik wBnako
OTPMMATH eNeKTPOHHMI AOKYMEHT y dopMaTi, 3py4yHOMyY ANsl pejaryBaHHs Ta NOAanblUoro
BMKOPWUCTaHHSA, @ TaKoX Mpo Te, K BUKOPUCTOBYBATK NMpOrpamy ANs BUPIWEHHS CKAAAHMUX i
HecTaHAapTHMUX 3aBAaHb PO3MNi3HaBaHHS TEKCTIB.

3MicT po3giny:

e B6ypoBaHi 3aBaaHHs ABBYY FineReader
e OCHOBHi 3aBAaHHS
e 3aBaaHHs KOHBEPTYBaHHS y AOKYMeHT Microsoft Word
e 3aBaaHHs KOHBEPTYBaHHSA y AokyMeHT Adobe PDF
e 3aBaaHHsSl CTBOPEHHS €N1eKTPOHHMX KHUT (eBook)
e IHwi B6y#oBaHi 3aBaaHHS

e 3aBAaHHS KOpPUCTyBaya
e CTBOpEeHHs 3aBAaHHS KOpPUCTyBa4a
e Kpoku 3aBAaHHS KOpUCTyBaya
e KepyBaHHs 3aBaaHHaMK ABBYY FineReader

e ABBYY FineReader Kpok 3a KpOKOM
e  OTpuMaHHs 306pakeHHs
o Po3ni3HaBaHHS
e [lepesBipka i pegaryBaHHsl TEKCTY
e 36epexxeHHs1 OTPMMaHOro TeKCTy
e HaacunaHHs pe3ynbTaTiB eeKTPOHHOO MOLTO0
e HaacunaHHs pesynbTaTiB Ha npucTpin Kindle

e [lokymeHT ABBYY FineReader
e 3aranbHa iHdopmMauis
e Pobota 3 gokymeHToM ABBYY FineReader
e 4k po3ainutn gokymeHT FineReader
o HyMepauis CTOpiHOK AOKYMeHTa

e SK BpaxyBaTW XapaKTEPUCTUKN BUXIQHOIO AOKYMeHTa

e [opaau woao oTpnMaHHs 306paxkeHb

e PekoMeHpaUii WOAO pO3Ni3HABaHHSA AOKYMEHTa

e Cnocobu nepeBipku i pegaryBaHHs TeKCTY

e OcobnuBocTi poboTh 3 MOBaMu 3i CKNagHUM NUCbMOM

e OcobnmBocTi 36epexxeHHsl pe3ynbTaTiB Y pi3Hi popMaTn

Mpo goaaTkoBi MoxnuBocTi ABBYY FineReader untainTe y po3aini «oaaTKoBi MOXIUBOCTI».
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BbynosaHi 3aBaaHHsa ABBYY FineReader

Mpouec 06pobkn aokyMeHTiB y nporpaMi ABBYY FineReader yacto cknaga€eTbcsi 3 OAHIE I Ti€el X
NMocnigOBHOCTI Ail, HAaNPUKNaA, CKaHyBaHHS, po3ni3HaBaHHA i 36epe’XeHHs po3Mi3HAaHOro TEKCTY Y
neBHoMy cdopmari. /1 BUKOHAHHSA Halbinbll NOWWPEHUX 3aBAaHb y NporpamMi nepeabayeHi
BOyAOBaHi 3aBAaHHS, AKi A03BONSIOTb OTPUMATH PO3Mi3HAHMI TEKCT OAHUM HAaTUCKAHHSIM KHOMKW.

3anyck B6yaoBaHMX 3aBAaHb BMKOHYETLCSA 3 BikHa HoBe 3aBAaHHSA, sike CTaHAapPTHO BiAKPUBAETLCS
nig Yac cTapTy 3acTOCyHKy. Skwo BikHo HoBe 3aBAaHHA 3aKpUTE, HAaTUCHITb Ha FOMIOBHIN MaHeni
iHCTpyMeHTIB nporpamu KHonky HoBe 3aBAaHHA.

Bubip moBH Bubip
AOKYMEHTa KONIPHOTO PEXHMMY
3aKknapkH rpyn 3aBaaHHs
3aBpaHb =
— HOBM ] T - c ad
I i— ropritipent | M S KHONKKH BUKOHAHHA
; 3aBpaHb
e “:\w W Cranysamw y Microsoft Word &
| Adcko PDF " '
L j* W oaiin (PDF/205pasennn) y Microsoft Word —
| E-book §
@k* W doro e Micresoft Ward —_—
—— Ipaad
L—— Mo aaenamm fa
Onuii 3aBpaHe
OO AR A m— BRIV ATRPHEAT FARADD
~ ] FERErSE SOnFRAHE T IR DOVERAMTY,
L - = et w0 marnasae chreem na
(PR HORTHEOCT DL YRS
+ Woepramy mancesge ERCRITUT A | SR £ EER
o Foepr at wisderar e Wapirprmon.
] Moy e fig w30y g

1. Y BikHi HoBe 3aBaaHHsA BUbepiTb NOTPIOHY 3aknaaky i3 3aBAaHHAMM:
e OCHOBHi 3aBfiaHHS
e 3aBfaHHSA KOHBEpPTYBaHHS y AOKyMeHT Microsoft Word
e 3aBfaHHSA KOHBepTYyBaHHS y AokyMeHT Adobe PDF
e 3aBfaHHSA CTBOPEHHS eNeKTPOHHWUX KHUI (eBook)
e IHWi B6yaoBaHi 3aBaaHHSA
e 3aBAaHHA KOPUCTyBaya

2. Y cnagHoMy cnncky MoBa AOKYMeHTa BKaXiTb MOBM po3ni3HaBaHHs. 19 3aBAaHb KOHBEPTYBaHHS
y AokymeHT Microsoft Word i pokymeHT Adobe PDF MoxHa BubpaTu AoaaTkosi onuil (Y HUXKHIN
YacTMHi BiKHa).

3. Y cnagHoMy cnivcky KonipHMii pexumM BubepiTb KONIPHUI pexnM:
e KonbopoBuit — kobopoBe 0chOPMIEHHS AOKYMEHTA He 3MIHWUTLCS!

e YopHo—6innit — CTOpPIHKM AOKYMeHTa 6yayTb YOpHO—6iNnnMK, WO AO3BONUTL 3MEHLLUTU
po3Mip aokyMeHTa FineReader. Y nopiBHSHHI 3 KOJIbOPOBUM PEXMMOM Y LIbOMY peXMMi
NoTpibHO MeHLLe Yacy Ha 06pobKy AOKYMEHTa

yBaral! licna Bubopy 4opHo—6inoro pexunMy BigHOBUTU KOIbOPOBE O(POPMIEHHS AOKYMEHTa
He BAacTbCs. LLLo6 oTpMMaTh KONbOPOBUIM AOKYMEHT, BiaKpuinTe dhain, SKUn MicTuTb
KONbOpPOBi 306paXeHHs CTOPiHOK, abo BifCKaHyNTe NanepoBuin OKYMEHTY Y KO/IbOPOBOMY
pexumi.

4. HaTUCHITb KHOMKY NOTPIGHOro BaM 3aBAaHHS.

13
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3aBaaHHs ABBYY FineReader BUMKOHYIOTBCS 3 YpaxXyBaHHAM HanawTyBaHb, 3a4aHuX Yy Aianosi
MapameTtpu (MeHio CepBic>0nuii...).

MNicnsa 3anycky 3aBAaHHSA Ha eKpaHi 3'ABNSETbCS NaHe/Ib BAKOHAHHA 3aBAaHHSA, 9Ka MIiCTUTb
iHOMKaTOp BMKOHAHHSA 3aBAaHHSA, Nnepesik KpoKiB 3aBAaHHSA, @ TaKoX MiAKa3Ku Ta nonepeaXeHHs.

P "

JoaaeanHA 30BpaseHHA Y OKyMEHT. .

Binkput TR 300pamets...
BinkpuTo cTopiHok: 3 3 3; dainie: 13 1. PosnisHaHo cTopiHok: 1.

P E T

1 Cropidka & ¥neeHitecn, wo enBpaHo NpaesuneHy MOBY posnisHABaHHA.
Bigpum gianor HANAWTYESHHA MOE.

MpumiTka. g po3ni3HaBaHHS AOKYMEHTIB 3i CK/TaHOIO CTPYKTYpPOIO BM MOXETE Ha/lallTOBYBATH i
3anyckaTu KOXeH eTan o6pobku caMocTilHo. JoknaaHilwe auB. y po3aini « ABBYY FineReader kpok
32 KPOKOM>,

Y nporpami TakoX € MOXMBICTb CTBOPIOBATM CBOI 3aBAaHHSA KOPUCTYBa4a, WO CKNafaTbCs 3
KpOKiB, HEO6XiAHMX ANs BUPilLEHHS CaMe BallMX 3aBAaHb. [JJOKnagHiwe AuB. Y po34iNi «3aBaaHHs
KOpucTyBa4da».

OCHOBHI 3aBaaHHA

3aknagka OcHoBHI BikHa HoBe 3aBAaHHA Haja€ AOCTYN 4O HalyacTile BUKOPUCTOBYBAHUX
BObyaoBaHMX 3aBaaHb nporpamu ABBYY FineReader.

1. Y cnagHoMy cnncky MoBa BOKYMEHTA Yy BEPXHIll YacTuHI BikHa BUGEPITbL MOBW AOKYMEHTA.

2. Y cnagHoMy crnincky KosipHuii pexxumM BU6epiTb KONIbopoBMiN abo YOpHO—Binnin pexunm.
Yearal! [licnsg Bubopy YopHO—6inoro pexuMy BigHOBUTU KOTbOPOBE OPOPMIIEHHS AOKYMEHTa He
BOACTLCS.

3. HaTucHiTb KHOMKY NOTPIGHOrO BaM 3aBAaHHS:

e CkaHyBaTu y Microsoft Word, w06 BigckaHyBaT\ nanepoBuii AOKYMEHT i
KOHBEpTYBaTK 1Moro B aokyMeHT Microsoft Word;

e ®daiin (PDF/306paxeHHn) y Microsoft Word, 106 koHBepTyBaT PDF—
[IOKYMEHTM i halinm 306pakeHb Y AokyMeHT Microsoft Word;

e CkaHyBaTu i 36eperTu 306paxkeHHs, W06 BiacKaHyBaTW AOKYMEHT i 36epertu
OTpUMaHi 306paxkeHHs . Micns 3aBeplUeHHs CKaHyBaHHS BiAKPUETLCA Aianor
36epexxeHHs 306paXkeHb.

e CkaHyBatu y PDF, 106 BiackaHyBaTV NnanepoBuii JOKYMEHT i KOHBEPTYBaTK Moro
B AOKyMeHT Adobe PDF;

e ®oto B Microsoft Word, 1106 koHBepTyBaTh choTorpadii AokyMeHTiB y Microsoft
Word;

o CkaHyBaTw, 106 BiACKaHyBaTV NanepoBui IOKYMEHT;

e BigkpuTtn, W06 BiakpuT PDF—a0KyMeHTH i haiinm 306paxkeHb;

14
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e CTBOpPUTU AOKYMEHT..., 106 CTBOPUTU HOBUI IOKYMeHT FineReader.

4. Y pe3synbTaTi Y BiANOBIAHI NporpaMi BiAKPUETLCS HOBUI AOKYMEHT, LLO MICTUTb PO3Mi3HaHWUIA TEKCT.
A nicnsa 3aBeplueHHs 3aBaaHHs CkaHyBaTHM i 36epertn 306paXkeHHs BiAKPUETLCS aianor
36epexxeHHs 306paXkeHb.

YBaral! lig yac BMKOHaHHS BOyJOBaHUX 3aBAaHb KOHBEPTYBAHHS BUKOHYETbCA aBTOMATUYHO 3
NMOTOYHUMM HaNaWTYBAHHAMMU NPOrpamMmun. AKLWO BM 3MIHUAN HanalwTyBaHHSA NporpamMu, To Ans
OTPUMAHHS PO3Mi3HAHOIro TEKCTY 3 ypaxyBaHHSAM HOBUX HafalTyBaHb 3anycCTiTb 3aBAAHHA LWe pas3.

3aBAaHHS KOHBEpPTYBaHHSA y AOKYMeHT Microsoft Word

3a gonoMoroto 3aBAaHb Ha 3aknaaui Microsoft Word sikHa HoBe 3aBaaHHA BM MOXeTe Nerko
KOHBEpPTYBATU 306pa)keHHs pi3Horo Tuny (BiackaHOBaHi AOKyMeHTH, PDF—daiinu i dainm
306paXkeHb) Y 3pyUYHUI Ana peaaryBaHHsA AokyMeHT Microsoft Word.

1. Y cnagHoMy cnncky MoBa BOKYMEHTA Yy BEPXHIll YacTuHI BikHa BU6EPiTb MOBU AOKYMEHTA.

2. Y cnaaHoMy criucky KonipHuii pexxumM BU6epiTb KONbOpPoBUiM abo YOpHO—BiNnii pexxmnmM,

yBara! [licns Bubopy 4opHO—Hinoro pexmnmMy BiAHOBUTU KONbOPOBE ODOPMIIEHHS] AOKYMEHTA He
BAACTbCS.

3. Y HWXHII YacTuHi BikHa BMGepiTb HeobXiaHi NnapaMeTpy KOHBEPTYBaHHS:
e Pexunm 36epexeHHs 0(hOpMNIEHHSA AOKYMEHTa

e BigmiTbTe 36epiraTn MasIlOHKM, SKLLO X0o4eTe, Wob y BUXIAHOMY AOKYMEHTI
36epernuncs 306paxxeHHs

e BiaMmiTbTe 36epiraTn KONOHTUTYJIM, SKLLIO Xo4eTe, WO Yy BUXIAHOMY AOKYMEHTI
36epernncs KONOHTUTYNN

4. HaTUCHITb KHOMKY NOTPIGHOro BaM 3aBAaHHS:

e CkaHyBaTtu y Microsoft Word, 1106 BiackaHyBaTH i KOHBEPTYBaTK NanepoBuii
[OKYMEHT

e ®aiin (PDF/306paxeHHs) y Microsoft Word, 1106 koHBepTyBaTh PDF—
JOKYMeHTM i haiinu 306paxeHb

e ®oto B Microsoft Word, 1106 koHBepTyBaTV 306pakeHHs 3 uncpoBuXx
¢oTorpadiit

5. Y pesynbTaTi y nporpami Microsoft Word BiAKpUETLCA HOBUIN IOKYMEHT, O MICTUTb PO3Mi3HaHMI
TEKCT.

MpumMiTtka. SKwo Ha BawoMy KoMn'toTepi He iHCTanboBaHo nporpaMy Microsoft Word, 3HiMiTb
BMAINEeHHs 3 onuii BigKpUTN AOKYMEHT nicns 36epexeHHs y dianosi 36epexxeHHs AOKyMeHTa.

yBaral! [ig yac BMKOHaHHs B6yAOBaHMX 3aBAaHb KOHBEPTYBAHHA BMKOHYETbCS aBTOMATMUHO 3
NOTOYHUMM HaNaWTYBaHHAMKN NporpamMun. AKWO BM 3MiHUAW HanawTyBaHHA NporpaMu, To 44
OTPMMaHHA PO3Mi3HAHOro TEKCTY 3 YpaxyBaHHAM HOBUX HaslaWTyBaHb 3anycCTiTb 3aBAaHHA We pas.

3aBAaHHS KOHBepTyBaHHSA y AokymeHT Adobe PDF

3aBaaHHS Ha 3aknaaui Adobe PDF BikHa HoBe 3aBAaHHA JONOMOXYTb BaM LWBWAKO KOHBEPTYBATH

306paXxeHHs pi3HOro NoxomXeHHs (BiAckaHoBaHi AokyMeHTH, PDF—cainu i daiinm 306paxeHb) y
AokymeHT Adobe PDF.

1. Y cnagHoMy cnucky MoBa AOKYMEHTa Y BEPXHili YaCTUHI BikHa BUOEpiTb MOBU AOKYMEHTA.

2. Y cnagHoMy criucky KonipHui pexxumM BU6epiTb KONbOPoBMiM abo YOPHO—BiNnin pexum.

yeara! [icns Bubopy 4opHO—Hinoro pexmnmMy BiAHOBMTU KONbOPOBE ODOPMIIEHHS AOKYMEHTA He
BAACTbLCS.
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3. BubepiTb pexum 36epexxeHHs JOKYMEHTa.

o Tinbky TEKCT i 306pa)KeHHnA
Y UbOMy pexuMi 36epiratoTbCst po3nisHaHUA TEKCT Ta intocTpauii. PDF—cdaiin Takoro tuny
MAE BiZIHOCHO HEBENTMKMI PO3MIp, i B HbOMY MOX/TMBUIA MOBHOTEKCTOBMI MOLIYK. 30BHILLHIN
BUMNSA AOKYMEHTA MOXE HECYTTEBO BIAPI3HATUCA Bif opuriHany.

e TeKCT Ha 306pakeHHi
Y uboMy pexxuMmi 36epiratoTbcs POH Ta iNtOCTpaLii BUXiAHOrO AOKYMEHTA, Ha HUX
HaKaaa€eTbCsl po3ni3HaHUA TEKCT. 3a3BMYal po3Mip Takoro PDF—dainy 6inblwimin, Hix
¢anny, oTpuMmyBaHOro nig Yac 36epexeHHs y pexkuMi TiIbKM TEKCT i 306paxeHHa. Y
PDF—0KYMEHTi LbOro TUMY € MOXJIMBICTb MOBHOTEKCTOBOMO MOLLYKY, OAHAK 30BHILLHIN
BUMNSAA AOKYMEHTA MOXE HECYTTEBO BIAPI3HATUCA Bif opuriHany.

¢ TekcT nig 306pa)keHHAM
Y UbOMY pexuMi 36epiraeTbcst 306paXKEHHSI CTOPIHKK, PO3Mi3HAHMIN TEKCT PO3MILLYETbCS HA
HEBMAMMOMY Lapi Mg 306paXkeHHsIM. TakuM YMHOM, OTPUMYEMO JOKYMEHT 3 MOXJ/IMBICTIO
MOLLYKY Y TEKCTi, MpW LibOMY 30BHilUHil BUrNsia PDF—gokymMeHTa Maike He Biapi3HAETLCS Bif
opwuriHany.

e Tinbky 306paxKeHHs CTOPIHKKU
Y UbOMY pexuMi 36epiraeTbcs 306paXKeHHS1 CTOPIHKWU. 30BHILLHIA BUrNsSA oTpuMaHoro PDF—
JOKyMeHTa He byze Bipi3HATUCA Big OpuriHany, oAHaK y TakoMy AOKYMEHTI HEMOX/IMBUIA
NOLUYK Y TeKCTi.

4. Y cnagHomy cnmcky ManroHKM BUGepITh SKiCTb, 3 KOO 306paxeHHs byae 36epexxeH0 B AOKYMEHTI.
5. Bubepitb dopmaT PDF abo PDF/A.
6. HaTWCHITb KHOMKY NOTPiGHOrO BaM 3aBAaHHS:

e CkanyBaTtu y PDF, w06 BiackaHyBaTu nanepoBuii AOKYMEHT i KOHBEPTYBaTK MOro B
fokyMeHT Adobe PDF;

e ®aiin (306paxkeHHn) y PDF, o6 koHBepTyBaTM PDF—A0KYMeHTH i painn 306paxkeHb y
[okymeHT Adobe PDF 3 MOXUBICTIO NOLLYKY;

e ®oto B PDF, 1106 kOHBEpPTYBaTK 306paxkeHHs1 3 LndpoBux doTorpadiin y AokymeHT Adobe
PDF.

7. Y pesynbTaTi cTBOpeHuii PDF—A0KYMeHT 6yae BiAKPUTO Y 3aCTOCYHKY Anst nepernsay PDF—
OOKYMEHTIB.
MpumMiTtka. SKWwo Ha BawoMy KOMMN'loTepi He iHCTanboBaHO 3aCTOCYHOK Ans nepernsagy PDF—
[OKYMEHTIB, 3HiMiTb BMAINIEHHS 3 onuii BigKpUTU AOKYMEHT nicns 36epexeHHs y aianosi
36epexxeHHs JOKYMEHTa.

yBaral! [ig 4ac BUKOHaHHS B6y.EI,OBaHVIX 3aBAaHb KOHBEPTYBAHHA BUKOHYETbCA aBTOMATUYHO 3
NOTOYHUMM HaNaWTyBaHHAMW Nporpamun. SAKWo Bu 3MiHUAN HanawTyBaHHA NporpamMu, To Ang
OTPUMaHHA pO3I'Ii3HaHOFO TEKCTY 3 ypaXyBaHHAM HOBUX HaNallTyBaHb 3aI'IyCTin 3aBAaHHA We paa3.

Mopapa. Nig yac 36epexeHHa oTpuMaHoro TekcTy y dopmati PDF Bu MoxeTe 3agaTu naponi, ski
3aXUCTATb JOKYMEHT Bif HECAaHKLIOHOBAHOro BiAKPUBAHHSA, APYKY i peaaryBaHH4A. [JoknagHiwe aus.
«[MapameTpun 3axucty PDF».

3aBAaHHS CTBOPEHHS eneKTPOHHUX KHUTM (eBook)

3a gonoMorot 3aBAaHb Ha 3aknaaui eBook BikHa HoBe 3aBAaHHSA BU MOXeTe Nerko
KOHBepTyBaTK 306pa)keHHs pisHoro Tuny y dopmatm EPUB, FB2, HTML, ski wupoko
BUKOPUCTOBYIOTbCS AN CTBOPEHHSA €1eKTPOHHUX KHUr. ®opmatn EPUB i FB2 6a3ytoTbcs Ha XML i
[I03BOJISIOTb CTBOPIOBATU €NEKTPOHHI KHUIMM B 0AHOMY (baitni, 3abe3nevyoumn CyMiCHICTb 3 pi3HUMMU
3aCTOCYHKaMM i NPpUCTPOAMM AJI YNTAHHS €IEKTPOHHUX KHWUT.

1. Y cnagHoMy cnvcky MoBa AOKYMeHTa Yy BEPXHili YacTWHI BikHa BUGepiTb MOBU OKYMEHTA.
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2. Y cnagHoMy criucky KonipHui pexxumM BU6epiTb KONbOPOoBMM abo YOPHO—BiNnin pexnm.

Yyearal! lMicns Bubopy 4opHO—6inoro pexxuMy BigHOBUTU KOJTIbOPOBE O OPMIIEHHS AOKYMEHTA He
BAACTbLCS.

3. BubepiTb opmaT, y KM BM XOUYEeTE KOHBEPTYBATU AOKYMeHT: EPUB, FB2 un HTML.

4. HaTUCHITb KHOMKY NOTPIGHOro BaM 3aBAaHHS:

e CkanyBaTtu B EPUB/FB2/HTML, w06 BiackaHyBaTV NanepoBuii IOKYMEHT i KOHBEPTYBaTH
Moro y JOKyMeHT BubpaHoro gopmaty;

e ®aiin (PDF/306paxeHHsn) B EPUB/FB2/HTML, wob6 koHBepTyBaTV PDF—A0KYMEHTH i
ainu 306paxeHs;

e ®oto B EPUB/FB2/HTML, 1106 KOHBEPTYBATK 306paxeHHs 3 umcpoBux doTorpadii.

5. Y pesynbTaTi AOKYMEHT, KM MiCTUTb PO3Mi3HaHWUI TEKCT, Byae BiAKPMTO Y BiANOBIAHIMA Nporpami.
MpumMmiTka. SKLWO Ha BalIOMy KOMM'IOTEpPi He iHCTaNIbOBAHO 3aCTOCYHOK A4S UATAHHS €NEKTPOHHMUX

KHWT, 3HIMITb BUAiNneHHs 3 onuii BigKpUTH AOKYMEHT nicns 36epexeHHs Y Aianosi 36epexxeHHs
JOKyMeHTa.

YBaral! lig yac BUKOHaHHS BOyJOBaHUX 3aBAaHb KOHBEPTYBAHHS BUKOHYETbCA aBTOMATUYHO 3
NMOTOYHMUMM HaNaWTYBAHHAMMU NPOrpamMmun. SKLWO BM 3MIHUAN HanawTyBaHHS NporpamMun, To aAns
OTPMMaAHHS PO3Mi3HAHOr0 TEKCTY 3 YpaxyBaHHAM HOBUX HanawTyBaHb 3anyCTiTb 3aBAaHHS Le pas.

IHWi B6yaoBaHi 3aBAaHHS

3aknagka IHwi BikHa HoBe 3aBAaHHA Hajae AOCTyn A0 iHWKuX B6yaoBaHUX 3aBAaHb Nporpamu
ABBYY FineReader.

1. Y cnagHoMy cnvcky MoBa AOKYMeHTa Y BEPXHili YacTWHI BikHa BUGEpiTb MOBU [IOKYMEHTA.

2. Y cnagHoMy cnvcky KonipHuii pexxumM BubepiTe KonbopoBuii abo YOpHO—Hinnii pexxum,
Yearal! lMichs Bnbopy 4opHO—6inoro pexunmMy BigHOBUTU KONTbOPOBE O OPMIIEHHS AOKYMEHTa He
BAACTbCA.

3. HaTuCHIiTb KHOMKY NOTPiGHOr0 BaM 3aBAaHHS:

e CkaHyBaTu B iHWi chopMaTy, W06 BifckaHyBaTN NanepoBuUii AOKYMEHT i KOHBEPTYBATU
Moro B 6yab—aKui i3 nigTpuMyBaHux dopmaTis;

e ®aiin (PDF/306paxeHHsA) B iHWi chopmaTtK, o6 KoHBepTYyBaTU PDF—a0KYMeHTH abo
aiinm 306paxeHb y Byab—sKkuii i3 nigTpuMyBaHux dhopMaTis;

e ®oT0 B iHWIi popMaTH, OO KOHBEPTYBATH 300paXeHHs 3 umdpoBux doTtorpadint y 6yab—
AKUA i3 NiaTpUMyBaHMX copMarTiB.

4. Y pe3ynbTaTi BiAKPUETLCA HOBMIM [OKYMEHT, IO MICTUTb PO3Mi3HAHWUIA TEKCT.

yBaral! [ig 4ac BUKOHaHHS B6y.EI,OBaHVIX 3aBAaHb KOHBEPTYBAHHA BUKOHYETbCA aBTOMATUYHO 3
NOTOYHUMM HaNAWTYBAHHAMW NpOrpamMun. SKWO BM 3MiHWUM HanawTyBaHHSA nporpamu, To Ans
OTPUMAHHSA PO3Mi3HAHOro TEKCTY 3 ypaxyBaHHAM HOBUX HafalTyBaHb 3anycCTiTb 3aBAAHHA LWe pas3.

Mopapa. AKio BN He 3HANLLKM BiANOBIAHOIO 3aBAaHHA, BU MOXETE CTBOPUTU CBOE BNACHE.
[oknagHiwe auB. y po3aini «3aBAaHHS KOpUCTyBa4va».

3aBAaHHS KOpPUCTyBaua
(Tinbkn pns sepcii ABBYY FineReader Corporate Edition)

3aBAaHHS KOPUCTyBaya HagalTb bHifibwe po3MaiTTa KPOKiB Y NOPiBHAHHI 3 B6yaoBaHUMMU

3aBgaHHSAMK. [TOCNiQOBHICTL KPOKiB 3aBAaHHS Ma€ BignoBigaTh etanam o6pobkn goKyMeHTa y
nporpami ABBYY FineReader.
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CTBOpEeHHS 3aBAaHHS KOpUCTyBaYa
Kpoku 3aBaHHS KOpUCTyBaya

KepyBaHHs1 3aBgaHHsaMMn ABBYY FineReader

CTBOpEHHS 3aBaHHS KOpPUCTyBaya

Ha 3aknaaui Moi 3aBgaHHA BikHa HoBe 3aBAaHHSA BM MOXETE CTBOPUTU CBOi 3aBAaHHS, LU0
CKNnapaloThCs 3 KPOKiB, HEOOXiAHUX caMe ANS BallMX 3aBAaHb.

1.

HaTucHiTb kHONKY CTBOPUTM..., SIKLLO BM BrepLUE CTBOPIOETE 3aBAaHHs, abo kHonky CTBOpeHHN [
PeparyBaHHs / MNepernsg 3aBaaHb....

MNMopaga. Bu Takox MoxeTe 3anycTutn MeHeaxep 3aBaaHb 3 MeHi0 Cepsic>MeHeaxep
3aBAaHb....

Ha naHeni iHcTpyMeHTiB MeHemxep 3aBAaHb HAaTUCHITbL kKHONKY HOBMIA | BBeAiTb iM'S 3aBAaHHS.

Y pianosi, Wo BiAKPMBCS, Ha NiBii NaHeni BU6EPITb OAWH i3 AOCTYMHMX KPOKiB. BubpaHuii kpok byae
NOMiLLLEHO Ha NpaBy NaHesb.

Bunbepitb HeobxiaHi HanawTyBaHHSA AN KOXXHOIO KpOKY.

MpumiTka. 3a 4ONOMOro KHOMKK & moxHa BUAANMTK i3 3aBAaHHS HEMOTPIGHUI Kpok. He
BCi KPOKM MOXHa BMAanuMTn okpemo. Hanpuknaa, y pasi BuaaneHHs Kpoky AHanis 6yae
BMAaneHo i Kpok Po3nisHaBaHHA.

Micns Toro ik BM AoAanu A0 3aBAaHHS BCi HEOOXiAHI Kpoky i BMBpanu ix HanawTyBaHHS, HATUCHITb
KHonky FoToBo.

Kpoku 3aBAaHHSA KOPUCTYBaya

Mig Yac CTBOPEHHS 3aBAaHHS KOPUCTYBa4a Ha KOXHOMY Kpoui BU6epiTb 04HY i3 3anponoHOBaHMX

nin:

1.

AokymeHT FineReader

Lle Kpok 3aBXAu NepLlunii y 3aBAaHHi. BubpaHuit Kpok 6yae NoMillleHO Ha NpaBy MaHesb.
BnbepiTb 0HY 3 KOMaHA:

e CTBOpPUTH HOBMITI OKYMEHT
Mia yac 3anycky 3aBAaHHs! byae CTBOPEHO HOBUIA AOKYMeHT FineReader. Bubepitb, siki
HanawTyBaHHs 6yae BUKOPUCTaHO Mig Yac CTBOPEHHS AOKYMeHTa, 06pobku 306paxkeHs i
po3ni3HaBaHHSA: ONuii JOKYMeHTa, BCTAaHOBJIEH] Y NPOrpaMi Ha MOMEHT 3aryCcKy 3aBAaHHS
ab0 3afaHi KOHKPETHO ANS LbOro 3aBAaHHs.

e BubpaTn HassBHMA AOKYMEHT
BkaxiTb gokymeHT FineReader, 3 sikoro 6yaytb 06pobnsatucsa 306paxkeHHs nig vac 3anycky
3aBAaHHsl.

e BuKOpUCTOBYBaTH BigKPUTUA OOKYMEHT
ByayTb 06pobnaTucs 306paxkeHHs 3 BiaAKpUTOro AokymeHTa FineReader.

2. OTpuMaHHS 306pa)keHHN

Lleit Kpok € HEO60B'A3KOBMM, SIKLLO Ha NonepeaHbOMY Kpoui BU BUbpanu koMaHay BubpaTtu
HassBHUIA [OKYMEHT a60 BUKOpPUCTOBYBaTH BiAKPUTHII OKYMEHT.
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Binkputn 306paxkeHHs / PDF
BkaxiTb nanky, 3 sIkoi B nporpamy 6yayTb AoaaBaTvcs 306paXkeHHs nig yac 3anycky
3aBAaHHS.

CkaHyBaTH
CKaHyBaHHS1 BUKOHYETbCS 3 MOTOYHUMM HaNALTYBaHHSMU NPOrpamu.

MpuMiTKY:

a. SKWO nia Yac BUKOHaHHS 3aBAaHHS 306paXKeHHs OAAIOTLCS B AOKYMEHT, SIKUI yKe
MiCTUTb 306pakeHHs], TO byae BUKOHAHO 06pobKy TiNbky AoAaHMX 306paXkeHb.

b. Skuwo nig yac BUKOHaHHS 3aBAaHHS Mae 0bpobnsTucsa gokymeHT ABBYY FineReader,
B SIKOMY € pO3ni3HaHi CTOPIHKK, | CTOPIHKKM, Ha SIKMX YyXe 6yno BUKOHAHO PO3MITKY
30H, TO pPO3ni3HaHi CTOPIHKM NOBTOPHO 06pobnaTUCs He ByayTb, CTOPIHKK 3
pO3MiYeHUMK 30HaMu byae po3nizHaHo.

3. AHani3 cTopiHku

Llelt KpOK AO3BOMISIE BUAINMTU 30HWN Ha 306paxkeHHi. Mig yac Bubopy kpoky Po3nisHaBaHHS
KpoK AHani3 J0Aa€ETbCA aBTOMATUYHO.

AHanisyBaTu CTOpiHKM aBTOMaTUYHO
Micns oTpuMaHHsa 306pakeHHs nporpamMa ABBYY FineReader BnkoHae aHanis 306pakeHs i
PO3MITUTb HA HUX 30HM.

BuainaTu 30HN BpYyUYHY
Micns oTpuMaHHsa 306paxeHHs1 BaM byae 3anponoHOBaHO PO3MITUTK 30HW BPYYHY.

BukopucroByBaTu wabsioH 30H
BkaxiTb LIA6IOH 30H, KW Byae BUKOPUCTaHWUIA NPOrpaMoto A1s aHanisy CTpyKTypu
JOKyMeHTa. [JoknagHiwe npo wabnoHn ave. y CTaTTi «BukopucraHHs wabnoHis 30H».

4. Po3ni3HaBaHHA

HanawTyBaHHS, 3 SKMMW BUKOHYETLCS pO3ni3HaBaHHA, 3anexaTtb Big onuiin, BMbpaHux Ha
kpoui lokyMeHT FineReader.

5. 36epexxeHHs pe3ysbTaTiB po3ni3HaBaHHSA

Llelt kpok no3Bonsie 36epertv po3nisHaHU TekcT y daiinu pisHux popmartis, nepegaTu moro
y BU6paHMI 3aCTOCYHOK, Hagicnatu oTpuMaHe 306paxeHHst abo po3ni3HaHWI TeKCT
€NeKTPOHHOI0 NOoLWTOoK abo cTBOPUTM KonMito AoKyMeHTa ABBYY FineReader. 3aBaaHHsA
KOpUCTYyBa4da MOXe MICTUTU AeKifbka KPOoKiB 36epexeHHs.

Bubepitb, aki onuii 6yae BukopucTaHo nif yac 36epexeHHs pe3ynbTaTiB: onuii 36epexeHHs,
BCTAHOBJIEHI Y NporpamMi Ha MOMEHT 3anycKky 3aBAaHHsa abo 3aAaHi KOHKPETHO ANS LbOoro
3aBAaHHS.

36epert QOKYMEHT
Bu MoxeTe Bka3aTu iM'a daiiny, dopmaT, nanky, B siky 6yae noMilleHo daiin 3 po3nisHaHUM
TEKCTOM, @ TakoX onuii cdaiiny.

MpumMitka. [Ansa Toro wob nig Yyac KOXXHOro BUKOHaHHS BaM He JOBOAMIIOCA 3ajaBaTu
HoBY nanky (To6To nepeHanawToBYBaTK 3aBAaHHS), BigMiTbTe onuito Mig vyac
KOXXHOro 3anycky 3aBAaHHSA 36epiraTtu daiinm y HOBy nanky, fo iMmeHi akoi
popasaTu vac i pgary.

NMepeaaTtn AOKYMEHT
Bu MoxxeTe BMHpaTH 3aCTOCYHOK, Yy SKOMY Byae BiAKPUTO AOKYMEHT.

Hapicnatn AOKYMEHT e/1IeKTPOHHOIO NMOLITOO
Bu MoxeTe BkazaTu iM'a daiiny, dopMaT, agpecy eNeKTPOHHOI MOLTK, Ha sIKy byae
HagicnaHo caiin i3 po3ni3HaHUM TEKCTOM, a TakoxX onuii carny.
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o 36eperTu 306pa)xeHHn
Bu MoxeTe BkazaTu iM'a daiiny, dopmaT, narnky, B siky 6yae noMiwleHo dain i3
306paXKeHHSAM, a TaKoX OnLii channy.

MpumiTtka. [0 Toro wob 36epertu BCi 306paxkeHHst B oAUH dain, BiAMiTbTE onuiio
36epertu B oauMH 6aratocrtopiHkoBuii pann (Tinbkn ana dopmatie TIFF i PDF).

e HapicnaTtn 306paxeHHs e1eKTPOHHOI NOLTO
Bu MoxeTe BkazaTu iM'a daiiny, dhopmMaT, agpecy eNeKTPOHHOI NOLWTH, Ha sky byae
HagicnaHo aiin i3 306pa)keHHsM, a TakoX onuii carny.

o 36epertu gaokyMmeHT FineReader
BkaxiTb nanky, B sky 6yae 36epexeHo gokymeHT ABBYY FineReader.

KepyBaHHSA 3aBaaHHsaMn ABBYY FineReader

KepyBaHHS 3aBAaHHSAMW BUKOHYETLCA 3a AOMNOMOro gianory MeHea)ep 3aBaaHb.
Biakputn gianor MeHepyxep 3aBAaHb MOXHa OAHUM i3 TakMx Cnocobis:

e VY BikHi HoBe 3aBAaHHA Ha 3aknagui Moi 3aBaaHHS HAaTUCHITb KHONKY CTBOPEeHHs /
PeparyBaHHs / MNepernapg 3aBaaHb...;

e BubepiTb NyHKT MeHemxep 3aBAaHb... Y MeHo CepBic;
e Hatuchite Ctri+T.

Ha naHeni iHCTpyMeHTIB y BEpXHilt YacTuHi gianory MeHemyxep 3aBAaHb PO3MillleHi KHOMKK, SKi
AO3BONSAIOTb CTBOPUTH, 3MIHUTK, KONitOBaTW, BUAaNUTN BubpaHe 3aBAaHHS, @ TaKoX iMNOpPTyBaTyH
abo ekcnopTyBaTu 3aBAaHHSA.

[ =

Mereprep sasaari [ |[me]
.,E,v Hoewii 7 3minntn KonitosaT | IMI‘IDFIT E@ExanpT | L, Buganuri @- Mepefmenyeatn
SaBnaHHA Kpoku
CE | | 1: creopuw HoBM AokymerT
MepeTEOpUTI GOTo Ha AoKYMEHT Microsoft Word 2: CKaHyBaTH
CkaHyeaTi B Adobe POF 3: AHaniz
CraHyEaTH B Microsoft Excel 41 PosnizHaBaHHA
CraHyeaTK B Microsoft Word 5: 30eperti nokymeHT FineReader
CraHyBaTH v dalin s0bpameHHa 6! HagicnaTi AOKYMEHT ENEKTPOHHOKO NOLWTOH
JoknagHiwe Npo ZaeaaHHA. .. JEKPHUTI

LLlo6 noyatn 06pobKy gokyMmeHTa BignoBigHO A0 BMEpaHOro 3aBAaHHs, 3anycCTiTb 3aBAaHHS Ha
3aknaaui Moi 3aBaaHHA BikHa HoBe 3aBAaHHA.
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ABBYY FineReader KpoK 3a KpOKOM

Mpouec 06pobkn AOKYMEHTIB 3a AonomMoroto nporpamMm ABBYY FineReader cknafaeTbcs i3 YOTUPbLOX
eTaniB: OTpMMaHHs 306paXkeHHs, po3ni3HaBaHHS, nepeBipka i 36epexeHHs pe3ynbTaTiB
po3ni3HaBaHHsA. Llei po3ain MictuTh iHdopMauito Npo KoxeH eTan po6oTu NporpaMu:

e OTpuMaHHs 306pakeHHs

e Po3ni3HaBaHHS

e [lepeBipka i pegaryBaHHs OTPMMAHOIo TEKCTY

e 36epexeHHsl pe3ynbTaTiB

e HaacunaHHs pe3ynbTaTiB eNeKTPOHHO MOLITO
e HaacunaHHs pe3synbTtatis y Kindle

OTpMMaHHA 306pakeHHs

Ansa Toro wo6b noyaTtn pob0Ty, BaM HeobxiAHO NepeaaTun y nporpamy 306paxeHHs AOKYMeHTa.
OTpuMaTu 306pa)keHHs BN MOXeTe Yy TaKi cnocobu:

e BiackaHyBaTu NanepoBuit JOKYMEHT
e Bigkputn hainn 306paxkeHHs abo PDF—-0oKyMeHT
o CdoTorpadysatun TeKCT

CkaHyBaHHS ManepoBuX AOKYMEHTIB

1. TMepekoHaWTeCs B TOMY, LLO Balll CKAHEP NPaBWILHO MIAKIOYEHWI, | BKIIOYITb KOro.

[nsa Toro wob npaBuabHO MNIAKAOYNTM CKaHep, 3BEPHITbCSA A0 AOKYMeHTauil, aka AoAaETbCs
[0 CKkaHepa. He 3abyabTe BUKOHATU iHCTanaUilo HeobXigHOro nporpaMHoro 3abesneveHHs,
SIKE NOCTAYa€ETbCS Pa3oM 3i ckaHepoM. CkaHepu Aesikux moaenen Tpeba BkAwYaTu nepes
BKJTIOYEHHAM KOMM'lOTepa.

2. TloMicTiTb Y CKaHep CTOPIHKY, SIKy BM Xo4eTe po3ni3HaTh (@abo CTOPIHKM — AKLLO CKaHEepP OCHAaLLEHWMI
aBTOMoJaBa4eM i BaM NoTPibHO po3ni3HaTK 6araToCTOPIHKOBUIA AOKYMEHT).

3. HaTtucHitb kHomnky CkaHyBaTHn abo B MeHio ®aitn BU6epiTb NyHKT CKaHYBaTU CTOPIHKM....

BigkpueTtbcs gianor ckaHyBaHHS. BubepiTb NoTpibHI napaMeTpu i 3anycCTiTb CKaHyBaHHSA. Y
pe3ynbTaTi y BikHi CTOpiHku nporpamu ABBYY FineReader goaaayTtbCsl BiaCckaHOBaHi
CTOPIHKMW.

Mopaaa. BuapykoBaHuin Ha NpUHTEpPI AOKYMEHT PEKOMEHAYETLCS CKaHYBaTU Yy CIpOMY pexuMi 3
po3ainbHoto 3aaTHicTio 300 dpi.

SAKICTb pO3ni3HABAHHS 3aNEXUTb Bif AKOCTI BUXIAHOMO AOKYMEHTA i Big TOro, 3 IKMMK HanawTyBaHHAMMA
BiICKAHOBaHO AOKYMEHT. Hu3bka SIKICTb 306paXKeHHS1 MOXKe HeraTMBHO MO3HAYMTUCS HA OTPUMAHOMY
pe3ynbTaTi. TOMy BaX>X/IMBO NMpaBUSIbHO 3a4aTN HanaWTyBaHHSA CKaHyBaHHS i BpaxyBaTh XapaKTepUCTUKK
BUXiQHOIO AIOKYMEHTA.

BiakpvBaHHs cdainis 306paxkeHb i PDF-40KyMeHTIB

Bu moxeTe BiakpuaTtu PDF-gokymeHTH Ta rpadiyHi dainm (cnmcok dopmMaTis, WO BiAKPMBAOTLCS,
nojaHuin y posgini «MiatpmmysaHi rpadiyni dopmatm»).

Ak BigkpuTK daiin 306paxeHHs abo PDF—caiin:

e B ABBYY FineReader HaTuCHiTb KHOMKY BigkpuTh abo B MeHio ®@ann BMGepiTb NYHKT Bigkputn
PDF/306pa)<eHHS....
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Y pianosi BiakpnTtu 306paXkeHHs:

1. Bubepitb ogHe abo aekinbka 306paXkeHb.
2. BkaxiTb gianasoH CTopiHOK Ans 6araToCTOpPiHKOBOrO AOKYMEHTA.

3. BkatouyiTb onuito BUsHauaTu Opi€eHTaLi0 CTOPIHKKM 4518 @aBTOMAaTUYHOIO BM3HAYEHHS
Opi€eHTaLIi CTOpPIHOK Mif Yac BiAKPMBaHHS 306paXkeHb.

4. BxntouiTb onuito inANTn po3BOPOT KHUIM 47151 aBTOMAaTUYHOIO pO3bnBaAHHSA 30BOEHMX
CTOpIHOK Ha OKpeMi 306paXkeHHs Mifg Yac BiAKpMBaHHS 306paXkeHb.

5. BkntouiTb onuito BukoHyBaTn nonepeaHio 06po6ky 306paxkeHb /11 BUKOHaHHS
ABTOMaTU4HOI NonepeaHboi 06pobku 306paXkeHb Mig Yac ix BiAKPUBAHHS.

MpumiTka. lNig yac nepworo BiagkpnBaHHSA abo ckaHyBaHHSA 306paXK€HHS CTOPiIHOK
[A0AalThCSA A0 HOBOro AoKyMeHTa FineReader, akuii Binobpaxa€eTbcsa y BikHi CTopiHku. Mig
Yyac HaCTyMnHoro BiagKpuBaHHS abo ckaHyBaHHSA 306paxkeHb CTOPiIHKKN 6yayTb AoAaHi B KiHeLb
BiAKpUTOro AokymeHTa FineReader.

e Y MpoBigHuky Windows Buainite caiin i3 306paxxeHHsIM i B MIOro KOHTEKCTHOMY MEeHI0 BUBEpiTb
nyHKT Biakpntn B ABBYY FineReader.

e Y Microsoft Outlook B16epiTb NNCT, siknit MiCTUTL BKIaaeHi dalinm 306paxxeHb abo PDF—daiiny, i
HaTUCHITb KHOMNKY EE'Ha naHeni iHcTpyMeHTiB. Y Aianosi, Wwo BiakpuBcs, BUGepiTb NOTPIGHI dainnu.

¢ Y Microsoft Outlook a6o MpoBigHMky Windows HaTUCHITb N1iBOIO KHOMKOK MULWI Ha cdarini i3
306paXKEHHSAM, SIKE BU XOUETE BiIKPUTY, i, HE BiINYCKAOUM KHOMKY, NMEPETArHITb KOro Y BiKHO
nporpamu ABBYY FineReader. 306paxxeHHs1 6yae gogaHe A0 NOTOYHOro AokymeHTa ABBYY
FineReader.

MpumMiTka. AsTop PDF—aiina Moxe 06MeXnTH AOCTYN A0 CBOro daina, Hanpuknag, 3axXucTuTu 1Moro
naposeM, BCTAHOBUTM 3ab0OpOHY Ha BifkpuBaHHs daina abo BuaobyBaHHsI 3 HbOro TeKCTy i rpadiku. Mig
yac BiaKpuBaHHS Takux daiinis ABBYY FineReader 6yae 3anuTyBaTh Naponb, W06 3abe3neunTu 3axucTt
aBTOPCbKUX MpaB TBopus daiiny.

3HiMaHHS TekcTy doToanapaTom

Mporpama ABBYY FineReader n03BOSISIE BiAKPUBATU HE TiNIbKM BiACKAHOBaHMWI AOKYMEHT abo
306paxeHHs 3 ¢aina, ane 1 ¢poTorpadii, oTpuMaHi 3a AonoMorow UMdpoBoi KamMepu.

1. CdoTorpadyite TekcT.
MpumMitka. [Ans ycniwHOro po3nizHaBaHHSA NOTPiGHI 3HIMKM XOpPOLWOI SKOCTI.
2. 36epexitb oTorpadito Ha ANCK Komn'toTepa.

3. B ABBYY FineReader HaTUCHIiTb kHOMKY BigkpuTn abo B MeHio ®@ain B16epiTb NyHKT BiakpuTtn
PDF/306pa)<eHHs....

Po3ni3HaBaHHA

MepenaHi y nporpamy ABBYY FineReader 306paxeHHs He06XiAHO po3ni3HaTu, TO6TO nepeTBoOpUTH
Ha TekcT. lMepw Hi>X po3noyaTu po3ni3HaBaHHA, NMporpamMa aHasi3dye CTPYKTYpy BCbOro AOKYMEHTA i
BMAINSAE Ha 306paXKeHHSAX 30HM 3 TEKCTOM, LWITPUX—KOAAMU, 306paKeHHAMU, Tabnnusamu.

Po3nisHaBaHHA gokyMeHTa ABBYY FineReader ctaHAapTHO BUKOHYETHCS B aBTOMaTUYHOMY peXUMI.
Mpn UbOMY BUKOPUCTOBYIOTLCA MOTOYHI HaNnaWTyBaHHA NporpaMu.

Mopapa. Bu MoxeTe BigKNHOUYMTM aBTOMaTUYHUI aHani3 i po3nisHaBaHHS AoAaHUX 306paxeHb Ha
3aknagui CkaHyBaTu/BigkpuTtu gianory Napamerpu (MeHio CepBic>0nuii...).
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Ha akicTb OTpUMaHOro TeKCTy BNAMBAE NpaBu/ibHO BUH6paHa MoOBa pPO3ni3HABaHHS, PeXuM
po3ni3HaBaHHA, TUMN APYKY PO3Mi3HAaHOro TEKCTY.

Y peskux Bunagkax Tpeba 3anycTuTu po3nisHaBaHHS AOKYMeHTa BPy4YHYy. Hanpuknag, siKwo Bu
BiAKNIOUMNM aBTOMAaTMYHE pO3Mi3HaBaHHS, BUAINMNAN 30HN Ha 306pa)keHHi BpyyYHy abo 3MiHWMAM TaKki
napameTpu y aianosi Mapamerpm (MeHio Cepsic>O0nuii...):

e MoBa po3ni3HaBaHHA Ha 3aknagui JloKyMeHT
e Twun gpyky Ha 3aknagui [lOKyMeHT
e KonipHuit pexxum Ha 3aknagui [JloKkyMeHT
e HanalwTyBaHHS po3ni3HaBaHHS Ha 3aknaui Po3nisHaTu
e BukopucroByBaHi WpndTH Ha 3aknagui Po3nisHaTn
K 3anyCTUTKU po3ni3HaBaHHS BPYUYHY:

e HaTucHiTb kHOMKy Po3ni3HaTM Ha ronoBHIl NaHeni iHCTpyMeHTIB abo
e Y MeHi0 [loKyMeHT, BubepiTb NyHKT Po3ni3HaTK.

Mopaaa. [ins po3ni3HaBaHHA BMAINEHOT 30HM abo CTOPiHKM BUKOPUCTOBYMTE BiAMNOBIAHI MYHKTH
MeHI0 CTopiHKa | 30HN ab0 KOHTEKCTHE MEHIO.

[lepeBipka i pegaryBaHHS

PesynbTaTt po3nizHaBaHHA BigobpaXkaeTbCs y BikHi T€KCT. Y UbOMY BiKHi HEBMNEBHEHO PO3Mi3HaHi
CUMBOMIN BUAINSAIOTBCSA KONbOPOM. TOMY BM JIErKO MOMITUTE MOX/NBI MOMUMKKU, @ IX BUNpPaAB/IEHHS He
3aiMe 6araTo vacy.

Bu MoxeTe peaaryBaTu OTpUMaHUi OKYMeHT sk 6e3nocepefHbo y BikHi TeKCT, Tak i 3a ONOMOroH0
BbynoBaHoro aianory MepeBipka (MeHio CepBic>IMepeBipkKa...), Skuii 4O3BONSE Nepernsaatu
HEeBMEeBHEHO po3ni3HaHi cnosa, 3HaxoanTn opdorpadiyHi NOMUIKK, AOAABATU A0 CNOBHUKA HOBI
CNoBa, 3MiHIOBaT! MOBY CNOBHUKA.

ABBYY FineReader Takox fo03Bofsie pegarysatv 0hOpMAEHHS OTPUMAHOIo AOKYMEHTa.

Bu mMoxeTe cdopMmaTyBaTU OTpUMaHi pe3ynbTaT y BikHi T@KCT 3a 4ONOMOro KHOMOK, PO3MillleHnX
Ha rofIoBHi/ naHeni iHCTpyMeHTiB Ta Ha naHeni NMapaMeTpn TeKCTy (KOHTEKCTHE MEHIO
BikHa TekcTt>BnacTusocrTi).

MpumiTka. Y npoueci po3nizHaBaHHSA B AOKYMEHTI BUAINAIOTbLCA CTUAI. YCi BUAineHi ctuni
Bipo6bpaxatloTbCs Ha naHeni MapameTpu TeKCTy. Peaarytoumn CTUi, BU MOXETE /Ierko 3MiHIOBaTK
¢dopmaTyBaHHS, sIKe 3aCTOCOBYETbLCSA A0 TeKCTY. Mig yac 36epexxeHHs1 TeKCTy B hopmari
RTF/DOC/DOCX/ODT yci BukopucTtoByBaHi ctuni 36epiratotbcs.

36epexeHHs pe3ynbTaTiB

Pe3synbTaTy po3nisHaBaHHs MOXHa 36eperTtu y daln, nepefatu B iHWWA 3aCTOCYHOK, CKOMilOBaTU Yy
6ycdep 06MiHy abo HagicnaTy enekTpOHHOI NOWTO. By Takox MoXeTe HajaicnaTu pesynbTaTtu
po3ni3HaBaHHA Ha agpecy Ha cepsepi Kindle.com, 3 SKoro nicns KOHBEPTYBAHHS BU 3MOXETE
CcKayaTu JOKYMeHT Ha Baw npucTpiit Kindle. 36epertu MoxxHa BCi CTOpiHKM AoKyMeHTa ABBYY
FineReader abo Tinbkun BubpaHi.

YBara! [1ns Toro wob pe3ynbTaT MakCMMasabHO BiANOBigaB BalwWM CNoAiBaHHAM, Cig YBaXKHO
nocTaBUTUCS A0 BUMBOPY Onuiit 36epeXeHHs.

Sk 36epertTv po3ni3HaHU TEKCT:
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1. Ha ronoBHiii naHeni iHCTPYMEHTIB Y CMaiHOMY CMUCKY BUGEPITb peXunM 36epexkeHHs 0oDopMIIEHHS
[OKyMeHTa.

PexuMmn 36epexxeHHss 0pOPMIIEHHS 1IOKYMEHTa:

a. TouHa konis
[lo3BONSiE OTPMMATK AOKYMEHT, 0hOpMIIEHHS SIKOro Hyae NOBHICTIO BIiAMOBIAATM opuriHany.
PekomeHAyeTbCS BUKOPUCTOBYBATH 4151 AOKYMEHTIB CKIaAHOrO O(hOPMIIEHHS, HAaNpUKIag,
peknaMHux 6poluyp. OaHak Lei pexxuM He nepeabayac BHECEHHS 3HAYHMX BUMpPaB/ieHb Y
TEKCT Ta 0popMIIEHHS.

b. Konis, wo peparyerbca
[103BONISIE OTPUMATK AOKYMEHT, O(hOPMIIEHHS SIKOrO MOXE HECyTTEBO BiApi3HATUCS BiA
opuriHany. JoOKyMEHT, OTPMMaHui 3a AOMOMOMOL0 LIbOro peXuMy, NIerko peaaryerbes.

c. ®dopmMaToBaHMii TEKCT
B oTpvMaHOMYy OOKYMEHTI 36epexyTbCs HanmcaHHs i po3Mip wpndTy, po3bMBaHHS Ha
ab3aum, ane He 36epexeTbCs PO3MilLEHHS! 06'eEKTIB Ha CTOpIHUI Ta iIHTEpPBaNM M psaKamu.
TakMM YMHOM, OTPMMAEMO CYLiIbHWUI TEKCT 3 BUPIBHIOBAHHSIM MO NiBOMY Kpato. [ins TecTy, B
SIKOMY MOPSIAOK YATAHHA CripaBa HasiBo, BMPIBHIOBaHHS byae nNo NpaBoMy Kpato.

MpuMiTka. Byab—aKWIN TEKCT 3 BEPTUKANbHOIO OpPIiEHTALIE B LbOMY pexumi byae
Bino6paxaTncs ropmsoHTasnbHoO.

d. 3BuuaiHMii TEKCT
Y uboMy pexuMi hopMaTyBaHHSI TEKCTY He 36epexeTbCs.

e. lHyuka konis
[ozBsonsie otpuMat HTML-AOKYMEHT, B sSIKOMy 36epira€Tbcsl NpUbnsHe po3MillleHHS
06'eKTiB Ha CTOpIHLU.

YBara! Cnucok MOXIMBUX PEXUMIB 3aNeXnUTb Big BUbpaHoro gopmary.

2. Ha 3aknapgui 36eperTu gianory MapameTpu MOXHa peryntoBaTh HanawTyBaHHS 36epexxeHHs ans
BMbpaHoro dopmaty. No3HauTe NOTPiGHI NapaMeTpu i HaTUCHITL KHOMKY OK.

3. HaTucHiTb CTpinky cnpasa Bia kHOMKK 36eperTy Ha rofoBHil NaHeni iHCTPYMeHTIB | BUbepiTb
NOTPIGHMI NYHKT abo cKopucTanTecs KoMaHAamMu MeHio dain.

MpumMiTtka. MNMporpama ABBYY FineReader no3Bonsie 36epiratn 306paxeHHs CTOpiHOK. [JJoknaaHiwe
anB. «36epexeHHs 306paXKeHHs CTOPIHKU».

HaacunaHHA pe3ynbTaTiB eNekKTPOHHOK MNOLWTOo

ABBYY FineReader no3Bonsie HagicnaTtu pe3ynbTaTh po3Mni3HaBaHHS eIeKTPOHHOIO nowTol y 6yab—
AKOMY 3 nigTpuMmyBaHux dopmMaTiB 36epexeHHs, Kpim ¢opmaTis HTML.

LLlo6 HapicnaTn QOKYMEHT:
1. Y meHio ®ain BnbepiTb NyHKT HagicnaTu eneKTpoHHO NOWTOH>[lOKYMEHT.
2. Y pianosi, wo Bigkpvscs, BubepiTh:
e ®opmarT, y SkoMy cnig 36epertn JOKYMEHT

e OauH i3 TpbOX BapiaHTIB 36epexeHHs: 36eperTu yci CTOpiHKM B 0AMH aiisl, KOXXHY CTOPIHKY
B okpemuii aiin abo po3ainuTu JOKYMeHT Ha (alinu 3a NOPOXHIMU CTOPIHKaMM.

3. HatucHitb OK. Y pesynbTtati 6yae CTBOPEHO NNCT 3 NpUKpinieHnM dainnom (daiinamm). Bam
3a/MWNTBLCA TiNbKM BKa3aTu agpecaTa i HagicnaTi nncT.

Bu TakoXx MoxeTe HagicnaTyu eNeKTPOHHOK MowTOo 306paXeHHs CTOPiHOK AOKyMeHTa.

LLlo6 HagicnaTn 306paxeHHs CTOPIHOK:
24



MocibHnk kopuctyBada ABBYY FineReader 11

1. Y meHio ®ain Bnbepitb NyHKT HagicnaTn eieKTpOHHOK NOWTOH >306paXKeHHS CTOPIHOK.
2. Y pianosi, Wwo BigKpueCS:
e Bubepitb opmar, y akomy cnig 36epertu 306pakeHHs

e BiamiTbTe HagicnaTv BcCi CTOpiHKM B ogHOMY paini, SKLIO Xo4eTe Hagicnatu
306paXKeHHs Ik 6araToCTOPIHKOBUIA chalin

3. HatucHite OK. Y pe3ynbtati 6yae CTBOPEHO NUCT 3 NpuKpinieHnm dainom (daiinamm). Bam
3a/MWINTBLCS TiNbKM BKa3aTu agpecaTa i HagicnaTi nCT.

HaacunanHg pesynbTaTis y Kindle

ABBYY FineReader go3Bonsi€ Hagicnatu pe3ynbTaTu po3ni3HaBaHHS €/IeKTPOHHOK NMOWTOM Ha
aapecy Ha cepepi Kindle.com, 3 sskoro nicns KOHBEPTYBaHHSA BM 3MOXETE CKayaTu iX Ha CBilt
npuctpin Kindle.

YBara! [1ns BUKOHaHHSA LbOro 3aBAaHHs HeobxiaHo, wob y Bac 6yB 06nikoBMI 3anNnc Ha cepBepi
Kindle.com.

1. HaTucHiTb cTpinKy cnpasa Big KHOMKM 36eperTu Ha rosioBHii NaHeni iHCTPyMeHTIB i BUGEpiTb MyHKT
Mepepatn B Kindle....

2. Y pianosi, Wo BiaKpMBCS, BKaXiTb:
e IM's obnikoBoro 3anucy Kindle;

e OauH i3 TpbOX BapiaHTiB 36epexeHHs: 36epertu yci CTOpiHKM B 0AuH daiin, KOXHY CTOPIHKY
B oKpeMuii dain abo po3adinnuTi JOKYMEHT Ha dalniv 3a NOPOXXHIMU CTOPIHKaMM.

3. HaTtucHiTb OK.
Y pe3ynbTaTi 6yae CTBOPEHO NUCT 3 NPUKpinAeHnM daiinom (dbainamm). Bam 3annnTbCs Tinbku
HagicnaTty 1oro i NoTiM ckayaTu KOHBEPTOBaHWIM LOKYMeHT i3 cepeepa Kindle.com Ha cBili npucTpin
Kindle.

[dokymeHT ABBYY FineReader

Y pokyMeHTi FineReader 36epiratoTbcst BUXigHi 306pa)keHHs, BiANOBIAHWNA iM po3Mi3HAaHUN TEKCT,
HanawTyBaHHS nporpamu (onuii ckaHyBaHHS, po3ni3HaBaHHS, 36epeXeHHs, a TakoX CTBOpPEHI B
npoueci poboTn eTanoHn KopucTyBa4a, MOBW i rpynun MoB).

e 3aranbHa iHdopMauis
OcobnuBocTi BinobpaxaHHs CTOPIHOK Y BikHi CTOPIHKK. SIK HanawTysaTh CNocib nogaHHs
JOKyMeHTa B nporpami ABBYY FineReader.

e Pobota 3 gpokymeHTOM ABBYY FineReader
Sk ctBopuTK abo BiakpuTH, BUAanMTn abo 3akputn JokymeHT ABBYY FineReader; pogatu
306paXKeHHs 10 AOKYMeHTa, 36eperti caM AoKYMeHT abo Moro HafalTyBaHHS.

e Sk po3ainutn gokymeHT FineReader
e HyMepauisa cTopiHok fokymeHTa ABBYY FineReader
3aranbHa iHdopMauis

Mig yac 3anycky nporpaMu No 3aMOBYYBaHHIO BiAKpMBA€ETbCA HOBUIN foKyMeHT ABBYY FineReader.
Bu MoxeTe npautoBaTh 3 HUM abo BiAKpUTKM HasiBHUMI AoKyMeHT ABBYY FineReader.

YCi CTOpiHKM AOKYMeHTa BiaobpaxatTbCs y BikHi CTOPIHKKM. Burnsag cTopiHok y BikHi CTOPiHKK
3aNexXxuTb BiAd BUBpaAHOro pexumy BigobpakeHHs.

LLlo6 3MiHMTK pexuM BinobpaxkaHHS CTOPIHOK, CKOpUCTanTecs OAHUM 3i cnocobiB:
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Y meHio Burnsaa>BikHo CTopiHku Bub6epiTb MikTorpamm abo 3 BNacTMBOCTAMM.

Y KOHTEKCTHOMY MeHI0 BikHa CTOPIHKM BMbepiTb NyHKT BikHO CTOpPiHKM i pexknM BigobpaxkaHHS
cTopiHok: MikTorpamm a6o 3 BaCTUBOCTAMM.

Ha 3aknagui Burnsap gianory Mapamerpm (MeHio Cepsic>O0nuii...) B rpyni BikHo CToOpiHkKn
BCTaHOBITb NepeMuKad B ogHe 3 nonoxeHb: Miktorpamn abo Tabnuus.

LLlo6 npoanBUTUCS CTOPiIHKY AOKYMEHTA, Y BikHi CTOPIHKM KNaLUHiTb Ha ii 3Ha4OK (B pexumi
MikTorpamm) abo aBivi kNauHiTb Ha il HOMep (y pexuMmi 3 BNaCTUBOCTAMM). Y BiKHI
3o06paxkeHHs BK nobaunte 306paxeHHsI CTOPiHKK, a Y BikHi TeKCT — pe3ynbTaTy po3ni3HaBaHHS
(AKWO po3ni3HaBaHHSA BXe BMKOHYBasnocs).

MpumiTka. lig yac BiakpMBaHHS A0KYMeHTiB FineReader, cTBOpeHUX y nonepeaHix Bepcisix
nporpamu, ABBYY FineReader cnpobye KOHBEPTYBATU AOKYMEHT Y ddopMaT NOTOYHOI Bepcii. Liei
npoLec He3BOPOTHWIA, TOMY NporpamMa 3anpornoHye 36epertn aokymeHT FineReader 3 HOBWM iM'aM. Y
pe3ynbTaTi KOHBepTaUii po3nisHaHWii TekcT byae BTpayeHo.

PoboTa 3 fokyMeHTOM FineReader

Mig yac po6oTtn 3 gokymeHTOoM ABBYY FineReader gocTtynHi Taki onepaduii:

CTBOpUTU AOKYMEHT

e Y MeHio ®aiin B1bepiTb NyHKT HoBuii gaokyMeHT FineReader, abo

e Ha ronoBHiii NaHeni iHCTPYMEHTIB HAaTUCHITb KHOMKY D .
Buganntu cTopiHKy 3 AOKYMEHTa
e Y MeHio CTopiHka B1bepiTb NYHKT BuaanuTun cTopiHKy 3 AOKYMeHTa, abo

e Y KOHTEKCTHOMY MEHIO BMAINEHOI CTOPiHKM Y BikHi CTOpiHKK BUbepiTb Bupanutu
CTOpPIHKY 3 AOKYMEeHTa, abo

e Y BikHi CTOPiHKM B1AiNiTb CTOPIHKY i HATUCHITL KnaBgiwy Delete.
o6 BmaanuTu aekinbka CTOPIHOK, BUAINITb AeKiNbKa CTOPIHOK y BikHi CTOPIHKM.
BiakpuUTn AOKYMEHT
Mia yac 3anycky ABBYY FineReader ctaHaapTHO BigkpuBa€e HOBUI AokyMeHT FineReader.

MpumMiTka. dkwo BM xo4eTe, WOH Nig Yac 3anycky nporpamMa BigkpuBana OCTaHHIN
AOKYMEHT, 3 SKMM BW MpautoBanu, BiagMiTbTe onuito BiAKpMBaTU OCTaHHIA AOKYMEHT nif
yac 3anycky ABBYY FineReader Ha 3aknaaui floaaTkosi gianory NMNapamerpu (MeHi0
Cepsic>0nuii...).

SK BiAKPUTU OOKYMEHT:
1. Y meHio daiin Bubepitb NyHKT BigkpnuTtn gokymeHT FineReader...
2. Y piano3i BigKpUTN QOKYMEHT, LU0 BiAKpUBCS, BUOEPITb NOTPIOHUIA AOKYMEHT.

MpumMitka. [JokymeHT ABBYY FineReader TakoX MOXHa BigkpuTu 6e3nocepeaHbo 3
MposigHnka Windows (Taki AOKYMEHTW MO3HA4YalTbCA 3HAYKOM g), BubpasLn y
KOHTEKCTHOMY MeHI0 AoKyMeHTa NyHKT Biakputu B ABBYY FineReader.

Aoaatu 306pa)keHHs B AOKYMEHT

e Y MeHio daiin Bubepitb NyHKT Bigkpntn PDF/306paxeHHs...
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e Y pianosi BigkpuTyn 306paxkeHHn Bnbepitb ogHe abo fgekinbka 306paXkeHb i HATUCHITb
KHOMKY BigKpuUTKH. 306paxkeHHs 6yae AoAaHO Y KiHELb BiAKPUTOrO AOKYMEHTA, i Moro Konito
byne 36epexeHo y nanui JOKYMEHTa.

MpumiTka. Bu moxeTe gogatn 306paxeHHs 3 MNposigHuka Windows:

e Buginitb y MposiaHuky Windows oauH abo aekinbka daiinis i3 306paXkeHHAMM, NOTiM Y
KOHTEKCTHOMY MeHI0 BnbepiTb nyHKT Biakputn B ABBYY FineReader.

fkilo Ha BawoMy koMn'toTepi Bxe BiakpuTo ABBYY FineReader, BugineHi dainu 6yae
[I0[1IaHO Y NOTOYHUIA AOKYMEHT, a AKLWoO Hi, To ABBYY FineReader 3anycTuTbcs
aBTOMATUYHO, i alinm 6yae A0AaHO Y HOBUIA AOKYMEHT.

e 36eperTtn fOKYMEeHT
1. Y meHio daiin B1bepiTb NyHKT 36epertn gokyMmeHT FineReader...

2. Y pianosi 36epert QOKYMEHT, LU0 BiAKPUBCS, BKaXiTb Ha3BYy AOKYMEHTA i Manky, ae
36epiraTMMeTbCs LUei AOKYMEHT.

yBaral! MMig vac 36epexeHHs fgokymeHTa ABBYY FineReader 36epiratoTbcs He Tiflbku BCi MOro
CTOPiHKK (306paXxeHHs i TEKCT), ane W AoaaTKoBi cdaltnun, CTBOpPeHi y npoueci po60oTu 3 UMM
[IOKYMEHTOM: eTasioH, MOBM KOpUCTYyBaua.

e 3aKpUTU AOKYMEHT

e Lo6 3akpnTn BUGpaHy CTOPiHKY OKYMEHTA, B MeHi0 JIOKYMeHT B1bepiTb MyHKT 3aKpUTH
MOTO4YHY CTOPIHKY.

e Lllo6 3aKkpWTH BECb AOKYMEHT, B MeHI0 daiin BubepiTb NYHKT 3aKpUTU JOKYMEHT
FineReader.

e 36eperTtu aiin etanoHis Ta MOB
1. Biakpuitte pianor Mapametpu (MeHio CepBic>0nuii...) Ha 3aknagui Po3ni3HaTu.
2. Y rpyni 36epiraHHs cdaiiny eTasoHIB Ta MOB HaTUCHITb KHOMNKY 36eperTtu y cdain....

3. Y pianosi 36epertv napaMeTpMm, WO BiAKPUBCS, BKaXiTb iM'a daiiny i HATUCHITb KHOMKY
36eperTu.

Y ueit dain 6yane 36epexeHo WASX A0 Nanku, B sKilh 36epiraloTbcs MOBU KOpUCTYBaya Ta
IXHi CNOBHMKMN, @ TAaKOX rpynu MOB, CJIOBHMKW KOPUCTYBada Ta eTanoHu.

e 3aBaHTa)xuTu ¢haitn etanoHiB Ta MOB

1. Bigkpuite gianor MapameTtpu (MeHio CepsBic>0nuii...) Ha 3aknaaui Po3nisHaTtw.

2. Y rpyni 36epiraHHsa c¢ainy eTasioHiB Ta MOB HaTUCHITb KHOMKY 3aBaHTaXUTH 3
cainy....

3. Y pianosi 3aBaHTaXXMTU NapaMeTpm BubepiTb daiin dopmaTty FBT i HaTUCHITbL KHOMKY
Biakputn.

Sk po3ginutn gokymeHT FineReader

Mig yac 06pobKkN YNCNEHHUX AOKYMEHTIB Ha AeKinbka CTOPIHOK 4YacTo byBa€ 3pyyHiwe cno4aTky
BiiCKaHyBaTMW BCi AOKYMEHTW i TiNbKKW NOTIM NpoaHanisyBaTu Ta pPo3Mi3HaTu CTOpPiHKW. Ane Ans Toro
wob ocdhopMieHHs KOXHOIO AOKYMeHTa 36epernocs MakcuMasnbHO TOYHO, HeobxigHO 06pobnsaTH
OOKYMeHTH 3 pi3HUM odopMIIeHHSIM B OKpeMnx AokyMeHTax FineReader. 3a gonomorow ABBYY
FineReader Bn nerko 3amoxeTte po3CopTyBaTW BiACKaHOBaHi 306paX€HHS y pPi3Hi JOKYMEHTH
FineReader.
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LWo6 po3ginutn pnokymeHT FineReader:

1. Y meHio ®aitn BnbepiTb NyHKT PO3AINNMTU Ha AeKiNbKa AOKYMEHTIB... ab0 B KOHTEKCTHOMY
MeHI0 naHesni CTopiHkK BMO6epiTb koMaHay CTBOPUTH HOBUI AOKYMEHT i3 BUGpaHux
CTOPIHOK....

2. Y pianosi, Wwo BiaKpMBCS, CTBOPITb HEOOXiAHY KiNbKiCTb IOKYMEHTIB 3a AONOMOro KHonku flogaTtm

AOKYMEHT.
3. [epeMicTiTb CTOpiHKM 3 BikHa CTOPIHKM Y NOTPIOHWI AOKYMEHT OAHMM i3 cnocobiB:

e BupiniTb CTOPIHKK i NEPETArHITL X MULLIEID;

MpumiTka. Y Takuii camuii cnocié BU MOXKETE NEPEMICTUTU CTOPIHKM 3 OAHOIO IOKYMEHTa B

iHLLIWIA.

e  BukopuctoByiTe kHOMKK MepeMicTuTHn (CTOPIHKM NEPEMICTATLCS Y MOTOYHWUIA BiIKPUTUIA
[OKyMeHT) | MoBepHyTH;

e 3a pornomoroto rapsiumx knaeiw: Ctrl+Right Arrow, wWo6 nepeMictTuTn CTopiHKK 3 BikHa
CTOpiHKM Yy BigkpuTuii aokymeHT, i Ctrl+Left Arrow a6o Delete, 1106 nepemicTuTh ix
Ha3ag.

4. [icng TOro siK po3ginuan AOKYMEHT, HaTUCHITb KHONKY CTBOPMTM, W06 CTBOPUTU AOKYMEHT, abo
CTBOpUTHM BCi, W06 CTBOPUTYM BCi AOKYMEHTU Bigpa3y.

MpumMitTka. Bu Takox MoXeTe nepeTarHyTM MULIE AeKisibka CTOPIHOK, BUAINEHMX Y BiKHI
CTopiHKM, B iHwWe BikHO ABBYY FineReader. Mpu uboMy 6yae CTBOPEHO HOBUIA AOKYMEHT
FineReader, skuin MicTUTUME NepeTsirHeHi CTOPIHKM.

Hymepauia ctopiHok gokymeHTa ABBYY FineReader

YCi CTOpiHKN B AOKYMEHTI NpoOHYMepoBaHi. HoMepu cTopiHoK BigobpaxalTbcs Y BikHi CTOPiHKK
nopsia 3 YMOBHMM MO3HAYEHHSM CTOPIHOK.

Sk nepeHyMepyBaTH CTOPIHKMW:

1. Y BikHi CTOpPiHKM BUAiNiTe 0aHY abo Aekinbka CTOPIHOK.
2. Y KOHTEKCTHOMY MeHI0 BikHa CTOpiHKM BMbepiTb NyHKT MNepeHyMepyBaTu CTOPIHKM....
3. Y pianosi, wo BigkpuBcs, BUGEPITb NOTPIGHUIA NYHKT:

¢ MepeHymepyBaTn CTOpiHKM (HE MOXXHa CKacyBaTH)
AKWO BK Xo4eTe NocnigoBHO 3MIHUTM HOMEPW BCiX CTOPIHOK, MOYMHAKOYM 3 BUAINEHOI.

e BiaHoBMTM HyMepaLUilo Nnicns ABOCTOPOHHLOIO CKaHyBaHHS
[na BigHOBNEHHS HyMepaUjii CTOPIHOK BUXIAHOMO AOKYMEHTa, SKLO BW BiACKaHyBanu 3a
[JOMNOMOroto aBTonoAaBaya CriovaTKy BCi HemnapHi, a NoTiM yci napHi ctopiHkui. ABBYY

FineReader no3BoNsiE BiAHOBUTY BUXiAHY HyMepaLlito Mic/isi ABOCTOPOHHLOTO CKaHyBaHHS K

3 MPSMMM MOPSIAKOM MapHMUX CTOPIHOK, TaK i 3i 3BOPOTHUM.

YBara! [1ns 3actocyBaHHS Ui€i onepauii HeobxigHO BUAINNTN SK MiHIMYM 3 CTOPIHKM 3

NoCNigoBHOI HyMepaui€lo.

e ToMiHATHM MiCLIAMKM CTOPIHKN PO3BOPOTY KHUIU
SKWo BY BiACKaHyBanu KHWUIY, HanWcaHy MOBOIO 3 NMUCbLMOM CripaBa HaniBo, i po34inuu
3[BOEHI CTOPIHKKN, HE BKa3aBLUX NPaBWsibHY MOBY pO3Mi3HaBaHHS.

YBara! [1ns 3actocyBaHHS Ui€i onepauii HeobxigHO BUAINNTU SK MiHIMYM 2 CTOPIHKM 3
NOCNiAOBHOIO HyMepaLi€o, B TOMY YNCHi SIK MiHIMYM 2 CTOPiHKM 3 O4HOro pO3BOPOTY.

MpumiTka. na Toro wob ckacyBaTn BUKOHAHY onepauito, BubepiTb NyHKT CkacyBaTU OCTAHHIO

onepauiro.
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4. HatucHiTb KHoMKy OK.
Po3MileHHs CTOPIHOK y BikHi CTOPIHKM 3MiHUTLCS BiANOBIAHO 4O HOBOI HyMepaluii.
MpumiTKa.

1. o6 3MiHMTM HOMEp OAHI€El CTOPIHKKN, AOCTATHLO KAUHYTU MULLELD MO ii HOMEepY Y BikHi CTOPIHKM i
BBECTU Y MONe HOMepa HOBE 3HAYEHHS.

2. Y pexumi MikrorpaMm nepeHyMepadito CTOPiIHOK MOXHa BUKOHATW MPOCTMM MEPEMILLEHHAM MULLIED
BMAINIEHNX CTOPIHOK i BMiLLEHHSM iX y NOTpibHe MicLe AOKyMeHTa.

5K BpaxyBaTW XapaKTEPUCTUKN BUXIAHOINO AOKYMEHTa
SAKiCTb po3ni3HaBaHHSA 34e6iNbWOro 3aNeXnTh Big SKOCTi BUXiAHOrO 306paXkeHHs. Y LboMy po3aini
BW Ai3HAETECA Npo Te, Ha WO CNia 3BepHYTH yBary nepes CKaHyBaHHSAM AOKYMEHTa.

e Tun apyky
[JokyMeHT Moyke 6yTW HaipyKOBaHWI Ha Pi3HUX NPUCTPOSIX, HANPWKNAZ, Ha APYKAPCbKil MaLLMHL
abo dakcuminbHOMY anaparti. AKiCTb po3ni3HaBaHHS TakUX AOKYMEHTIB MOXe 6yTu pi3HOI0.
[JoknagHiwe npo Bnbip Tuny ApyKy BUXiAHOro AOKYMEHTA.

o SKicTb opyKy
SKicTb pO3Mi3HaBaHHSA MOXE CYTTEBO 3HU3UTUCSH, AKLLO BUXiAHWUI AOKYMEHT Ha[IDYKOBAHMWIM y NOraHii
AKOCTi, T06TO MicTUTb 6araTo wymis. [loknagHiwe npo Te, SiK NpaBUIbHO BiaCKaHyBaTW TaKkui
[OKYMEHT.

e KonipHe ohopMneHHs AOKyMeHTa
[okyMeHT Moxe 6yTu konbopoBnM abo YopHO—HinuM. [JoknagHiwe npo Bubip KOMipHOro pexuMy nig
yac po3nisHaBaHHS.

e MoBM JOKYMeHTa
TeKkcT BMXiAHOrO AOKYMEHTa MoXe B6yTU HanucaHuin KinbkoMa MoBaMu. [loknagHile npo Bubip MoBU
ANs po3ni3HaBaHHS.

Tun apyky

Mig yac po3nisHaBaHHA TEKCTIB, HAAPYKOBaHUX Ha ApPYKAPCbKiin MaliMHLi abo dhakcMMinbHOMY
anapari, MOXHa AOCSIFTU BULOI SSIKOCTi po3ni3HaBaHHS, BCTaHOBMBLUM BiAMNOBIiAHUA Tun APYKY Y
fdianosi MapameTtpm.

[ns 6inbWOCTi TEKCTIB TUMN APYKY BM3HAYaETbCA aBTOMaTUYHO. LiboMy BiagnoBsigae 3HavyeHHs ABTO,
BCTaHOB/eHe y rpyni Tun ApyKy AOKyMeHTa B giano3i NMNapamerpu (MeHio Cepsic>0nuii...>
3aknagka JlokyMeHT). Npu ubomy BM MoxeTe 06pobnsT AOKYMEHT Y KOIbOpOBOMY abo YOpHO—
6inomy pexwumi.

3a noTpebu BM MOXETe BMOpATH iHWKWIA TUN APYKY Y Wik rpyni.

S oi'b Wa e | PparmeHT cTOpiHkK, HaapyKOBaHOT Ha ApYyKapcbKin MawuHui. WnpuHa
niTep ogHakoBa (NopiBHANTE, Hanpuknag, nitepy «w» i «t»). [lns Takux
TEKCTiB BCTAHOBITb 3HaUeHHs [lpyKapcbka MallMHKa.

§0 f t ware ®parMeHT CTOpiHKKN, BUAPYKYBAHOI Ha dakcMMinbHOMYy anapaTi. LTpuxu
niTep nogekyan He HaaApPYKOBaHi, € WYMMU i BUKPUBNEHHS NiTep. Ons Takmx
TEKCTiB BCTAHOBITb 3Ha4YeHHS DaKcC.

Mopagaa. Micna po3nisHaBaHHS TEKCTiB, HAAPYKOBAHUX Ha APYKapCbKili MawuHUi abo dakci, He
3abyabTe 3HOBY BMOpaTK 3Ha4YeHHs ABTO MiJ Yac NOBEPHEHHS A0 APYKAapPCbKOro TEKCTY.
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SKICTb APYKY

[na Baanoro po3snisHaBaHHS AOKYMEHTA, BUAPYKOBAHOMO 3 NMOraHo AKiCTIO, MOX/IMBO, AOBEAETHLCS
3MIHUTW HaNaWTyBaHHSA CKaHyBaHHSA. Takui AOKYMEHT MOXE MICTUTK 6araTo LWyMiB, HEUITKI Mexi
nitep, He3rpabHi, HepiBHI niTepn 3 gedeKkTaMu, Nepekic psakiB, 3CyB Ta HEYITKi MeXi YOpHUX
po3aintoBayiB Tabnumup.

dakc la3eTHa cTopiHKa

SO AbrEL WesEeva res Schumacher steers Ferrari to second win

BLaLL - HTHA
Tiead

..... i g

mo loe racing
= Fagegive b

Taki JOKYMEHTU PEKOMEHAYETLCSA CKaHYyBaTU B CipoMy pexuMi. i yac cKaHyBaHHA B CipOMYy pexXuMi
BaM He noTpibHO 6yae nobupaTtn ACKpaBiCTb CKaHYBaHHA, nporpaMa 3pobuThb Le 3aMicTb Bac
aBTOMaTWU4HO.

Cipuit TN 306paxkeHHs1 3abe3neydye BULLMIA CTYNiHb 36epexeHHs iHdpopMauii npo nitepu
CKQHOBAHOIO TeKCTy. Lle npMBoAMTb A0 NOMIMNWEHHS SKOCTi po3ni3HaBaHHS AOKYMEHTIB cepeaHboi Ta
HU3bKOT AKOCTI ApPYKY. BM Takox MOXeTe yCYHYyTU Aeski AedeKTn BpyyHY, BUKOPUCTOBYOUN
iHCTpyMeHTH 3 06pobkn 306pakeHHs Yy BiKHI pegakTopa 306paxeHsb.

KonipHe oopMIeHHS AOKYMEHTa

AKWoOo nig Yyac po3ni3HaBaHHS KOJIbOPOBMX AOKYMEHTIB HEMAE NoTpebu 36epiraTn KOMbLOPOBI
intocTpaduii i konipHe odoOpMIEHHSI AOKYMEHTA, BU MOXeTe 06pobnsaTn 4oOKyMeHT y YopHO—b6inomy
pexumMi. Lle 4o3BONNTb CYTTEBO 3MEHLWNTU PO3Mip AOKYyMeHTa FineReader Ta CKOpOTMTHM Yac Ha
po3ni3HaBaHHA. OAHaK y Aesikux Bunagkax Ans 306paxkeHb 3 HU3bKOK KOHTPACTHICTIO MOXINBE
NoriplweHHs SKOCTI po3ni3HaBaHHSA. He pekoMeHAyeTbCsa 06pobnsaTn y YHopHO—6inomy pexumi
doTorpadii, XypHanbHi CTOPIHKM i LOKYMEHTU, SKi HANUCaHO ieporaidiyHNMM MOBaMu.

MpumMitka. Bu Takox MoXeTe CKOPOTUTM Yac 06pobKn KONbOPOBUX i HOPHO—6iNnX AOKYMEHTIB,
Bubpaswu LWLBnake posnisHaBaHHA Ha 3aknagui PosnisHaTtu gianory Mapamerpu. JoknagHiwe
Npo pexuMun po3ni3HaBaHHA AMB. Yy CTaTTi «HanawTyBaHHA napaMeTpiB po3Mi3HaBaHHSA».

Bu MoxeTe BMO6paTK KONIPHUIA PeXnNM AOKYMEHTa OAHMM 3i CnocobiB:

e Y cnagHoMmy crnincky KonipHuii pexxumM BikHa HoBe 3aBAaHHS;

e Y rpyni KonipHuii pexuM Ha 3aknagui JJoKkyMeHT B fianosi MapameTrpm (MeHo
Cepsic>0nuii...);

M| Kon BOPOBWA (WY opHo-Giani

e HaTucHyBLIM Ha KHOMKY abo y BikHi CTOpiHKM!.
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YBaral! licns subopy 4OpHO—6in0ro pexumy BigHOBUTU KONipHE 0DOPMIIEHHS AOKYMEHTA He
BAAcTbCA. o6 oTpuMaTh KONbOPOBMIA AOKYMEHT, BiAKpuUinTe dain, Wo MiCTUTb KOIbOPOBI
306paXkeHHs1 CTOpiHKKN, abo BiACKaHyNTe NanepoBMit AOKYMEHT Y KO/IbOPOBOMY PEXUMI.

MoBM [OKYMEHTa

ABBYY FineReader nigTpumye po3ni3HaBaHHSA K OAHOMOBHMX, TaK i baraToMoBHMX (Hanpuknag,
aHrMincbko—paHLUy3bk1X) AOKYMEHTIB. AN po3ni3HaBaHHA 6araTOMOBHMX AOKYMEHTIB HEObXiAHO
BnbpaTtn aekinbka MOB po3Mi3HaBaHHS.

LLlo6 BubpaTn MOBY ANs po3ni3HaBaHHSA AOKYMEHTa, Y CnagHOMy cnucky MoBu fOKyMeHTa Ha
ronoBHiN naHeni iHcTpyMeHTiB (ab0o y BikHi HoBe 3aBAaHHA — AKLIO BU BUKOPUCTOBYETE ANS
po3ni3HaBaHHS B6yaOBaHi 3aBAaHHSA) BMOEpiTb OAMH i3 NYHKTIB:

e ABTOBMbIp: %0
MoBa 6yae BnbmpaTtnucs aBTOMaTUYHO i3 BUOPAHOro CriMcKy C/IOBHUMKOBMX MOB. By MoXeTe 3MiHWUTK
cKnag uboro cnucky. Ans uboro:

1. HaTtucHiTb nocunaHHs IHWi MOBM... Y pe3ynbTaTi BiAKPUETLCS Adianor PegakTtop MOB.

2. TepekoHalTecs, Lo ornuis ABTOMaTUYHO BU6MpaTn MOBY po3ni3HaBaHHA 3i CMMCKY
BBIMKHEHa.

3. HaTUCHIiTb KHOMKY BkasaTtu....
4. Y pianosi MoBwm BiagMiTbTE NOTPIGHI MOBWU.

e MoBu abo noegHaHHSA MOB
BubepiTb 0auH i3 3anponoHoBaHUX BapiaHTiB. CNMCOK MOB MiCTUTb OCT@HHI BUKOPUCTaHi MOBU
po3ni3HaBaHHsl, @ TAKOX aHrNiNCbKy, HiMeLbKy Ta (paHLy3bKy MOBM.

e IHWIi MOBM...
BnbepiTb Lei NYHKT, SKLWO BU Xxo4ueTe BMBPaTH iHLWI MOBW Af1s po3ni3HaBaHHS.

Y pianosi, wo sigkpueca PegakTop MOB BigMiTbTe onuito BkazaTu MOBU po3ni3HaBaHHA
BPYUHY i BKaxiTb ogHy abo gekinbka MoB. 15 UbOro BigMiTbTe MNYHKTW 3 BigNOBIAHMMU HA3BaMMU
MOB. SKLIO BN 4aCTO BUKOPUCTOBYETE SIKyCb KOMbGiHaUil0O MOB, TO CTBOPiTb HOBY rpyny, sika
MiCTUTUME Ui MOBM.

AKWo noTpibHOT MOBM HEMAE Yy CMUCKY, MOXI/INBO:

1. Ls moBa He nmigTpuMyeTbcs cuctemoro ABBYY FineReader.

2. MoBa He NiaTPUMYETbCS BaLLOK KOMIEW NporpaMu.

Nopaan Wwoao oTpuMaHHS 306pakeHb

SAKiCTb pO3ni3HaBaHHA 3aneXUTb Big SKOCTi BUXiAHOro 306pa)keHHs i Big BUOpaHMX HanawTyBaHb
CKaHyBaHHS. Y UbOMY pO34ini MiCTUTbCS iHopMaLis Npo Te, SK NpaBu/bHO BiaCKaHyBaTn abo
coTorpadysaT JOKYMEHT AN NOAANBLIOINO po3ni3HaBaHHS, @ TaKoX Mpo Te, K YCYHYTU aedektu,
npuTaMaHHi BiACKAHOBaHUM 306pakeHHAM i UM@pPOBUM 3HIMKaM.

e HanawTyBaHHS NapaMeTpiB CKaHyBaHHS i BiAKpUBaHHS 306paXkeHb
e  Bubip iHTepdelicy ckaHyBaHHSI

e PekoMeHpaUil WOAO CKAHYBaHHSA

e  ®OTO3MOMKA AOKYMEHTa

e ABTOMaTM4Ha nonepeaHs 0bpobka 306pakeHb

o Sk 06pobuTK 306parKeHHST BPYUHY
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HanawTyBaHHA napaMeTpiB CKaHyBaHHSA i BiAKpUBaHHS
306paxkeHb

Y nporpami ABBYY FineReader Bu MoxeTe 3MiHIOBaTK 3aranbHi onuii aBTOMaTuyHoi 06pobku
JOKYMEHTa, a TakKoX Onuii CKaHyBaHHA i BiAKPMBAHHS CTOPIHOK AOKYMEHTa: BMUKATU/BMMUKATH
aBTOMATUYHMI aHani3 i aBTOMaTU4YHe po3ni3HaBaHHS AOKYMEHTa, nonepeaHto 06pobky 306paxkeHsb,
BMGMpaTK iHTepdeC CkaHyBaHHS.

BnbpaTtu noTpibHi napameTpun BM MoxeTe 6e3nocepeiHbo Yy Aianorax BiAKPMBaHHS abo CKaHyBaHHSA
306paxeHb (SKLO BM BUKOPUCTOBYETE AN CKaHyBaHHA iHTepdelic ABBYY FineReader), a Takox Ha
3aknagui CkanyBaTu/Bigkputu gianory Napamerpm (MeHio CepBic>0nuii...).

YBara! Skwo Bu 3MiHMAM HanawTyBaHHA nporpamu y gianosi NMNapamerpm, 10 HeobxigHo
BiACKaHyBaTuK abo BiAKpMUTK 306pakeHHs 3aHOBO. TiNbKK Micas UbOro Bawe 306paxeHHs byae
06pobneHe 3 BKazaHMMM HanawTyBaHHAMMU,

Ha 3aknagui CkaHyBaTu/Bigkputn gianory NapamMeTpm BN MOXETE 3MIHUTU TaKi HanawWTyBaHHS:

3anyck aBTOMaTMYHOro aHanisy Ta po3nisHaBaHHS OTPUMaHUX 306paXxeHb.

AHani3 i po3nisHaBaHHA gokyMeHTa ABBYY FineReader no 3aMoOBUYyBaHHIO BMKOHYIOTLCS
aBTOMaTU4Ho. Mpu NoTpebi BU MOXETE 3MIHUTKU Lei pexuM. MoXIuBi Taki BapiaHTu:

ABTOMaTUYHO po3ni3HaBaTH OTPMMaHi 306pa)keHHs
AHani3 i po3nizHaBaHHA AOKyMeHTa 6yayTb BUKOHYBaTUCA aBTOMATUYHO.

ABTOMaTMUYHO aHanisyBaTn OTPMMaHi 306pakeHHs
AHani3 gokyMeHTa 6yae BUKOHYBaTUCS aBTOMaTU4YHO, @ po3ni3HaBaHHS Tpeba byae
3anyckaTu Bpy4Hy.

BigknounMTn aBTOMaTUYHKUIA aHani3 i po3nisHaBaHHSA 306pa)keHHs

BiackaHoBaHi abo BiakpuTi 306paxkeHHs 6yayTb AoaaHi y AoKyMeHT FineReader. AHanis i
po3ni3HaBaHHsA AoKyMeHTa Tpeba byae 3anyckaTvt BpydHy. Takuil pexunM nepeBaxkHO
BMKOPUCTOBYETBLCS AS1S1 AOKYMEHTIB, SKi MalOTb CKNagHy CTPYKTypy.

Cnocobu 06pobku 306paxkeHsb.

BukoHyBaTH nonepeaHio 06po6bky 306parkeHb

SIKLWO BW XO4eTe BiACKaHyBaTW M po3Mi3HaTN KHWXKY abo BiakpusaeTe 306paxkeHHs,
OTpMMaHe 3a A0NOMOrol poTokamMepw, BBIMKHITb L0 onuito. Todi nporpama, 3anexHo Big
TUMY BXiAHOMO 306pa)KeHHs1, BUKOHAE MOro nornepeaHio 06pobky: BUAANWUTL LLYMK 3
undposux doTorpadiii, BUNpaBUTb NEPEKIC, HEYUITKICTb, CNOTBOPEHHS NEPCNEKTUBH,
BUPIBHSIE JOKYMEHT MO MiHiSX TEKCTY.

Bu3HauyaTn opieHTaLilO0 CTOPIHKM
BBIMKHITb L{lO OMUit0 A51S aBTOMaTUYHOIO BU3HAYeHHS OpieHTaLii CTOPIHOK, AKi 40Aal0TbCs
[0 nokymeHTa FineReader.

AinuTn po3BOpPOT KHUIMN

SIKLLO BM CKaHY€ETe PO3BOPOT KHWXKM abo BigKpuBaEeTe 306paXkeHHs! 30BOEHNX CTOPIHOK,
BBIMKHITb Lit0 onuito. ToAi y npoueci AoaaBaHHS CTOPIHOK A0 AokyMeHTa FineReader
306paXkeHHs1 6yayTb po34iNSTUCS HA OKPEMi CTOPIHKM.

MpumMitka. Bu MoxeTe He BUKOPMCTOBYBaTK ONUii nonepeaHboi 06pobkn 306paxeHb nig vac

CKkaHyBaHHS abo BigKpMBaHHSA CTOPIHOK AOKYMEHTa, @ BUKOHATU HeobXigHy 06pobKy B yxe

BiAKPUTOMY AOKYMEHTI 3a AONOMOrol0 peaakTopa 306paxeHb. [oknagHiwe ame. «Sk
06po6UTK 306paxkeHHsT BPy4YHY».

IHTepdeic ckaHepa, Akuii 6yae BUKOPUCTOBYBATMUCS Mif YaC CKaHyBaHHSI.

Bubip iHTepdency ckaHyBaHHS
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Ona Bnbopy napameTpiB CKaHyBaHHSA y nporpami ABBYY FineReader ctaHAapTHO BUKOPUCTOBYETHLCS
B6yaoBaHuii aianor ckaHyBaHHst ABBYY FineReader. Skwo B6yaoBaHuin gianor 3 sIKOiCb NpUUYNHK
HeCyMiCHMI 3i ckaHepOM, TO BUKOPUCTOBYETbLCA Aianor ApalriBepa ckaHepa.

1. [Aianor ckaHyBaHHa ABBYY FineReader

[l03BONSE BCTAHOB/IOBATH:

e Po3ainbHY 34aTHICTb, ACKPABICTb i PEXUM CKaHyBaHHS.
e  Onuii nonepeaHboi 06pO6KKN 306paXkeHb:

a. BusHauaTh opi€eHTaUil0 CTOPIHKN — YBIMKHITb LIlO OMNUit0 AN aBTOMaTUYHOMO
BM3HAYEHHS OPIiEHTALIi CTOPIHKM Mg Yac CKaHyBaHHSA

b. [AinnuTn po3BOPOT KHMUIM — YBIMKHITb LIKO OMUit0 AN aBTOMaTUYHOI po36U1BKU
3[BOEHUX CTOPIHOK Ha OKpeMi 306paXkeHHs

c. BukoHyBaTh nonepeaHio 06po6Ky 306paxceHb — yBIMKHITb L0 OMUi0 Ans
BMKOHaHHS aBTOMaTM4HOI 06pobku BiackaHOBaHUX 306pa)keHb

e Onuii aAnsa ckaHyBaHHSA 6araToCTOPIHKOBMX AOKYMEHTIB!
a. BukopuctoBysaTu aBTonoaasay (ADF)

b. 3acTtocoByBaTu aBTOMaTU4HE ABOCTOPOHHE CKaHYBaHHS (SKLLO Taka MOX/IMBICTb
NiATPUMYETLCA CKAHEPOM)

C. BcTaHOoBITb 3aTPMMKY MK CKaHYBaHHAM CTOPIHOK Ha 3aAaHy KiNbKiCTb CEKyHA,

MpumMiTka. [Ins gesikux moaenen ckaHepis onuis BukopucroByBaTtu iHTepdeiic ABBYY
FineReader moxe 6yTn HegoCTynHoto.

2. TWAIN- a6o WIA—-iHTepdeiic ckaHepa

[ns HanawTyBaHHS ONUi CKaHyBaHHS BUKOPUCTOBYETbLCS Aianor gpariBepa ckaHepa. Burnsg BikHa i
OMnuC oro efeMeHTiB BM 3HaAEeTe B AOKyMeHTaUil, sika AOAA€ETbCSA A0 CKaHepa.

YBara! [1ns Toro wob npaBuabHO NIAKNYUTU CKaHep, 3BEPHITbCA A0 AOKYMeHTauii, sKka A0AAEThCS
4o npuctpoto. MMig Yac BcTaHOBNEHHS He 3abyabTe iHCTanoBaT HeobxigHe nporpamHe
3abe3neyeHHsl, sKe NOCTA4YaEeTbCS Pa3oM 3i CKAHEpPOM.

By MoxxeTe nerko nepeksoyaTu iHTepdenc ckaHyBaHHS:

1. Biakpuite gianor MapameTpm Ha 3aknagui CkaHyBaTu/Bigkputun (MeHio
Cepsic>0nuii...).

2. Y rpyni CkaHep BCTaHOBITb NepeMuKay B OHe 3 NonoxeHs: BukopucrosysaTu
iHTepdeiic ABBYY FineReader a6o BukopucroByBaTtu iHTepdeiic ckaHepa.

PekoMeHAaUil LWLOAO CKAHYBAHHS

[nsa Bubopy napameTpiB ckaHyBaHHs y nporpami ABBYY FineReader BMKOpUCTOBYETbCA BOYAOBaHWMM
pianor ckaHyBaHHs abo aianor ApanBepa ckaHepa. [loknafHiwe nNpo gianor ckaHyBaHHs auB. "Bubip
iHTepdeincy ckaHyBaHHS".

e [lepekoHanTecs B TOMy, LU0 Balll CKaHEp NPaBWIbHO NIAKIIOYEHWIA, | YBIMKHITb 1A0rO.
[nsa Toro wob npasunbHO MNiAKNIOYNMTU CKaHep, 3BEPHITbCA A0 AOKYMEeHTaUIi, sKa A0AA€ETbCA A0
ckaHepa. lig yac BcTaHOBNEHHS He 3abyabTe iHCTantoBaTh HeobXigHe nNporpaMHe 3abesneyeHHs,
sIKe MOCTa4YaETbCs pa3oM 3i ckaHepoM. [lesiki moaeni ckaHepiB HeobxiAHO BMMKaTK nepes
BKJIIOYEHHSIM KOMIM'tOTepa.

e [lig yac ckaHyBaHHSI AOKYMEHTa pO3MilLyATe CTOPIHKM SIkOMOra piBHille. SKLIO KyT Haxuny TEKCTY Ha
OTpMMaHoMy 306pakeHHi byae HaATO BENWMKUM, AOKYMEHT MoXe ByTh KOHBEPTOBAHO HEKOPEKTHO.
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e HagpykoBaHWiA Ha MPUHTEPi IOKYMEHT PEKOMEHAYETLCS CKaHyBaTW Y CipOMY peXuMi 3 po3Ai/ibHO0

3aaTHicTio 300 dpi.

SIKICTb KOHBEPTYBAHHS 3aNeXUTb Bif SKOCTi BUXIAHOMO AOKYMEHTA i Bid TOro, 3 AKMMK
HanalTyBaHHSMW BiACKaHOBAHO AOKYMeHT. Hu3bka siKicTb 306paXkeHHs MOXe HeraTMBHO
NMO3HAYMTUCA HA OTPUMaHOMy pe3ynbTaTi. TOMy BaXIMBO NMpaBuIbHO 334aTN HaNaWTyBaHHS
CKaHYBaHHS | BpaxyBaTh XapaKTEPUCTUKM BUXIAHOMO AOKYMEHTa.

JoknaaHiwe nNpo AeaKki HanawTyBaHHS:

e HanawTyBaHHS ACKPaBOCTi CKaHYBaHHS

e KO Yy BMXiAHOMY 306paKeHHi ApiOHMIA WpuhT

e SKuo BM 6aumTe NoBiAOMNEHHS NPO HEOOXIAHICTb 3MIHUTK PO3/iNbHY 3AaTHICTb

e  CKaHyBaHHSI KHM>XKOBOIO PO3BOPOTY

HanawTyBaHHA ACKPaBOCTi CKaHyBaHHS

SAKWO ACKpaBiCTb CKaHyBaHHSA 6yna nigibpaHa HenpaBWbHO, Mif Yac po3ni3HaBaHHS 3'ABUTbCS
NOBIAOMNEHHS NMPO HeObXiAHICTb 3MIHUTKU SICKPaBICTb CKAHYBaHHS. [/ CKaHYBaHHS AeSKUX
JOKYMEHTIB Y YOpHO—6inoMy pexxunmi Moxe 3HafgobuTtnucs foaaTkoBe HanawTyBaHHSA ACKPaBOCTI.

SAK 3MIHUTU ACKPaBICTb:

1. HaTucHiTb kHONKy CkaHyBaTH.

2. Y pianosi, Wwo BiAKPUBCS, BKaXiTb SICKPaBiCTb.
3anexHo Bif BUKOPUCTOBYBAHOIO iHTepdelicy CkaHyBaHHS, BiAKPUETLCS Aianor ckaHyBaHHS ABBYY
FineReader abo aianor apariBepa ckaHepa. Y 6iblLOCTi BUNaAKiB NiaXoanTb CepeAHE 3HAYEHHS

sackpaBocTi — 50%.

3. BiackaHynTe 306pakeHHs.

AKWOo B OTPUMAHOMY 306paXKeHHi BU BUABUNKN BENUKY KinbKicTb AedekTiB (po3pusiB abo cknenok
niTep), To 3BepHiTbCA A0 Tabnuui, NoaaHoi HUXYe. Y Hill BKa3aHi MOXNBI CNOCO6M iX YCYHEHHS.

Oco621BOCTI BXiAHOro 306pa)eHHs

PexoMmeHpauii

brightness

Mpuknag xopolworo (NpMAaTHOro A0 po3ni3HaBaHHA)
306paXkeHHs.

righiness

«po3ipBaHi»; CBIiTNi, TOHKI NiTepu

e 3MeHWiTb AckpaBicTb (06 306paxkeHHs cTano
TEMHILLUM)

e BiackaHyiTe y cipoMy (y TakoMy pasi 3a4iiCHIOETLCS!
aBToniAbip SCcKpaBOCTi)

CNOTBOPEHi Ta 3anuTi; CK/IeEHI CUMBONN;
TEMHi, TOBCTi niTepu

e 36inbLWiTh sIckpaBiCTb (3p06iTb 306paXkeHHs
CBITNIWNM)

e BigckaHyiiTe y cipoMy (Y TakoMy pasi 34iMCHIOETLCS
asToniabip sckpaBoCTi)

AKWO Y BUXiAHOMY 306pa)keHHi ApibHMI wpnudT
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[na Baanoro po3ni3HaBaHHS TEKCTY 3 APiGHMM wpudToM HeobxigHO BiACKaHYBaTU AOKYMEHT 3
BULLOIO PO3A4iNbHOI0 34aTHICTIO.

1. HatucHiTb KHOMKYy CKaHyBaTH.

2. Y pianosi, wo BiAKpUBCS, BKaXiTb PO34ifibHY 34aTHICTb.
3anexHo Bifl BUKOPUCTOBYBAHOIO iHTepdeincy ckaHyBaHHS, BIAKPUETLCS Aianor ckaHyBaHHs ABBYY
FineReader abo aianor apaviBepa ckaHepa.

3. BiackaHyiTe 306paXeHHsl.

MopiBHAWNTE pe3ynbTaT CKaHYBaHHS OAHOMO M TOFO CaMOro AOKYMEHTA 3 Pi3HUMU 3HAaUYEHHSMM
po3AiNnbHOI 3a4aTHOCTI. g UbOro NpoAMBITLCS OTpMMaHi 306pa)keHHs y BikHi KpynHuUi nnaH B
mMacwTabi 3 TouHicTO A0 nikcena (MeHio Burnaa>BikHo KpynHui nnaH>MacwTab):

Oco6nuBocTi BXigHOro

PekomeHaoOBaH inbH THICTb
306pa)KeHHsn eKkoMeHaoBaHa po3a a 3paTHic

FineR eader 300 dpi — anst 3BUYaliHMX TekcTiB (po3Mip wpudTy 10 i
6inbLe NyHKTIB).

400-600 dpi — ans TekcTiB, HabpaHux ApibHUM WpndTOM

FineRcader (9 i MeHLWe NyHKTIB).

SAkwo BM 6aumTe rNoBigOMNEHHS NPO HEOOXiAHICTb 3MIHUTU
PO3A4iNbHY 34ATHICTb

AKiCTb po3ni3HaBaHHA 3aNeXUTb Bi4 TOro, 3 KO PO34i/JIbHOI0 3[4ATHICTIO BiACKAHOBAHO AOKYMEHT.
Hu3bka sKicTb 306pa>keHHs MOXXe HeraTUBHO NMO3HAYUTUCS Ha OTPMMaHOMYy pe3yfbTaTi.

PekoMeHAOYETbCS CKaHYBaTU 3 po3A4inbHOM 34aTHicTio 300 dpi.

YBara! [1ns skicHoro po3snizHaBaHHS TeKCTy HeobxiaHo, Wwob po3ginbHa 34aTHICTL 306paXkeHHs no
BepTuKani i no ropnsoHTani 3biranacs.

HaaTo Benuka po3ainbHa 3aaTHICTb (6inbw Hixk 600 dpi) npu3BoauTb A0 36iNblIEHHS TPpMBANOCTI
po3ni3HaBaHHA TeKCTy. Mpu UbOMY SKICTb pO3Mi3HaBaHHS CYTTEBO He NokpawuTbcsa. HaaTo
MasieHbKa po34ifibHa 34aTHICTb (MeHW Hixx 150 dpi) Moxxe npM3BecTy A0 NOripleHHS SKOCTI
po3ni3HaBaHHS.

CuTyauii, KoM Moxe 3'ABASTUCS NOBIAOMIEHHS NPO KOPEKUilo po34inbHOI 34aTHOCTI:

e  AKWO po3aifbHa 34aTHICTb 306paXkeHHs MeHLwa, Hix 250 dpi, abo 6inbLa, Hixx 600 dpi.

e SKuo 306paxeHHs Ma€ HeCTaHAAPTHY PO34iNbHY 34aTHICTb.
Hanpuknaa, dakcy MOXYTb MaTu po3ainbHy 34aTHICTb 204*96 dpi.

SK 3MiHUTK pPO34iNibHY 3A4ATHICTb:

1. HaTucHiTb KHOMKy CKaHyBaTM.
3anexHo Bia iHTepdency ckaHyBaHHS, O BUKOPUCTOBYETLCS, BiAKPUETLCS Aiaior CKaHyBaHHS!
ABBYY FineReader abo gianor apaiBepa ckaHepa.

2. Y pianosi ckaHyBaHHS BU6epiTb NOTPiOHY po3ainbHY 3AaTHICTb.
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3. BiackaHyiTe 306paXKeHHs.

Mopapa. Takox BM MOXETE BUMPaBUTU PO3AiNbHY 3A4aTHICTb Y pedakTopi 306paxeHb (MeHto
CropiHka>PepnaryBaty 306pa>KxeHHs CTOPIHKMH...).

CkaHyBaHHSI KHM)XKOBOIO PO3BOPOTY

Mig yac ckaHyBaHHS KHUXXKOBOIO pO3BOPOTY ABi CTOPIHKM MOTPanastoTb Ha ogHe 306pakeHHs.

[ns nigBulLeHHS SIKOCTi po3ni3HaBaHHS HeOOXiAHO po3AinNuTU Take 306paxeHHs Ha ABa. Y nporpami

€ CcreuianbHUn pexuM, Npu SKOMY KHWXXKOBUI PO3BOPOT aBTOMATUUHO AiNMUTLCS Ha ABI YaCTUHM i
NepeTBOPKETLCS Ha ABi OKpeMi CTOpPiHKKM AokyMeHTa ABBYY FineReader.

SK BiACKaHYBaTW KHWXXKOBWUIM pO3BOPOT abo 3ABOEHI CTOPIHKMU:
1. Biakpwuiite gianor MapameTpwm Ha 3aknaaui CkaHyBaTu/Bigkputh (MeHio Cepsic>O0nuii...).
2. Y rpyni O6po6ka 306paxkeHHsA no3HauTte onuito [liANTn po3BOPOT KHUIN.
3. BiackaHyiTe CTOpIHKM.

Onuis aBTOMaTUYHOro po3aineHHss 34BOEHNX CTOPIHOK € TakOX Yy Aiano3i BigKpMBaHHA
306paxkeHb (MeHo Daiin>Biakputu PDF/306pa)keHHs...) Ta Y Aiano3i ckaHyBaHHA ABBYY
FineReader. [JoknaaHiwe ans. «Bnbip iHTepdeincy ckaHyBaHHS».

VBara! ko 306paxeHHs MiCTUTb TEKCT KMTaCbkoto abo iINOHCHLKOK MOBO, CKOpUCTanTecs
penakTopoM 306paxkeHb , Wob po34innTn CTOPiHKM BPYy4YHY. ABTOMaTM4YHE PO3AiIeHHS CTOPIHKK
ANS Takux 306paxkeHb He NiATPUMYETLCS.

K po34innUTN CTOPIHKY Ha ABi BPYYHY:

1. Biakpwuiite gianor PegaryBatu 306paxkeHHs (MeHlo CTopiHKa>PeparyBaTtu 306pa)keHHs
CTOpPIiHKM...).

2. 3a gonoMoroto onuii rpynv PO36mMTH po3ainiTe CTOPIHKY.

DOTO3MOMKA AOKYMEHTA

Mig yac doTorpacdyBaHHSA AOKYMEHTIB BaXIMBO 3BEPHYTU yBary Ha akTopwu, SKi BNIMBAKOTb Ha
AKICTb 3HIMKIB i NpMAATHICTb IX A0 po3ni3HaBaHHS.

e BumMoru go dotoanapara

e OcBiTneHHs

e TexHika 31MOMKHK

e SK OTpMMaTH 3HIMOK KpaLLOi SKOCTi

Bumorun go ¢potoanaparta

[ns OTpMMaHHSA 3HIMKIB TEKCTY ANs po3ni3HaBaHHS TEXHIYHI XapakTepucTukn umdpoBoro
¢doToanapaTa NOBUHHI BigNoBigaTN NeBHUM BUMOraM.
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PekomeHAoOBaHi napamMeTpm

e  Po3Mip MaTpuLi: 06UYNCTIIOETBCS MPOMOPLIHO GOpMaTy CTOPIHKM 306paXKEHHS, 3 PO3PaxXyHKY 5 MJTH.
nikcenis ans ¢opmaty A4. BianosigHo, ANs 3HIMaHHS CTOPIHOK HEBENUKOro hopMaTy, Hanpuknag,
BI3UTHMX KapTOK, pO3Mip MaTpuui Moxe 6yTh MEeHWNM.

e MOXMBICTb BifK/OYEHHS doTOoCnanaxy.

e MOXMBICTb BCTAHOBMEHHS AiacdparMu Bpy4Hy.
Tob6TO HasiBHICTb pexxuMy npiopuTeTy giadparmm abo pyyHOro pexxmmy.

e PexuM py4yHOro cokycyBaHHSI.

o  ®yHkuia cTabinizauii 306paXkeHHs.
SKLIO HeMaE Takoi YHKLi, peKOMEHAYETLCS BUKOPUCTOBYBATH LUTATUB.

e ONTUYHMI 3yM.

MiHiManbHi BUMOrM

e Po3Mip MaTpuui: 064MCIIIOETLCA NPONOPLiNHO (bopMaTy CTOPIHKM 3006paXXeHHs, 3 PO3paxyHKy 2 MJIH.
nikcenis ans opmaty A4.

e 3MiHHa OKyCHa BiACTaHb.

MpumMitka. TexHiYHi xapakTepuCcTUKM Baworo gotoanapaTa Ta iHCTPYKLUii WwWoao poboTn 3 HUM
noZiaHi B onuci Balloro NpucTpolo Ta iHWIi AOKYMEHTAUIi, WO A0JAETLCS A0 HbOrO.

OcBiTNneHH4

Benukuit BNAUB Ha SKICTb 3HIMKA Ma€ OCBIT/IEHHS AOKYMEHTa Mig Yac 3HiMaHHS.

Mo MoXNMBOCTI 3abe3neyTte xopolle piBHOMiIpHE OCBIT/IEHHSI AOKYMEHTA, KM doTorpadyeTe,
HalKpalle AeHHe. SKWo 31MoMKa NPOBOAUTLCS NPU ACKPaBOMY AEHHOMY CBiTAi, AiadparMoBe 4ncno
MOXHa 36iNbWNTH, W06 OTPUMATU YiTKiIMIA 3HIMOK.

BukopucTaHHS nigcBiuyBaHHA Ta cnanaxy

e  SKLWO NPMPOAHOro OCBIT/IEHHA HEAOCTaTHLO, TO A1 AOAATKOBOro OCBIT/IEHHA JOKYMEHTa Kpalle
BMKOPUCTOBYBATW ABi NamMnu 3 pi3HMX 6OKIB, W06 He AONYCTUTW YTBOPEHHS TiHeW i BigbimckiB.

e Cnanax Kpalie He BUKOPUCTOBYBATW, OCKIiNIbKM BiH CTBOPIOE HAATO OCBIT/NIEHI 30HM Ta Pi3Ki TiHi.
MpoTe SAKLIO 3l0OMKa BUKOHYETLCS 3 AOCTATHbLOI BiacTaHi (~50&nbspcM), MoXXHa BUKOPUCTOBYBATU
cnanax, ane npuv uboMy 6a)kaHo NiACBITUTM AOKYMEHT NaMMolto.

YBara! He pekoMeHOYETbCA BUKOPUCTOBYBATKU cnasnax nig vyac 3HiMaHHS AOKYMEHTIB,
BiAAPYKOBAHUX Ha rAsHUEeBOMY nanepi. Hux4ye nogaHo npuknag 3HiMKa 3 HaaMipHO
OCBIT/IEHOO 30HOI0 Bifl crnanaxy i Xopowuin kaap:
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AKWO OTPMMaHMIA Kaap 3aHAATO TEMHUM
e BubepiTb MeHLe piadparmoBe uncio, TO6TO binblue BiakpuiTe diadpparmy.
e BubepiTb 6inbluy YyTAnBICTb MaTpumui, TO6TO Ginblie 3HayeHHs 1SO.

e  BuKOpUCTOBYITE py4YHE DOKYCYBaHHS, OCKINIbKM aBTOMATUUHUIA POKYC MOXKE CnpaLibOBYyBaTW MOraHo
yepes HeJOCTaTHE OCBIT/IEHHS.

MopiBHAWTE 3aHAATO TEMHUIM 3HIMOK i Xopowwnii Kaap:

TexHika 3MOMKMU

[ns OTpMMaHHA SKICHOro 3HiMKa BaXX/IMBO MPaBU/IbHO PO3MICTUTKU oToanapaT, a Takox
JOTPUMYBATUCA AESIKUX NpaBui 3MOMKU.

e [Ina doTorpadyBaHHA AOKYMEHTIB PEKOMEHYETbCS BUKOPUCTOBYBATU LUITATUB.

e (O6'eKTVB NOBMHEH pO3MilLlyBaTUCA NapanenbHO A0 NOBEPXHi AOKYMEHTa, Wwo dhoTorpadyeTbes.
®doToanapaT NoBUHEH ByTW BipAaneHW Bif CTOPIHKU HACTiNbKM, WO6 Npy BUKOPUCTaHHI ONTUYHOIO
36inblUEeHHsS CTOpiHKa MOBHICTIO NoMillanacs B kagpi. 3a3Buyaii Le BiacTaHb 61m3bko 50—60 cM.

e HepisHocTi nanepy (Hanpuknag, 6ina KopiHUS KHUrK) NOTPIGHO MO MOXIMBOCTI po3npAMUTU. KyT
Haxuny TEKCTY Ha doTorpadii He NoBMHeH nepeBuiLyBaTh 20 rpaayciB, iHaKWe AOKYMEHT MOXe
6yTV KOHBEPTOBAHMIN HEKOPEKTHO.

e [Ina OTpMMaHHS YiTKILLOrO 3HiMKa HaBoAbTe (POKYC NPUBIM3HO Ha LEHTP 306paXeHHS.

W

e BukopucToByiiTe cTabinisaTop 306pa)keHHsl, OCKiflbkM B aBTOMaTUYHOMY PEXUMI NMpU HEAOCTATHLOMY
OCBIT/IEHHI BUKOPUCTOBYIOTLCS BENNKI BUTPUMKM, LLO HEraTUBHO NO3HAYAETLCA Ha YiTKOCTI
OTPMMYBaHOro 306pakeHHs.

e  BuKOpUCTOBYITE aBTOCMYCK. Lle AOMOMOXE YHUKHYTH 3MilleHHs KaMepy Mif Yac HaTUCKaHHS Ha
KHOMKY CnycKy. Taki npobaemMm MOXyTb BUHMKATV HaBiTb 3@ HAsiBHOCTI LUTATMBA.
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SK oTpnMaTn 3HIMOK Kpallol AKOCTi

Mia yac doTorpadyBaHHA TEKCTY AOTPUMYWUTECS HECKTAAHUX MPaBuA, NoAaHUX y CTaTTAX
"OcBiTneHHs" i "TexHika 3WOMKK", @ TAaKOX NepeKkoHanTecs, Wo Bal doToanapaT MacE BiAMOBiaHi
TeXHiIYHi XapaKTepuUCTUKW.

Sk OTPMMATH 3HIMOK Kpaloi AKOCTi, AKLWO:

e 3HIMOK 3aHaATO TEMHWUW | HEKOHTPACTHUIA.
PiweHHa: MNMocTapaiTecs NOKpaLLMTM OCBITNEHHS. SIKLLO TaKoi MOX/IMBOCTI HEMAE — BiaKpuTE
giadpparMy, To6TO BCTAHOBITb MeHLWe AiadparMmose 4mcio.

e  3HIMOK HEUITKUN.
PiweHHA: MoXmMBo, aBTO(OKYC NMoraHo CrpaLboBY€E Yepe3 HEAOCTAaTHE OCBIT/IEHHS. MocTapaiiTecs
MOKPALUMTA OCBITNEHHS. LLI06 YHUKHYTM MMMOBINIbHOIO 3MilLEHHS KAMEPU Y MOMEHT 3MOMKM,
BMKOPWUCTOBYMTE LUTATMB | aBTOCMYCK.
SIKLLIO HEYITKICTb 3HIMKa HE3Ha4yHa, TO BaM MOXE A0MOMOITH iIHCTpYMEHT DOTOKOpeKLUif
B6yi0BaHOro pefiaktopa 306paxeHb. [JJoknagHiwe anB. «SK 06pobuTy 306paXKeHHs BPYUHY>.

e HeuiTKa TifIbKM YaCTUHa 3HiMKa.
PiweHHs: CnpobyiiTe BucTaBuTK binblue giadparmose yncno. doTorpadyite 3 6inbLoi BiacTaHi
npwv 6inbwomMy onTU4HOMY 36inblueHHi. HaBoabTe OKyC Ha TOUKY, pOo3MilleHy NpubnnsHo
nocepeavHi Mixk LEHTPOM i KpaeM 306paKeHHS.

e Cnanax CTBOPIOE 3aHAATO OCBITNIEHY 30HY.
PiweHHs: BUMKHITb cnanax. SKLWO HEMA€E MOXXIMBOCTI BUKOPUCTOBYBATM iHLWI fXepena CBiTna,
doTorpadyiite 3 6inbLwOi BiacTaHi.

ABTOMaTU4Ha nonepeaHs obpobka 306paxeHb

Ha gkicTb po3ni3HaBaHHA MOXYTb HEraTUBHO BMJIMBATU CNOTBOPEHHS PAAKIB, Nepekic, HagBHICTb
WyMiB Ta iHWIi AedeKTn, npuTaMaHHi BigCKaHOBaHMM 306paXkeHHAM i LMbpOBUM 3HIMKaM.

[ns ycyHeHHa Takux aedekTiB y nporpami nepeabadeHa onuis aBToMaTUYHOI nonepeaHboi 06pobku
306paxeHb. SKLO BOHA BBIMKHEHA, TO, 3aNeXHO Big TUMNY BXiAHOro 306paxeHHs, nporpama cama
BM3HAUYUTb, IKe KOPEKTYBaHHSA MOTPibHe, i BUKOHAE MOro: BUAANUTb WyMKn 3 undposux doTtorpadin,
BUPIBHSIE 306pakeHHS y pasi NepeKkocy, BUPIBHAE AOKYMEHT MO NiHiAX TEKCTY, BUNpPaBUTb
CrOTBOPEHHSA NepCrneKkTUBU.

MpumiTka. [119 BUKOHaHHS Li€i onepauii MoXe 3HagobuTucsa unmano yacy.

LLlo6 nig yac ckaHyBaHHS i BigkpMBaHHS 306pa)keHb BUKOHYBasiacs ix aBTOMaTUYHa nonepeaHs
obpobka:

1. Biakpwuiite gianor MapameTpm (MeHio CepBic>0nuii...).

2. [lepekoHaiTecs, WO Ha 3aknagui CkaHyBaTu/Bigkputu y rpyni 06po6ka 306paxkeHHs BMGpaHa
onuis BUkoHyBaTu nonepeaHio o6pobKy 306parkeHb.

YBara! BMukaTu/BMMMKATK OMNUi0 aBTOMATUYHOI NonepeaHboi 06pobkn MOXHa Takox Yy Aiano3i
BiAKpMBaHHS 306paxeHb (MeHio ®ann>Bigakputn PDF/306paxeHHs...) i B Aiano3i ckaHyBaHHS
ABBYY FineReader. [loknagHiwe anB. «Bubip iHTepdeicy CKkaHyBaHHS».

MpumMitka. Skwo B npoueci ckaHyBaHHA abo BiAKpuBaHHSA 306paxeHb onuis BUKOHYBaTH
nonepenHio o6pobky 306paxeHb Oyna BUMKHEHa, BU MOXeTe BigpeaaryBatn 306paxeHHs
BPYYHY 3a AONOMOrol0 peaakTopa 306paxeHsb.

Sk 06pobUTKN 306paxkeHHs BPYUHY

ABBYY FineReader 11 no3Bo/isie NpOBOAUTM aBTOMaTUYHY nonepeaHo 06pobky 306paxkeHb — KONu
nporpaMa camMa BM3HaYa€, Ike KOpUTyBaHHSA NOTPibHe ANs NeBHOro 306paXkeHHs, i BUKOHYE MOro.
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Ane yacom 6yBa€e noTpibHO 06pobUTK 306parkeHHs] BpyYHY, Hanpuknag, aKkwo HeobxigHO po3ni3HaTu
He uine 306paxeHHs, a TiNbkKM MOro YacTuHy, abo 06pobuTn He BCi CTOPIHKM AOKYMEHTa, a
BMbipKoBO.

Ak 06pobuTH 306paKeHHs BPYUHY:

1. Mepenaitb y pexxuM pegaryBaHHs 306paxkeHb (MeHio CTopiHka>PepgaryBaTu 306paxeHHs
CTOPiHKMN...).

Pepgakrop 30bpaxeHb 43 Bwiin 3 peaakTopa 306paxers
E‘ BunpaBnTH NepeKic

BuUnpaenAe nepekic 300pakeHHA,
OTPMMEHOMD 33 J0NoMOoror hoToKEMEDH

abo ckaHepa.
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PosginbHa 30aTHICTb 300paxsenHn

ACKpaBICTh | KOHTPaCTHICT b

Y BikHi PegakTop 306paxeHb BK Nobaynte NOTOYHY CTOPIHKY BiAKPUTOrO Y Lei Yac
fokyMeHTa ABBYY FineReader, a B npaBiit YacTUHi po3MilleHi iIHCTpYMeHTU Ans 06pobku
306paxeHb.

2. IHCTpyMeHTM pegakTopa 306paxeHb J03BONSOTh:
e BunpaBuTu nepekic — BUPIBHATA Nepekic 306pakeHHs
e  (MOTOKOpEKList — YCyHYTU HEPIBHICTb pSAKIB TEKCTY, LWYMW i HEYITKICTb 306paXkeHHs

e TpaneuienopibHi cNOTBOPEHHA — BUMPaBUTU CNOTBOPEHHS NEPCNEKTUBK
Konu BM6paHo Liel iIHCTPpYMEeHT, Haa 306paXKeHHsM 3'IBNSIETLCS paMKa 3 MapKepaMu Ha
KyTax. [NepeTaryoum MuLeto KyTh paMKu, CnoaydiTb iX 3 KyTaMu 306paXkeHoi CTOPIHKM.
Fopu3oHTasbHI HAaNPSAMHI NPY LbOMY MOBMHHI TN B3A0BX pAAKIB TeKCTy. [ani HaTUCHITb
KHOMKY YCYHYTHU CNOTBOPEHHS.

e [oBepHyTHM i Bino6pa3nTn — noBepHyTM 306paXKeHHs i BinobpasnuTu MOro 3ropn AOHM3Y
abo cnpaBsa Haniso, Wob HagaTn TEKCTY CTaHAAPTHOrO HanpsIMKY (FOPM30HTaNbHO, 3/iBa
Hanpaso)
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e P036uUTHN — po3ainuTn 306paxkeHHs Ha OKpeMi 306paXkeHHsl, HanpwuKiag, po3ainnTu
3[1BOEHY CTOPiHKY

e O6pizaTn — BMAanNUTK HenoTpibHiI kpai 306paXkeHHs

o IHBepTyBaTM — iHBEPTYBaTM KOMbOPWU Ha 306paxkeHHi, Wob HagaTh TEKCTY CTaHAAPTHOro
BUrNAAy (TEMHUIA TEKCT Ha CBIT/IOMY (DOHi)

e Po3pinbHa 3paTHICTb 306paXKe€HHA — 3MIHUTU PO3AiNbHY 34aTHICTb 306pakeHHs!

e SlcKpaBiCTb i KOHTPACTHICTb — AibpaTn oNTMMarbHiI ACKPaBICTb | KOHTPACTHICTb A1
MOKPaLLEHHS SIKOCTi 306paXKeHHs

e PiBHI — [J03BONIAIOTE BiAKOPMIyBaTK Aiana3oH TOHIB 306paXeHHs, BCTAHOBMBLUW PiBHI
IHTEHCMBHOCTI TiHEN, CBIT/Ma Ta MOMYTOHIB Ha ricTorpami
LLlo6 3pobuTtun 306parkeHHs Binbll KOHTPAaCTHUM, 3MiHITb MOIOXKEHHS JTIBOrO Ta MpaBoro
6iryHuiB Ha rictorpami BXifIHMX piBHiB. TakKUM UMHOM, 3@ abCOMOTHO YOpHMI Konip 6yae
MPUIHATO TOM TOH, SIKMIA BiANOBIAAE NONOXEHHIO NiBOro 6iryHUs, a 3a 6inuii — npasoro.
PiBHi, WO 3anmwmnunca Mix 6iryHusamm, 6yge posnogineHo Mix pisHsmm 0 Ta 255.
MepeMiweHHs1 cepeaHboro 6iryHus npasopyd abo niBopyy npusseae A0 3aTEMHEHHS abo
OCBIT/NIEHHS 306paXxeHHs BiANOBIAHO.
LLlo6 3pobumTH 306pakeHHs] MEHLI KOHTPACTHWUM, 3MiHITb NMOMOXEHHS BiryHUiB BUXigHNX
piBHiB.

e JlacTMK — BMAANMTX YacTUHY 306paXkeHHs

HaTuCHITb kKHOMKY NOTPIGHOro iHCTpyMeHTa i BUKOHalTe HeobXxiaHi onepauii. PesynbTaT
MOXHa Bigpa3y nobauntu y BikHi 306paxeHHA. binbwicTb IHCTPYMEHTIB BU MOXETE
3aCTOCyBaTM A0 BCix 306paXkeHb CTOPIHOK AOKYMeHTa abo Tinbku Ao BubpaHux. Bubpatu
CTOPiHKM MOXHa Yy CnagHOMy CNUCKy 3acTocyBaTu A0 iHCTPYMEHTA, WO BUKOPUCTOBYETHLCH,
abo y BikHi CTOPIHKM.

3. Micns BUKOHaHHS BCiX HEOOXiAHUX A HAaTUCHITL BUIATK 3 peaakTopa 306pakeHb.

PekoMeHaauil Wwoao po3ni3aHaBaHHA AOKYMEHTa
Y UbOMYy pO3A4iNi ONUCYETLCS, K HanawTyBaTW NapaMeTpu po3ni3HaBaHHS, HaBOAATLCS
HeCcTaHAapTHI CUTyauii, BUpIlLEHHS SKMX MOXe noTpebyBaTn AesiKMX AOAATKOBUX HaNalTyBaHb.

e HanawTyBaHHS napaMeTpiB po3ni3HaBaHHS

e SKWO y BUXiAHOMY AOKYMEHTI CK/laHa CTPYKTypa i nicns po3nisHaBaHHS BOHa He 36epernacs
e PeparyBaHHs (hopMU i pO3MilLIEHHS 30H

e SKwo 306paXkeHHs Ha CTOpiHLi BUAiNeHe HenpaBubHO

e SKWO WTPUX-KOA Ha CTOPIHLi He 3HakaeHO

e Ko Tabnuuto Ha CTOpiHUI He 3HakaeHO

e SKwo B Tabnmui HeNpaBUIbLHO BUAINEHI KNITUHKM

e Sk BiApenaryBaTu BNacTUBOCTI 30HN TeKCT

e  SKWO BepTMKanbHMIN abo iHBEPTOBAHMIN TEKCT HE BAANOCS pO3Ni3HATK

e  SKWO Y BUXiAHOMY AOKYMEHTI € AEKOPATUBHI (HECTaHAAPTHI) WpndTn

e SKWO y po3ni3HaHOMY TEKCTi HEKOPEKTHO BigobpaxkaeTbca WpndT abo Ha Micui AesKkux nitep CTosSTb
3HauKK «?» abo «o»

HanawTyBaHHA napaMeTpiB po3ni3HaBaHHA
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MpaBubHO BCTAHOBJIEHI MAapaMeTpu po3ni3HaBaHHS AOMOMOXYTb BaM LWIBUAKO OTPUMATKU SAKICHUIA
[OKYMEHT, NpMAaaTHUI ANS nofanblioro peaaryBaHHs. Bubip napaMeTpiB 3aneXxunTb He TiNb KK Bia
obcsry i cknagHoCTi BUXiAHOMO IOKYMeHTa, afie 1 Bia Toro, ik BU NNaHyeETe BUKOPUCTOBYBATH
pO3Mi3HaHUA AOKYMEHT.

BnbpaTtu HeobxiaHi NnapaMeTpu BU MoXxeTe Ha 3aknaaui Po3nisHatu aianory Mapamerpu (MeHto
CepsBic>0nuii...).

YBara! Po3nisHaBaHHSA CTOPIHOK, AodaHux y AokymeHT ABBYY FineReader, BUKOHYETbCS B
ABTOMaTUYHOMY PEeXMMi 3 MOTOYHUMW HanaWTyBaHHAMW NporpamMn. Bn moxeTte BiaKAOUMTH
aBTOMATUYHMI aHani3 i po3ni3HaBaHHS AoAaHnx 306paXkeHb Ha 3aknaaui CkaHyBaTu/Bigkputn
gianory NMNapameTtpu (MeHio CepBic>0nuii...).

MpumMitka. AKWo BM 3MiHMAM MOBY pO3Mi3HaBaHHSA, BUAINNAM 30HN Ha 306paxeHHi Bpy4Hy abo
3MIHWAW iHWI HanawTyBaHHA NPOrpaMu, BUKOHaWTe po3ni3HaBaHHS 3aHOBO.

Ha 3aknagui Po3nisHatu gianory MapaMeTpu BM MOXETE 3MIHUTU HanawTyBaHHA AN TakuMX rpyn
onuin:

¢ PeXxum po3nizHaBaHHS
BubepiTb 0AWH 3 peXXuMiB po3ni3HaBaHHS.

B ABBYY FineReader 11 nepenbayeHo ABa pexXvMu po3ni3HaBaHHS:

¢ PetenbHe po3nizHaBaHHS
Llei pexxuMm nNpuaaTHUiA AN po3nisHaBaHHA K NPOCTUX, TaK i CKNAAHWUX JOKYMEHTIB.
Hanpuknaa, Anst OKYMEHTIB, WO MICTSTb TEKCT Ha KONbOPOBOMY (hOHi, abo ANnst AOKYMEHTIB,
O MICTATb Tabnuui, B TOMy Ynchi Tabnuui 6e3 niHili citku i Tabnuui 3 KOLOPOBUMK
KITITUHKaMMU.

MpumMiTka. Y nopisHsiHHI 3i LLIBUAKMM pexnMoM po3nisHaBaHHsl, PeTenbHuii
pexuM notpebye binble yacy, npote 3abe3nedvye kpally SKiCTb pO3Ni3HaBaHHS.

e lliBMake po3nisHaBaHHA
Llevi pe>xxuMm pekoMeHAy€eTbCs Anst 06pobku Benuknx 06csriB JOKYMEHTIB 3 MPOCTUM
O(OPMNEHHSM | XOPOLLIOKO SKICTIO APYKY.

Ans subopy pexumy posnisHaBaHHA y rpyni Pexum po3nisHaBaHHSA BM6epiTb 0aHY 3
onuii: PeTenbHe po3nizHaBaHHA abo LLiBuake po3nisHaBaHHS.

o HaBuaHHAa
CraHaapTHo pexxuM Po3nisHaBaHHA 3 HAaBYAHHAM BiaKNoYeHniA. ns Toro wob y npoueci
po3ni3HaBaHHs NPOBOANSIOCS HaBYaHHS HEBIAOMUX CMMBONIB, NO3Ha4YTe onuito Po3nisHaBaHHA 3
HaBYaHHAM.

Po3nizHaBaHHS 3 HaBYAHHSM BMKOPUCTOBYETHLCS ANS PO3MNi3HAaBaHHA TakMX TEKCTIB:
e [Ins Habopy SIKMX BUKOPUCTAHO AEKOPaTUBHI LWpUGTU
e Y AKuX TpannsoTbCs cneuianbHi CMMBOMK (Hanpukiag, OKpeMi MaTeMaTUyHi CUMBO/IN)
e Benukoro obcary (noHag 100 CTOpIHOK) TEKCTY MOraHoi SIKOCTi

Mia yac po3nisHaBaHHA B MOXeTe BUKOPUCTOBYBaTU BOyAOBaHi eTanoHu abo CTBOpUTH
BNacHWI eTanoH. Ans uboro BubepiTe NOTPi6HY onuito B rpyni HaBYaHHS.

¢ 3b6epexeHHs ¢aiiny eTasioHiB i MOB
Bu MoxeTe 36epertit HanalTyBaHHS €TaOHIB i MOB KOpUCTYBaya abo 3aBaHTaXkWUTw Ti, Wo 6ynu
36epexxeHi paHiwe.

Y daiin eTanoHiB i MoB 6yae 36epexeHo WAaX A0 Nanku, B skl 36epiratoTbcs MOBU
KOpUCTyBa4a, rpynn MoB, C/IOBHUKN KOPUCTYBaya Ta eTasloHu.
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LLlo6 36epertu caitn eTanoHis i MoB:

1. HaTucHitb kHonky 36eperTtu y dgain....

2. Y pianosi, Wo BiAKPUBCS, BKaXiTb iM'sl daiiny i HAaTUCHITL 36eperTu.
LLlo6 3aBaHTaxuTu dais eTanoHiB i MOB:

3. HaTucHiTb KHONKY 3aBaHTaXuTu 3 cpanny....
4. Y pianosi, Wwo Bigkpuecs, BubepiTb dainn dopmaty FBT i HaTUCHITL BiAKPUTHK.

o LUWpudtm
Bunbepitb WwWpndTy, gKi 6yayTe BUKOPMUCTOBYBATUCA Nifd Yac 36epexkeHHst po3ni3HaHOro TeKCTy.

o6 BubpaTn wpudTtu:

1. HatwucHiTb kHonky WpudTw.
2. To3HayTe NoTPibHI WpndTK i HaTUCHITL OK.

e IHwWe
SIKILLO Ball AOKYMEHT MICTUTb LUTPUX—KOZ i BU XOUYETE NepeaaTi Moro He 306paXKeHHsIM, a NepeBECTM
Moro y nocnigoBHicTb NiTep i undp, BubepiTh onuilo Po3nisHaBaTu WTpux—koaun. CTaHAapTHO LS
onuisi BUMKHeHa.

SAKLWo y BUXigHOMY AOKYMEHTI CKfliagHa CTPYKTypa i nicns
po3ni3HaBaHHS BOHA He 36epernacs

MNepen po3nisHaBaHHAM Mporpama NpoBOAWUTb aHasi3 NOrivYHOI CTPYKTYPWU AOKYMEHTA, BUAINSE 30HU 3
TEKCTOM, 306paxkeHHsaAMU, Tabnnusamu i WTpMx—KoaamMu. 30HU BUAINAIOTLCA ANa TOro, wob Bkasatu
CUCTEMi, IKMUM YMHOM CNi po3ni3HaBaTH Ti UM iHWI YACTMHU 306paxXeHHs i B AKOMY nopsaaky. Tak
BiATBOPIOETHCA BUXiAHE OPOPMNIEHHA AOKYMEHTA.

Mo 3amMoBYyBaHHIO aHani3 gokymeHTa B ABBYY FineReader BUKOHYETbCSA aBTOMAaTUYHO. Y CKIagHUX
AOKYMeHTax AesiKi 30HM MOXYTb 6yTu BUAiNeHi HenpaBubHO. YacTo BUABNSETLCS 3pYyUHille
BUMPABUTU TiNbKKU 1X, @ HE BUAINSATM BCi 30HM 3aHOBO.

[nsa KopekTyBaHHS PO3MIiTKM BU MOXETE CKOpUCTaTUCS:

e IHCTpyMeHTaMu py4HOi pO3MITKM 30H, PO3MIlLEHMX Ha NaHeni iHCTPYMeHTIB BikHa 306pa)ceHHs
e KoMaHaaMmu KOHTEKCTHOrO MEHI0 BMAIEHOI 30HM Y BikHi 306paXkeHHst abo KpynHuii nnaH
¢ KoMaHaaMu ronoBHOMO MeHI0O 30HMU

Micns BUKOHaHHSA HeobXxigHWX onepauii 3anycTiTb po3ni3HaBaHHS e pas.

PeparyBaHHS (hOpMM i MONOXEHHS 30H

Mepep po3ni3HaBaHHSIM Nporpama BUAINSE Ha 306pa)keHHSAX CTOPIHOK 30HM pi3HUX Tunis: TeKcT,
3o06paxxeHHs, PoHOBe 306paxeHHs, Tabnuusa | LUTpux—koA. 30HN Pi3HUX TUMIB MaOTb Pi3Hi
KONbOpW paMoK. BoHM BMAINaOTbCA Ans Toro, wob BKasaTn CUCTEMI, SKi AiNSHKM 306 paxxeHHs
noTpibHO po3ni3HaBaTW i B AKOMY NOpPSAKY. Tak BiATBOPIOETbCS BUXigHE 0DOPMNEHHS CTOPIHKM.

BuaineHa 30Ha € akTUBHO. [Nns Toro wob 3pobuTn 30HY aKTUBHOIO, AOCTATHLO KNALUHYTW Ha Hil
KypcopoM Muui. MepemMiwatmncs 30HaMn MoXHa 3a gonomoroto knaeiwi Tab. MocnigosHicTe 06xoay
30H BM3HAYa€ETbLCA IXHIMM NOPSAKOBUMKU HOMepaMu. CTaHAApTHO NOPSAKOBI HOMEpPU 30H He
BifobpaxkaloTbCs y BikHIi 306paxeHHA, a BigobpaxalTbCa TiNbKM B TOMY pas3i, SKLWO KOpMCTYyBaY
Bnbpas dyHKUIO NepeHyMepauii 30H.
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SKWO TEKCT 30HM HE MOMIWAETLCA BCepeaunHi ii Mex (Hanpuknag, YHacnigok pegaryBaHHs
PO3Mi3HAHOro TEKCTY), TO YaCTUHY TEKCTY HEAKTMBHOI 30HN MOXe ByTM He BMAHO Ha eKpaHi.
O3Hako LUbOro € cneuianbHi YepBOHi MapKepn Ha Mexax 30HW. Konn 30Ha CTa€ aKTUBHOLO, Ti MeXi
PO3LMNPIOIOTLCSA TaKMM YMHOM, WO6 Becb TeKCT 6y/10 BUAHO Ha €KpaHi MOBHICTIO.

IHCTpyMEHTU Ansa pyyHOi po3MiTKM i pefaryBaHHsa 30H po3MilleHi Ha naHeni BikHa 306pa)xeHHsa, a
TakoX Ha CN/MBalOUYNX MaHensix iHCTpyMeHTIB Ans 30H TekcT, 306paxeHHsa, PoHoOBe
306paxeHHs i Tabauua (cnamBatoya NaHenb iIHCTPYMEHTIB 3'ABNSETLCA 6ins akTUBHOI 30HM).

yBaral! [licns Toro sk BCi onepadii 3 pegaryBaHHs 30H 6yae 3aBepleHo, 3anyCTiTb pO3ni3HaBaHHS
we pas.

SIK CTBOPUTMU HOBY 30HY...

1. BubepiTb OAMH 3 iIHCTPYMEHTIB Ha NaHeni BikHa 306payeHHs:

re

i...i — BUAINUTKM 30HY Po3ni3HaBaHHS;

Iﬂ — BUAINUTU 30HY TeKCT;

EI — BUAINUTK 30HY 306paxkeHHs;

ml — BUAINNTU 30HY DOHOBE 306paKeHHs;

E — BUAINNUTKU 30HY Tabnnus.
2. KypcopoM MuLi BUAINITb MPSMOKYTHY 30HY.

Bu MoxxeTe BUAINUTU HOBY 30HY, HE BUGMpPAtOUM NOTPIOHUI iIHCTPYMEHT Ha naHeni BikHa
3o06paxkeHHs. [JOCTaTHbO BUAINNTM 30HY Ha 306pa)keHHi KypCcopoM MULI, YTPMMYIOUN Taki Knasili:

e  Ctrl+Shift — Buginutn 30Hy TekcT

e Alt+Shift — BuainuTh 30Hy 306parkeHHs

e  Ctrl+Alt — Buainutn 30Hy Tabnuua

e  Ctrl+Shift+Alt — Buainutun 30oHy LWTpnx—Kkop[.

Bu MoxeTe 3MiHUTK TUN 30HU. NS UbOro B KOHTEKCTHOMY MEHI0 BUAINEHOI 30HM BM6epiTb 3MIHUTH
TWUMN 30HWU, a NOTIM — NOTPIGHWIA TuN.

SIK MepecyHyTn MeXy 30HMW...
1. BcTaHOBITb Kypcop MuLLi HA MEXY 30HMU.
2. HaTucHiTb niBY KHOMKY MULUI i NOTArHITL Y NOTPIGHWIA Bik.
3. BianycTiTb KHOMKY MuLLi.

MpumMitka. SKWo BM BCTAHOBUTE KYpCOP MULLI Ha KyT 30HWU, TO Nig Yac nepecyBaHHs Muwi 6yayTb
OQHOYACHO 3MiHIOBATUCA BepTUKasbHa i FOPM30HTasIbHa MeXi 30HM.

K 4oAaTW/BUAANUTU NPAMOKYTHY YaCTUHY 30HMW...

1. Ha cnnuBatouili naHeni iHCTpyMeHTIB 4715t 30H Tuny TekcT, 306paxeHHs abo doHoBe

306pakeHHs1 BU6EpiTb iIHCTPYMEHT / I .

2. BcTaHOBITb Kypcop MWL BCepeaunHi 30HM | BUAINITb YaCTUHY 306paXkeHHs1 Y NPsSIMOKYTHUK. Llei
NpSIMOKYTHMK 6yae aoaaHo Ao 30HM abo BMAANEHO 3 Hel.

3. [pu notpebi nepecyHbTE MEXY 30HM.
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MpumiTKa.

1. BkasaHi iHCTpyMEHTM 3aCTOCOBYIOTbLCS TiNlbkK Ansl 30H Tuny Tekcr, 306pakeHHs | ®oHOBe
306pakeHHs. He MOXHa goaatn/BuaanvTn NpsSMOKYTHY YaCTUHY 30HM Anst Tabnuui um WTpux—
Koaa.

2. Bwu Takox MOXeTe 3MiHIOBaTN MEXi 30HW, A0AA0YN HA HMX HOBI BY3/n (TOYKM po36uTTS). OTpUMaHi
BiAPI3KM MOXKHA MepPEeMillaTV MULLEID Yy Byab—aKoMy HanpsaMky. LLLo6 aoaatv HOBWUIA BY30/, NiABeaiTh
Kypcop, yTpumytoun knasiwi Ctrl+Shift, 1o noTpibHoi Toukn Mexi (kypcop npv UboMy Habyae
(opMM nepexpeLLeHHs) | KnauHiTb MuWeto. Ha Mexi 30HM 3'9BUTbCS HOBUIN BY3011.

Ak BUAINUTM OAHY abo AeKinbka 30H...

e BunbepiTb 04MH 3 IHCTPYMEHTIB Iﬂ, EI, il a60 [T ha nameni sika 3o06paxeHHs i, yTpuMyoum
knasiwy Ctrl, knauHiTeb MMWer0 Ha NOTPiIGHUX 30Hax. LLlo6 ckacyBaTh BuaineHHs Bxe BubpaHoi
30HW, KJTAUHITb Ha Hill NOBTOPHO.

SK nepecyHyTu 30HY...
e  BubepiTb 30HY i, yTpumytoun knasiwy Ctrl, Myweto nepemicTiTb 30Hy.
Sk nepeHyMepyBaTu 30HMU...
1. Y MeHio 3oHm B1bepiTb NyHKT MepeHyMepyBaTH 30HM.
2. BuainiTb 30HM Yy TOMy NOPSAKY, B IKOMY BM X0o4eTe 6aunty iX BMICT y KIHLLEBOMY AOKYMEHTI.

MpumMitTka. ABTOMaTU4YHa HyMepauis 30H Mif Yac aHanisy CTOpPiHOK BUKOHYETbLCS 3/1iBa Hanpaso
He3anexHo BiA HanpsMKy TEKCTY Ha 306pakeHHi.

SK BNO@NuUTKU 30HY...

e BubepiTb iHCTPYMEHT IE i KNaUHiTb Ha 30HY, Ky BU XO4YeTe BUAANUTN.

e  BuainiTb 30HK, AKi BM XOUETE BUAANIUTU, @ TOAi B KOHTEKCTHOMY MeHI0 BUbepiTb NYHKT Buganutn
30HY.

e  BuainiTb 30HK, AKi BM X04eTe BUAANMTK, @ ToAi HaTUCHITL knasiwy Delete.
Ansa Toro wo6 BMAanuTu BCi 30HMU:
e BubepiTb NyHKT BUAannTm BCi 30HU | TEKCT Y KOHTEKCTHOMY MEHIO BikHa 306paKeHHs.

YBara! {kwo Bn BuganseTe 30Hy 3 yXxe po3ni3HaHoro 306paxeHHs, To 04HOYACHO 3 UMM Y BiKHi
TeKCT BMAANSETLCS TEKCT, WO BiANOBIAAE Uil 30HI.

Sk HanawTyBaTK OpPIiEHTALiO TEKCTY B 30Hi...

e Ha naHeni MapaMeTpu 30HM (KOHTEKCTHE MEHIO 30HM>BNacTMBOCTI 30HN) BUOGEPITb HAaNPSMOK
TEKCTY Y cnagHoMy cnuncky OpieHTauina.

[JloknapHille Npo peaaryBaHHA BNacTUBOCTEN TEKCTY B TEKCTOBMX 30HAX AMB. y CTaTTi
«SlK BiApeaaryBaTu BNacTUBOCTI TEKCTY>.

K 3MIHUTW KONMbOPU PaMOK 30H...
1. Biakpwuiite gianor MapameTpwm Ha 3aknaaui Burnag (MeHio Cepsic>O0nuii...).

2. Y rpyni 06'ekTn BMbEpiTL NOTPIOHMI TIN 30HM | B noni Kosip — noTpi6bHumin konip.

SKLWO 306paxeHHS Ha CTOPiHUI BMAaineHe HenpaBuibHO
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30Ha 306paxeHHA BMKOPUCTOBYETLCA A8 NO3HAYEHHS intocTpauii Un 6yab—sKoi iHWOi YaCTUHK
TEKCTY, SIKy BM XOYeTe nepeaatu Yy po3ni3HaHUN TEKCT Yy BUrNAAi 306paxkeHHs. SKLWO Yy NpoLeci
aBTOMATUYHOIO aHani3y 306pa)xeHHs1 6ynu BUAINEHI HENPaBUIbHO, BUKOHAWTE L0 npoueaypy

Bpy4HYy.

1. Ha naHeni iHCTpyMeHTIB BikHa 306parkeHHs BUOepiTb iIHCTPYMEHT EI i KypCOpoM MuLLi BUAINITb
306paXkeHHs1 B paMKy.

2. 3anycTiTb Npouec po3mi3HaBaHHS Lie pas.

AKWo noBepx 306paxxeHHsS PO3MilLEHNA TEKCT, AN MOKPaLLEHHS AKOCTI po3nisHaBaHHS BUAINITb
Moro y 30Hy ®oHOBe 306paxeHHs.

1. Ha naHeni iHCTpyMeHTIB BikHa 306parkeHHs BUOepiTb iHCTPYMEHT EI i KypCopoM MuLLi BUAINITb
¢oHoBe 306paXkeHHs y paMKy.
MpumiTka. SKLWO Ha NaHeni iIHCTPYMEHTIB BikHa 306paxeHHs HeMaE NOTPIGHOro iIHCTPYMeHTa,
JonanTe moro. JoknagHile ave. «lMaHeni iHCTpYMEHTIB».

2. 3anycTiTb Npouec po3ni3HaBaHHS Lwe pas.

Bu MoxxeTe npucBoiTh TuN 306paxeHHs abo ®OHOBE 306paKeHHs YXXe BuAineHin 3oHi. Ans
LUbOro y KOHTEKCTHOMY MEHIO0 30HU BUbepiTb 3MIHUTKU TUN 30HU>306parkeHHA abo PoHoBe
306pa)xeHHs BiANOBIAHO.

SAKWO WTPUX—KOA Ha CTOPiHUI He 3HauAeHO

3oHa WITpUX—KOA BUKOPUCTOBYETLCS AN PO3MNi3HABAHHSA WTPUX—KOAIB. SKWO Ball AOKYMEHT
MICTUTb WITPUX—KOA i BU Xo4eTe nepesaTy Moro He 306paXKeHHsM, a nepeBecTy y NoCNifOBHICTb
niTep i uMdp, BUAINITL KOro B OKpeMy 30HY i HaaawnTe i Tun WTpux—Koxa.

MpumMitka. CTaHAapTHO po3Mi3HaBaHHA WTPUMX—KOAiB BigknoyeHe. o6 BkAOUNTM Moro, Ha
3aknagui Po3nisHaTtm gianory Napamerpu (MeHio CepBic>0nuii...) BigMiTbTE onuito
Po3nisHaBaTH WTPUX—KOAMN.

K BUAINUTU WTPUX—KOA B OKPEMY 30HY i po3ni3HaTh horo:

1. Y BikHi 306paxeHHsa abo KpynHuii nnaH, ytpumytoun knasiwi Ctrl+Shift+Alt, kypcopom muLwi

BUAINITb WTPUX—KOA Y MPAMOKYTHY 30HY.

2. 3anycTiTb Npouec po3ni3HaBaHHS.

Code 3 of 9 Code 128 Check Interleaved UPC-A QR code
20of5
Check Code 3 of 9 EAN 8 Matrix 2 of 5 UPC-E Patch code
Code 3 of 9 without EAN 13 Postnet PDF417
asterisk
Codabar IATA 2 of 5 Industrial 2 of 5 Aztec code
Code 93 Interleaved 2 UCC-128 Data
of 5 Matrix

MpumMiTka. 1o 3aMOBYYBaHHIO TUM WTPUX—KOAY BCTAHOBJSIEHUI Y 3HAaYeHHSS ABTOMAaTUUHO, LU0
BiANOBiAA€E aBTOMAaTUYHOMY BU3HAYEHHIO TUMY WTPUX—KOAY Nif Yac po3ni3HaBaHHSA. OgHaK He BCi

TUNW WTPUX—KOAIB MOXYTb BU3HAUYATUCS aBTOMATUYHO, i, MOX/IMBO, 0BEeAETLCS BUGPATH NOTPIGHM

T\N Ha nadeni NMapameTpu 30HU.
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ABTOMaTMYHO BM3HavalTbcs: Code 3 of 9, Code 93, Code 128, EAN 8, EAN 13, Postnet, UCC-128,
UPC-E, PDF417, UPC-A, QR code.

Akwo Tabnmus Ha CTOpiHUi He 3HanWAeHa

30Ha Tabaunua BUKOPUCTOBYETLCA ANS NMO3HaUYeHHs Tabnuub abo TEKCTY, KU MaE TabnunyHy
CTPYKTYPY. SKWO B npoueci aBTOMaTUYHOro aHanisy tabnuus He 6yna BuaineHa y BiaMoBiAHY 30HY,
BMKOHaMTE LU0 Npoueaypy Bpy4Hy.

1. Ha naHeni iHCTpyMeHTiB BikHa 306pa)xeHHs BMbepiTb I'"E i KYpCOpoM MuwWi BMAINITE Tabnuuto Ha
306paXkeHHi B paMKky.

2. Y KOHTEKCTHOMY MeHI0 Tabnuui BubepiTb NyHKT AHanNi3 CTPYKTYpu Tabnuui abo HaTUCHITb KHOMKY
-
l——I Ha BUCXIAHIN naHeni iHCTpyMeHTiB 304 Tabnuus.

3. BigpeparyiTe oTpuMaHi pe3ynbTaTi, BUKOPUCTOBYOUM BUCXiAHY MaHENb iHCTPYMEHTIB, KOHTEKCTHE
MeHI0 Tabnuui abo KoMaHAM FONOBHOIrO MEHIO 30HM.

4. 3anycTiTb nNpouec po3ni3HaBaHHA Lie pas.

Bu mMoxeTe HagaTtu Tun Tabnuusa Bxe BUAINEHIN 30Hi. [N UbOro B KOHTEKCTHOMY MEHIO 30HU
Bnb6epiTb NyHKT 3MIHUTHU TUN 30HN>Tabnuus.

SAKwo B Tabnuui HenpaBuAbHO BUAINEHI KNITUHKK

SKWo B pe3ynbTaTi aBTOMAaTUYHOIO aHasily CTOPIHKN po3buBaHHA Tabnuui Ha paaKK i CTOBNYMKK
BiAOYNOCA HenpaBubHO, CNPOByMTE BUNPABMTU PO3MITKY BPYYHY i 3anyCTiTb po3ni3HaBaHHA LWe
pas.
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Cnocobu peparyBaHHsi Tabnuui y BikHi 306paxkeHHs abo KpynHuit nnaH:
e 3a AOMNOMOrol KOMaHA MEHIO 30HM | KOHTEKCTHOIO MEHIO BUAINEHOI 30HM Tabnuusa Bn MoxeTe:

e AHani3 CTpyKTypy Tabnuui — BMKOHATV aBTOMATMYUHMWI aHani3 CTPYKTYpu Tabnuui, o6
He MantoBaTh BEpTUKanbHi i FOPU30OHTasbHI po3aintoBayi B Tabnuui BpyuHy.

e Po036uTHn KNiTMHKKN, 06'egHaTH KNiTUHKKN, 06'€eAHATN PAAKN — CKOPEKTYBaTH
po36uBaHHA Tabnuui Ha psaakuy i KNITUHKK.

e 3a JOMOMOrol BMUCXiAHOI MaHeni iIHCTPYMeHTIB Ans BuAineHoi Tabnuui Bu MoxeTe:

[onaTtu ropusoHTanbHUn/BEPTMKAbHWIA pO3AintoBayY Ao Tabnuui, BuaanuTu posaintosadi
Tabnuui, aHanisyBaTu CTpyKTypy Tabnuui, po3butn kniTuHkM Tabnuui, 06'eaHaTn KNITUHKK
abo psgkun Tabnuui.
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HaTucHiTb MMweto Ha 30Hi Tabnuua i Ha naHeni, ska 3'aBuniacsa Hag Hew, BUbepiTb

BiANOBIAHWIN IHCTPYMEHT: i l"-‘ -JE fj H —IE] IH'

Mopaaa. o6 BigkIounMTh pexum aoaaBaHHS/BUAANEHHS PO34intoBaYiB, Ha BUCXiAHIN

naHesni BubepiTb iHCTpyMEHT ke .
MpumiTtku:

1. Onepauis po36mBaHHS KNITMHOK 3aCTOCOBYETLCS TiIbKM A0 paHile 06'eaHaHMX KNITMHOK Tabnuui.

2. Lob6 ob'egHaTn/po36mT KNiTUHKM abo psaku Tabnuui, cnodYaTky BUAINITb iX Ha 306paXkeHHi, a NoTiM

BMOepiTb BiANOBIAHUIA IHCTPYMEHT abo KOMaHAy MeHI0.

3. AKwWwo Tabnmus MiCTUTb KITITUHKK 3 BEPTUKAJZIbHUM TEKCTOM, TO, MOXJTIMBO, AOBEAETLCA
BiApenarysaTn BNacTUBOCTI TakOro TEKCTY.

4. SKWo KNiTMHKA Tabnmui MiCTUTb TiNlbkn 306paXkeHHs], Ha naHeni MapaMeTpu 30HMU (KOHTEKCTHE
MEHI0 30HM>BnacTnBocTi 30HM) BNbEpiTh ONuilo BBaXKaTH KNiTUHKY 306pa)eHHAM.
SIKLLO X, KpiM 306paXkeHHs], B KITITUHLi MICTUTLCS TEKCT, TO BUAINITb 306pa)KEHHS1 B OKPEMY 30HY
BCEpeaAVHI KITITUHKM.

Sk BigpeaaryesaTu BNACTUBOCTI 30HU TeKCT

lig Yyac BUKOHaHHA aBTOMATUYHOrO aHanisy nporpaMa BUAINSE Ha CTOPIHKaxX AJOKYMEHTa 30HMU
pPi3HuX TMniB (Tabnuui, 306paxeHHs, TEKCT, WTPUX—KOAN), a TaKOX aHanizye CTpyKTypy
JOKYMEHTA, BMAINSAI0YM B TEKCTI 3aro/IOBKN Pi3HOro piBHSA i Taki eneMeHTn 0pOpPMNEHHS, K
KOJTOHTUTY/K, Nignucu Ao 3o06paxkeHb i giarpam Ta iHuWi.

SAKLWO BNACTUBOCTI TEKCTY B AesikMX 30Hax Tuny TekcT abo Tabnuua 6ynn BuaHayeHi HENpPaBUILHO,

TO BW MOXETe CKOPEKTYBATU iX BPYUHY.

1. Y BikHi 306pa)xxeHHs abo KpynHuMiA nnaH BUainiTh 30Hy i BigpeaaryiTe ii BNacTUBOCTI Ha NaHeni

MapaMeTpm 30HM BikHa 306pareHHsn.
Ha naHeni MapaMeTpu 30HM 3a4al0TbCA Taki BNACTUBOCTI:
e MoBa — foknagHilwe amMe. «MoOBM OKYMEHTa»

e [pu3HaueHHs — BKa3yE posib TEKCTY, HANPUKIaA, KOMOHTUTY, 3aro/l0BOK TOLLO (TiflbKK
Ans 30Hn TekcT)

e OpieHTauia — goknagHile anB. «SKLO BEPTUKANbHUIN abo iIHBEPTOBaHWIA TEKCT He Byno
po3ni3HaHO»

o Twn ApyKy — [foKnagHiwe aus. «Tun ApyKy»

o IHBepcia — foknagHilwe auB. «SKLWOo BEPTMKaIbHUI abo iHBEPTOBaHWI TEKCT He 6yro
po3ni3HaHO»

e HanpsmMok iepornichiyHOro TeKcry — AoknagHiwe ame. «IHCTpyKUil 3 po3ni3HaBaHHS
[OKYMEHTIB Ki/lbkoMa MOBaMmn»

MpUMITKHN.

a. BukopucToByiTe KHOMKK *|/ 4| Ans nNepeMillleHHs No nNaHesni BNacTMBOCTEN, SKLLO LMPUHA
BikHa 306pa)eHHs He J03BosisIE 6aunTK BCIO NaHesb 3 BNAaCTMBOCTSMMU oApasy.

b. [eski BnactusocTi TEKCTY MOXHA 3MiHIOBaTM 3 KOHTEKCTHOIO MEHIO 30HU TeKCT.

2. Tlicng BHECEHHS1 HEOBXiAHMX 3MiH 3anyCTiTb PO3Mi3HaBaHHS LUe pas.
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AKLO BepTUKaNbHMI abo iHBEPTOBaHUM TEKCT He Byno
pPO3Mi3HAaHO

Po3ni3HaHWi TEKCT MOXe MiCTMTU 6araTo NOMUIIOK Yepes Te, Wo 6yna HenpaBWIbHO BM3HAYeHa
opieHTaUis TekcTy abo TekcT 6yB iHBEpTOBaHMM (CBITNMI TEKCT HA TEMHOMY ¢ OHi).

Sk po3ni3HaTV BepTUKanbHUIA abo iIHBEPTOBAHUIN TEKCT:

1. Y BikHi 306paxeHHs BU6ePiTb 30HY ab0 KNITUHKY Tabnuui, sika MiCTUTb BEPTUKANIbHUIA abo
iHBEPTOBAHWUIA TEKCT (CBITNNIA TEKCT HAa TEMHOMY (POHI).

2. Ha naHeni MapaMeTpm 30HM LbOroO X BikHa (KOHTEKCTHE MEHIO 30HM>BNIaCTUBOCTi 30HMN)
BMbEpITh:

e Y cnagHomy cnvcky Hanpsimok iepornicghiyHoro Tekcry Bubepitb HanpsiMok TekcTy abo
e Y cnagHoMmy crnivcky InBepcis BubepiTb NyHKT IHBEpTOBaHO.

3. 3anycTiTb Npouec po3mni3HaBaHHS Lie pas.

SKWO Yy BUXIQHOMY JOKYMEHTI € AeKOpaTuUBHI (HecTaHO4apTHI)
WpndTH

SIKIWO Y BALIOMY AOKYMEHTI BUKOPUCTOBYIOTLCS AEKOPaTMBHI WwpndTh abo TpannasaoTbCa cneuianbHi
CMMBONK (Hanpuknaa, oKpeMi MaTeMaTU4YHi CUMBONKN), AN NOAINIIEHHS SKOCTI po3ni3HaBaHHA
PEKOMEHAYETLCA BUKOPUCTOBYBATU pexnM Po3nisHaBaHHA 3 HaBYaHHAM.

Y pe3ynbTaTi HaBYaHHSA CTBOPIOETLCA ETANOH NiTep, AKi TPannsTbCa y TeKcTi. Llei eTanoH Haaani
BMKOPUCTOBYETbLCS Nif Yac po3ni3HaBaHHS OCHOBHOro o6csry Tekcry.

Sk po3ni3HaTV AOKYMEHT, BUKOPUCTOBYIOUM €TanoH KOpUCTyBayYa:

1. Bigkpwuiite gianor Mapamerpm (MeHio CepBic>O0nuil...) Ha 3aknagui Po3ni3HaTu.

2. Y rpyni HaB4aHHA BCTAHOBITb NepeMmKay y NonoXkeHHs BUKOpUCTOBYBAaTH TiSIbKU €TasIOHU
KOpuCTyBaua.

MpumiTka. AKWO Ha Uil 3akNaaui No3HauyMTK onuito BukopuctoByBaTu B6yaoBaHi
€TaJIOHU Ta eTaJIOHM KOpUCTyBaua, To B NpoLeci po3nisHaBaHHA nporpaMa 6yae
BMKOPUCTOBYBATH SIK €TAJIOHN KOPUCTYBaYa, Tak i B6yJoBaHi eTanoHu.

3. HaTucHitb kHOMKy PepakTop eTasnoHiB....
4. Y pgianosi PegakTop eTanoHiB, WO BiAKpUBCS, BMOEpiTb €TanoH Ans poboTu i 3akpuinTe aianor.

5. Y ronosHoMy BikHi ABBYY FineReader HaTuCHiTb kHOMKy Po3nisHaTy.

SAKUW0 B pO3Mi3HAHOMY TEKCTi HEKOPEKTHO Biaobpa)aeTbcs
WpndT abo Ha Micui AesikKnx niTep CTOSATb 3HAYKN «?» abo «o»

SKwo y BikHIi TEKCT 3aMiCTb AeAKUX NiTep CTOATb 3Ha4YkKn «?» abo «o», nepesipte WpudTH, AKi
BUKOPUCTOBYIOTbCS: BOHW MOBUHHI MiCTUTU BCi CUMBOJIM MOBU [LOKYMEHTA.

Bu MoxeTe 3MIHUTU WpUdT Y BXe po3Mni3HAHOMY AOKYMEHTI, He 3anycKatloum npoLuec po3nisHaBaHHA
e pas.

AK 3MIHUTK WPUPT, SKWO Y BAaC HEBENMKUI AOKYMEHT:

1. Buginite ab3ay, y KoMy WpndT BiaoOpaXKaeTbC HEKOPEKTHO.

2. Y Iloro KOHTEKCTHOMY MeHI0 BUbepiTb NyHKT B/1IacTUBOCTI.
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3. Ha naHeni MapameTpu TEKCTY Y CMcKy WpudTiB BUbepiThb WpndT.
BuaineHuit ab3au 6yae BinobpaxkaTncs BKasaHUM LPUGTOM.

AK 3MIHUTK WPKUDT Y BENMKOMY AOKYMEHTI, (hOpMaTyBaHHS TEKCTY B SKOMY BM3HAYAETbCSA CTUNSIMU:
1. Y meHio Cepsic B1bepiTb NyHKT PegakTop CTuiiB....
2. Y piano3i PegakTop cTuaiB, WO BiaKpMBCS, BUOEPITb CTUMb i 3MiHITb WpUGT.

3. HaTtucHiTb kHornky OK.
BnactumsocTi ctunio 6yae 3MiHeHo. Becb TekCT, (popMaTyBaHHS IKOrO BU3Ha4eHe UMM cTuieMm, byae
BifObpaxkaTnCs BKasaHMM LIPUPTOM.

YBara! Y gokymeHTi ABBYY FineReader, po3nisHaHoMy abo BigpeaaroBaHOMy Ha iHWOMY
KOMN'toTepi, MOXXe HEKOPEKTHO BigobpaXkaTucs po3ni3HaHui TekcT. MNepekoHanTecs, 1o Ha BalloMy
KoMN'toTepi iIHCTanboBaHi WPUATH, SKi BUKOPUCTOBYIOTLCS B LbOMY JOKYMEHTI.

Cnocobu nepesipku i pegaryBaHHs TEKCTY
Micnsa 3akiH4eHHS po3ni3HaBaHHS pe3ynbTaT 3'ABASETHCA Y BikHi TeKCT. TyT BU MOXeTe nepesiputu
i BigpenaryBaTt OTpUMaHuU TEKCT.

o [lepesipka Yy BiKkHi TekcT
o [lepeBipka po3ni3HaHOro TekCTy B Aianosi MNepesipka
e  CnoBHMK KOpUCTYBa4a: AOAABAHHS | BUAANEHHS CNiB
e (dopmMaTyBaHHS TEKCTY 3@ AOMOMOroK CTUAIB
e Sk npuxoBaTN KOHbIAEHLiNHY iHdOopMaLito
e PeparysaHH4 rineprnocuiaHb
e PeparyBaHHs Tabnuub
[NepeBipka y BikHI TeKCT

Y BikHi T@KCT BU MOXETE NEpeBipUTH, BiapeaaryeaTtu i BiadopmaTyBaTn pesynbTatu
po3ni3HaBaHHA.

MaHenb iHCTPYMeHTIB BikHa TeKCT, po3MilleHa Y BEPXHiN YaCTUHI LbOro BikHa, AO3BONSIE BiAKPUTH
pianor MNMepeBipka, npu3HayeHuii ana nepesipky opdorpadii, a TakoX MICTUTb KHOMKK ANS
nepesipku opdorpadii y BikHi TeKcT.

CKOpMCTaVITeCH KHOMKaMun ijclb/ ij@' ANs nepeMileHHs oo HaCTYI'IHOI'O/I'IOI'Iepe,D,HbOFO HEBMNEBHEHO
po3ni3HaHOro cs0Ba abo CMMBOSY. SIKILO HEBMEBHEHO pO3Mi3HaHi CMMBON He BUAINEHO KOJTbOPOM,

. o= . . .
HaTUCHITb KHOMKY ==/ Ha naHeni iHCTpyMeHTiB BikHa TeKcCT.
[ns nepeBipkn HEBNEBHEHO PO3Mi3HAHOrO CnoBa Y BikHi TeKCT:

1. KnauHiTb Ha cnosi y BikHi TeKcT. Y BikHi 306paxkeHHs Bifobpa3nTbCs MiCLEe3HaX0AXEeHHS LibOro
C/l0Ba Ha CTOpiHUi, @ ¥ BikHi KpynHMIA nnaH MoxHa nobauntu 36inblieHe 306paxxeHHs CoBa.

2. Skuwo noTpibHo, BiapeaaryinTe cnoBo y BikHi TeKCT.

Llen MeToa 3pyYHWUIA ANS NOPIBHSAHHS BUXiAHOMO i OTPUMAHOIO AOKYMEHTIB.

Ha ronoBHi naHeni iHCTpyMEHTIB pO3MilLleHN cnagHMI CIUCOK, SIKUI [03BOJIIE 3MIHUTU PEXUM
36epexeHHss 0(POpPMNEHHS AOKYMEHTa.

IHCTpyMeHTM ans opMaTyBaHHS pO3Mi3HAHOrO TEKCTY PO3MilleHi Ha:
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e [0fI0BHIl NaHeni iIHCTpYMeHTIB Y ii npaBii YacTUHI...

LY
M= | 2

Arial v‘ 9 - HBDdytext T‘ |

e [laHeni MapameTpm TeKCTy (KOHTEKCTHE MeHI0 BikHa TekcT>BnacrusocTi).

B I JK2&|A‘A'

MpumMiTka. BUKOPUCTOBYITE KHOMKK +|/ 4| ana nepemillleHHs no naHeni
B/TACTUBOCTEN, SIKWLO WIMPUHA BikHa TeKCT He Aa€ 3Morn 6aunTun BCIO NaHenb 3
BNIACTMBOCTAMMU oapasy.

[lepeBipKa po3ni3HaHOro TeKCTy B Aianosi Nepesipka
Mporpama ABBYY FineReader fo3BONsIE NepPEBipUTM HEBMEBHEHO PO3Mi3HAHI C/I0Ba 3a AOMNOMOrol
BbyanosaHoro gianory NepesBipka (MeHio CepBic>TllepesBipka...).

BigoBpakatoTecd CNOBA 3 HEIPOIYMIMMMK
CHMMECTAMM, AK |y BikHI MacluTab

2 Meperipea 7 E-
"MEeHTIB, rasert, BaHepig, nocrepis Ta |
TN AOMAMKK P p—— T
Ludpoei doToanapam CT0Th Yoe NONYyMAPHILLKME T3

GararodyyueioHantHiMig, Kpis sifobne Qyskiii, Bu MoxeTe
| | BHKOPWCTOBYBATH KaMepy AK NOPTaTHEHKA

*“CKBHEP® [NA JAXONNEHHA TEKCTY i3_ APYKOBAHHX wonic =
nokymMenTis, razet, [EEHEHIE, nocTepie T@ IMwMx

HOCE. MoTiM 33 QoNoMOro NPorpPaMK poanizHaeanda ABEYY

FineReader B MOMeTe NepeTBORHTH

JOOPAKEHHA 3 KAMEDH B enekTROHHI TerkcTos Gainu gna

PEAAMYEAHHA, ApxiBauil, CTBOPEHHA HOBMX

OOKYMEHTIE | ANA HLWWX Wined.

FponyCcTHTs Boe

FPosnisHaHMA TeKcT ——

BapiaHTk samMiHk gna T —

i e | [ & CaneDn AR TaaraaTi
BH@DE]HDFD CNOBA ——isepe  faepe ::::'ﬂ" gl m rari 3:;’ .

4 ¥ ApeirRATIA BOE

Moas CAomeech; | VDRSS - Oma... FamEaTe

BukopucToByloun dianor nepesipku, BU MOXETE:

e [lponycTuTy BUAINEHE CIOBO, HE 3MiHIOUM Moro. 1S UbOro HaTUCHITL KHoMKy MponycTuTy.
Mpu UbOMY 3i CNOBa 3HIMAETLCA BUAINEHHS KOSIbOPOM.

e 3aMiHMTK BUAINEHE CNOBO OAHMM i3 3aNpoNOHOBaHNX BapiaHTiB. 15 LUbOro HAaTUCHITb KHOMKY
3aMiHnTK.

e [lopaTu BMAINEHe CNOBO 4O CIOBHMKA. NSl UbOro HAaTUCHITL KHOMKY JlopaTy.
B TakoMy pasi npv noganbLuii nepesipui opdorpadii, skwo ue cnoso (abo oaHa 3 ioro ¢dopm)
TpanuTbCa Y TEKCTi, BOHO He byae BBaXkaTUCA NMOMWUIKOBUM.

Mopapa. AKWo BM Xo4eTe 3MIHUTU NapaMeTpu nNepesBipkn TEKCTY, HAaTUCHITb KHOMKY Onuii.... Y
Aianosi, wo Bigkpuscs, BubepiTb NOTPibHI onuii.
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Onsa iepornidiyHMx MOB AN HEBMEBHEHO pO3Mi3HaHMX CMMBOJIB BaM 6yayTb 3anNponoOHOBaHi
BiAMOBiAHI 3@ HanNncaHHAM BapiaHTu iepornidis.

£3 Neperipes .
THN NOMFAKK —— *;?ﬁp?wm -
=k Y v
T ZRERE
7 inign
FO3MiISHAHWA TeKcT — o 1 ﬁ? ——
L EIX%E
B wfais
'..I-"'
[
BapiaHTH 3amMiHK ana %1 Bapanm 3wer -
BMBpaHoro cnosa 5 [T\ B B -
Wil B0
_ﬁ M RO -
A Orug... S pTH

BigobpaxaTecd CAOBA 3 HESPOSY MMM
CHMBONAaMK, Ak iy BikKHI MacwTab

CnoBHUK KOpUCTyBaya: AOAABaHHS | BUAANEHHSA CNiB

lig yac po3nizHaBaHHA CUCTEMA MNepeBIpsE CNI0BA 3@ C/IOBHUKOM. SKLWO Yy po3ni3HaHOMY TEKCTI
6araTo cneuianbHMX TEPMiHIB, CKOpOYeHb abo Ha3B, MOXHa MiABUMLINTU SKICTb po3ni3HaBaHHS,
JoaasLin iX A0 CNOBHUKA.

LLlo6 gopaTtu cnoBo A0 CMOBHUKA:

e Y pianosi NMepesipka (MeHio Cepsic>lepesBipkKa...) HATUCHITb KHONKY JloaaTu
abo

e Y BikHi TeKCT BU6epiTb Y KOHTEKCTHOMY MEHIO CfioBa koMaHAy [loaaTv A0 C/IOBHMKA.
Bu moxeTe gogaTtu abo BMAANUTK CNOBO Nif Yac nepernsgy Crucky ciiB y CNOBHUKY.

1. Y meHio Cepsic B1bepiTb NnyHKT Mepernag CNOBHUKIB....

2. Y piano3i CNOBHUKM KOPUCTYBaYa, LU0 BiaKPUBCS, BUOEPiTb MOBY i HATUCHITb KHOMKY
Nepernsag....

3. Y piano3i CNOBHMK, LU0 BiAKPUBCS, HabepiTb C/I0BO i HATUCHITL KHOMNKY JloAaaTu... abo BuainitTL
CNOBO | HATUCHITb KHOMNKY BuganuTtu.

SKWo gofaBaHe CNOBO BXe € Y CMIOBHUKY, CMCTEMa NonepeanTb Bac npo ue.

Bu MoxxeTe iMnopTyBaTU CNOBHUKM KOPUCTYBa4da, CTBOpPeHi y nonepeaHix Bepciax ABBYY FineReader
(8.0, 9.0 10). Ans uboro:

1. Y meHio Cepsic B1bepiTb NyHKT Mepernsag cNOBHUKIB.... [lani BubepiTb MOBY C/TIOBHMKA i
HaTUCHITb kHonky Mepernsag....

2. Y pianosi CNOBHMK, L0 BiAKPUBCS, HAaTUCHITb KHOMKY IMNOPT... i BU6epiTh haliin 3 po3LWMPEHHSM
*.pmd, *.txt abo *.dic.

dopMaTyBaHHSA TEKCTY 3a JOMNOMOrol CTUNIB
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Mig yac po3nizHaBaHHSA TeKCTiB Nnporpama ABBYY FineReader BigHOBMAIOE CTUNi i (POpMaTyBaHHS
BUXiAHOrO AOKYMeHTa. [Anga po3ni3HaHOro AOKyMeHTa CTBOPIOETLCA BiANOBIAHA i€Epapxia cTunis. Y
pasi noTpebu BM MoxeTe nepernsaaTv i peaarysat CTUI AOKYMEHTA, @ TaKOX CTBOPHOBATU HOBI
ctuni anst dopMaTyBaHHS OTPMMaHOIO TEKCTY Y BikHi TeKCT.

Sk 3aCTOCYBaTK CTWU/b A0 BMAINEHOro parMeHTa TEeKCTY:
1. BwuainiTb TekcToBUI DparMeHT y BikHi TEKCT.
2. Y Iioro KOHTEKCTHOMY MeHI0 BUBepiTb NyHKT BriacTMBOCTI.
3. Ha naHeni MapaMeTpu TeKcTy, WO Bigkpunacs, y cnucky CTuib BUOEpiTb NOTPIOHMIA CTUb.

MpumMiTtka. Mig yac 36epexeHHss TekcTy y popmaTt RTF/DOC/DOCX/ODT yci BUKOPUCTOBYBaHi CTUNI
Takox 36epiratoTbcs.

Ak 3MiHUTK, cTBOpUTKU abo o6'eaHaTm cTuni:

1. Y meHio Cepsic B1bepiTb NyHKT PegakTop cTuniB...

2. Y pianosi PepgakTop cTuniB, WO BiaKPUBCS, BUOEPiTL NOTPIOHMI CTUNL i 3MIHITb MOro NapaMeTpu
(HazBa cTunto, WpndT, po3mip WpnUdTy, CTUAb HAaNUCAHHS WpKUdTY, MbXOYKBEHWI iHTEepBan,
MacLuTab).

3. o6 cTBOPUTU HOBUIA CTWUMb, HAaTUCHITbL KHOMKY HoBuiA. CTBOpeHUit cTunb Byie 10AaHO [0 CNIUCKY
HasiBHUX CTWUNiB. 3aaalTe HeobXiaHI NnapaMeTpu s HOBOrO CTUJIHO.

4. Llo6 ob'eaHaTn cTuni, BUBEpITb AeKinbKa CTUNIB i HATUCHITL KHOMKY O6'eaHaTH.... Y aianosi, wo
BiAKPVBCS, BUBEPITb CTWUMb, Y AKWI NOTPIGHO 06'eAHaTN BUBPaHi cTui.

5. Micns Toro, sk BU BHECM HeobxiAHi 3MiHWM, HAaTUCHITL KHOMNKy 36eperTu.

Bu MoxeTe nepemiwyBaTucs dparmeHTaMy TEKCTY 3 BKa3aHUMM cTuneM. [ng uboro y gianosi
PepakTop cTuaiB BM6epiTb NOTPIGHUI CTUb | BUKOPUCTOBYIMTE KHOMKX MonepeaHin
¢dparmeHT/HacTtynHuit pparmeHT.

Sk npuxoBaTu KOHMiAEHUiNHY iHDopMaLUito
(Tinbkn pnsa Bepcii ABBYY FineReader Corporate Edition)

3a ponomoroto ABBYY FineReader 11 BM nerko MoxeTte npuxoBaTu KOHMDIAeHUINHY iHdpopMauio y
po3Mi3HaHOMY TEeKCTi.

1. Y meHio Cepsic B1bepiTb koMaHay Pexxum LleH3ypa abo Ha rofioBHili NaHeni iHCTpyMeHTIiB

HaTUCHITb KHOIMKY L)
Kypcop muwi Habyae surnagy Mapkepa.

2. Y BikHi TekcT 3adapbyinTte MapkepoM iHbopMaLito, sIKy BU XOUeTe NPUXOBaTH.

Mopaaa. Akwo BM noMunkoBo 3adapbyBanu 3aMBi CUMBOMN, BM MOXETE CKaCyBaTW OCTAHHIO
Zito, HaTucHyewu Ctrl+Z a6o kHonky CKacyBaTKW Ha FOJIOBHIN NaHeni iHCTpyMeHTIB.

3. 36epexiTb AOKYMEHT.

Y pe3ynbTaTi B LJOKYMEHTI, IKMIN MICTUTb po3Mi3HaHMI TEKCT, Ha Micui 3adapboBaHnX cCMMBONIB
6yayTb Kpanku. Akwo BubpaHuii dopmat 36epexxeHHs L03BOMSIE BU3HAYATU KONIp TEKCTY i PoHY, TO
ue 6yayTb YOpHI Kpanku Ha YOpHOMY OHi.

MpumiTka. Nig yac 36epexeHHs 306paXkxeHHs CTOPIHKKN 30HM, SKi BignoBigaoTb 3adapboBaHuM
CMMBOJIaM, NOTPaNAsATb Yy AOKYMEHT Y BUINAAI YOPHUX MPSAMOKYTHUKIB.

o6 BuiiTK 3 pexumy LieH3ypa, BUKOHaTE oaHY 3 Ail:
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Y meHio Cepsic B1bepiTb koMaHay Pexxum LleH3ypa we pas;

Ha ronoBHil naHeni iHCTPYMEHTIB HATUCHITb KHOMKY Q

PenaryBaHHs rinepnocunaHb

Mporpama ABBYY FineReader po3ni3Ha€e TEKCT i BiAHOB/IIOE aApecy rineprnocusaHHs B KiHLEBOMY
[OKYMeHTI. Yci 3HanaeHi rinepnocunaHHsa BUAINSAIOTLCS CUHIM KONbOPOM i MigKpecneHHaM.

Mpy HaBeAEHHI Kypcopa Ha rineprnocunaHHs y BikHi TeKCT 3'aBNS€TbCA BMPMHAtOYa nigkaska 3 i
agpecoto. LLlo6 nepeiTi 3a NocMNaHHAM, CKOpUCTalNTecs koMaHAo BigkpuTu rinepnocunaHHsA B
il KOHTEKCTHOMY MeHI0 abo HaTUCHITb knaeiwy Ctrl i kKNauHITb Ha NOCMNAHHS NIBOKD KHOMKOK MULLI.

Ak gopaTu, Bigpeaaryeatu abo BMaanuTu rinepnocunaHHs:

1.
2.

Y BikHi T€KCT BMAINITb TEKCT rinepnocunaHHs.

LLlo6 B1aanuTK rineprnocuiaHHs 3 AOKYMEHTa, Y MOro KOHTEKCTHOMY MeHI0 BMBEpiTb KoMaHay
BuaanuTu rineprnocunaHHs.

LLlo6 nopaTtv abo BiapeaaryBaTu FinepriocuIaHHs, Y Moro KOHTEKCTHOMY MEHI0 BUBEpiTb KOMaHay
FinepnocunaHHs... abo Ha roNoBHilN NaHeni IHCTPYMEHTIB HAaTUCHITb KHOMKY & . Y pianosi
PeparyBaHHSA rinepnocunaHHs, WO BiaKpMBCS, BU MOXeTe:

a. Y noni TeKCT rinepnocunaHHA BigpeJaryBaTi TEKCT rineprnocunaHHs.

b. Y rpyni 3B'a3aTn 3 BU6paTH/3MIHUTK TWUN riNEPNOCUNAHHS:

e Beb—cTopiHKa — W06 CTBOPUTM riNeprnocuiaHHs, sike BKasye Ha BE6—CTOPIHKY.
Y noni Agpeca BBegiTb agpecy Beb6—CTopiHku (Hanpuknag, Attp.//www.abbyy.com).

e ®aiin — Wwob CTBOPUTM rineprnocunaHHs, sike Bkasye Ha daiin.
LLlo6 BMbBpaTu dhaiin, Ha akuii byae BkasyBaTH rineprnocUnaHHs, HaTUCHITb KHOMKY
ornspa... (Hanpuknag, file://D:/MyDocuments/ABBYY FineReaderGuide.pdf).

e EnektpoHHa nowTa — wo6 CTBOPUTU rinepnocunaHHa ans sianpasrieHHs
€/1EKTPOHHOIO /INCTa 3@ BKa3aHo apecoro.
Y noni Agpeca BBefiTb aApecy eNeKTPOHHOI nowTn (Hanpuknag,
mailto.office@abbyy.com).

PepnaryesaHHs Tabnnub

Mporpama ABBYY FineReader no3Bonsie pegaryBaTu po3ni3HaHi Tabnuui y BikHi TekcT. Bu MoxeTe
BMKOHATW Taki Aii:

1.

Po36uTK KNiTUHKK Tabnuui.

KnauHiTb KypcopoM MuLWi Ha KAiTMHUI Tabnudi i noTiM y MeHi0o PeparyBaHHs B1b6epiTb
koMaHay Po36uTu KNniTUHKKM Tabnuui.

YBara! KomaHaa 3aCcTOCOBYETbCS TiNlbkKM A0 paHiwe 06'egHaHMX KNiTUHOK Tabnuui.
O6'egHaTH KNITUHKM Tabnuui.

KypcopoM MuLwi BuainiTe KNiTUHKKN Tabnuui, SKi BU xouyeTe 06'egHaTK, NOTIM Y MEHI0
PeparyBaHHs BnbepiTb komaHagy O6'eaHaT KAITUHKKM Tabnuui.

O6'egHaTtn pagku Tabnuui.

KypcopoM Muwi Bnainite psakn tabnuui, ski Bu xouete 06'egHaTh, NOTIM Y MEHIO
PeparyBaHHs Bnb6epitb komaHay O6'eaHaTn paaku Tabnuui.
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4. BwuaanuTtu BMICT KNITUHKN,

Buainite kniTnHky (@bo gekinbka KNiTMHOK), BMICT SKOI BM XO4YeTe BMAAIUTH, | HATUCHITb
knasiwy Delete.

MpumMitka. Mo 3aMOBYYBaHHIO Ha NaHenNi iIHCTPYMEHTIB HEMAE IHCTPYMEHTIB ANs peaaryBaHHs
Tabnuub. Bu MmoxeTe goaaTty noTpibHi KHOMKKM Ha NaHesnb iHCTPYMEHTIB 3a AOMOMOrol Aianory
HanawTyBaHHSA naHenen iHCTPYMEHTIB i rapaunx knasiw (MeHto
CepBic>HanawTtyBaHHSA...).

OcobnunsocTi pob60TH 3 MOBaMM 3i CKAAHUM NMUCbMOM

3a gonomoroto ABBYY FineReader Bu MoxxeTe po3nisHaBaTW AOKYMEHTM MOBOK iBpUT, iauL,
ANOHCBbKOI, KNTANCbKOI, TaCbKOIO, KOPENCbKOK UK apabcbkoto MoBoto. MMig Yac poboTu 3
AOKYMeHTaMu iepornidivyHo0 MOBOIO, @ TAKOX 3 AOKYMEHTaMu OAHI€El 3 iepornidiyHmMx MOB y
NMOEAHaHHI 3 EBPOMENCLKOI0 MOBOIO iCHYIOTb AesKi 0CO6/IMBOCTI.

[nsa po3nizHaBaHHS TaKMX AOKYMEHTIB MOXe 3HagobuTucs:

e IHCTansuUis cucTteMHoi NigTPUMKU MOB
e IHcTansiuis gogaTkoBmx wWpudTie Windows

Y UbOMY po3Aini MiCTATbCA Mopaau i pekoMeHaauii, JOTPUMYIOUYNUCh AKUX BU OTPUMAETE PO3Mi3HAHUN
OOKYMEHT BMLOI SKOCTI:

e 5K BiAKNIOUMTN aBTOMATUYHY 06pObKY 306paXkeHb

e THCTpyKLUIi 3 po3ni3HaBaHHS AOKYMEHTIB Ki/lbkoMa MOBaMu
e SKuwo y BikHi TekCT He BigobpaxatoTbcs iepornidu

e 5K 3MIHUTW HAMNPSIMOK MMUCbMaA Y PO3Mi3HAaHOMY TEKCTi

[HCcTanAauia cucteMHol NiATPUMKU MOB

[ns po3nizHaBaHHS AOKYMEHTIB apabCbKoto, SIMOHCbKOI, KUTANCbKO, TalCbKO, KOPENCbKOI
MOBOIO, MOBOIO iBpUT abo ignw Moxe 3HagobuTmncs iHCTanAUia CMCTEMHOI NiATPUMKK ANS LMX MOB.

MpumiTka. B onepauiitHux cuctemax Microsoft Windows Vista, Windows 7 niaTpuMka umx MoB
BKJ/IlOYEHa CTaHAapTHO.

K iHCTanoBaTU CUCTEMHY NIATPMMKY BKa3aHUX MOB Ha onepauliliHiit cuctemi Microsoft Windows XP:

1. HatucHiTb kHonKy Myck Ha MaHeni 3aBaaHb.
2. Bubepitb MaHenb kepyBaHHA>MoBa i perioHasibHi CTaHAAPTMH.
3. Ha 3aknagui MoBM BigMiTbTe NYHKT:

e IHcTanoBaTM NIATPMMKY MOB 3 MMCbMOM CrnpaBa HaJliBo i CKJlagHUM MUCbMOM
ANs NiATPUMKM iBpUTY, ianLLy, apabcbKoi i Talicbkoi MOB

e IHcTanoBaTH NIATPUMMKY MOB 3 NMUCbMOM iepornipammu
NS NiATPUMKM AMOHCHKOI, KUTAUCBKOT | KOpencbkoi MOB

4. HatuncHiTb OK.

PekoMeHAoOBaHi ans pobotn wpudTn

MoaaHa HUXK4Ye Tabnuus MiCTUTb peKOMeH0BaHi Ans poboTu WpudTH:
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MoBu po3ni3HaBaHHA PekoMeHAoOBaHUMM WpugpT
Apabcbka Arial™ Unicode™ MS*
IBput Arial™ Unicode™ MS*
Iavuw Arial™ Unicode™ MS*
Talcbka Arial™ Unicode™ MS*

Aharoni
David
Levenim mt
Miriam
Narkisim
Rod
KuTalicbka cnpolueHa, Arial™ Unicode™ MS*
KMTalcbka TpaauuiiHa,
Kopeiicbka, Kopeiicbka (xaHrumb), || WPUPTM poamrHn SimSun
AMNOHCHKA Hanpuknaa: SimSun (Founder Extended),
SimSun—18030, NSimSun.
Simhei
YouYuan
PMingLiU
MingLiU
Ming(for-ISO10646)
STSong

* WpKndT, KM iIHCTANOETLCA pa3oM 3 onepauiiHoto cuctemoto Microsoft Windows XP i nakeTamu
nporpam Microsoft Office 2000 abo ni3Hiwoi Bepcii.

SK BiAKNIOYNTM aBTOMATUYHY 06pobKy 306pakeHb

CrtaHfgapTHO po3ni3HaBaHHS CTOPIHOK, godaHux y aokymeHT ABBYY FineReader, BUKOHYETbCS B
aBTOMaTUYHOMY pEXUMI.

OaHak SKWOo Baw AOKYMEHT MICTUTb TEKCT i€EpOrnidiyHO0 MOBOIO ¥ NOEAHAHHI 3 AKOKCh
€BPONENCbKOI0 MOBOID, TO PEKOMEHAYETHCS BiAKNIOYNUTM OMLiH0 aBTOMATUYHOIO BU3HAYEHHS
opieHTaUii CTOPIHOK, a onuito po36MBaHHS 3ABOEHNX CTOPIHOK BUKOPUCTOBYBATH TiNlbkM B TOMY pas3i,

56



MocibHnk kopuctyBada ABBYY FineReader 11

AKLWO BCi 306paXkeHHs CTOPIHOK MaloTb NpaBu/bHY OpieHTauito (TO6TO, Hanpukniad, He BiACKaHOBaHiI
y nepeBepHeHOMy BUrnaAi).

Onuii BusHayaTH Opi€EHTaLiIO0 CTOPIHKM | [liANTN PO3BOPOT KHUIM MOXHA BK/OYATH i
BikntouaTn 6e3nocepeHbO Y Aianorax CKaHyBaHHA i BigKpuBaHHS 300paXeHb, @ TAaKoX Yy Aianosi
MapameTpu Ha 3aknaaui CkaHyBaTu/Bigkpurnu.

MpumMiTka. SKWO AOKYMEHT HanucaHnini apabcbKoOK MOBOKO, MOBOIO IBPUT abo igMw i noTpibHo
BMKOHATK po36buBaHHS 34BOEHMX CTOPIHOK, TO A1 KOPEKTHOro BiAHOBJIEHHS MOPSAKY CTOPiHOK
JIOKYMEHTa CcrnoYaTKy BM6epiTb MOBY pPO3Mi3HaBaHHS i TiNIbKM MiC/IS LbOro CKOPUCTanTecs Onui€to
[innTtn po3BOpoOT KHUTU. By TakoX MoXeTe BiAHOBUTU BUXiAHY HYMepaLito AOKYMeHTa nicns
po36uBaHHS CTOPIHOK, BUKOPUCTOBYOUYM onuito MOMIHATH MiCUAMU CTOPiHKM PO3BOPOTY KHUIHU.
[doknapHiwe amB. «Hymepauia ctopiHok gokymeHTa ABBYY FineReader».

SKIIO AOKYMEHT Ma€ CknafHy CTPYKTYpY, TO PEKOMEHAYETLCS BiAKMIOUMTU aBTOMATUUYHWUI aHani3 i
po3ni3HaBaHHS 306paXxeHHs | BUKOHATW Ui onepauii Bpy4Hy.

AK BiAKNIOYMTU aBTOMATMYHUIA aHani3 i po3ni3HaBaHHsS 306paXkeHHs:
1. Biakpwuiite gianor MapameTpwm (MeHio Cepsic>O0nuii...).

2. Ha zaknagui CkaHyBaTu/BigkpuTK BigMiTbTe onujiio Bigk1OUMT aBTOMaTUUHUIA aHani3 i
po3ni3HaBaHHA 306pa)keHHs.

3. HaTtucHitb kHoMnky OK.

[HCTpyKUIl WoA0 po3ni3HaBaHHA AOKYMEHTIB AeKisibkoMa MOBaMMU

Po3rnsgHbMO Ha NpuKknagi npouec po3nisHaBaHHs AOKYMEHTA, IKUIM MICTUTb TEKCT aHrNiCcbKo Ta
KMTalCbKOK MOBaMU.

1. BMMKHITb 3anycK aBTOMaTUYHOrO aHanisy i po3nizHaBaHHS AOKYMEHTa.

2. Ha ronosHii naHeni iHCTpyMeHTiB y nepeniky MoBu po3nisHaBaHHS BMGepiTh NYHKT IHLWI
MOBM.... Y Jiano3i PegakTop MOB, L0 BiAKPUBCS, NO3Ha4YTe NyHKT BkasaTn MOBMU
po3ni3HaBaHHA BPYYHY i BU6EpITb 3i CMMCKY MOB KMTAWCBKY Ta aHMiACbKY (AMB. «MoBM
[OKyMeHTa»).

3. BiackaHyiiTe abo BigkpuiiTe 306paXkeHHs, BUMKHYBLUW Onuito BU3HaYaTH opieHTaLilo CTOpPIHKM.
Onuito po36MBaHHSA 34BOEHMX CTOPIHOK BUKOPUCTOBYWTE TiIbKW B TOMY pasi, SIKLLO BCi 306paXkeHHs
CTOpPIHOK MatoTb MpaBuibHYy opieHTaLito. [licnsa 3akiHYeHHs onepauii CTopiHKM 6yayTb AodaHi B
nokyMeHT FineReader.

yBaral! Mig yac ckaHyBaHHS AOKYMEHTa po3MillyiTe CTOPIHKM skoMora piBHiwe. AKWo KyT
Haxuny TEKCTy Ha OTpUMaHOMy 306paxkeHHi 6yae HaATO BENUKMM, OKYMEHT MoXxe 6yTu
pO3ni3HaHU HEKOPEKTHO.

4. BuainitTe 30HN Ha 306paXkeHHSIX BPYYHY, BUKOPUCTOBYHOUM IHCTPYMEHTU Ans peaaryBaHHs dopMM i
PO3MILLEHHS 30H.

MpumMitKa. SKWo CTPpyKTypa BalOro AOKYMeHTa NpocTa, BU MOXETe 3anyCTUTu
aBTOMATUYHWUI aHani3 CTOpiHKM. [Ns UbOro Ha nNaHeni iHCTpyMeHTIB BikHa 306paxeHHs

HaATUCHITb KHOMKY fj(AHani3) abo HaTucHiTb knasiwi Ctrl+E.
5. SKwo Ha 306paxkeHHi € 30HU, B SKUX HEMAE MILLAHOIO TEKCTY:
a. Bwuginitb Taki 30HMU.
b. Ha naHeni MapamMeTpu 30HK BUGEPiTL NOTPIGHY MOBY (KMUTalCbKy abo aHrMiNCbKY).

YBara! Bka3zaTu MOBY MOXHa TiflIbKM ANS 30H OAHOr0 TUMy. SAKWO BM 04HOYACHO
BM6panu 30HM TEKCT i Tabnuuysa, BKazaTn MOBY HEMOXIIMBO.
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C. Skuwo noTpibHO, BMBEpITL OpiEHTALIO NiTep TEKCTY Y CNagHOMy cnucky OpieHTauis (avs.
«SIKLWO BepTUKa/IbHUIA abo iIHBEPTOBaHWUIA TEKCT He 6YN0 po3ni3HaHo»).

d. [Ans iepornicivyHoro TekcTy nepeabayeHnii BU6ip HanpsiMKy TEKCTY Y CriagHOMY CMMCKY
Hanpsimok iepornidiuHoro Tekcry (amB. «SK BigpeaarysaTv BNacTUBOCTI TEKCTY»).

6. HaTucHitb kHonky Po3nisHaTy.

SKwo y BikHi TeKCT He BigobpaxkatoTbCs iepornipu

Akwo y BikHI TekcT iepornidu Bigobpa)katoTbCd HEKOPEKTHO, MOXI/IMBO, BM BMOpanun pexmm
oopmneHHa NMpocTui TekcrT.

AK 3MIHUTK WPUDT, KM BUKOPUCTOBYETLCS ANS BiaobpaXkeHHs1 TEKCTY B pexnmMi MpocTUit Tekcr:
1. Biakpwuiite gianor MapameTrpwm (MeHio Cepsic>O0nuii...).
2. [Mepeiaitb Ha 3aknaaky Burnsg.

3. Y cnagHoMy cnvcky LLipudT, W0 BUKOPUCTOBYETbLCA B pexkuMi MpocTuii Tekcr Brbepitb
wpndT Arial Unicode MS.

4. HaTucHitb KHoMKy Ok.

AKkwo y BikHi TeKCT He Biabynocs XOAHMX 3MiH, TO A5 BUPILLEHHS Ui€i npobnemun 3BepHiTbCA A0
CTaTTi «SKWO y po3Mni3HaHOMY TEKCTi HEKOPEKTHO BigobpaxaeTbcsa WpndT abo Ha Micui Aeskux
NiTep CTOATb 3HAUKMU «?» abo «?».

SAK 3MIHNTU HanNpPAMOK NMUCbMa Yy PO3MNi3HAHOMY TEKCTI

Y npoueci po3nisHaBaHHa nporpama ABBYY FineReader aBToMaTMyHO BM3HA4Ya€ HaNpsMOK nNucbMa y
TeKCTi. SKWo NoTpibHO, BU MOXETE CKOPEKTYBATW HaMpsIMOK MUCbMa Yy pO3Mi3HAHOMY TEKCTi BPYYHY.

1. NMepeigitb y BikHO TeKcT.

2. Bwugainitb oamH abo pekinbka ab3auiB.

3. Ha ronoBHiit naHeni iHCTpyMEeHTIB HAaTUCHITb KHOMKY =),

MpumMitka. [Ans iepornidivyHoro Tekcty nepeabadeHa cneuianoHa onuis Hanpsamok
iepornicgiyHOro TeKCTy, ska A03BOSE BUO6pATM HAaNnpsIMOK NMcCbMa nepej po3ni3HaBaHHSM.

OcobnmnBoCTi 36epexeHHs pe3ynbTaTiB y pi3Hi popMaTu
Pe3synbTaTy po3nisHaBaHHs MOXHa 36epertu y dain, nepeaaTy y 30BHilIHI 3aCTOCYHOK,
ckonitoBaTh y 6ycdep o6MiHy 6e3 36epexeHHs Ha AMCK abo HadicnaTy eNneKTPOHHOIO MOWTO Y
6yab—akomMy 3 nigTpumyBaHux nporpamoto ABBYY FineReader dopmaTiB 36epexeHHs.

e 3aranbHa iHdopmauis
MoxnumBocTi 36epexeHHs y nporpami ABBYY FineReader.

e [logaBaHHsI BNacTUBOCTEN AOKYMEHTa
e ®opmat RTF/DOCX/ODT

o ®opmat XLSX

e ®opmat PDF

e ®opmat PDF/A
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MapameTpu 3axucty PDF
SIK BCTAHOBWUTM NMapoJ/ib Ha BiAKPUBAHHS AOKYMEHTa, pedaryBaHHs abo ApyK AOKYMEHTa; Lo Take
piBeHb WNdPYBaHHS i SIK BNIMBAE 33/laHUIA PiBEHb HA CYMICHICTb 3 pisHMMM Bepcismn Adobe Acrobat.

®opmat HTML

®opwmat PPTX

®opmat TXT

®opmat CSV

36epexeHHs! eNeKTPOHHUX KHUM
®opwmat DjVu

36epexeHHs y Microsoft SharePoint

36epexxeHHs 306paXKeHHS CTOPIHKK
Ak 36eperTi 306paxkeHHst 6e3 po3ni3HaBaHHS | IK 3MEHLUMTY pO3Mip (aiiny 306paXKeHHs.

3aranbHa iHdopMauis Npo 36epexeHHsT po3ni3HaHOro TeKCTY

Y MeHio Pain Bu MoxeTe BMO6paTKH pi3Hi cnocobu 36epexxeHHs abo nepeaadi po3nisHaHOrO TEKCTY Y
Pi3Hi 3aCTOCYHKMWU:

®aiin>36epertu pokymeHt FineReader...
[ozBonsie 36epertn gokymeHT ABBYY FineReader. MNpy UbOMy B AOKYMEHTI 36epiratoTbes i
pO3Mi3HaHWIN TEKCT, | 306paXKeHHs1 CTOPIHOK.

daitn>36epertv AOKYMEHT K
36epirae po3nisHaHuii TeKCT y caiin BubpaHoro cdopmarTy.

daiin>MNepeaaTm AOKYMEHT Y
Mepena€e po3ni3HaHWii AOKYMEHT y BUGpAHUI 3aCTOCYHOK 6e3 36epeXxeHHs Ha AWCK.

®daitn>36epertu y Microsoft SharePoint
[o3Bonse 36epertu po3nisHaHUi TEKCT B MEPEXI: HA calTi, Ha nopTani, B eNeKTPOoHHIl 6ibnioTeli.

daitn>Hapicnatm eNeKTPOHHOIO NMOLITOHD

[o3Bonsie HapicnaTy 306paxxeHHs abo po3ni3HaHWA AOKYMEHT eNeKTPOHHO NOLWTOo. Bigkpueae
Aianor BignpaBJ/ieHHA CTOPIHOK TEKCTY/306paXkeHb CTOPIHOK, Yy SKOMY NOTPibHO 3aaaTn
napaMeTpu npukpinneHoro dany. OTpuMaHuii Gann 6yae NpuKpIiNIeHo A0 HOBOIO €1EKTPOHHOIO
nmcTa.

dain>[Apyk
[lo3Bonsie BUAPYKYBaTK po3ni3HaHi CTOpiHKM abo iX 306paxkeHHs.

CnucokK NiaTpMMYBaHUX 3aCTOCYHKIB

Microsoft Word 2000 (9.0), 2002 (10.0), 2003 (11.0), 2007 (12.0) i 2010 (14.0)
Microsoft Excel 2000 (9.0), 2002 (10.0), 2003 (11.0), 2007 (12.0) i 2010 (14.0)

Microsoft PowerPoint 2003 (11.0) (3 nakeTom 3abe3neyveHHs cymicHocTi Microsoft Office ans
dopmartis daiinis Word, Excel i PowerPoint 2007), 2007 (12.0) i 2010 (14.0)

Corel WordPerfect 10.0 (2002), 11.0 (2003), 12.0, 13.0 i 14.0
Lotus Word Pro 97 i Millennium Edition

OpenOffice.org 3.0, 3.1

Adobe Acrobat/Reader (5.0 i Buwie)
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MpumiTtka. Ana skHalikpalloi cymicHocTi ABBYY FineReader 3 HasBaHWMUK BULLE 3aCTOCYHKaMM
peKOMEHAYETLCA IHCTANBATU AN HUX BUNYLLEHI OHOBJIEHHS.

[lofaBaHHA BNacTUBOCTEN AOKYMEHTA

BnacTuBOCTI AOKYMEHTa — Le A0KNaAHi BigoMocTi npo dalin, aki gJonoMaraloTb BiApi3HATU Oro
Bid iHWKX (Hanpukiag, onucoBa Ha3Ba, iM'a aBTOpa, TeMa, K/IOYOBI C/loBa). BNacTMBOCTi AOKYMeEHTa
BMKOPUCTOBYIOTbCS A5 Nepernsaay BiaomocTen npo dain abo nig vyac BnopsakyBaHHs dannis. Kpim
TOro, MOXHa BMKOHYBATM MOLWYK AOKYMEHTIB 3@ iX BNACTUBOCTSAMM.

Mia yac po3nisHaBaHHA PDF-gokyMeHTiB i geskux Tunis dainis 306paxeHb ABBYY FineReader
€KCMopTYE BNaCTUBOCTI BMXiAHOrO AokyMeHTa. MNpu notpebi BU MoxeTe ix BigpeaarysaTu.

LLlo6 3apaTy abo 3MiHUTK BNAacTUMBOCTI IOKYMEHTa:
e Biakpuiite gianor Onuii (MeHio CepBic>0nuii...).

o T[lepeliaiTb Ha 3aknaaky JlOKYMeHT i B rpyni BnacTUBOCTIi AOKYMeHTa BkaXxiTb Ha3By, aBTOpa,
TeMy i KOY0Bi C/I0Ba AOKYMEHTa.

®opmaTt RTF/DOCX/ODT
Sk 36epertn TekcT y dopmat RTF/DOC/DOCX/ODT:

e Ha ronoBHilt NaHeni iHCTPYMEHTIB Y CNaJIHOMY CMNCKY BUGEPITb peXxuM 36epexkeHHs 0hOpMIIEHHS
OOKYMEHTa.

e CkopucTanTecs NyHKTOM MeHio daiin>36epertu AOKyMeHT ak>[lokymeHT Microsoft Word
97-2003 abo KHOMKO 36epexXeHHs pe3ysibTaTiB Ha FOI0BHIN NaHesi iHCTPpYMeHTiB. HaTUCHITb Ha
cTpinky 6ins KHonku 36epexxeHHs pe3ynbTaTiB i BUOEpiTh 3i cnncky dopMaT 36epexeHHs. Ko
noTpibHoro copmMaTy B CNMUCKY HeEMaE, BUbepiTb NyHKT 36epertu B iHWi popMaTHU... i B Aianosi
36epeXxxeHHs, Lo BiAKPUBCS, BUBEpiTb NOTPIOHWMIA dhopMaT.

Mopapa. Y pasi notpebun BM MOXeTe HanawTyBaTM A0AATKOBI onuii 36epexxeHHs Ha 3aknagui
36epertu>RTF/DOC/DOCX/ODT gianory MNapamerpu (MeHio CepBic>0nuii...).

Lis 3aknagka MiCTUTb Taki rpynu HanawTyBaHb:
OdopMneHHs

Bubip pexumy 36epexeHHss 0pOpMNEHHSA 3aneXuTb Big TOro, sk Bu 6yaete BUKOPUCTOBYBATH
CTBOpEHWI AOKYMEHT Hajani:

a. TouHa konis
[l03BONSIE OTPMMATK AOKYMEHT, O(hOPMIEHHS SIKOro Byae NOBHICTIO BiAnoBigaTk opuriHany.
PekoMeHAYETLCS BUKOPMCTOBYBATU ANt AOKYMEHTIB 3i CKnagHMM oDOpPMIIEHHSIM, HaNpuKiag,
peknamMHux 6poulyp. OaHaK Lei pexuM He nepeabadvae BHECEHHS 3HAUHUX MPaBOK Y TEKCT i
0hopMNEHHS.

b. Konis, wo peparyerbcs
[l03BONSIE OTPUMATK AOKYMEHT, OPOPMAEHHS SIKOFO MOXE HECYTTEBO BIAPI3HATUCS Big opuriHany.
[IOKYMEHT, OTpUMaHM1i1 38 AOMOMOrOI0 LIbOr0 PEXMMY, JIEFKO pefaryeTbes.

c. ®dopMaToBaHMI TEKCT
B oTpuMaHOMy AOKyMeHTi 36epexxyTbCs HanncaHHsa Ta po3mip wpudTy, po3buska Ha ab3aum, npote
He 36epexyTbCs po3MillleHHs! 06'eKTIB Ha CTOPIHLI Ta MXpSAKOBI iHTepBanu. Takum 4nHoM, byae
OTPUMAHO CyUiNbHUI TEKCT i3 BUPIBHIOBAHHAM MO NiBOMY Kpalo. [Ins TEKCTY, B IKOMY NOPSZOK
YWTaHHA Cnpasa Haniso, BUPIBHIOBaHHS byae Mo npaBoMy Kparo.

MpumMiTka. Byab—aKWit TEKCT i3 BEPTUKASIbHOIO OpIEHTALIED Y LbOMY pexuMi byae
Bifno6paxaTncs ropmsoHTasnbHoO.
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d. MpocTui Tekcrt
Y ubOoMy pexuMi popMaTyBaHHS TEKCTY He 36epexeTbes.

CTaHaapTHUI po3Mip nanepy

Bu MoxxeTe Bka3aTu po3Mip nanepy, Skuii 6yae BUKOPUCTAHO Mig Yac 36epexxeHHs pe3ynbTaTiB
po3ni3HaBaHHsl. Po3Mip nanepy 3aga€eTbcs y cnagHoMy cnucky CTaHAapTHUIA po3Mip nanepy.

Mopaaa. [ns Toro wob po3nisHaHWiA TEKCT MNOBHICTIO BMilllaBCs Ha CTOPiHLUI Nia Yac 36epexeHHs,
BigMiTbTe onuito ABTOMaTUYHO 36iNbluyBaTH PO3Mip CTOPIHKKN. Y TakoMy pa3si Bubip po3mipy
nanepy 6yae BUKOHAHO aBTOMaTUYHO.

MapaMeTpu 36epexeHHa TEeKCTY

e 36epiraTtv KOJIOHTUTYNN
Bkasye, Wo nig yac 36epexxeHHs po3nisHaHoro TekcTy y dopmaTti RTF/DOC/DOCX/ODT 6yae
36epexxeHO KOTIOHTUTY/IN.

e 36epiraTu nogin Ha CTOpPiHKKN
Bkasye, WWo nig yac 36epexxeHHs po3nisHaHoro TekcTy y dopmati RTF/DOC/DOCX/ODT nogin Ha
CTOpiHKM Byae TakuM caMunM, SIK | Ha BUXIOHOMY 306paKeHH.

e 36epiraTv noain Ha psAaKn
Bkasye, Wo nig yac 36epexeHHs po3nisHaHoro TekcTy y dopmati RTF/DOC/DOCX/ODT nogin Ha
psaku byae TakuM caMuM, SIK | Ha BUXIQHOMY 306paKeHHi.

e 36epiraTtn HoMepm psaaKiB
Bka3sye, W0 HyMepaUito psakiB y po3mni3HaHOMY TeKCTi byae 36epexeHo, aKWo BoHa byna y
BMXiAHOMY AOKYMeHTi. HoMepu psiakiB 36epiratoTbCs y BUTNSAI BPi3KKM, iIka HE 3MIHIOETbCS Mig Yac
penaryBaHHS TEKCTY.
MpumMiTtka. Lia dyHKUiS AOCTYNHa Tinbku B pexumMax 36epexeHHs obopMneHHs TouHa Konis |
Konis, wo peparyerbcs.

e 36epiraTv kosnip c¢doHy i nitep
[o3Bonse 36epertu BUXiaHWI Konip nitep.

MNpumitka. Ockinbkn nporpamMa Word Bepcin 6.0, 7.0, 97 (8.0) BUKOPUCTOBYE HEBEINKY
KiNIbKiCTb KONbOPIB AN BUAINTEHHS TEKCTY i DOHY, TO KOIbOPU AOKYMEHTa MOXe byTu
3aMiHeHO Ha konbopwu, gonyctumi nanitpoto Word. Word 2000 Bepcii 9.0 abo ni3Hiwmnx Takoro
0bMeXeHHS He Ma€: KobopKu AOKyMeHTa 36epiratoTbCs NOBHICTIO.

MapameTpu 36epexeHHs incTpadin

AKWO po3ni3HaHWN TEKCT MICTUTb BENNKY KiNbKIiCTb iNtOCTPaLin, To po3Mip KiHLEBOro ganny moxe
6yTn ayxe BenukuM. SkicTb 306paxeHb i po3Mip oTpuMaHoro dainy 3anexaTb Big BM6paHoro
3HaYeHHs y cnagHOMy CnUCKY rpynu SKICTb 306paeHb.

Mopapa.

e [na Toro wob 3agatu napameTpu 36epexeHHs 306paxkeHb, BUOEpiTb NyHKT IHWE.... Y Aianorosomy
BikHI, WO Biakpunocs MapameTpm 36eperxkeHHs 306parkeHb BMOEpiTb NOTPIOHI 3HAYEHHS |
HaTUCHITb KHONKy OK.

e dKuo BM He xoueTe 36epiraTu intocTpauii y po3niaHaHOMY TEKCTi, NepekoHanTecs, Wo o nuis
36epiratn ManOHKK He BigMiyeHa.

[JopnaTtkoBo
Bu MoxeTe HanawTyBaTM AOAATKOBI onuii 36epexeHHs. [ns uboro B rpyni [loaaTKOBO BigMiTbTE

noTpibHi onuii.
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e BupinaTn HeBNeBHEHO po3ni3HaHi CMUMBON
BiaMmiTbTe U0 Onuito, SIKLLO BM MA€ETe HaMip peaaryBaTh po3mi3HaHuit TekcT y Microsoft Word, a He y
BikHi TekcT nporpammn ABBYY FineReader. Skwio usa onuisi BiaMiveHa, BCi HEBNEBHEHO PO3Mi3HaHi
cuMBonm Byae BUAiNEeHo konbopoM y nporpami Microsoft Word.

Mopapa. Konip BuAineHHs HeBNeBHEHO pPO3ni3HaHMX CUMBOIB MOXHA 3MIHUTU Ha 3aknajui
Burnsap y gianosi Napamerpu (MeHtio Cepsic>0nuii...).

e CyMicCHicTb 3 IHLUMMMN TEKCTOBMMU peAaKTopaMu
[o3Bonsie oTpUMaTH AOKYMEHT, SIKMI MOXHa 6yae BiAKpUBATKM i pefaryBaTu y paHHiX Bepcisx
nporpamu Microsoft Word i B iHWKX TEKCTOBUX pefakTopax, SKi niaTpumyioTb ¢popmaT RTF

®opmat XLSX

Sk 36epertu TekcT y dopmat XLS/XLSX:

e CkopucTanTecs NyHKTOM MeHio daitn>36epertu AOKYMeHT sak>[JokyMeHT Microsoft Excel
97-2003 abo KHOMKO 36epexXeHHs pe3ysibTaTiB Ha FOI0BHI NaHesi iIHCTPpYMeHTiB. HaTUCHITb Ha
cTpinky 6ins KHonkun 36epexxeHHs pe3ynbTaTiB i BUGepiTh 3i cnncky gopmaTt 36epexeHHs. Ko
noTpibHOro opmaty y Cnncky Hemae, BubepiTe NyHKT 36epertu B iHWi popmaTK... i y aianosi
36epeXXeHHs, Lo BiKpUBCS, BUGepiTh NOTPibHWI dopmar.

Mopapa. Y pasi noTpebu BM MOXETE HanawTyBaTU A0AATKOBI onuii 36epexeHHs Ha 3aknaaui
36eperTn>XLS/XLSX gianory MNapamerpu (MeHio Cepsic>0nuii...).
Ls 3aknagka MiCTUTb Taki HanawTyBaHHA:

e IrHopyBaTu TekcT nosa Tabnuuero
Bkasye, Wwo y dain byae 36epexxeHo Tifbki Tabnuui.

e 36epiraTn uncnosi aaHi y popmari "Lncdpn"
Bkasye, Lo nig Yac 36epexxeHHs po3ni3HaHOoro Tekcty y opmaTt XLS uncna byae 36epexeHo y
dopmaTi «Lndpu». Lieit dopmaT B Excel BUKOPUCTOBYETLCS ANt BUKOHAHHS apUdPMETUUHUX
onepauin Hag KNiTMHKaMK, SKi MiCTaTb YMcna.

e 3b6epiraTv KOJIOHTUTYJIU
Mo3HauTe uto onuito, KO BN XO4eTe, Wob TEKCT KOMOHTUTYNIB 6yno 36epexxeHo. SKLwo us onuis
BMMKHEHa, TEKCT KONMOHTUTYNIB 36epiratuca He byae.

®opmat PDF

Sk 36epertn Tekct y dopmat PDF:

e CkopucTanTecsi NyHKTOM MeHio dain>36epertu fOKyMeHT sk>[JokymeHT PDF abo kHoMKoo
36epeXXeHHs pe3ynbTaTiB Ha FOMOBHIM NaHeni iHCTpyMeHTIB. HaTUCHITL Ha CTpinky 6inst KHonku
36epexxeHHs pe3ynbTaTis i BubepiThb 3i cnncky dopmaT 36epexeHHs. SKwo noTpibHoro gopmaty B
CNu1cKy HeMae, BubepiTb NyHKT 36eperty B iHWi popMaTK... i B Aianosi 36epexxeHHs, Wwo
BiAKPVWBCS, BUOEPITb NOTPIOHMIA hopMaT.

Mopapa. Y pa3i noTpebu BM MOXeTe HanalwTyBaTU A0AATKOBI onuii 36epexeHHs Ha 3aknagui
36epertu>PDF pgianory Mapamerpu (MeHio Cepsic>0nuii...).
La 3aknagka MiCTUTb TaKi rpynun HanawTyBaHb:

CTtaHaapTHUI po3Mip nanepy

Bu MoxeTe BkasaTu po3Mip nanepy, skuin 6yae BUKOPUCTOBYBATMUCH Mif Yac 36epexeHHs
pe3ynbTaTiB po3ni3HaBaHHA y popmaT PDF. Po3Mip nanepy 3aga€eTbCs y cCnagHOMY CNUCKY
CtaHpapTHuii po3Mip nanepy.
Pexxnm 36epexeHHs
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Bubip pexxumy 36epexxeHHs 3anexuTb Big TOro, ik BU 6yaeTe BUKOPUCTOBYBATH CTBOPEHWUM
JOKYMEHT Hajani:

Tinbku TEKCT i 306parkeHHs

Y UbOMy pexuMi 36epiratoTbCsl po3nisHaHUA TEKCT Ta intocTpalii. PDF—aiin Takoro Tuny mMae
BiHOCHO HEBENMKMNI PO3Mip, i B HBOMY MOXJIMBUI MOBHOTEKCTOBUIA MOLLIYK. 30BHILLHIA BUrNSA
[JOKYMEHTa MOXe HEeCyTTEBO BiApI3HATUCA Bif opuriHany.

TekcT Ha 306paeHHi

Y uboMy pexxumi 36epiratoTbcst POH Ta iNtOCTpaLii BUXiAHOro AOKYMEHTa, Ha HUX HAKNaAa€ETbCs
pO3Mi3HaHMI TEKCT. 3a3BMyaii po3Mip Takoro PDF—daiiny 6inblini, Hix dainny, akuii oTpUMyeMO nig
yac 36epexxeHHs B pexnMi Tisibku TEeKCT i 306paxeHHsA. Y PDF-40KyMEHTi LUbOro Tuny €
MOXJ/IMBICTb NMOBHOTEKCTOBOMO MOLLYKY, OfAHAK 30BHILLHIN BUINS4 AOKYMEHTA MOXE HECYTTEBO
BiAPI3HATMCA Big opuriHany.

TekcT nig 306pa)keHHAM

Y UbOMY pexuMi 36epiraeTbcst 306paXKeHHS CTOPIHKK, PO3MNi3HAHWI TEKCT PO3MILLYETbCS Ha
HEBUAMMMIA Wap nig 306paXxeHHsIM. TakuM YUUHOM, OTPUMYEMO AOKYMEHT 3 MOXK/IUBICTIO MOLLYKY Y
TEKCTi, NPY UbOMY 30BHILWHIN BUrnsa PDF—-AoKyMeHTa Maiixe He BiApi3HSETLCA Big opuriHany.

Tinbkn 306pakeHHs CTOPiHKK

Y LUbOMY pexuMi 36epiraeTbcst 306paXKeHHs CTOPIHKW. 30BHILLHIN BUrnsa oTpuMaHoro PDF-
JOKyMeHTa He byze Bipi3HATUCA Big OpuriHany, OfHaK y TakoMy [OKYMEHTI HEMOXX/TMBUI MOLLYK Y
TEeKCTi.

3anexHo BiaA BU6paHOro pexunmy 3bepexxeHHs MOXYTb 6yTn AOCTYnNHI Taki onuii:

36epiraTu konip ¢oHy i nitep
Bkasye, o nig yac 36epexxeHHs TekcTy y dopmaTt PDF 6yae 36epexxeHo konip nitep i GoHy.

36epiraT KOJIOHTUTYNIN
BigMiTbTe U0 onuito, SIKLLO BU XOYETE, W06 TEKCT KOMOHTUTYNIB 6yno 36epexxeHo. AKLWOo us onuis
BifKNIOYEHa, TEKCT KONOHTUTYNIB 36epiratucsa He 6yae.

BukopucTtoByBaTH 3MillaHMi pactpoBuii BMicT (MRC)

BigMiTbTe Uto onuito, SIKLWO BM xo4eTe, Wob nig Yac CMIbHOro CTUCHEHHS AOKyMeHTa 36epernacs
BMCOKA SIKICTb TEKCTY | 306pa)keHb. Y pe3ynbTaTi po3Mip KiHueBoro dainy éyae HeBENMKUM, a
AKICTb TEKCTY Ta intocTpaLii byae BUCOKOLO.

Ao3sonutu Tern PDF (ansa Acrobat 5.0 a6o ni3Hiwoi Bepcii)
Bkasye, Wo nig vac 36epexeHHs po3nizHaHoro TekcTy y opmati PDF 6yayTb aBTOMaTuyHO
36epexeHi Tern PDF.

OkpiM TekcTy Ta intocTpauin PDF—dainm MoxyTb MiCTUTK iHpOpMaUilo Npo CTPYKTypy
AOKYMEHTA: NOriyHi YacTuHu, intocTpadii i Tabnuui. Lia iHpopmMauia 36epiraetbcs y Burnsagi
Teris PDF. Tern PDF 3a6e3nevyioTb 3py4dHiCTb nepernsagy AOKYMEHTa Ha eKpaHax pi3HOoro
po3Mipy, Hanpuknaa, Ha ekpaHax KMLIEHbKOBUX KOMN'lOTepiB.

VBara! §kuo po3ni3HaHWI TeKCT MicTUTb iBpUT abo ianw, ctBopeHHss PDF-gokyMeHTa 3
TeramMmm Hemoxnuee. Taka PYHKLIOHANbHICTb He NiATPUMYETbLCS.

CTBOpUTHM 3MICT
BigMiTbTe Ulo onuito, AKWO BN Xo4yeTe cTBOpUTU Y PDF—A0KYMEHTI 3MICT i3 3aronoBkiB.

MapaMeTpu 36epexeHHs intocTpauin

SAKIWO po3Mi3HaHMI TEKCT MICTUTb BENMKY KiNbKiCTb intocTpaui abo Bu 0bpanu pexuM, y ssKomMy
36epiraeTbcst 306pa)keHHs1 CTOPiHKK, TO pO3Mip KiHLEBOro dainy Moxe 6yTu ayxe BENUKUM. SAKiCTb
306paxkeHb i po3Mip OTpMMaHOro dainy 3anexaTb Bil BU6PAHOro 3HAYEHHS Y CNaAHOMY CMUCKY
rpynu SAKicTb 306paxeHHsN:
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e Bwucoka (po3sginbHa 34aTHICTb BUXiAHOro 306pa)keHHNA)
BiaMiTbTe L0 OMUito, SIKLLO BaM BaX/IMBO 36eperTu AKicTb 306paXKeHHs CTOpiHKK abo intocTpauin. Ix
byane 36epexxeHo 3 po3AiNbHOI 34aTHICTIO BUXIAHOIO 306paXkeHHs.

e 36anaHcoBaHe

BigmiTbTe Uto onuijto, Wo6 3MEHLWNTM PO3MIp AOKYMEHTA Y NOPIBHAHHI 3 BUXiAHWUM, ane npu LboMy
36epertTi AoCTaTHBO BUCOKY SIKICTb 306pa)KeHHS CTOPIHKM UM intocTpauii.

e HeBenukuii po3mip

BiaMiTbTe U0 Onuito, SKLWO BM Xo4eTe oTpMaTh PDF—A0KyMEHT HeBENMKOro po3Mipy. Po3ainbHy
3[aTHICTb 306paXxeHHsi CTOPIHKM Ta intocTpaLini 6yae 3meHweHo A0 150 dpi, Wwo BAMHE Ha XHI0
AKICTb.

e IHWwe...

BubepiTb Lei MyHKT AN Toro, Wwob 3aaat napaMeTpu 36epexxeHHst 306paXKeHHs Ta intocTpauin. Y
gianorosomy BikHi lMapameTpum 36epe)xeHHs 306pakeHb, Lo Biakpunocs, Bubepitb NOTPiGHI
3HAYeHHs | HAaTUCHITb KHoNKy OK.

Mopapaa. Akuio BM He xoueTe 36epiraTu intocTpauii y po3nisHaHOMYy TEKCTi, MepeKoHanTech, o
onuis 36epiraTv ManOHKK He BigMidyeHa.

MapameTpu 36epexeHHs WwpndTis

Mig yac 36epexeHHs po3ni3HaHOro TekcTy y dopmaTt PDF MoxHa BMkopucToByBaTu wpudTt Adobe
abo wpudTn Windows, iHCTanboBaHi Ha KOMN'lOTeEpi KopucTyBaya. [Ans Toro wob BkaszaTu, SKuii
Habip wpudTiB Mae 6yTn BUKOPUCTaHO, y cnaaHoMy cnucky WpudT BnbepiThb:

¢ BukopucroByBaTu B6yaoBaHi wpudTtn
Mpw BMGOpI Uil onuii PDF-dhain MicTUTb nocunaHHsa Ha wpudTn Adobe, Hanpuknaa:
TimesNewRoman, Arial, CourierNew.

e BukopucrosysaTu wpucdpTtn Windows

Mpw BMbOPI i€l onujii PDF—cbaiin MicTuTb nocunaHHs Ha wpndTi Windows, iHCTanboBaHi Ha
KoMn'toTepi KopUCTyBaya.

SAKWo BN He xo4eTe BOYAOBYBaATU XKOAHMX NPUB'A30K A0 WpUdTIB y cTBOpOBaHU PDF—AoKyMeHT,
rnepekoHanTecs, Wwo onuis Bé6yaoByBaTu WpUETU He BigMiveHa.

NapameTpun 3axucty PDF

Bn mMoxeTe 3aaaTu naponi, AKi 3axucTaTb Baw PDF—AOKYMEHT Bif HECAHKLiIOHOBAHOMO BiAKPUBAHHS,
APYKY i peaaryBaHHs:

e HaTucHiTb kHonky MapameTpu 3axmucTty PDF.... Y fianosi, 1o BiaKpnBCS, BU MOXETE BCTaHOBUTU
HeobXigHiI mapaMeTpu 3axucTy.

®opmaTt PDF/A

Bubepitb popmaTt 36epexeHHs PDF/A, SKwWO BK xo4yeTe CTBOPUTU PDF—A0KYMEHT 3 MOXMBICTIO
MowyKy y TekcTi i 6e3 BTpaTu Bi3yasbHOI SKOCTi, @ TakoX SIKLO LUel AOKYMeHT Hagani 6yae
36epiraTuca B apxisi.

Sk 36epertu TekcT y dopmaT PDF/A:

e CkopucTanTecs NyHKTOM MeHto daitn>36epertu AoKyMeHT sk>JJokyMmeHT PDF/A abo KHOMKO
36epeXkeHHs pe3ynbTaTiB Ha FOMOBHIM NaHeni iIHCTPYMeHTIB. HaTUCHITb Ha CTpifKy 6inst KHOMKM
36epexxeHHs pe3ynbTaTiB i BUbepiTb 3i cnMcky dopmaTt 36epexeHHs. SKwo noTpibHoro gopmaTy B
CNUCKy HeMae, BUbepiTb NyHKT 36epertu B iHWi popMaTHU... i B Jianosi 36epexeHHs, Wo
BiAKpVBCS, BUBEPITb NOTPIBHUMIA hopmMarT.
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Mopapa. Y pas3i noTpebu BM MOXETe HanawTyBaTN AOAATKOBI onuii 36epexxeHHs Ha 3aknagui
36epertu>PDF/A gianory Napamerpu (MeHio CepBic>0nuii...).
Lis 3aknaaka MiCTUTb Taki rpynu HanawTyBaHb:

CTaHaapTHUI po3Mip nanepy

Bu Mo)xeTe BKasaTu po3Mip nanepy, akuii 6yae BUKOPUCTAHO Mif Yac 36epexeHHss pe3ynbTaTiB
po3ni3HaBaHHA y dopmaT PDF. Po3Mip nanepy 3aa€Tbca y cnagHoMy cnucky CTaHgapTHUMA
po3Mip nanepy.

Pexunm 36epexeHHs

Bubip pexxmmy 36epexeHHs 3anexuTb Bif TOro, Ik Bu 6yaetTe BUKOPUCTOBYBATU CTBOPEHW
JIOKYMEHT Hapaani:

TinbKK TEKCT i 306paxeHHsn

Y UbOMY pexKunMi 36epiratoTbCsl PO3ni3HaHWI TEKCT Ta intocTpadii. PDF—dalin Takoro Tuny Mae
BiIHOCHO HEBENNKMNI PO3MIp, i B HBOMY MOXJIMBUI MOBHOTEKCTOBUIA MOLLYK. 30BHILLHIN BUrNAA
[OKYMEHTa MOXe HeCyTTEBO BiApI3HATUCA Big opuriHany.

TekcT Ha 306parkeHHi

Y uboMy pexxummi 36epiratoTbcs OH Ta iNtCTpaLii BUXiAHOro AOKYMEHTA, Ha HUX HAKaJa€ETbCs
pO3Mi3HaHMIN TEKCT. 3a3BMYaii po3Mip Takoro PDF—daiiny 6inblini, Hix dainy, aKkuii oTpUMyeMo nig
yac 36epexeHHs B pexuMmi Tisibkn TEKCT i 306paxkeHHs. Y PDF—00KyMEHTi Lboro Tuny €
MOXX/IUBICTb MOBHOTEKCTOBOIO MOLLYKY, OAHAK 30BHILUHIM BUMISA AOKYMEHTa MOXE HECYTTEBO
BiAPI3HATMCA Big opuriHany.

TekcT nig 306pakeHHAM

Y LuboMy pexuMi 36epiraeTbcs 306paXKeHHsI CTOPIHKM, PO3Mi3HaHWMI TEKCT PO3MILLYETLCS Ha
HEBUAMMMIA Wap nig 306paXkeHHsIM. TakuM YMHOM, OTPUMYEMO AOKYMEHT 3 MOX/UBICTIO MOLLYKY Y
TEKCTi, NpU LbOMY 30BHILLHIN BUrnsa PDF—aokyMeHTa Maike He Bipi3HSETLCA BiA opuriHany.

Tinbky 306pa)rkeHHs CTOPIHKU

Y UbOMy pexuMi 36epira€TbCst 306paXeHHs CTOPIHKW. 30BHiLLHIlA BUrNsa oTpuMaHoro PDF—
JOKyMeHTa He byae BiApiHATUCA Big OpuriHany, OfHaK y TakoMy [OKYMEHTI HEMOX/TMBUI MOLIYK Y
TeKCTi.

3anexHo BiaA BUb6paHoro pexumy 3bepexxeHHs 6yayTb AOCTYMHI Taki onuii:

36epiraTu konip cdoHy i nitep
Bkasye, wWo nig yac 36epexeHHs TekcTy y opmat PDF 6yae 36epexxeHo Konip nitep i doHy.

36epirat KOJIOHTUTYNIN
BigMiTbTe U0 onuito, SIKLLO BU XOYETE, OO TEKCT KOMOHTUTYNIB 6yno 36epexxeHo. AKLWOo Uus onuis
BiAK/OUEHA, TEKCT KONMOHTUTYNIB 36epiratucs He byae.

BukopucroByBaTH 3MilnaHni pactposui BMicT (MRC)

BiaMiTbTe L0 Onuilo, SKLIO BM X04eTe, Wob nia Yac CMNbHOMO CTUCHEHHS AOKYMeHTa 36epernacs
BUCOKA SIKICTb TEKCTY Ta 306paxkeHb. ¥ pe3ynbTaTi po3mMip KiHuesoro danny byae HeBenukuM, a
AKICTb TEKCTY Ta intocTpauiin 6yae BUCOKOLO.

Ao3sonutn Tern PDF (ans Acrobat 5.0 a6o nisHiwoi Bepcii)
Bkasye, Wo nig vac 36epexeHHs po3nizHaHOro TekcTy y dopmati PDF 6yayTb aBTOMaTUyHO
36epexeHi Tern PDF.

OkpiM TekcTy Ta intocTpauin PDF—dainm MoxyTb MiCTUTK iHpOpMaLilo Npo CTPYKTYypy
AOKYMEHTA: NOriyHi YacTuHu, intocTpadii i Tabnuui. g indopmauia 36epiraetbca y Burnaai
Teris PDF. Tern PDF 3a6e3ne4yioTb 3py4dHiCTb nepernsagy AOKYMEHTa Ha eKpaHax pi3HOoro
pO3Mipy, Hanpuknaa, Ha ekpaHax KMWeHbKOBMX KOMM'loTepiB.

YBara! §kuo po3ni3HaHWi TeKCT MicTUTb iBpUT abo ianw, cTBopeHHs1 PDF-gokyMeHTa 3
Teramm Hemoxnmee. Taka QYHKUIOHANbHICTb HE NIATPUMYETbCS.
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e CTBOpPMUTH 3MiCT
BiaMiTbTe L0 ONuUito, SKWO BU XoyeTe CTBOPUTU Yy PDF—A0KYMEHTI 3MICT i3 3arosioBKiB.

MapaMeTpu 36epexeHHs intcTpaLil

SKILLO PO3Mi3HAHUI TEKCT MICTUTb BENUKY KiNbKiCTb intocTpauii abo BM 06panu pexuM, y SKoMy
36epiraeTbcst 306pa)keHHs1 CTOPiHKK, TO po3Mip KiHUEBOro dainy Moxe 6yTu ayxe BENUKUM. SKiCTb
306pakeHb i po3Mip OTpMMaHoro gainy 3anexaTb Bia BUOpAHOr0 3HAUYEHHS Y CaAHOMY CrIUCKY
rpynu IKictb 306pa)xeHHA:

¢ Bucoka (po3ainbHa 3gaTHICTbL BUXiAHOMO 306paXKeHHs)
BiamiTbTe Lo OMLilo, SKLIO BaM Ba)/IMBO 36eperTu AKiCTb 306paXKeHHs CTOPiHKM abo intocTpauii. Ix
6yne 36epexxeHo 3 po3aiNbHOI 34aTHICTIO BUXIAHOMO 306paXKeHHS.

e 36anaHcoBaHe
BigmiTbTe Uto onuito, Wo6 3MEHLWNTM PO3MiIp AOKYMEHTA Y NOPIBHAHHI 3 BUXiAHWUM, ane npu LboMy
36eperTi AoCTaTHbO BUCOKY SKICTb 306paXKEHHS CTOPIHKM UM intocTpaliin.

e HeBenukwuit po3mip
BiaMiTbTe U0 Onuito, SKLWO BM Xo4eTe oTpuMaTh PDF—00KYMEHT HeBENMKOro po3Mipy. Po3ainbHy
30aTHICTb 306paXxeHHsi CTOPIHKKM Ta intocTpauiii 6yae ameHweHo Ao 150 dpi, wo BRAnHE Ha iXHIo
AKICTb.

o IHuwe...
BubepiTb Liei MyHKT AN Toro, Wwob 3a4aTh napaMeTpu 36epexxeHHst 306paXKeHHs Ta intocTpadin. Y
Zianoroeomy BikHi MapamMeTpn 36epexkeHHs 306paxeHb, L0 BiAKPUI0Cs, BUbepiTe NOTPi6HI
3HAYeHHs | HAaTUCHITb KHoNKy OK.

Mopaaa. Akuo BM He xo4eTe 36epiratu intocTpauii y po3nisHaHOMY TEKCTi, MepeKkoHanTech, Lo
onuis 36epiratu MasnlOHKM He BigMiyeHa.

[NapameTpun 3axucty PDF

Mig yac 36epexeHHa po3ni3HaHoro TekcTty y dopmat PDF BM MoxeTe 3axuctutu Bmict PDF-
JOKYMeHTa TaknuM YMHOM:

1. Taponem Big HECaHKLIOHOBAHOMO BiAKPUTTS

2. TMaponeM Bia pefaryBaHHsi i ApyKy AOKYMEHTa, a TakoX Bif KOMiOBaHHS BMICTY aiiny 3 ekpaHa
KoMn'toTepa

3. LUudpyBaHHAM

Maponi Ta iHwWi napameTpu 3axucty PDF—gokyMeHTa 3ajatoTbcs y gianosi NMNapamMmeTpu 3axmucrty
PDF.

LLlo6 BiakpuTK Len aianor, HaTUCHITbL kHonky MapaMeTpu 3axucty PDF..., sKka MICTUTbCS Y HUXKHIN
yacTuHi 3aknagkm 36epertu>PDF gianory Mapamerpm (MeHo Cepsic>O0nuii...).

Maponb Ha BiAKPUTTSA AOKYMEHTA

Llen naponb 3axuiae PDF—A0KyMEHT Big HECAHKLIOHOBAHOro BifKpMBaHHSA. KOpucTyBay Moxe
BiIKpUTU AOKYMEHT, TiNlbKM BKA3aBLUM Naposib, 3a4aHWi1 aBTOPOM [AOKYMEHTA.

LLlo6 BCTaHOBUTM Naposib Ha BiAKpMBaHHA AOKYMEHTa, BUKOHaNTe Taki Aii:

1. Mo3HauTe onujito 3anUTyBaTHU NapoJib ANA BiAKPUBAHHA AOKYMEHTA.

2. HaTuCHITb KHOMNKY l_l
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3. Y pianosi Maponb BiaKpMBaHHA AOKYMEHTa, L0 BiAKPUBCS, BBEAiTh Naposb i NiATBEPAITb MOro.

3afaHuit BaMu naposib BinobpasuTbca kpankamu B nosi Maponb BigKpUBaAaHHA AOKYMEHTa Yy
ndianosi MapameTtpu 3axucty PDF.

Maponb Ha peparyBaHHS i APYK AOKYMEHTa

Lleii naponb 3axuuiae PDF—A0KyMEHT Bil HECAHKLiOHOBAHOIO peaaryBaHHs i ApYKY, a TakoX BiA
KONitoBaHHS BMiCTy dainy 3 ekpaHa komn'toTepa. Bci Wi Agii cTaloTb MOXINBUMM TiNbKK NicNs
BKa3aHHS napofs, 3a4aHOro aBToOpoOM [ OKYMEHTa.

LLlo6 BCTaHOBUTM Naposib Ha AOCTYN A0 BMICTy daliny, BUKOHaNTe Taki Ail:

1. MMo3HauTe onuito O6MeXNTHU APYK Ta pepaaryBaHHs AOKYMeHTa i napaMeTpiB 3aXUCTy.

2. HaTuCHITb KHOMNKY l_l
3. Y pianosi Maponb ana 3MiHM NpaB AOCTYyNY, L0 BiAKPVBCS, BBEAITb NApPO/b i MiATBEPAITb 1OrO.

3afaHuit BaMu naposb Bigobpasutbca kpankamu B noni Maponb Anga 3MiHM npaB gocTyny y
ndianosi Mapametpu 3axucty PDF.

[Oani Bnbepitb Aii, AKi BU Xxo4eTe JO3BOSINTU BUKOHYBATU 3 BMiCTOM PDF—gokyMeHTa. Lli 0bMexeHHs
3ajatoTbCs y rpyni O6MexeHHS AOKYMEeHTa.

e [lyHKTM cnagHoro cnucky Jlo3BOSIMTM APYK A03BOMSAOTb A03BONMTH/3ab0POHNTN BUBEAEHHS
OOKYMeHTa Ha ApyK.

e [lyHKTM cnafiHOro cnucky JL03BOSIMTH 3MIHM 103BONAIOTb A03BONNTI/3a60POHNUTY peaaryBaHHs
JIOKYMEHTa.

e SKWO No3HayeHa onuis [J03BOIMTN KOMilOBaHHA TEKCTY, 306pa)keHb Ta iHLWIOro BMicTy, TO
KOpUCTYBay 3MOXe KonitoBaTh 3 ekpaHa y 6ydep obMiHy BMicT PDF—-aokyMeHTa (TeKcT, intocTpauii
ToLO). SIKLO BU Xo4yeTe 3abOpPOHUTHM Taki Aji, NepekoHanTecs, WO LS Onuis He No3HayeHa.

e Bubip onuii [lo3BONNTHU 3MiHY BMICTY ANA cneyliaJibHUX MOXJIMBOCTEN [03BOJISIE
pobuTK 3HIMKM eKkpaHa Ans Biakputoro PDF—gokyMeHTa. AKlo BM xodeTe 3a6OpPOHMTU TaKi
Oii, nepekoHaliTecs, WO U onuis He no3HavyeHa. MalTe Ha yBa3i, WO BOHA AOCTYMHa TiflbKK
ans PDF—gokyMeHTiB 3 piBHeM wudpysaHHa 128 6iTiB i BuLle.

PiBeHb WndpyBaHHS

MyHKTK cnagHoro cnucky PiBeHb wndpyBaHHA 003BONAOTL 3a4aBaTh Tun wudpyBaHHsA ans PDF-
JOKYMEHTa, 3axXULeHoro naposnem.

BnbepiTb 0anH 3 piBHIB WNdPYBaHHA:

e [yHkT Hnu3bkuii (40 6iTiB) — cymicHmit 3 Acrobat 3.0 i ni3HiWMMK BepCiAMM 334a€ HNU3bKUII
40-6iTHWI piBeHb LINGPYBaHHS, WO 6a3yeTbca Ha cTaHaapTi RC4.

e [yHkT Bucokuit (128 6itiB) — cyMmicHmit 3 Acrobat 5.0 i nisHilLLMMMK BepciasMM 3a1a€ BUCOKUI
128-6iTHUI piBeHb WNdpPYBaHHS, WO 6a3yeTbcs Ha cTaHaapTi RC4, ogHak npu TakoMy piBHi
WndpyBaHHS! KOPUCTYBaYi paHilwmnx Bepciii nporpamMn Adobe Acrobat He 3MOXYTb BiAKPUTU LieW
PDF—-f0OKyMeHT.

e [lyHkT Bucokmii (128 6itiB AES) — cymicHuit 3 Acrobat 7.0 a6o nisHiwwnMu Bepciammu
3a/a€ BUCOKUIA 128—6iTHMI piBeHb WnNdpyBaHHS, Wo H6a3yeTbcs Ha cTaHaapTi AES, oagHak
npy TakoMy piBHI WK@pyBaHHs KOPUCTYBaui paHiwwnx Bepcin nporpammu Adobe Acrobat He
3MOXYTb BigKpuUTK Ueh PDF—0oKyMeHT.
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®opmat HTML

Ak 36epertn TekcT y dopmat HTML:

e Ha ronoBsHii naHeni iHCTPYMEHTIB Y CNaiHOMY CMNCKY BUGEPITb PEXNM 36epesxeHHst 0OPMIIEHHS
[OKyMeHTa.

e CkopucTanTecs NyHKTOM MeHio daiin>36epertn ookyMeHT sak>[lokymeHT HTML a6o kHonkoto
36epeXXeHHs pe3ynbTaTiB Ha FOMI0BHIV NMaHenNi iHCTPYMEHTIB. HAaTUCHITb Ha CTpInKy 6ins KHOMKK
36epexxeHHs pe3ynbTaTiB i BUbepiThb 3i cnncKy dopmat 36epexeHHs. AKwo noTpibHoro gopmaty y
CNUCKY HeMae, BMbepiTb NyHKT 36eperTu B iHWi popMaTMm... i B Aianosi 36epiraHHs, Wwo
BiAKpVBCS, BUBEPITb NOTPIBHWMIA hopmMarT.

Mopapa. Y pa3i noTpebu BM MOXETe HanawTyBaTU AOAATKOBI Onuii 36epexXeHHs Ha 3aknafui
36epertu>HTML gianory Mapamerpu (MeHio CepBuc>0nuii...).
La 3aknagka MiCTUTb TaKi rpynun HanawTyBaHb:

OdopmMneHHs

Bubip pexumy odopMneHHs 3anexunTb Bif TOro, sk BM Hagani 6yaete BUKOPUCTOBYBATM CTBOPEH Ui
OOKYMEHT:

e [Hyuka konis
Y BUXiAHOMY AOKYMEHTI 36epiratoTbcs popMaTyBaHHs i opopMneHHs opuriHany. OTpuMaHuit
[JOKYMEHT fierko pefarysatwu.

e (@OpMaTOBaHUA TEKCT
B oTpuMaHOMy AOKYMeHTi 36epexyTbCsl HarnMcaHHs i po3Mip WwpudTy, po3brusaHHa Ha ab3aum, ane
He 36epexeTbCs po3MilleHHs! 06'eKTIB Ha CTOPIHLI Ta iIHTEpPBaNM MiX psakaMn. TakMM YMHOM, BU
OTPUMAETE CYLiNIbHUI TEKCT i3 BUPIBHIOBAHHAM MO NiBOMY Kpato. [ns TecTy, B SIKOMYy Nopsiaok
YUTaHHS Cnpasa Haniso, BUPIBHIOBaHHS Byae NoO NpaBoMy Kpato.

MpumMitka. Byab—SKUI TEKCT i3 BEPTMKANIbHOI OpIEHTAUIED B LIbOMY pexumi byae
BifO6paxkatnucsa ropMsoHTaNbHO.

e TpocTtui Tekcr
Y uboMy pexxnuMmi (popMaTyBaHHS TEKCTY He 36epexeTbCs.

BukopucrtosyBatu CSS

BubepiTb uto onuito ans 3anucy danny y dopmati HTML 4, wo A03BONMTL BaM TOYHO nepeaaTy
0(OPMNEHHS JOKYMEHTA, BUKOPUCTOBYIOUM NpU UbOMYy Tabnuuio cTunis, ska BbyaosyeTbcs y HTML-
daiin.

MapameTpu 36epexxeHHs TEKCTY

e 36epiraTu nogin Ha pagku
Mia yac 36epexxeHHs y ¢popmaT HTML po3ni3HaHMi TekcT 6yae po36MTo Ha psiaKkM Tak caMo, SIK i
BMXigHE 306pakeHHs. SAKLO LS Onuis He No3HayeHa, To Nig Yac 36epexxeHHs y dopmaT HTML Becb
po3ni3HaHMI TeKCT Byae 3anncaHunii B 0AuH psoK.

e 36epiraTtu konip ¢oHy i nitep
[o3Bonse 36epertv BUXigHWIA Konip niTep.

e 36epiratv KOJIOHTUTYNHU
Mo3HauTe U0 onuito, AKWO BN XoueTe, Wwob TeKCT KONoHTUTYyNiB 6yno 36epexeHo. SKkwo us
onuis BUMKHEHa, TeKCT KONoHTUTYyniB 36epiratucsa He byae.

MapamMeTpu 36epexeHHs incTpauii

68



MocibHnk kopuctyBada ABBYY FineReader 11

AKLO po3Mi3HaHUN TEKCT MiCTUTb BENUKY KifbKiCTb iNHOCTPaLili, To po3Mip KiHLEeBOro dainy mMoxe
6yTn ayxe BenukuM. AkicTb 306paxeHb i po3Mip oTpuMaHoro ainy 3anexaTb Big BUbpaHoro
3HAYEeHHS y CNagHOMYy CnUCKy rpynu SAIKICTb 306paeHb.

Mopapa.

e [inga Toro wob 3MiHNTK napamMeTpu 36epexeHHs 306paxkeHb, BUOepiTb NyHKT IHWe.... Y
gianorosomy BikHi MapameTpum 36epe)xeHHs 306pakeHb, Lo Biakpunocs, Bubepitb NOTPiGHI
3HAYeHHS | HAaTUCHITb KHOMKY OK.

e dKiLo BM He xoueTe 36epiraTu intocTpauii y po3ni3HaHOMY TEKCTi, NepeKkoHanTecs, Lo onuis
36epiraTtn MantOHKKM He No3Ha4veHa.

KoayBaHHS cuMBOniB

Mporpama ABBYY FineReader aBTOMaTU4HO nigbupae KogoBy CTOPIHKY. SKWO BU Xo4eTe 3MiHUTK
KOZOBY CTOpiHKY, BMbepiTb NOTpibHe 3HaYeHHS y CnagHOMy CrUCKy B cekuii KogyBaHHA CMMBOJIIB.

HanawTyBaHHSA KHUT

BubepiTb onuito HanawTyBaHHSA KHUI, SKWO BW NepeBOAUTE NanepoBy KHUTY B €N1EKTPOHHUIA
Burnsaa. Mporpama ABBYY FineReader aBToMaTUUHO 36epexe po3ainu KHUru B okpeMi HTML—daiinu
i BIQHOBUTb Y 3MICTi MOCMNAHHS Ha BiANOBIAHI po34inun. By TakoX MoXeTe po3ainnTn AOKYMEHT Ha
okpeMi HTML—cbaiinm 3a 3arosioBkamu nepworo abo Apyroro piBHs.

®opmat PPTX

Sk 36epertn TekcT y dopmaT PPTX:

e CkopucTtanTecs NyHKTOM MeHio daitn>36epertu AOKYMeHT sk>[JokyMeHT Microsoft
PowerPoint abo kHonkot 36epexeHHs! pe3y/bTaTiB Ha FOMOBHIN NaHeni iIHCTPYMeHTIB. HaTUCHITb
Ha cTpinky 6ins KHonku 36epexxeHHs pe3ynbTaTiB i BUbepiTh 3i cnucKy gopMaTt 36epexxeHHs. AKLo
noTpibHoro opmMaty y cnnucky Hemae, BubepiTb NyHKT 36eperTtu B iHWI popMaTHu... i y dianosi
36epeXxeHHs, Lo BiAKPUBCS, BUGEpiTb NOTPIOHMI copMaT.

Mopapa. Y pasi notpebu BM MOXeTe HanawTyBaTKM A0AATKOBI onuii 36epexxeHHs Ha 3aknagui
36epertn>PPTX gianory MNapamerpu (mMeHio Cepsic>0nuii...).
Lla 3aknagka MiCTUTb Taki rpynu HanawTyBaHb:

MapameTpu 36epexxeHHs TEKCTY

e 36epiraTu nogin Ha pAAKN
Mia yac 36epexxeHHs y dopmaT PPTX po3nizHaHWiM TeKCT byae po36uTo Ha psiAKM Tak caMo, SK i
BMXigHe 306pakeHHs. SKLO LS Onuis He No3HayeHa, To nig Yac 36epexeHHs y ¢popmaT PPTX Becb
po3ni3HaHMI TEKCT Byae 3anncaHuii B 0auMH pSaaok.

o [lepeHocuTH NO cnoBax
Po3nisHaHWi1 TekcT 6yae BMilLeHMWit Mo WWpKHI TekcToBOro 610Ky cnangaa.

e 36epiratv KOJIOHTUTYNHU
Mo3HauTe U onuitlo, SKWOo BK Xo4veTe, Wwob TEeKCT KONOHTUTYNIB 6yno 36epexeHo. SKwWo us
onuis BUMKHEHa, TeKCT KONIOHTUTYNIB 36epiratucs He 6yae.

MapameTpu 36epexeHHs intocTpauin

SAKIWO pOo3Mi3HAHUIN TEKCT MICTUTb BEINKY KiNbKiCTb 306pa)keHb, TO pO3Mip KiHUEBOro dainy Moxe
6yTn gyxe BeNMKUM. SAKicTb 306paxkeHb i po3Mip oTpuMaHoro dainy 3anexaTb Big BU6paHoro
3Ha4YeHHS y CnagHoOMy CnncKy rpynu SIKicTb 306pakeHb.

Mopapa.
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e [1ns TOro wob 3MiHnTK NapameTpu 36epexeHHs 306paxeHb, BUbepiTb NyHKT IHWe.... ¥
gianorosoMy BikHi MapameTpm 36epe)xxeHHs 306paxeHb, Lo BiaKpunocs, BubepiTb NOTPIiGHI
3HAYeHHSs | HAaTUCHITb KHOMKy OK.

e SKlO BM He xoueTe 36epiraTu intocTpauii y po3nisHaHOMy TEKCTi, nepekoHanTecs, Lo onuis
36epiraTtn MantOHKKN He No3Ha4veHa.

®opmMmat TXT

Sk 36epertu TekcT y dopmat TXT:

e CkopucTanTecs NyHKTOM MeHio dain>36epertu AoKyMeHT Ak>TeKCTOBUi [OKYMEHT abo
KHOMKOI0 36epeXXeHHs pe3ynbTaTiB Ha rofIOBHIN NaHeni iIHCTpyMeHTiB. HaTUCHITL Ha cTpinky 6ins
KHOMKK 36epexeHHs1 pe3ynbTaTiB i BUbepiTb 3i cnncky dopmat 36epexxeHHs. SKLWwo noTpibHoro
¢dopmMaTy y crnmcky Hemae, Bubepitb NyHKT 36epertu B iHWI (popMaTK... i y gianosi 36epexeHHs,
L0 BiAKpUBCS, BUGEpiTL NOTPIBHMI hopmaT.

Mopapa. Y pasi notpebun BM MOXeTe HanawTyBaTM A0AATKOBI onuii 36epexxeHHs Ha 3aknagui
36eperTn>TXT gianory MNapametpum (MeHio CepBic>0nuii...).
Lis 3aknagka MiCTUTb Taki rpynu HanawTyBaHb:

OdopmMneHHs

Bubip pexunmy 36epexeHHss 0pOpMNEHHS 3aneXunTb Big TOro, ik Bu 6yaete BUKOPUCTOBYBATH
CTBOPEHUI AOKYMEHT Haaani:

a. dopMaToBaHUM TEKCT
B oTpumMaHOMy AOKyMeHTI 36epexeTbcs po36uTTs Ha ab3aumn, ane He 36epexeTbcs
po3MilleHHs 06'ekTiB Ha CTOpiHUI Ta MiXpsaAKoBi iHTepBanu. Kpim Toro, 36epexeTbcs
30BHIiWHIM BUrnaa Tabnuub i BigcTynu naparpadis 3aBasku dhopMaTyBaHHIO npobinamu.
TakuM 4YnHOM, 6yae OTpUMaHO CyUiNbHWUA TEKCT i3 BUPIBHIOBAHHAM Mo NiBOMYy Kpato. Ans
TEKCTY, B IKOMY NOPSAOK YMTaHHSA CnpaBa HaniBo, BUpiBHIOBaHHSA 6yae no npaBoMy Kpato.

MpumMiTka. Byab-siknii TEKCT i3 BEPTUKaANbHOIK OPIiEHTALIE B LbOMYy pexuMi byae
Bifno6paxaTncs ropmsoHTasnbHoO.

b. TMpocTnii Tekcr
Y uboMy pexuMi hopMaTyBaHHSA TEKCTY He 36epexeTbCs.

MapameTpu 36epexeHHs TeKCTy

e 36epiraTty noain Ha paAAKMU
Mig yac 36epexeHHs y ¢opMmaTi TXT po3ni3HaHUI TekcT byae NoAineHo Ha paaKK Tak
caMmo, 9K i BUXiaHe 306paXkeHHs. AKLWO Uel NyHKT He BigMiYeHo, TO nia Yac 36epexeHHs y
cdopmaTt TXT koxeH ab3al po3nizHaHOro TekcTy 6yae 3anucaHuMin B OAUH PSAOK.

e Po3ainaTn CTOPiHKM CUMBOJIOM KiHUSA CTOPiHKK (#12)
Mig yac 36epexeHHs y opMmaTi TXT po3ni3HaHUI TekcT byae noaineHo Ha CTOPIHKKU Tak
caMmo, §K i BuxigHe 306paxeHHs.

e Po3pinatn a6saum nyctummn psakamm
Mia vac 36epexeHHs y dopmaTi TXT ab3aum po3nizHAHOro TEKCTY PO3A4iNsATbCa NyCTUMM
psiakamu.

e 36epiratv KOJIOHTUTYNN
BigMiTbTe L0 ONUil0, SKLIO BM Xo4eTe, Wob TEKCT KOMOHTUTYNIB 6yno 36epexeHo. AKLio
LS onuis BigKnoYeHa, TEKCT KONMOHTUTYNIB 36epiratucs He 6yge.

KoayBaHHS cuMBOniB
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Mporpama ABBYY FineReader aBToMaTM4yHO Nigbupae KogoBy CTOPiHKY. SKWO BU XO4eTe 3MiHUTK
KOZIOBY CTOpiHKY, BU6epiTb NOTpibHE 3HAaYeHHS Y cnagHOMYy cnucky B cekuii KogyBaHHA CUMBOJIIB.

®opmaT CSV

Sk 36epertn TekcT y dopmat CSV:

e [loTiM HaTWUCHITb Ha CTPiNKy 6inst KHOMKKM €KCNOPTY pe3ynbTaTiB Ha roMOBHIM NaHeni iHCTPYMeHTIB
abo ckopucTanTecs MyHKTOM MeHio daun>36epertm QOKYMEHT AK>[okyMmeHT CSV.

Mopapa. Y pa3i noTpebu BM MOXETe HanawTyBaTU AOAATKOBI Onuii 36epexxeHHs Ha 3aknagui
36eperTn>CSV gianory MNapamerpmn (mMeHo Cepsic>0nuii...).
Lis 3aknaaka MiCTUTb Taki rpynu HanawTyBaHHS:

MapameTpn 36epexeHHs TEKCTY

e IrHopyBaTtm TeKcT nosa Tabnuuero
Bkasye, wo y dainn 6yae 36epexxeHo Tifbku Tabnuui.

e Po3ainaTn cTopiHKM CMMBOJIOM KiHLUS CTOPIHKM (#12)
Bkasye, Wo nig yac 36epexxeHHs po3mni3HaHoro Tekcty y ¢dopmat CSV noain Ha ctopiHkm 6yae Taknm
caMnM, SIK i Y BUXIQHOMY AOKYMEHTI.

e Po3pintoBau
Bkasye cumBon, Akuit 6yae po3ainaTu CTOBNUMKK AaHuX y daini dopmaTty CSV.

KoayBaHHS cuMBOniB

Mporpama ABBYY FineReader aBTOMaTU4HO nigbupae KogoBy CTOPiHKY. SKLO BU XO4eTe 3MiHUTK
KOAOBY CTOpPiHKY, BUbepiTb NoTpibHe 3HaueHHsa y cnagHOMy CNUCKY B cekuii KogyBaHHA CMMBOIB.

36epeXXeHHs eNeKTPOHHUX KHUT
Sk 36epertun TekcT y dopmaTt FB2 abo EPUB:

e Ha ronoBHii naHeni iHCTpyMeHTIB y cnagHOMy CMUCKY BUBEpPiTL pexxnM 36epexxeHHs 0chopMIEHHS
[JOKyMeHTa.

e CkopucTanTecs NyHKTOM MeHio daiin>36epertn aokyMeHT ssk>FB2 Document abo EPUB
Document 260 KHOMKO 36epeXXeHHs pe3y/bTaTiB Ha rofOBHIM NaHeni iIHCTpyMeHTiB. HaTUCHITbL Ha
CTpinky 6ina KHonku 36epexxeHHs pe3ynbTaTiB | BubepiTb 3i cnncky dopmaT 36epexeHHs. Ko
noTpibHoro copmaTy B CNMCKY HeMaeg, BUbepiTb NyHKT 36eperTy B iHWi popMaTHK... i B gianosi
36epexeHHs, Wo BiAKpUBCS, BUGEpiTb NOTPiIGHMI bopMaT.

Mopapa. Y pa3i noTpebu BM MOXeTe HanalwTyBaTU A0AATKOBI onuii 36epexeHHs Ha 3aknagui
36epertu>FB2/EPUB gianory MNapameTtpmu (MeHio CepBic>0nuii...).
La 3aknagka MiCTUTb TaKi rpynun HanawTyBaHb:

BnactnBocCTi AOKYMeHTa

Bu MoxeTe BkasaTu AOKNaAHI BiaoMOCTi nNpo (ain: Ha3By, iMeHa aBTOPIB, K/IOYOBI C/OBa,
KOMeHTap.

MapaMeTpu 36epexeHHs incTpauii
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AKLO po3Mi3HaHUN TEKCT MiCTUTb BENUKY KifbKiCTb iNHOCTPaLili, To po3Mip KiHLEeBOro dainy mMoxe
6yTn ayxe BenukuM. Akictb 306paxeHb i po3Mip oTpuMaHoro ainy 3anexaTb Big BubpaHoro
3HAYEeHHS y CNagHOMYy CnUCKy rpynu SAIKICTb 306paeHb.

Mopapa.

e [inga Toro wob 3MiHNTK napamMeTpu 36epexeHHs 306paxkeHb, BUOepiTb NyHKT IHWe.... Y
AianoroBoMy BiKHiI, Wo Bigkpunocs MapameTpu 36epexxeHHs 306paxeHb B1bepiTb NoTpibHI
3HAYeHHS | HAaTUCHITb KHOMKy OK.

e dKiLo BM He xoueTe 36epiraTu intocTpauii y po3ni3HaHOMY TEKCTi, NepeKkoHanTecs, Lo onuis
36epiratn MantOHKK He BigMiyeHa.

OdopmMneHHs

Bubip pexxumy opopMneHHs 3aneXxnTb Bif TOro, ik BU 6yaeTe BUKOPUCTOBYBATU CTBOPEHUN
OOKYMEHT Hagani:

e ®@opMaTOBaHUA TEKCT
B oTpuMaHOMy AOKYMeHTI 36epexeTbcs po3buBka Ha ab3aum, ane He 36epexeTbCsl PO3MiLLEeHHS
006'eKTiB Ha CTOPIHUI i MibXpsiAKOBI iHTepBanu. TakuM YMHOM, Byae OTPMMAHO CyUiNbHUIM TEKCT 3
BMPIBHIOBAHHSM MO NiBOMY Kpato. NS TEKCTY, B IKOMY NOPSAOK YUMTaHHS CripasBa Haniso,
BMPiBHIOBaHHS 6yae Mo NnpaBoMy Kpato.

MpumMiTka. Byab—AKUI TEKCT 3 BEPTUKAIBHOIO OPIEHTALLEI Y LbOMY pexuMi byae
BiAo6paxkaTnucs ropMsoHTanbHO.

Y dopmaTti EPUB BM Takox MoxeTe 36epertu HanmcaHHs i po3mip wpudTy. Ona uboro
BiAMIiTbTe onuito 36epiraTn po3mMip i HanucaHHsa wpudoTis.

¢ TpocTtui Tekcr
Y uboMy pexxnuMmi popMaTyBaHHS TEKCTY He 36epexeTbCs.

BukopucTtoByBaTu nepLuy CTOpPiHKY ik O6KaAuHKY
BnbepiTb U0 onuito, Wwob BUMKOPUCTATU Neplly CTOPIHKY AOKYMEHTa K 06KnaAnHKY KHUMU.

B6ynoByBaTu wpucdTHn
BubepiTb uto onuito, wob sbyaysaTtn WpUPTHU, WO BUKOPUCTOBYIOTLCSH, Y €NEKTPOHHY KHUTY, LIO
CTBOPIOETHCA.

®opmart DjVu
Sk 36epertn TekcT y dopmat DjVu:

e CkopucTainTecs NyHKTOM MeHio daitn>36epertu AOKyMeHT sak>JJokyMmeHT DjVu abo kHomnkoto
36epexkeHHs pe3ynbTaTiB Ha FOMOBHIM NaHeni iHCTPYMEHTIB. HaTUCHITL Ha CTpinky 6ins KHOMKK
36epexxeHHs pe3ynbTaTiB i BUbepiTh 3i cnncky dopmMat 36epexxeHHsl. ko noTpibHoro popmaTty B
Cnncky HeMae, BubepiTb NyHKT 36eperty B iHWi popMaTK... i B Aianosi 36epexxeHHs, Wwo
BiAKPWBCS, BUBEPITb NOTPIOHUIA hopmMarT.

Mopapa. Y pasi notpebu BM MOXeTe HanalwTyBaTh A0AAaTKOBI onuii 36epexeHHs Ha 3aknaaui
36epertu>DjVu gianory MNapametpu (MeHio CepBic>0nuii...).
La 3aknagka MiCTUTb TaKi rpynun HanawTyBaHb:

Pexxum 36epexxeHHs

Bubip pexxumy 36epexeHHsl 3anexuTb Big TOro, ik BU byaete BUKOPUCTOBYBATU CTBOPEHWI
OOKYMEHT Hajani:
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e TekcT nip 306paKeHHAM
Y UbOMY pexuMi 36epiraeTbCst 306paXKEHHSI CTOPIHKK, PO3Mi3HAHMI TEKCT BMILLYETLCS Ha
HEBUAMMMI Wap nig 306pa)keHHsIM. TakuM YMHOM, OTPUMYEMO AOKYMEHT 3 MOX/TUBICTIO MOLLYKY Y
TEKCTi, Np1 UbOMY 30BHILLHI BUrnsa DjVu—aokyMeHTa Maibke He BiapisHSETbCS Big opuriHany.

e Tinbkn 306parkeHHA CTOPiHKKN
Y ubOMYy pexuMi 36epiraeTbCsl 306paXKeHHs1 CTOPIHKW. 30BHIiLIHIA BUrnaa oTpumaHoro DjVu—
[IOKyMeHTa He 6yae BiApi3HATUCS BiA OpuriHany, ofHaK y TaKOMy AOKYMEHTI HEMOXJIUBUIA
NOLWYK Y TEKCTi.

baraTowaposicTb

Ong 3MeHwWweHHS po3Mipy AokyMeHTa DjVu 3aCTOCOBYETHLCA creuianbHa TEXHONOriA, KA po3ainse
BUXigHEe 306paXKeHHs CTOPIHKN Ha Lapu, WO CTUCKAOTLCS 3@ AONOMOroK Pi3HUX anropuTMIB.
CraHgapTHo nporpama ABBYY FineReader cama BUpilLy€, UM AOLIbHO BUKOPUCTOBYBATK
baraTowapoBiCTb ANS KOXHOI KOHKPETHOI CTOpiHKKU. LIbOMYy BianoBiaa€e 3HaueHHs ABTO. Bu MoxeTe
BK/TIOUYNTM BaraTolwapoBiCTb AN BCiX CTOPIHOK AOKYMeHTa abo BigKnounTy ii.

MapaMeTpu 36epexeHHs inocTpauin

SIKILIO pPO3Mi3HAHUIN TEKCT MICTUTb BEINKY KiNbKiCTb iNOCTpaLiii, TO po3Mip KiHLEBOro dainy Moxe
6yTV AyXe BeNUKUM. AKicTb 306paxkeHb i po3Mip oTpuMaHoro Gainy 3anexaTb Bifl BU6paHoro
3HAYeHHs y CNagHOMYy CNUCKY rpynu SIKICTb 306paXeHb.

Mopapa. [na Toro wob 3MiHNTM napameTpu 36epexeHHs 306paxeHb, BMbepiTb NYHKT IHWe.... Y
ZianorosoMy BikHi, Wo Bigkpunoca MapameTpu 36epexeHHs 306paxeHb BUbepiTb NOTPibHI
3HaYeHHs i HAaTUCHITb KHonky OK.

36epexeHHs y Microsoft SharePoint
(Tinbkn pnsa Bepcii ABBYY FineReader Corporate Edition)

Mporpama ABBYY FineReader no3Bonsie 36epertv po3nisHaHUin TEKCT Y Mepexi: Ha calTi, Ha
nopTani, B eNeKTpoHHil 6ibnioTeui.

Sk 36epertu po3nidHaHui TekcT y Microsoft SharePoint:

1. Y meHio ®aiin BubepiTb NnyHkT 36epertu y Microsoft SharePoint....

2. Y pianosi, Wo BiAKPMBCS, BKaXiTb iM' daiiny, popmaT, nanky B Mepexi, B siky 6yae NoMilleHo
daiin, a Takox onuii danny.

3. HaTucHitb kHoMKy 36eperTm.
YBara:

e [lepeBipTe, UM Ha BalOMy KOMN'tOTepi iHCTanboBaHi komnoHeHTH Microsoft Office SharePoint
Portal Server Client Components i 3anywenuin cepsic Web Client.

e i yac poboTu 3 agpecamu, ki MaoTb BUrnsg http://Server/share HeMOXnMBO 3aMiHNTK daiin,
SKWI BXXe € B MepeXxi.

36epexxeHHs 306paXKeHHS CTOPIHKM
Sk 36epertu ogHe abo aekinbka 306paxeHb:
1. Buainite NOTPi6HI CTOPiHKM Y BikHi CTOPIHKM.
2. Y MeHio ®aidn B1bepiTb NYHKT 36epertu 306paXKeHHA....

3. Y piano3i 36epertu 306paxeHHs K, WO BiaKpWBCS, BU6EpiTb ANCK, NanKy A5 PO3MiLLeHHS
cainny, akuit noTpibHo 36eperTu.
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4.

5.

BnbepiTb rpacdiuHmin hopMaT, y SKuid BU XoueTe 36epertv 306paXKeHHs.

YBara! fkiio Bu xoueTe 36epertu Aekinbka CTOpPiHOK B oauH dain, Bubepitb dopmat TIF i
no3HayTe onuito 36eperTn cTopiHku B oauH cdann.

BkaxiTb iM'a daliny i HaTUCHITL Save.

Mopapa. Nig yac 36epexeHHa BU MoxeTe BUOpaTu popMaT i METOA CTUCKAHHS 306paXxXeHHs.
CTuckaHHS 306paxeHb [03BOJISIE 3MEHLIMUTU po3Mip danny. MeToau, ki 3aCTOCOBYIOThCA ANs
CTUCKAHHSA 306paXkeHb, pO3Pi3HAOTLCS 3@ CTYNEHEM CTUCHEHHS | HAasBHICTIO BTpaTu AaHux. Ha Bubip
MeToAYy CTUCKAHHS BMNANBaAlOTb ABa DaKTOpU: AKICTb OTPUMYBAHOIo 306paXxeHHs i po3Mip danny.

ABBYY FineReader no3BONsiE BUKOPUCTOBYBATU TaKi METOAN CTUCKAHHS:

ZIP — He nNpv3BOAMTb A0 BTPATW AaHMWX i 3aCTOCOBYETLCS ANst 306paXkeHb, SIKi MiCTATb BEMUKI
JiNSHKM 0AHOrO KONbOpY. Hanpuknaa, ans 3HiMKiB ekpaHa (CKpiHWOTIB). Takox Lei MeToa
NigxoanTb Ans YopHO—-6innx 306pakeHb.

JPEG — 3aCTOCOBYETBCA A1 CipUX i KONMbOPOBKX 306paXkeHb, Hanpuknaa, ans dotorpadii. Liei
MeToA A03BONIAE AOCAITU 3HAYHOIMO CTUCHEHHSA 306pa)KEHH9|, ane npu3soanTb A0 BTPAaTU AaHUX i, AK
HacnigokK, A0 MNOripLIEHHS SIKOCTi 306paXkeHHst (PO3MMBAHHS KOHTYPIB | BTPATU BiATiHKIB KOMbOPIB).

CCITT — He npu3BoAMTb A0 BTPATU AaHMX i 3aCTOCOBYETLCA AN YHOPHO—HinNnx 306pakeHb,
CTBOpEHMX y rpadiuyHmMx pegakTopax abo oTpuMaHumx 3i ckaHepa. CtuckaHHs CCITT Group 4 €
LUMPOKO BUKOPVCTOBYBAHWUM METOAOM CTUCKAHHS, SIKUIM MOXKHA 3aCTOCOBYBaTW NMPaAKTUYHO [10 BCiX
306paXxkeHb.

Packbits — He np13BoAMTb A0 BTpaTK AaHUX i NiAX0AWUTb ANS BiACKaHOBaHWX YOPHO—6innx
306paxkeHb.

LZW — He npu3BoauTb A0 BTPATU AaHuKX i nigxoanTb ans rpadiku i cipux 306pakeHb.
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[looaTkoBi MOXNBOCTI
3MicT posginy:

e PoboTta 3 iHWKX aoaaTkis

e BukopuctaHHs wabnoHis 30H

e Po3ni3HaBaHHs 3 HaBYaHHAM

e CTBOpPEHHS1 HOBUX MOB i Fpynn MOB

e KonektmBHa poboTa B Mepexi

e [Jlonatok ABBYY Hot Folder

PoboTa 3 iHWnX agoaaTKiB
Mia yac iHcTanauii nporpamu ABBYY FineReader 11 3ailicHI0€TbCA Ti iHTerpauis 3 gogatkamu
Microsoft Office Ta MposigHnkom Windows. Y pesynbTaTi iHTerpauii:

e Y Microsoft Word, Microsoft Excel i Microsoft Outlook 3'aBuTbcs naHens ABBYY FineReader 11

e Y MpoBigHnky Windows y KOHTEKCTHOMY MeHI0 chalinis nigTpuMyBaHoro opmaty 3'SBUTbCS NMYHKT
ABBYY FineReader 11

Bn MoxeTe nepesipaTu i peaarysaTu pe3ynbTaTh po3ni3HaBaHHA 3@ AONOMOro 3BUYHUX
iHCTpyMeHTiB Microsoft Office, a Takox 3anyckaTvu B6yaoBaHi 3aBAaHHS | 3aBAaHHS KOPUCTYyBaua,
BiakpuBaTu annu 306paxeHsb i PDF—dainu y nporpaMi ABBYY FineReader npsiMo 3 MpoBigHKKa
Windows.

Slk po3ni3HaTu AOKYMeHT i3 goaaTka Microsoft Office:

1. HaTucHiTb KHOMKY C Ha naHeni ABBYY FineReader 11.
2. Y pianosi, Wo BiakpuBCs, nepesipTe onuii i HATUCHITL KHOMKy CTapT.

Y pesynbTaTi BiAKpUETLCA Nporpama ABBYY FineReader i po3ni3HaHuit TekcT 6yae nepeaaHuii y
popatok Microsoft Office.

Ak BiaKpuTH halinu i3 306paxkeHHamu i PDF—daiinn 3 MNposiaHuka Windows:
1. BubepiTb hain y MposigHuky Windows.

2. Y KOHTEKCTHOMY MeHto chainy Bubepite komaHay ABBYY FineReader 11>Biakputn B ABBYY
FineReader.

MpumMiTka. dkwo dain BubpaHoro dopmaTty He niaTpumyeTbcs B ABBYY FineReader 11, y
MOro KOHTEKCTHOMY MEHI0 BKa3aHOi KOMaHau He byae.

Y pesynbTaTi 6yae 3anyuweHa nporpamy ABBYY FineReader 11. 306paxeHHs 3 BubpaHoro dainy
6yae noaaHe y HoBui aokymeHT ABBYY FineReader. fkwo x nporpama ABBYY FineReader 11 Bxe
3anyuweHa, To 306paxeHHs 6yae aogaHe Ao nNoTovyHoro AokymeHTta ABBYY FineReader.

Ons sigpobpaxeHHa naHeni ABBYY FineReader 11 Ha naHeni iHCTpyMeHTiB gogaTtka Microsoft Office:
e Y KOHTEKCTHOMY MeHIO MaHeni iHCTpyMeHTiB aodaTka Bnbepitb nyHkT ABBYY FineReader 11.

AKLWO Yy CNUCKY NaHenen iHCTpyMeHTiB aAogaTka nyHkTy ABBYY FineReader 11 HeMag, Le 03Hauae,
wo nig yYac BnbipkoBoi iHcTansauii ABBYY FineReader 11 iHTerpauia 3 gogatkamn Microsoft Office
byna Bigkno4yeHa.
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[ns Toro wo6 BCTAaHOBUTM LIKO MOXUBICTb:

1. Bwubepitb IHCTansUia i BUganeHHa nporpam (MeHio Myck>HanawTtyBaHHa>MaHenb
KepyBaHHA).

MpumiTka. B onepauinHux cuctemax Microsoft Windows Vista, Windows 7 us komaHaa
Ha3uBaeTbca Mporpamm i komnoHeHTn (Programs and Features).

2. 3i cnucky iHCTanboBaHMx nporpam Bubepite nporpamy ABBYY FineReader 11 i HaTUCHITb KHOMKY
3MiHuUTH.

3. Y piano3i BubipkoBa iHcTansilis Bnbepitb NOTPiOHI KOMMOHEHTMW.

4. [ani noTpuMynTecs iHCTPYKLIi NporpamMu iHcTansuii.

BukopucTaHHS WwabnoHiB 30H

SAKWo BaM A0BOAMTLCA 06pobnsaTH BENUKY KiNbKiCTb AOKYMEHTIB, SKi MalOTb OAHAKOBY CTPYKTYpY
(Hanpuknag, GopMu, aHKETU), aHani3 CTPYKTYPU KOXHOIo AOKYMeHTa 30KkpeMa noTpebye yacoBmux
3aTpaT. 3a4/15 eKOHOMIT Yacy BU MOXETe BMKOHATW aHani3 TilbKM OAHOMO TaKoro AOKYMEHTa i
36epertTu oTpMMaHy po3MiTKy sik WabnoH 30H. Hapani BM 3MoXeTe BUKOPUCTOBYBATU Lel WwabnoH
ANS NPUCKOPEHHS pO3Mi3HaBaHHSA CXOXMX AOKYMEHTIB.

SIKk CTBOPUTU WABNOH 30H:

1. BiakpuiiTe 306paXkeHHs i BUAINITb HA HBOMY 30HM ABTOMATMYHO abo BPYUHY.

2. Y meHo 30HuM BUbepiTb NYHKT 36eperTtu WwabsioH 30H... Y Aianosi, Wo BiaKpMBCS, BKaXiTb iM'a
Ans WwabnoHy 30H i HATUCHITE KHOMKY 36eperTu.

yBara! CtBopeHuit WwabnoH 30H MOXXHa BUKOPUCTOBYBATU TiflbKW ANS JOKYMEHTIB, OTPUMAHUX 3
TaKOl CaMO0 PO3iNbHOK 3AaTHICTIO, WO M AOKYMEHT, Ha IKOMy OyB CTBOPEHMIA Liei WabnoH 30H.

Sk HakIacTu WabsioH 30H:

1. Y BikHi CTOpPiHKM BUAINITb CTOPIHKK, Ha SIKi BU XOYETe HaKMNaCTV HasiBHUI LWABIOH.
2. Y MeHi0 30HM BU6epiTb NYHKT 3aBaHTaXKUTU WIA6/10H 30H....

3. Y pianosi, wWo Biakpuecs, BiaKpUTH Wa61I0H 30HKM BNbepiTh han (*.blk) 3 noTpibHMM
PO3MiLLEHHSIM 30H.

4. TlepekoHaWTecs, WO B rpyni 3acTocyBaTH A0 NepemMmKkay BCTAHOBIEHWI Y NONOXEHHS BupaineHnx
CTOPIHOK.

Mopapa. AKWwo BM xodeTe HaklacTu WwWabnoH Ha BCi CTOpiHKM aokyMeHTa ABBYY FineReader,
BCTAHOBITb NepeMukay y nonoxeHHs YCix CTOpiHOK.

5. HaTucHiTb KHOMKYy BigKpuUTH.

Po3ni3HaBaHHSA 3 HAaBYaHHAM

Pexnm «Po3ni3HaBaHHS 3 HaBYaHHSIM» BUKOPUCTOBYETbCS ANS:

e Po3nisHaBaHHS TeKCTiB, Ans HAabopy SKMX BUKOPUCTaHO AeKopaTuBHI WpudTy;

e Po3ni3HaBaHHS TEKCTIB, Y SIKNX TPanasioTbCs crewianbHi CMMBOMKM (Hanpuknag, MaTeMaTuyHI
CUMBONN);

e Po3nisHaBaHHs Bennkoro obcary (6inblu Hixk 100 CTOPIHOK) TEKCTY NOraHoi SKOCTi.
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B iHWKMX BUNagkax po3ni3HaBaHHS 3 HAaBYAHHSM BUKOPUCTOBYBAaTU HE PEKOMEHAYETbCS, OCKi/IbKU
BMTPATW Ha HaBYaHHSA 6yayTb 6iNblUMMKM, HiXX BUrpaLl, OTPUMaHWI 3aBASIKM pO3Ni3HaBaHHIO.

SIK BUKOHaTK po3ni3HaBaHHA 3 HAaBYaHHSAM — AMB. Y CTaTTi «SAKWO Y BUXIAHOMY TEKCTi €
AeKopaTMBHI (HecTaHAapTHI) wpndTu».

o CTBOpEeHHS i HaBYaHHS eTanoHa
MocnigoBHICTb Ai Mif Yac HAaBYaHHS eTanoHa. HaByaHHs cumBoniB abo niratyp.

e Bubip etanoHa ans pobotu
Sk BnbpaTtn eTanoH Ta ocobnmBocTi poboTun 3 eTanoHamu.

e PeparyBaHHs eTanoHa
K NpOAMBUTMCS CUMBON CTBOPEHOIO KOPUCTYBAYeM eTasloHa, K 3MiIHUTK HaNWUCaHHS WpudTy.

CTBOpEHHS | HaBYaHHS eTasnoHa

1. Bipkpwiite pianor MapameTpm (MeHio CepBic>0nuii...) Ha 3aknaaui Po3nisHaTw.

2. Y rpyni HaBYaHHA BCTaHOBITb NepemMuKkad y nonoxeHHs BUkopucroByBaTu B6y0BaHi eTasioHu
Ta eTasIoOHM KopucTtyBada abo BUKOpPUCTOBYBaTH Ti/IbKM €TaJIOHM KOPUCTYBava..

3. BigmiTbTe onuito Po3niaHaBaHHSA 3 HABYaHHAM.

4. HaTucHiTb KHOMKy PegakTop eTanoHiB...
MpumMmiTka. [1na asiaTCbKMX MOB HaBYaHHS eTasloHIB KOPUCTYBaYva He NiATPUMYETLCS.

Y piano3i PegakTop eTanoHiB, L0 BiAKPWBCS, HAaTUCHITL KHOMKY HOBUM...
Y pianosi CTBOPUTH €TaJIoH, LU0 BiAKPUBCS, BBEAITb iM'S eTanoHa i HaTucHiTb OK.

HaTtucHite kHonky OK y aianosi PepakTop etanoHis, notiM kHornky OK y gianosi MapameTtpu.

® N o v

Y BikHi 306pa)xeHHs1 HaTUCHITb KHOMKY Po3ni3HaTw.
AKLo y npoueci po3nizHaBaHHS TpanuBCs HEBIAOMMI CMMBON, BiAKPUETLCS Aianor JlogaBaHHSA
WabnoHy i3 306paxkeHHsIM LbOro CMMBOJY.

Joaaeadda waknony @

LUaBnoH: patternl

AKWo B WA paMul MiCTMTbCA Y3CTHMHE CMMBONY 200 YacTWHKM CYCinHIX
CHMBONIB, TO 38 AOMOMOMOHD MW 300 KHOMOK << T8 > NEPETArHITE il
Mexi Taw, wob y pamu DYE TinbKKM 0AKH cUMBON,

EEBediTE CHMBON, BUQINEHMI PaMKOKD! H Hoaatv

I

EderTi
HapHWA HaapAaakosuil
Kypoue MinpALKOBMIA

|

Hazan MponyCTUTH SEKPUTH

9. HasuiTb eTanoH cumBoiiB abo nirartyp.
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YBara:

JliraTypu — ue Nno€eaHaHHs ABOX YM TPbOX CUMBONIB, SKi Yepe3 0cobanBOCTI IXHBOTO
HanNWCaHHA HEMOXIMBO PO34IMNTKM Nif Yac HABYaHHSA i SKi TOMY BiApa3y HaB4yalOTbCH AK
KOMbiHauii cmMmBoniB. HaByaHHA niraTyp NpoxoanTb TakK CaMo, SIK i HABYAHHS OKpeMMuX
CUMBO/IB.

MpumMiTKa. SKWo BaM BaX/MBO Y TEKCTIi, WO pO3Mi3HAETbLCS, 36epertn HanucaHHs WpudTy,
BEPXHilt @abo HUXHIN iHaekcKu, Bu6epiTh BignosiaHi onuii B rpyni EdexkTwn.

Y npoueci HaBYaHHSA BM MOXeETe NOBEPHYTUCS A0 peaaryBaHHS nonepeaHboro cumeony. Ans
LbOro HAaTUCHITb kKHOMKY Ha3ap. Y uboMy BUMNaAKy OXOMJIOBANbHUI NMPSMOKYTHUK
NOBEPHETLCA Ha NOMepeaHIo No3u1Lilo, @ OCTaHHSA HaB4YeHa napa «306paxxeHHs — CUMBOJI»
6yne BnaaneHa 3 etanoHa. KHonka Ha3sap fie B Mexax oqHOro CnoBa.

HaBuaHHS MOXIMBE TifbKM ANl CUMBOJIB, SIKi BXOASATb A0 andasiTy MOBU. SKLIO BM HAaBYaETe
nporpaMy CMMBOIB, SIKi HEMOX/IMBO BBECTW 3 KNasiaTypu, TO AN iX MO3HAaYEHHS MOXHA
BMKOPWUCTOBYBATK KOM6iHaLLii 3 IBOX CMMBONIB, 360 BU MOXETE CKOMitOBaTV MNOTPIBHMIA CMMBON i3

BcTtaBMTH CMMBOJ (BiAKPVBAETLCA HATUCKAHHAM KHOMKM L),

B ogHoMy eTanoHi Moxe mictutucsa ao 1000 HoBux cuMmBoniB. OgHaK He Cig CTBOPIOBaTH HAATo
6arato niraTyp, OCKiNbKM LIe MOXKe HeraTMBHO NO3HAYMUTUCS HA SIKOCTi pO3ni3HaBaHHS.

Bubip etanoHa ans pobotu

Mporpama ABBYY FineReader 103BONSIE BUKOPUCTOBYBATU €TaNOHM ANS1 SKICHILWIOro po3ni3HaBaHHS
OOKYMEHTIB.

1.
2.

Y meHio CepBic BUbepiTb NyHKT PeAaKkTop eTasioHiB....

Y piano3i PegakTop eTanoHiB, WO BiAKPUBCS, 3i CNNCKY HasiBHUX €TasoHiB BUGEPITb MOTPIOHUN i
HaTWUCHITb kKHOMKY BubpaTm.

Mig yac poboTn 3 eTanoHaMu iCHYKOTb Taki 0Cob6AMBOCTI:

1.

306paXkeHHs AKX CUMBONIB HE PO3PI3HAIOTLCS CUCTEMOIO pO3Mi3HaBaHHS i MOPIBHIOKTLCA 3
SIKMMOCb OAHMM CMMBOJSIOM. Hanpuknaa, npamuit ('), niBuii (*) i npaeuin (") anoctpodu 36epiratoTbes
B €TasIoHi SK 306paxkeHHs NpsMoro anoctpoda. TakuM YMHOM, B pe3ynbTaTi po3ri3HaBaHHS Y TEKCTi
HIKONM He 3'ABUTbCS NpaBuii abo NiBuiA anocTpod, Xoua Nia Yac HaBYaHHS 6ynu BKalaHi came Ui
CMMBOSIN.

[na peskux 306paXkeHb pillEHHS MPo Te, 3 SKMM CMMBOJIOM Y PO3Mi3HAHOMY TEKCTi 3iCTaBUTH
KOHKpEeTHe 306pakeHHsl, MPUMAETLCS Ha NiACTaBi 3aranbHOMO aHani3y po3mi3HaHOMO TEKCTY.
Hanpuknag, pilleHHs! MPo Te, UM € CUMBOJ1, MO3HAUYYBaHUA <KPYXXKOM», — JIITEPOID «0» Ui
LMdpPOLO Hysb, CUCTEMA NPUIMMAE 3aNeXHO Bi TOrO, UM € NopsA iHWi undpwr abo nitepu.

CTBOpEHUIA €TANIOH MOXXHA BUKOPUCTOBYBATYW TiflbKW 11 PO3Mi3HABAHHS TEKCTIB, sIKi
BMKOPWUCTOBYIOTb TOW CaMui LWPUAT i po3Mip WpUGTY i BiaCKaHOBaHi 3 TaKOK CaMOI0 PO3AiNbHOI0
30aTHICTIO, WO ¥ JIOKYMEHT, Ha SIKOMY Liei eTasioH 6yNio CTBOPEHO.

4. Bu MoxeTe 36epert CTBOPEHUIA eTaNIoH Ans poboTy 3 iHWKMMK aokyMeHTamn ABBYY FineReader.
[Ons uboro 36epexiTb taiin eTanoHis i MoB. JoknaaHiwe amB. «Po6oTa 3 fokyMeHTOM FineReader».

Mia yac nepexoay A0 po3ni3HaBaHHS TEKCTIB, HAAPYKOBaHMX iHWKM WpUdTOM, He 3abyabTte
BIAKNOUMTM eTanoH. [Ana uboro Ha 3aknagui PosnisnaTu gianory Mapamerpwm (MeHIo
Cepsic>0nuji...) BCTaHOBITb NepeMunKad y nonoxeHHss BUKOpUCTOBYBaTH Tiibku B6yAOBaHi
€TaJIoHM.

PeparyBaHHs eTanioHa

Mepw HiX 3anyckaTu po3ni3HaBaHHSA 3 TiIlbKU—HO CTBOPEHWUM eTa/lIoOHOM, PEKOMEHAYETLCS
NpoAMBUTUCS €TaNoH i, SKWo noTpibHo, BiapeaarysaTu oro. LiIumM Bu 3BeaeTte A0 MiHIMyMy MOMUIIKU
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pO3ni3HaBaHHS, SIKi MOXYTb BUHUKHYTK Yepe3 HenpaBubHO HaBYEHWUI eTanoH. ETanoH noBuHeH
MIiCTUTW TiNbKK Uini cumBonn abo niratypu. O6pisaHi 3 60KiB CUMBOM | CUMBOSIN 3 HENPABWU/IbHUMU
niTepHUMuU BiANOBIAHWUKAMM CNig BUAANUTKU 3 eTasloHa.

1. Y meHio Cepsic BMbepiTb NYHKT PegakTop eTasioHiB....

2. Y piano3i PegakTop eTanoHiB, Lo BiAKpPUBCS, BUGEPiTb NMOTPIGHMI eTanoH i HaTUCHITb KHOMKY
PepnaryBsaTtu....

3. Y piano3i LLlabnoH kopucTyBaua, Lo BiaAKPUBCSA, BUBEpPiTb CUMBOS | HATUCHITE KHOMKY
MapameTtpmn.

Y pianosi, Wo BiAKpUBCS:
e Y noni CuMBON BBEAiTb NiTEPy, SIKa BiANOBIAAE CUMBONY;

e Y noni EpeKTn BKaxiTb NpaBu/ibHE HAMUCAHHS: KYPCUB, HAMIBXXUPHWUIA, BEPXHIi abo HUXXHIN
iHOEeKcK.

o6 BMaanuTn HenpaBuibHO HAaBYEHi CUMBOMIN, HATUCHITb KHONKY Buganutn B Aianosi
Lla6s0H KOpUCTyBaua.

CTBOpEHHSA HOBUX MOB i rpyn MOB

Y npoueci po3nizHaBaHHS MOXHA He TifibKM BUKOPUCTOBYBATK Hanepea BU3HAYeHi MOBM i rpynu MoOB,

ane " cTBopuTU HOBY MOBY ab60 06'eaHATV HasABHI MOBU Yy HOBY rpyny i MiA Yac po3ni3HaBaHHS
NigKNOUYNTN caMe iX.

o  CTBOpEHHS1 HOBOI MOBU
[ns 06pobkm TeKcTiB, AKi MicTSTb 6araTo HENPUPOAHUX KOHCTPYKLINA, Hanpuknaa, apTuKyris.

o CTBOpeHHs HOBOI rpynu MOB

AKWOo BaM NOTPIGHO po3ni3HaBaTV AOKYMEHTM, HanucaHi AeKiNbKoOMa MOBaMM, MOEAHAHHS IKMX

HEMAE Y Hanepea BU3HAYeHMX rpynax MoB, TO B MOXETE CAaMOCTIMHO CTBOPUTM i NIAK/TIIOUATY TaKy
rpyny MoB.

AK CTBOPUTU HOBY MOBY

Y npoueci po3ni3HaBaHHSA NporpamMa CNMpaETbCA Ha 3HAHHSA MpPoO MOBY, AKa BKa3aHa K MOBa
po3ni3HaBaHHA. [ig yac 06pobkn TEKCTIB, AKi MiCTATb 6araTo HENPUPOAHUX KOHCTPYKLUIN,
Hanpuknaa, apTUKY/iB, 3pOCTAa€ MMOBIPHICTb BUHUKHEHHS MOMUNOK pO3Mni3HaBaHHS. lNepll Hix
po3ni3HaBaTW Taknil AOKYMEHT, NOTPiIGHO CTBOPUTM HOBY MOBY.

1. Y meHio Cepsic B1bepiTb NyHKT PegakTop MOB...
2. Y piano3i PegakTop MOB HaTUCHITb kHOMKy HOBUIA...

3. Y pianosi, sikuii BigKpWBCS, BCTAHOBITL NepemMukad y nonoxxeHHs CTBOpUTU HOBY MOBY Ha
niacTaBi HAABHOI, BU6epiTb MOBY, Ha MiACTaBi SKOi BU CTBOPIOETE HOBY, i HATUCHITb KHOMNKY OK.

4. BigkpueTbca gianor BnacTtuBocTi MOBM. Y LbOMY Aiano3i BU3HaYTe BCi HeobxiaHI napamMeTpMm...

a. IM'a HoBoi MoBM.

b. Y noni ba3oBa MOBa Bka3aHa MOBa, Ha MiACTaBi SKOi BU CTBOPIOETE HOBY MOBY. Y LIbOMY

noni BigobpaxkaeTbCs MoBa, Ky BY BUbpanu y aianosi BnactuBocTi MOBM. Y crniagHoOMy
CMUCKY BU MOXeTe BUbpaTu iHLWY MOBY.

c. A6eTka MOBM Bka3aHui andasiT MOBM, Ha NiaCcTaBi sIKOI BU CTBOPIOETE HOBY MOBY.
HaTUCHITb KHOMKY El, wob BigpenarysaTv andasir.

d. CnoBHMK, sikuii 6yae BUKOPUCTOBYBATM CUCTEMA Mif Yac po3ni3HaBaHHS i NepeBipku
pO3ri3HaHOro TekCTy. MoXNuBI Taki BapiaHTH:
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e Hi
He nigkntoyaT CNOBHUK OO MOBMW.

¢ B6ynoBaHuii CNOBHUK
B1KOPUCTOBYETLCS CIOBHUK, SIKUI MOCTAYaETLCSA Pa3oM 3 Mporpamolo.

o C/IOBHMK KOpUCTYBa4a
LLlo6 HanoBHWTK CNOBHWUK abo MiAKNIOYATM CTapUiA CIIOBHUK KOPUCTYBaya 4u
TekcToBuin daiin y Windows (ANSI)—koayBaHHi (cioBa NOBUHHI 6yTW po3aineHi
npobinamm abo iHWKNMKM CMMBOMIAMM, SIKi HE BKJTIOYEHi A0 andaBiTy), HATUCHITb
KHoOMKy BnacrTmsocri...

MNpumMiTtka. Mig yac nepesipkn opdorpadii CNOBHMKOBI Cl0Ba MOBM
KOPUCTYBaya He BUAINAIOTHCA, AKWO B TEKCTI iX BXUTO Y TOMY BUrNsaai, B
SIKOMY BOHM 3afaHi y CI0BHUMKY, abo B cTaHAapTHOMY BUrAsdi: BCiMa
ManeHbKMMK, BCiMA BESIMKUMU NiTepaMun, 3 BEIMKOI NiTepu.

Burnsp cnoBay [AonycTuMi BapiaHTM HanMcaHHSA cnoBa
CNIOBHUKY B TEKCTi

abc abc, Abc, ABC

Abc abc, Abc, ABC

ABC abc, Abc, ABC

aBc aBc, abc, Abc, ABC

e PerynspHuit Bupa3
Bu MOXxeTe CTBOPUTM CIIOBHUK MOBW KOPUCTYBaya, BUKOPUCTOBYIOUM PErynsipHi
BUpa3n.

e. Bwu MoxeTe BKazaTu 4oAaTKOBI BNACTMBOCTI MOBU. NS LbOro HATUCHITb KHOMKY

AoaaTkoBo...
Y pianosi [loaaTKoBi BJIACTUBOCTiI MOBM B/ MOXETE BKa3aTy:

e CuMBONYK, SKi MOXYTb TPAnNAATUCA Ha NoYaTKy abo B KiHUI croBa

HenitepHi cuMBOnM, AKi NULLYTLCA OKPEMO Bif, CNiB
e BkasaTu irHopoBaHi CUMBOJIU, SIKi MOXYTb TPanIATUCH BCEpeauHi CNoBa

o CuMBONK, IKi TOYHO HE MOXYTb TPAMIATUCH B TEKCTaX, WO PO3Mi3HAIOTLCH 3
NiAKTIOYEHHAM Ui€l MOBM (3a6opoHeHi cMBonn)

e YCi cMMBONM MOBU, SIKi PO3Mi3HAOTLCA
e Onuito TekcT MOXke MicTUTK apabcbki Ta puMcbki undpm i abpesiaTypm
5. TMicns Toro sk MoBy CTBOpPEHO, BMOBepIiTh ii 415 po3ni3HaBaHHS.

Mo 3amMoBYYyBaHHIO MOBa KopucTyBaya 6yae 36epexeHa B nanky gokymeHTa ABBYY FineReader. Bu
TaKoX MoxeTe 36epertv BCi MOBU Ta €Ta/IOHN KOpUCTYyBaya B oauH daiin y rpyni 36epexmeHHs
c¢daitny etanoHiB i MOB Ha 3aknaaui Po3nisHaTu gianory NMNapamerpu (MeHio CepBic>0nuii...).
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K CTBOPUTU HOBY rpyny MoB

AKWO Nig Yac po3ni3HaBaHHS TEKCTIB BU 4aCTO BUKOPUCTOBYETE NeBHE NOEAHAHHA MOB, ANS
3py4HOCTi MOXHa o6'egHaTu Ui MOBM B rpyny.

1. Y meHio Cepsic B1bepiTb NyHKT PegakTop MOB....
2. Y piano3i, wo Bigkpuecs, PegakTop MOB HaTUCHITbL KHONKY HOBMMA....

3. Y pianosi, wo Bigkpuecs, HoBa MoBa a60o rpyna MoB B1b6epiTb NyHKT CTBOPUTH HOBY rpyny
MOB i HaTUCHITL OK.

4. BinkpueTbca aianor BnacTuBOCTi rpynu MoOB.
Y ubomy fianosi 3apaiite iM'a rpynu i BU6epiTb NigKItoueHi MoBU.

MpumMitka. Bu MoxeTe BKasaTu CUMBOMM, SKi TOYHO He TPaNIATbCSA B AOKYMEHTI, WO
pO3Mi3HAETLCA. BKa3aHHS TakMX CUMBOJIIB MOXE CYTTEBO 36iMbLIMTU WBUAKICTb i HAAINMHICTb
po3ni3HaBaHHS. N5 uboro B Aianosi BnacTuBOCTi rpynu MOB HaTUCHITb KHOMKY
[AopaTtkoBo... i B Aiano3i loaaTKOBI BIAaCTUBOCTI rPynyu MOB BBEAITb BiANOBIAHI
CMMBO/IN B nosie BunyueHi 3 po3nisHaBaHHA CUMBOJN.

5. HatucHiTb kHoMky OK.

CTtBOpeHa rpyna 3'BUTbCS Y CnagHoOMy cnucky MoBu goKyMeHTa BikHa CTOpIiHKM.

Mo 3aMOBYYBaHHIO rpyna MOB KOpuUcTyBaya 6yae 36epexeHa B nanky gokymeHTa ABBYY FineReader.
Bu Takox MoxeTe 36epertu BCi MOBM Ta eTasfloHM KOpUCTyBaya B oauH dain y rpyni 36epexeHHs
cdaiiny eTtanoHiB i MOB Ha 3aknaaui Po3nisHaTtu gianory NMapamerpu (MeHio CepBic>0nuii...).

Mopapa. Komb6iHauito MOB BM MOXeTe BKa3laTu 6e3nocepeaHbo y CnagHOMY CrMCKY MOB BikHa
CTOpiHKM!.

1. Y cnagHomy cnnucky MoBu goKyMeHTa BMb6epiTb NyHKT IHWIi MOBM....

2. Y pianosi, wo Bigkpuecs, PegakTop MOB Mo3HayTe NyHKT BkazaTu MOBM po3ni3HaBaHHA
BPYUHY.

3. BubepiTb NOTPIOHI MOBU i HATUCHITL KHONKY OK.

KonekTnBHa poboTa B Mepexi

Y nporpami nepegbadyeHa MOXUBICTb AN KONEKTUBHOI poboTn B Mepexi.

e OcobnueocTi poboTn 3 ogHUM aokyMeHToM ABBYY FineReader Ha aekinbkox komn'toTepax

e CninbHe BMKOPUCTaHHS MOB KOPWUCTYBaua i C/IOBHMKIB KOPUCTyBaya

OcobnunsocTi poboTn 3 oagHMM aokyMeHTOM ABBYY FineReader
Ha AeKifIbKOX KoMn'toTepax

Y npoueci po6oTtn 3 gokymeHToM ABBYY FineReader y Mepexi BU MOXeTe BUKOPUCTOBYBATU BCi
AOCTYMHI IHCTPYMEHTU Nporpamu, KpiMm peaaryBaHHs CTUNIB.

Oani po3rnagarTbes 0cobnmBoCTi BUKOPUCTAHHA OAHOro AOKYMEHTa Ha AEeKiNbKoX KOMI'I'I-OTean:

e Ha koxxHoMy koMn'toTepi NoBMHHA 6yTW iHCTanboBaHa okpema konis nporpammn ABBYY FineReader
11.

e YCiM KOpUCTYBayaM MOBMHEH BYTV HaaaHWiA NOBHWUIA AOCTYN A0 AOKYMeHTa ABBYY FineReader.

e KoxeH kop1CTyBa4 MOXe AofaBaTW i peaaryBaTu CTOPiHKKM AokyMeHTa ABBYY FineReader. ko
OOMH 3 KOPUCTYBauiB A0AaB CTOPIHKM i 3aMyCTMB iX po3ni3HaBaHHs, NporpaMa 3aHoBo 06pobnse
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BECb AOKYMEHT. ig Yac LubOoro npouecy y BCiX KOPUCTYBaYiB LIbOro AOKYMEHTa 3aKpuUTuiA AoCTYyn A0
penaryBaHHs LbOro OKyMeHTa.

TinbKM—HO KoJip OHY CTOPIHOK 3MIHUTbLCA Ha 6inni, MOXHa NPOAOBXMUTU PobOTY 3 pe3ynbTaTaMu
po3ni3HaBaHHA, BUKOPUCTOBYOUN BCi iIHCTPYMEHTU BikHa TeKCT.

e CTOpiHKa AOKYMEHTa, sika 06pobnseTbca O4HNM KOPUCTYBaYeM, 3abnokoBaHa Ans iHLWKX
KOMM'tOTepiB.

e Y BikHi CTOPIHKM MOXHa BiACTEXYBaTW CTaH CTOPiHOK. Hanpuknag, kum (imM's kopucTyBada Ta iM'sl
KOMM'lOTepa) LSl CTOpiHKa 3apas3 BigkpuTa; umn 6yna CTopiHKa po3ni3HaHa, BigpeaaroBaHa ToLo. Bes
us iHopMauisa BinobpaxaeTbCa y BiANOBIAHNX CTOBMNYMKaX BikHa CTOPIHKMU B pexuMi
BinobpakeHHs1 cTopiHOk Tabnuus.

e Ha koxxHOMy kOMM'tOTEpi MOBMHHI 6yTW BCTaHOBNEHI WPUGTK, SKi BUKOPUCTOBYIOTLCS Y AOKYMEHTI
ABBYY FineReader. B iHLIOMY pa3si B JOKYMEHTI MOXXE HEKOPEKTHO BifobpaXkaTncs po3nisHaHWiA
TEKCT.

CninbHe BUKOPUCTAHHSA MOB KOPUCTyBa4a i CIOBHUKIB
KOpUCTyBaya

ABBYY FineReader n03B0NISiE BUKOPUCTOBYBATW OAHI M Ti camMi MOBM KOpWUCTYBaYa i NiaKIOYEHi Ao
HUX CMTIOBHMKW KOPUCTyBaya AEKiNbKOM KOPUCTyBayaM OAHOYACHO.

Sk 3pobuUTN MOBM KOPMUCTYBaya i MiAK/OYEHI 40 HUX C/IOBHUKM 3arafibHOAOCTYMNHUMMU:

1. CrBopiTb/Bigkpuitte nokymeHT ABBYY FineReader i HanawTyiTe Ansi HbOro NapamMeTpyu CKaHyBaHHS
Ta po3ni3HaBaHHs.

2. [epww HiXX CTBOPUTU MOBY KOPUCTYBa4a, BKaXiTb Manky 36epiraHHs CNOBHUKIB KOpucTyBaya. Lle Mae
6yTK nanka, A4OCTYNHa BCiM KOPUCTYBavaM y Mepexi.

MpumMitka. CtaHgapTHO dannn CNOBHUKIB KOpUCTyBaya 36epiratoTbecsa y nanui
%Userprofile% \Application
Data\ABBYY\FineReader\11.00\UserDictionaries.

(B onepauiltHux cuctemax Microsoft Windows Vista, Windows 7 — y nanui
%Userprofile% \AppData\Roaming\ABBYY\FineReader\11.00\UserDiction
aries).

Sk BKa3aTu nanky 36epiraHHs CNOBHUKIB KOpPUCTyBaya:

1. Ha 3aknaaui QoaaTkosi aianory Mapamerpu (MeHio Cepsic>0nuii...) HATUCHITb KHOMKY
CNnoBHMKM KOpUCTYBa4a....

2. Y pianosi, Wo BIAKPUBCH, HATUCHITb KHOMKY OrnfA... i BKaXxiTb NOTPIGHY nanky.

3. 36epexiTb €TanoHu i MoBM kopucTyBaya y dain (*.fbt):
1. BigkpuiTte gianor MapameTtpu (MeHio CepBic>0nuii...) Ha 3aknaaui Po3nisHaTtw.
2. Y rpyni ETafIoHM Ta MOBU KOPUCTYBaua HaTUCHITb KHOMKY 36epertu y daiin....

3. Y pianosi 36eperty napamMeTpu, Lo BiAKPUBCS, BKaXITb iM'S Ta nanky 36epiraHHs cariny.
Lle mae 6yTn nanka, 4OCTynHa BCiM KOPUCTYBayaM y Mepexi.

4. o6 pekinbka KOPUCTYBadiB MOMM MpaLoBaTh 3i CTBOPEHMMN MOBAMW KOPUCTYBaua i
NiAKNIOYEHNMI 10 HUX C/TOBHUKaMM KOPUCTYBaya, KOXXEH KOPUCTYyBay, CTBOPIOIOYM HOBUIN AOKYMEHT
ABBYY FineReader, NoB1HEH 3aBaHTaXuTu (alin eTanoHiB i MoB i3 paHille 36epexeHoro FBT—daliny
i BKa3aTu WX 40 nanku 36epiraHHsa ClIOBHMKIB KOPUCTyBaYa.

YBara! KoxxeH KopucTyBay NOBMHEH MATW NMpaBa Ha YNTaHHA i 3anuc Ans nanku, B AKin
36epiraloTbCa MOBM KOpUCTYyBa4da Ta CIOBHUKU KOpPUCTyBaya.
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Cnncok goCTYnHUX MOB KOpUCTyBaya Ta iXHi napaMeTpun BU MOXeTe NOAUBUTUCA Y Aianoasi
PenakTop MoB y rpyni BusHaueHi kopucrtyBauem moBu (MeHio CepBic>PegakTop MOB...).

Mig Yac cniNbHOro BUKOPUCTaHHSA MOBUM KOPUCTYyBaya AOCTYMHI B PEXUMI «4NTaHHS», TO6TO BU He
MOXETe 3MiHUTU NapaMeTpu BXE HASIBHOI MOBM KOpUCTyBaya. [py LUbOMY BM MOXETE peaaryBaTty
CNIOBHUK MOBM KOpPUCTYBaua.

Y MOMEHT peaaryBaHHsl C/IOBHMKA OIHUM KOPUCTYBayeM A8 iHIWNX KOPUCTYBayiB LIEN CTOBHUK
AOCTYMHUI Y PeXUMI «UNTaHHSA», TO6TO CIOBHUK BUKOPUCTOBYETHLCS MPOrpaMolo Ansi po3ni3HaBaHHS
i MepeBipku, ane AoAaBaTW UM BUAANATH C/TIOBA 3 HbOMO HE MOXHa.

3MiHM, BHECEHI OAHMM KOPUCTYBayeM, CTaloTb AOCTYMHUMM BCiM, XTO MpaLIOE 3 Nankoto, B AKil
36epiraloTbCsl MOBU Ta CNIOBHMKM KOPUCTyBa4va. 15 Toro wob 3MiHu y CIOBHUKY, 3po6eHi iHWuM
KOpUCTyBa4yeM, Habynm YMHHOCTI, Nnepe3anycTiTb nporpamMy ABBYY FineReader.

[onatok ABBYY Hot Folder

(Tinbkn ans sepcii ABBYY FineReader Corporate Edition)

ABBYY FineReader mictutb B cobi gogatok ABBYY Hot Folder. Lle fogaTok—nnaHyBanbHUK, 3a

[OMOMOrOI0 IKOr0 MOXHa NMpu3HauMTn vyac obpobkm AOKYMeHTIB 3 BUOpaHOi nanku. BigkpueaHHSA
dannis i po3nizHaBaHHA 306paXkeHb MoOXe 6yTW BUKOHAHE B TOW Yac, KON KOMMN'loTep HalMeHLle
3aBaHTaXEHWUN, Hanpuknaa, yHoui.

Ona aBToMaTu4yHOi 06pobku 306pakeHb NOTPIGHO HanawTyBaTK 3aBAaHHSA Ans BMbpaHoi nanku.
HanawTtyBaHHS 3aBAaHHS MICTATb YCi HeobxigHi NapamMeTpu BigKpMBaHHSA 306paXeHb,
po3ni3HaBaHHA i 36epexxeHHs PO3MNi3HAHOro TEKCTY, PEXUM nepesipku nanku (0AHOPa30BO 4n
MOCTINHO), Yac no4yaTky 06pobku nanku.

yBara! [ins Toro wob obpobka nanku novyanacs y 3agaHuit 4yac, Ha KoMn'toTepi Mae 6yTu
BUKOHAHWM BXiﬂ, Ao cncrtemu.

o THcTansuis i 3anyck

e [0noBHe BIiKHO

e HanawTyBaHHA 3aBAaHb 415 ManokK
e 4K 3MiHUTM NapaMeTpu 3aBAaHHA

e 3BiT Npo 06pobky nanku

[HcTanauia i 3anyck

[opatok ABBYY Hot Folder iHcTantoeTbcs pa3om i3 nporpamoto ABBYY FineReader 11. Skuwo
pogaTtka ABBYY Hot Folder Hemae Ha BawoMy koMn'loTepi, ue 03Havae, Wo nig vyac BubipkoBoi
iHcTansiuii ABBYY FineReader 11 komnoHeHT ABBYY Hot Folder 6yB BigkntoueHui.

dk iHcTanoBaTn ABBYY Hot Folder ni3Hiwe:

1. HatucHiTb kHonky Myck Ha MaHeni 3aBaaHb i BU6epiTb NyHKT HanawTtyBaHHa>MaHenb
KepyBaHHS.

2. [Bivi knauHiTh Ha 3Hayok IHCTansAWia i BUgaseHHs nporpam.

3. 3i cnucky iHCTanboBaHMX Nporpam BnbepitTb nporpamy ABBYY FineReader 11 i HaTUCHITb KHOMKY
3MiHuTH.

4. Y piano3si BubipkoBa iHcTansauia Bnubepite komnoHeHT ABBYY Hot Folder.

5. [ani AoTpuMyirTeCs iIHCTPYKLI nporpamm iHcTansuii.
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3anyck popatka ABBYY Hot Folder

3anyctutu goaatok ABBYY Hot Folder MmoxHa B 0aMH i3 Takux cnocobis:
e Y meHio Ctapr>Iporpamn>ABBYY FineReader 11 snbepitb nyHkt ABBYY Hot Folder a6o
e Y meHio Cepsic nporpamn ABBYY FineReader 11 Bu6epitb komaHay Hot Folder... a6o

e KnauHiTb Ha 3HayoK AodaTka, PO3MillleHWUiA Ha naHeni 3aBaaHb Windows (Liel 3Ha4oK 3'IBNsSETbCA
nicnsa Toro, sIK Ha KOMN'toTepi HanawToBaHO Xo4a 6 oaHe 3aBAaHHS).

[[ONnoBHE BIKHO

Mig yac 3anycky nonatka ABBYY Hot Folder BinkpnBa€eTbCs rosioBHe BiKHO.

Ha naHeni iHCTpyMeHTIB AoAaTKa pPO3MillleHi KHOMNKKU, AKi 403BONAIOTbL HanalwToOByBaTH, KOMitOBaTH,
BUAANATM 3aBAaHHS ANS Nanok, a Takox 3anyckatv o6pobky nanok i nepernagaTtu 3BiT Npo
06pobky nanku.

(=) ABBYY Hot Folder o= 3]
ﬁ Hoee 3aBaaHHA %‘v‘ 3anycTuTi 3apas @%nycm‘ru 33 pO3KN3aom | f 3MIHKTK ﬁ i =
Ina'm 4 CraH HacTtynHuwid va..  3BIT Npo ocTaHHIA 3anyck

% 33BEpLUEHD « 16 daiinie yoniwHo oBpobneqo

QBannaHosaHo 26.06.2011, 15:39

LLlo6 cTBOpMTK HOBE 3aBAaHHSA, HAaTUCHITL KHONKY HoBe 3aBAaHHSA Ha naHeni iHCTPyMeHTIB.
Maiictep ABBYY Hot Folder nonomoyxe BaM BU6paTh KPOKW 3aBAaHHS i MOBHICTIO iX
HanawTyBaTu.

MpuMiTKK.

¢ [lo 3aMoBYyBaHHIO halinu 3aBaaHb 36epiratoTbes y nanky YoUserprofile%o \Local
Settings\Application Data\ABBYY \HotFolder\11.00.
(B onepaldiitHnx cuctemax Microsoft Windows Vista, Windows 7 — y nanky
%Userprofile% \AppData\Local\ABBYY\HotFolder\11.00).

e Pe3ynbTaTi BUKOHaHHSA 3aBAaHHS 36epiraloTbCs Y Nanky, SKy BU BKa3anu Nig vyac HanawTyBaHHS
3aBAaHHs. Y Aeskux Bunagkax Anst 3anobiraHHs BTpaTi Bxke 06pobneHnx daiinis y BkasaHii nanui
CTBOPIOETLCA MiAnanka, Kyau 1 36epiratoTbCca Noaanblli pe3ynbTaTh po3ni3HaBaHHS. IM's nignanku
Moxe 6yTu TakuMm:

1. «Hot Folder 4A4.MM.PPPP I'T-XX—CC»
CTBOPIOETLCA Mif, Yac NOBTOPHOrO 3anycKy 3aBAaHHS.

2. «IM'a daitny(NMOPSAKOBUA HOMEP)»
CTBOpIOETBLCS Y pasi, SKILO Y BKa3aHil nanui BUSBNEHO OAHOWMEHHMI chalin.

e 3anexHo Big Bepcii Nporpamu, KinbKiCTb CTOPIHOK, SIKi MOXXHa po3ni3HaTu npotarom 30 ai6, moxe
obmexysaTmcb 5000.

o6 oTpuMyBaTh NOBIAOMNEHHS MPO 3aKiHYEHHS 3aBAaHb, Ha NaHeni IHCTPYMEHTIB HAaTUCHITb

o,

Jil
KHOMKy =1,
MoBiAOMNEHHA NpO 3akiH4YeHHS 3aBAaHHA b6yae BigobpaxaTuca Ha naHeni 3asaaHb pobo4voro crona
Windows.

Y BikHi ABBYY Hot Folder po3mMiwyeTbCcsa CNMCOK HanawToBaHMX 3aBAaHb. [ KOXHOro 3aBAaHHS
BKa3YETbCSA MOBHUIN WSX A0 Nanku, ska 06pobnseTbcsl, cTaTyc 3aBAAHHSA i Yac HaCTYMHOro
ceaHcy 06pobku nanku.
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CraTycu 3aBaaHb BigobpaxkaloTb Xif BUKOHAHHS 06pobkuM nanku. Y npoueci BUKOHAHHS 3aBAaHHS
MOXe MaTW Taki cTaTycu:

CraTtyc Oonuc

¥ BMKOHaHHS... BukoHyeTbCa 06pobka 306paxeHb, sKi MiCTATbCA Y nanui.

(€3] 3annaHoBaHo Ans uiei nankn BnbpaHo pexum pa3oBoi 06pobkn, MOMEHT noYaTKy
06pobkM BKasaHUi y cToBnUnky HacTynHU Yac BUKOHAHHS.

| 3ynnHeHo O6pobka nanku nNpusynnHeHa.

o 3aBeplueHo O6pobka nanku 3akiH4YeHa.

Momunka (ams. Y npoueci 06pobku nanku crtanacs noMmuska, i 06pobka 306paxeHb

XypHan) He 6yna 3akiH4yeHa. ONMC NOMUMIOK NoAaHWUI y 3BiTi Npo 06pobKy

nanku. LWo6 3'acyBatu NpuUnHy noMunku, Bubepite nanky i
HaTUCHITb KHOMKY Mepernsap 3BiTy, po3MilleHy Ha NaHeni
iHCTPYMEHTIB.

Bu MoxeTe 36epertv 6yab—sKke 3aBAaHHS AN NO4ANbWOro BUKOPUCTAHHS.
Ansa yboro:

E:'-v

1. Ha naHeni iHCTPYMEHTIB HaTUCHITb KHOMKY == | i Bu6epiTb NyHKT EKCNOpTyBaTH....
2. Y pianosi, Wo BigKpMBCS, BKaXiTb HA3BY 3aBAaHHS i WSX, 3@ SKMM BOHO 6yae 36epiratucs.
3. HaTucHitb kHoMKy 36eperTm.

LLlo6 3aBaHTaXxxuUTK paHille 36epexeHe 3aBAaHHA:

.

1. Ha naHeni iHCTPYMEHTIB HaTUCHITb KHOMKY |“= | i Bu6epiTb NyHKT EKCNOpTYyBaTH....

2. Y pianosi, Wwo BiakpuBcs, BMbepiTb NOTPibHe 3aBAaHHS i HATUCHITL KHOMNKY BigkpuTw.

HanawTyBaHHSA 3aBAaHHA ANA NManku

Ak HanawTyBaTu 3aBAaHHA ANd nanku:

1. 3anycTiTb CTBOPEHHS 3aBAAHHS OAHMM i3 CNocobiB:
e HaTtucHiTb kHONKy HoBe Ha naHeni iHCTpyMeHTiB 3acTocyHKy ABBYY Hot Folder.

e Y rofnoBHOMY BikHi MporpamMy HaTUCHITb CTPISIKY CnpaBa BiA KHOMkK 36eperTu Ha rosioBHin
naHeni iHCTpyMeHTiB i BubepiTb koMaHay Po3ni3sHaTU AOKYMEHT ni3Hiwe....
BioKprETLCS Aianor CTBOPEHHS HOBOMO 3aBAaHHS, Y IkoMy Bxe 6yae BubpaHo KpoKu
3anycTtutu ogmH pas i Binakpntn nokymeHT FineReader.

2. Y piano3i Hot Folder, wo Bigkpuscs, BubepiTb rpadik BUKOHaHHS 3aBAaHHS:

e 3anycTUTH OAMH pa3 — 3aBAaHHS 6yae 3anyLeHo oAMH pa3 y BKa3aHMUi yac.
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o MoBTOprOBaATH 3anyCK — 3aBAaHHs Byae 3anyckaTuCs WOXBUANHK, pa3 Ha AeHb, TUXKAEHb
abo Micsiub Y BKasaHWiA Yac.

3. BKaxiTb Nanky 4 IOKYMEHT, 3 IKOro 6paTUMyThCs 306paXKEHHSI.

e BigkpuTtn caiin i3 nankn — 103BoNSE 06po6naTM 306paXKeHHS 3 NOKaNbHUX Ta
MepeXeBuX Nanok.

o Biakputu daiin i3 FTP—nankn — 103Bonsie 06pobnsiTh 306pakeHHs 3 Nanok,
po3MileHnx Ha FTP—cepBepi.
SAKILIO ANs OTpUMaHHS aoctyny Ao FTP—nanku HeobxiaHO BKal3aTtu iM's KopucTyBaua i
naponb, BBeAiTb iX y nons FTP—noriH i FTP—naponb. Skwo x ana goctyny ao FTP—nanku
He BUMaralTbCs iM's KOPUCTYBaYa i Naposb, BiA3Ha4Te onuilo AHOHIMHE NIAK/IIOUYEHHS.

e BiakpuTtu daiin i3 nanku Outlook — fo3BONSIE 06POONSATU 306paXKEHHS 3 NAMOK,
PO3MILLEHNX Y MOLWITOBIN CKPUHbL].

o Bigkputn pokymeHT FineReader — no3Bonsie 06pobnsitn 306pa)keHHs 3 AOKyMeHTa
FineReader.

Mig vac BigkpuTTs dainis y rpyni JlokyMeHTH BUbepiTh cnocié AoaaBaHHA CTOPIHOK Y
[OKYMEHT:

o CTBOpPMTHM OKpEeMMii AOKYMEHT ANA KOXXHOro dainy — 103Bosg€e AoaaTh KoxeH daiin
B OKpeMuli fokyMeHT FineReader;

e CTBOpPMTM OKpPEeMMiIi AOKYMEHT A1 KOXKHOI Nanku — [103BONISIE AoAaTH BCi dainm 3
OAHiEl Nanku B OANH AOKYMEHT;

e CTBOpPMTHM OAMH AOKYMEHT ANna BCix ¢dainiB — 103B0NSE AoAaTV BCi hainv B 0ANH
[OKYMEHT.

4. Ha kpoui AHanizyBaTtu/Po3ni3HaTu B1bepiTb HanawTyBaHHA aHani3y i po3nisHaBaHHSA AOKYMEHTa.
e Cnig po3ni3HaBaTy abo Tinbku aHanizyBaTn AOKYMEHT.
e Cnig aHanizyBaT pPO3MillleHHSI 30H aBTOMaTMYHO abo BMKOPUCTOBYBATK LIAGIOH 30H.

e Y cnagHoMy cnvcky MoBa BubepiTb MOBY, LLO BiAMNOBIAAE TEKCTY Ha 306paXkeHHsX, SKi BU
X04eTe po3ni3HaTu.

MpumMiTka. Moxnueuii BU6ip AeKiNbKOX MOB po3mni3HaBaHHS.

e 3apaliTe goAaTKOBI MapaMeTpu Ha 3aknaaui PosnisHaTtm gianory Mapamertpw,
HaTUCHYBLUM KHOMKY YCi HanawTyBaHHS....

5. TMpw notpebi BubepiTb kpok 36epertn aokymeHT FineReader.

6. Ha kpoui 36eperTn AOKYMEHT BKaXiTb Nanky Ansa 36epexxeHHs pe3ynbTaTiB po3ni3HaBaHHS i
BMbepiTb popmaT 36epexeHHs.

e Y cnagHoMy cnucky 36epertu sik Bubepitb dhopmat dainy.

Mopapa. By MoxeTe BkAOUMTK Yy npouec 06pobkn nanky gekinbka KpokiB
36epexeHHs | CTBOpUTK KoNii AOKYMEHTIB Y pi3HMX cdopmMaTax.

e Y noni Manka BKaxiTb Nnanky, B sIKy NOTPibHO 36eperTu pe3ynbTati po3ni3HaBaHHS.

e Y noni IM'a ¢panny BkaxiTb iM'sl, ke byae NPUCBOEHE AOKYMEHTaM, LLO MICTATb
pO3ni3HaHWI TEKCT.

7. HaTUCHITb KHOMKY 3aBepLUnTM.
HanawToBaHe 3aBaaHHs 6yae BinobpaxeHe y BikHi ABBYY Hot Folder.

MpumiTKa.
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e CraHpapTHo (haiinn 3aBaaHb 36epiratoTbes y nanky %eUserprofile%o\Local
Settings\Application Data\ABBYY\HotFolder\11.00.
(B onepauiHux cuctemax Microsoft Windows Vista, Windows 7 — y nanky
%Userprofile% \AppData\Local\ABBYY\HotFolder\11.00).

e Pe3ynbTaTi BUKOHaHHSA 3aBAaHHS 36epiraloTbCsA Yy Nanky, SKy BM BKa3aaum Mig Yac HanawTyBaHHS
3aBAaHHs. Y Aesakux Bunagkax anst 3anobiraHHs BTpaTi Bxke 06pobneHnx ¢ainis y BkasaHii nanui
CTBOPIOETLCA MiANanka, Kyau 1 36epiratoTbCs nodanblii pe3ynbTaTi po3ni3HaBaHHs. IM'a nignanku
Moxe 6yTu TakuMm:

1. «Hot Folder 4A4.MM.PPPP I'T-XX—-CC»
CTBOPIOETLCA Mif, Yac NOBTOPHOrO 3anycKy 3aBAaHHS.

2. «IM'a daiiny(NMOPSAKOBUIA HOMEP)>»
CTBOPIOETHLCS Y pasi, AKLIO Y BKa3aHil nanui BUABNEHO oaHOMMEHHUI dalin.

YBara! [ins Toro wob 06pobka nanku novyanaca y Bka3aHuil 4yac, Ha KOMN'toTepi Mae byTu
BMKOHAHO BXiA O CUCTEMMU,

AK 3MiHUTM NapaMeTpu 3aBAaHHS

Bu MoxeTe 3MiHUTM NapamMeTpu BXe HasBHOrO 3aBAAHHS.
Slk 3MiHUTU napaMeTpu 3aBAaHHS:
1. 3ynuHITb BUKOHAHHS 3aBAaHHS.
2. HaTucHitb kHomky 3MiHMTKM Ha naHeni ABBYY Hot Folder.
3. BHeciTb HeobXiaHi 3MiHW i HATUCHITL KHOMNKY OK.

3BiT Npo 06pobKy nanku

O6pobka 306paxkeHb 3 Nanku, Ana skoi 6yno HanawToBaHe 3aBAAHHS, BUKOHYETbCS aBTOMaTUUHO. Y
npoueci 06pobkn gogatok ABBYY Hot Folder dikcye BCi noaii npouecy Ta peecTpye ix y 3BiTi.

3BiT MiCTUTb:
e HasBy i nepenik HanawTyBaHb 3aBAaHHSA
e  Cnucok NoMUIOK i nonepea)eHb

e  CTaTUCTMKYy BUKOHAHHS 3aBAaHHS (KiNbKiCTb 06p0o6i1eHNX CTOPIHOK, KiNbKiCTb MOMUIIOK i
nonepemkeHb, BUSBAEHNX Y npoLeci 06pobkm, KinbKiCTb HEBNEBHEHO PO3Mi3HaHUX CUMBOIB).

AAK BKNIOUMTKN 36epexeHHn 3BITY:

e HaTUCHITb KHOMKY Ha naHeni ABBYY Hot Folder.

3BiT npo 06pobky nanku 6yae 36epexeHo y dann dopmaTy TXT B Til1 camiit nanui, wo 1 dannm 3
pO3Mi3HaHUM TEKCTOM.

Sk BigkpuTn painn 3BiTy:
1. Y cnucky 3aBaaHb ronosHoro BikHa ABBYY Hot Folder B1b6epiTb 3aBaaHHs.
2. Ha naHeni iHCTpyMeHTiB HaTUCHITb kKHOMKY Mepernsg 3BiTy.

MpumMiTtka. o6 oTpumaTy iHdopMaUito Npo Xia BUKOHAHHS 3aBAaHHS, HaBeAiTb Kypcop MULLI Ha
Moro craTyc.

[lopaTok
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3MicT po3giny:
e [nocapin
e [ligTpuMyBaHi rpadiuHi popmatn
e [liaTpuMyBaHi TEKCTOBI (popmaTh

e LpndTn, HeobXigHi AN KOPEKTHOrO Bigobpa)keHHs1 CUMBOIIB MIATPMMYBAHUX MOB Y peaaKTopi
ABBYY FineReader

o AndasiT, KU BUKOPUCTOBYETLCS Y PErYISPHUX BUpasax

e [apsaui knasiwi

[nocapiu

ABBYY Business Card Reader — ue 3py4Ha nporpama, sika 403BONIUTb BiACKaHYBaTW Bi3UTHI
KapTKuK, po3Mni3HaTU KOHTAKTHY iH(QOpMaLilo 3 HUX Ta eKCNopTyBaTK OTPUMaHi AaHi y pi3Hi
€NEeKTPOHHI ¢popMaTu, a Takox ob6pobuTn noaibHM unHom umdposi doTorpadii abo paHiwe
OTpuUMaHi 306paxxeHHS Bi3UTHUX KapToOK.

ABBYY Hot Folder — gogatok—nnaHyBanbHUK, 3@ AOMOMOrOK SIKOr0 MOXHa MPU3Ha4YMTU Yac
06po6KKN JOKYMEHTIB 3 BUBpaHOi nanku. BiakpuBaHHA daliniB Ta po3ni3HaBaHHSA 30 6paXXeHb MOXYThb
6yTV BMKOHaHi y TOM Yac, KoM KOMN'OTEP HaliMeHLle 3aBaHTaXXEHUIN, Hanpuknaa, yHoui.

ABBYY Screenshot Reader — foaatok, sakuii 403BONSE 3p06UTK 3HIMOK BUBpAHOi 30HM ekpaHa i
po3ni3HaT TEKCT, WO MiCTUTbLCA Ha 3HIMKY.

ADF (Automatic Document Feeder) — npucTpiil aBTOMaTMYHOrO NoAaBaHHS nanepy, kUi [O3BONSIE
BiACKaHyBaTN BENUKY KiNbKiCTb AOKyMeHTiB 6e3 pyyHoro BTpy4yaHHsa. ABBYY FineReader nigTpumye
CKaHyBaHHS 6araToCTOPiHKOBUX AOKYMEHTIB.

ADRT® (Adaptive Document Recognition Technology) — TexHonoria aganTMBHOrO po3ni3HaBaHHSA
[OKYMEHTIB, fKa MiABMLLYE SKICTb KOHBEpPTYBaHHSA 6araToCTOPiHKOBUX AOKYMEHTIB. 30KpeMa, BOHa
[03BONSE BU3HAYaTH TakKi efleMEHTUN CTPYKTYpPU AOKYMEHTA, SIK 3arofloBKM, KOJIOHTUTYNIN, BUHOCKMY,
HyMepauito CTOPiHOK, nignucu.

dpi (dots per inch) — KinbKicTb TOYOK Ha AOWM; OAMHULS BUMIpIOBaHHS pO3AinbHOI 34aTHOCTI.

Product ID — napameTp, KM CTBOPIOETLCS Ha NiAcTaBi AaHMX NPO KOHGirypauito koMn'totepa B
MOMEHT aKTusauii.

Support ID — yHikanbHWi ineHTUdiKaTOp CepiMHOro HoMepa, KUK MICTUTb iHopMaLio Npo
niueHsito Ta koMn'toTep, 3abe3neyye OAAaTKOBMI 3aXUCT CEPIMHOrO HOMepa i Ha niacTasi sIKOro
BinbyBa€ETbCA HaAaHHS TEXHIYHOT NiATPUMKM.

Unicode — cTaHgapT, po3pobneHuii koHuepHoM Unicode. Kepye npouecoM koayBaHHS CUMBOJIIB i
Haja€ WiCcTHaaAUaATUGITHY MibDKHapOAHY pO3LWIUPOBaHy CUCTEMY KOAYBaHHS CMMBONIB AN 06pobku
iHdbopMauii 6inbwicTio MOB Hapoais cBiTy. CTaHaapT Unicode BM3Ha4a€e KoAyBaHHSA CUMBONY, a
TaKoX BNIACTMBOCTI Ta aNropuTMu, SKi BUKOPUCTOBYIOTLCS Ni4 Yac peanidadii uboro npouecy.

A

A6peBiaTypa — CKOpOYEHHS, YTBOpPEHe 3 nepwux niTep cnis. Hanpuknaa, MAY, MS-DOS Touo.
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AKTMBaLIA — npouec OTPMMaHHS KOPUCTyBa4YeM y komnaHii ABBYY cneuianbHoro kogy,
HeobxigHoro ans 3abe3sneyeHHs poboTn nporpamMu y NoBHOMYHKLUIOHAaNbHOMY peXuMi Ha
KOHKpeTHOMYy KoMn'loTepi.

AKTUBaUIAHUNA KOA — KOJ, KW BUAAETLCS KOPUCTYBAUeBi Nicns NPOXOMXXEHHS Mpoueaypu
akTuBauii ABBYY FineReader 11. MNpu3HayeHunit ans akTuBauii NpoaAyKTy Ha MallMHi, Ha sIKin 6yB
oTpuMmaHuii Product ID.

AKTMBHa 30HA — BUJi/ieHa 30Ha, HaZ AKOK BUKOHYIOTbLCA Taki Ail, 4K BUAANEHHS, 3MiHa Tuny
Tolo. o6 3po6buTK 30HY aKTUBHOW, AOCTAaTHLO KJALHYTW Ha Hill KypcopoM MuLi. TOBLIMHA paMKu
TaKol 30HM — HaniBXMpPHA, a Ha il KyTaxX € «KBaaApaTUKN»,

AHanis ooOKyMeHTa — npouec BUAINIEHHS €NeMEHTIB NIOTIYHOI CTPYKTYPM Ta 30H Pi3HMX TUNIB Y
JOKYMEHTI. AHani3 JOKYMeHTa MOXe BMKOHYBaTMUCS aBTOMATU4YHO abo BpyuHYy.

A

AokymeHT ABBYY FineReader — e 06'ekT, aKkuii CTBOPIOETBLCA nporpamoto ABBYY FineReader
Ana poboTu 3 OAHUM BXiAHUM AOKYMEHTOM 3 ypaxyBaHHSM MOro UiNicHOi CTpyKTypu. BiH MicTuth
306pakeHHsI CTOPIHOK, BiANOBIAHUI iM po3MNi3HaHUI TEKCT (AKWO €), HanawTyBaHHA nporpaMu (onuii
CKaHyBaHHS, po3ni3HaBaHHA, 36epexxeHHs ToLwwo).

ApaiiBep — nporpama, sika Kepye NpUCTPOEM (Hanpukiaa, CKaHepoM, MOHITOPOM TOLLO).
E

ETanoH — Habip nap «ycepeaHeHe TOUYKOBE 306paXxeHHs CUMBO/y» — WOro Ha3Ba, Aka
CTBOPIOETHLCS Y NPOLECi HABYAHHS CUCTEMU HA KOHKPETHOMY TEKCTi.

3

3a6opoHeHi cMMBONM — K 3abOpPOHEHiI CMMBOAM ANs MOTOYHOI MOBM BKa3ylOTbCS Ti, SIKi SBHO He
MOXYTb 3YCTpidaTMUCS B TEKCTaX, WO PO3Ni3HAIOTLCA 3 NiAKMIOUYEHHSM L€l MOBU. 3a3HauYeHHs Takux
CMMBONIB MOXe CYTTEBO 36iNblUNTU WBUAKICTb | HAAINHICTL PO3Ni3HaBaHHS.

3aBaaHHsa ABBYY FineReader — ue Habip nocnigoBHMX KPOKIB, KOXEH 3 SIKUX BiAnoBiAae ogHOMY
eTany obpobkun gokymeHTa. Y nporpami ABBYY FineReader 11 nepeabaueni BbynoBaHi 3aBaaHHs,
MOBHICTIO FOTOBI 4O BUKOPUCTaHHA. TakoX MOXHa CTBOPIOBATU BIACHI — 3aBAaHHA KOpUCTyBaya.
3anyck B6yaoBaHMX 3aBAaHb BUKOHYETbCSA 3 BikHa HoBe 3aBAaHHSA, sike CTaHAapTHO BiAKPUBAETLCA
nig vyac ctapTy 3aCTOCYHKY.

3o06paxeHHss — 30Ha, IKa BUKOPUCTOBYETLCA ANS BUAINEHHS 306paxeHb. BoHa MoXxe MicTUTK
306paxkeHHs abo 6yab—aKy iHLWY YaCTUHY TEKCTY, SIKYy BM XOo4yeTe nepefaTy y po3mni3HaHMIM TEeKCT sK
306paXkeHHs.

3aBsaaHHsa ABBYY FineReader — ue Habip nocnigoBHUX KPOKiB, KOXEH 3 SIKMX BignoBigae ogHOMY
eTany obpobkn gokymeHTa. Y nporpami ABBYY FineReader 11 nepeabayeHi B6yaoBaHi 3aBaaHHS,
MOBHICTIO rOTOBI 4O BUKOPUCTaHHSA. TakoX MOXHa CTBOPKOBATK BJlaCHi 3aBAaHHA — 3aBAaHHS
KopucTyBa4a. 3anyck B6yaoBaHoOro 3aBfaHHsl BUKOHYETbCS 3 BikHa 3aBAaHHA.

30oHa — paindHka 306pa)keHHs, noMilleHa B paMky. MNepea po3nizHaBaHHSAM nporpaMa BUAINSE 30HU
3 TEKCTOM, MantoHKamMu, Tabnuuammn Ta WTpux—KoaamMu. 30HM BUAINSAIOTLCA AN TOro, wob Bkasatu
cucTeMi, aKi AinsgHku 306paxeHHa NoTpibHO po3ni3HaBaTh i B AKOMY MOPAAKY.

30Ha po3nisHaBaHHA — 30Ha, SIKa BUKOPUCTOBYETLCS A/ pO3Mi3HAaBaHHA Ta aBTOMaTUYHOrO
aHani3y 4actuHm 306paxeHHs. Micng HaTUCHEHHS KHOMKKM Po3ni3HaTu BuAifeHa 30Ha aBTOMaTUYHO
aHani3yeTbCs Ta po3Mi3HAETbLCA.

I
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IrHoOpoBaHi CUMBOJIM — §K IrHOPOBaHi CMMBOJ/IN BKa3YOTbCS Ti, Ki MOXYTb 3yCTpivaTncCs
BCepeauHi cnoBa, Hanpuknag, 3Haku cknagonoginy abo Haronocy y cnoBHukax. Iig yac nepesipku
Mo C/IOBHMKY NMporpaMa He 3BaXa€ Ha Ui 3Haku. Y po3ni3HaHOMY TEeKCTi Ui cMMmBonu 36epiratoTbCs,
ane nig 4yac nepesipku opdorpadii He BpaxoByOTbCS.

IHBepTOBaHe 306paXeHHs — 306paXeHHs, TEKCT IKOr0 HaApPYyKOBaHWN Ha TEMHOMY (DOHiI
CBIiTNMMMK NniTepamu.

K

KopnoBa cTtopiHka — Tabnuus, B AKili 3aaHO BiAHOLIEHHSA MiX KOAAMW CUMBOJIIB Ta 1X HAMUCAHHAM.
Y cuctemi ABBYY FineReader kogoBa cTopiHka nogaHa sik Habip cMMBONiB, 3 IKOr0 MOXHa BUbpaTu
noTpibHi cMMBOAN.

KonipHuii pexxuMm — napameTp, K1 NoKasye, un byae 36epexxeHe KosipHe 0DopMIEHHS
JIOKYMeHTa. YopHO—6innin pexunM A03BONSE 3MEHLINTN po3Mip AoKyMeHTa FineReader i
NPUWBUALWNTA KOro o6pobKy.

n

JNliratypa — aBi abo Tpwu nitepun, aki yepe3 ocobanBOCTI HaNMCaHHS CKIEITLCA MiX cobolo.
Hanpwuknag, re, ro, fe, ffi, tt Towo.

M

MeHepep 3aBaaHb — BOYJ0BaHUIN MeHemKep, KM [03BOSIE 3aMyCKaTU BUKOHAHHS 3aBAaHb,
CTBOPIOBATY 3aBAaHHS i HANAWTOBYBATM iX, @ TaKOX BMAANATU 3aBAaHHSA KOPUCTYBa4a, sKi He
BMKOPUCTOBYIOTbCS.

MeHen)xep niyeH3iii — 00AaToK, Y AKOMY 3[IMCHIOETbCA KEPYBaHHS JiLlEH3iaMM Ta akTMUBaLlis
ABBYY FineReader 11 Corporate Edition.

MOHOWMNPUHHNIA WPUPT — Oyab—aKkni WpUPT, NiTepM SKOro MatoTb OAHAKOBY LWMPUHY (MOHO).
Hanpuknaa, wpndT Courier New. [nsg nokpaweHHS SKOCTi po3ni3HaBaHHS MOHOWWPUHHUX WpU@TIB
Ha 3aknagui flokyMmeHT gianory NMapameTpm y nyHKTi TUN APYKY BCTAaHOBITb NepeMunkay y
nonoxeHHs [ipyKapcbka MalWWHKa.

M'sskMi nepeHoC — nepeHoc (—) Nokasye, B AKOMy caMe Micui Mae 6yTu posipeaHe cnoBo abo
cnoBocnony4yeHHs (Hanpuknag, «ABTodopMaT»), SKWO BOHO NOTPanse Ha KiHeub psaaka
(Hanpuknapg, «ABTo—(dopMaT»). Bci nepeHocn y cnoBHMkoBux cnoBax ABBYY FineReader 3aMiHIOE Ha
M'SKMIA nepeHoc.

H

HaBYyaHHA — CTBOpPEeHHS nap «pacTtpoBe 306paxeHHs — Ha3Ba cCMMBONY». [loknagHiwe AuB. y
po3aini «Po3ni3HaBaHHA 3 HaBYaHHAM».

HanawTyBaHHS AOKYMEHTA — CYKYMHICTb 3HAaYeHb OMUii, po3MilleHNX Ha 3aknaakax aianory
onuii (MeHto CepBic>0nuii...). o Habopy onuiin TakoX BXOAATb MOBM Ta €Ta/loOHN KOpUCTyBaua.
Habip onuit MoxHa 36epertu i NOTiM BUKOPUCTOBYBaTK (3aBaHTa)xyBaTu) B iHWI AOKYMeHTU ABBYY
FineReader.

HanucaHHsa wpudTa — cnoci6 BuaineHHs B TeKCTi (HaniBXUPHUI, NOXUAUIA, 3 NiAKPECNEHHSM,
nepekpecnieHnit, BepxHiit iHAEKC, HUXXHIN iHAeKC, Mani BenukKi nitepm).

HeBneBHEHO po3ni3HaHi CUMBOJIM — CMMBOU, SKi MOXYTb 6YTW poO3ni3HaHi HENpPaBWUIIbHO.
HeBneBHeHO po3ni3HaHi cnoBa — C/I0Ba, SKi MiCTATb HEBMNEBHEHO pO3Mi3HaHi CUMBOIN.

o
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OMHicpOHTOBA CMCTEeMa — CUCTEMaA pO3Mi3HaBaHHS, SKa pO3Mi3HAE CMMBO/IM NPAKTUYHO 6yab—aKnX
pO3MipiB Ta HaNMCaHHA.

OdopMIeHHSI CTOPIHKM — PO3MillleHHS! TEKCTY, TabnuLb i MantoHKIB Y OKYMEHTI, po36UTTS Ha
ab3auu, rapHiTypa Ta po3Mip WpUdTY, KONOHKKU, HAanNpsiMOK TEKCTY, Konip NiTep Ta dhoH TEeKCTY.

n
MapagnrmMa — CyKynHiCTb yCix rpamaTtudHux ¢opm cnosa.

MapameTpun 3axucty PDF — obMexeHHs Ha BiAKpUBaHHSA, peAaryBaHHs, KOMilOBaHHS Ta APYK
PDF-pokyMeHTa. Y Ui napaMeTpu BXOASATb Naposib BiAKPUBAHHSA AOKYMeEHTa, Naposb AN5 3MiHW npas
JOCTyny Ta piBeHb WNdpPyBaHHS.

Maponb BiaKpMBaHHA AOKYMeHTa — Maponb, kUi HagaeTbcst PDF—gokyMeHTaM. KopucTyBaui
MOXYTb BiAKpUTM PDF-A0KYMEHT Tifibku nicng BBeAEHHSA Napons, 3afaHoro aBTopoM AOKYMEHTa.

Maponb Ang 3MiHM NpaB AOCTYNYy — Naposb, KN HagaeTbcss PDF—pokymeHTaM. KopucTyBaui
MOXYTb pO34pyKyBaTu abo BHECTU 3MiHU y PDF—0OKyMeHT Tiflbky Nicns BBeAEHHS Napons, 3a4aHoro
aBTOPOM [OKYMeHTa. [1pn BUKOpUCTaHHI 3axmucTy PDF—AOKYMeHTa KOpUCTYBaYi TaKoX MatoTb
BKa3aTu Liel naponb, Wwob 3MiHUTKU napameTpu 3axucty PDF.

MouaTtkoBa c¢bopMa — opmMa, y sAKil crioBa NoOJaOTLCS Y CNOBHUKY. [ns iMeHHuKIB ue dhopMa
Ha3MBHOIO BiAMiIHKA OAHWHW; ANS NMPUKMETHUKIB — ¢opMa Y0/I0Bi4YOro poay Ha3MBHOIMO BiAMiHKa
OAHWHW; ANS AiecniB, NPUCNIBHUKIB Ta AiENPUCNIBHUKIB — Heo3HayeHa dopma (iHdiHiTUB).

P

PospinroBaui — cumBonn, ki MOXYTb po34insaTn cnoBa, Hanpuknag, /, \, TMpe Towo, i ki
NUWYTbCS OKPEMO Bia ChiB.

Po3painbHa 3gaTHICTb — NapaMeTp CKaHyBaHHS, KM MOKa3YyeE, sika KiNbKiCTb TOYOK Npunaja€ Ha
oanHuuio goBxuHu. Oa. 300 dpi Bignosigae po3mipy wpudTa 10 Ta b6inblwe nyHkTiB, 400—600 dpi —
ANs TEKCTIB, 9Ki HabpaHi ApibHUM wpndTom (9 i MeHle NyHKTIB).

C
CkaHep — NpUCTpii, NpMU3HaYeHNit ana BBeAeHHS 306paxeHb y koMn'loTep.

CknagHe C/IoBO — C/I0BO, YTBOPEHE LWIAXOM CKNlafaHHS BOX OCHOB (KOPEHIB), IKOr0 HEMAE y
CNOBHMKY. BOHO MOXe CknagaTUca 3 HasiBHUX Y CNIOBHUKY CHiB.

T

Tabnuusa — 30Ha, SKa BUKOPUCTOBYETbLCS ANS BMAiINEHHS Tabnuub abo TekCTy, Wo MaEe Tabnnyny
CTpYKTYpy. Mig yac po3nisHaBaHHA Nporpama po3bmBaE Lo 30HY Ha PSAKKM Ta CTOBNUi i popMye
TabnnMuHy CTpPyKTypy. Y BUXiAHOMY TEKCTi LSl 30Ha nepefaEeTbCcs Tabnuueto.

Tern PDF — cneuianbHi Teru, ki BUKOPUCTOBYIOTbCA AN8 BUAINEHHS NOriYHMUX YaCTUH Ta PO3MIiTKK
Tabnuub i mantoHkiB y PDF—agokymeHTi. Tern, ki B6yaoBytoTbcs y PDF—gokymeHT, 3abe3neyytoTb
3pYYHICTb neperngaay AOKYMEeHTa Ha eKpaHax pi3HOro po3Mmipy, Hanpukiaa, Ha ekpaHax
KMLWEHbKOBMUX KOMN'tOTEPIB.

TeKCT — 30Ha, IKa BUKOPUCTOBYETLCA ANSA BUAINIEHHS TEeKCTY. BoHa NOBUHHA MICTUTU TiflbKK
OJHOKOJIOHKOBUIN TEKCT.

Tun ApPYKY BXiAHOro AOKyMeHTa — 0CO6/MBICTb Y HanucaHHi CMMBONIB BXiAHOMO TEKCTY 3alexXHOo
Bifl TOro, IKMM YMHOM BiH HaApykoBaHui (y ApPyKapHi, Ha ApyKapcbKi MawWwwuHLUi Towo). Ans
APYKapCbKOro TEKCTY CNig BCTAHOB/OBATK pexunM ABTO, AN MAWMHOMNUCHOIO — PEXUM
[ApykapcbKka MallMHKAa, AN pO34pPYKOBaAHOro hakCUMiNbHOro NoBiAOMIEHHS — pexuM dakc.
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Twun 306pa)xeHHss — napaMeTp CKaHyBaHHS; 306paxkeHHs Moxe 6yTu YyopHO—6inmM, cipum abo
KONbOPOBMUM.

()

®doHoBe 306paXKeHHs1 — 30Ha, AKa BUKOPUCTOBYETLCS ANA BUAINEHHA 306paXKeHb, NOBEPX AKMX
3HaNAeHO TEKCTOBUN BNOK.

w
LWa6noH 30H — y wabnoHi onMcaHo MNOMIOXKEHHS Ta PO3Mipy 30H Ha CTOPIHL,.

LUTpux—Koa[ — 30Ha, IKa BUKOPUCTOBYETLCA AS BUAINEHHS AiNSAHOK 306paXKeHHS, SKi MiCTATb
WTPUX—KOA.

|

fickpaBiCTb — NapaMeTp CKaHyBaHHS, BU3HAYA€E KOHTPACTHICTb, TOOTO Pi3HUUIO MiXK YOPHUMMU i
6invuMn ginsitHkamMm TekcTy. Npu NpaBMAbHOMY HanaWTyBaHHI AKICTb pO3Mni3HaBaHHSA 3pOCTaE.

MigTpuMyBaHi rpadiyHi popmMaTu

Y Tabnuui nogaHi rpadiyHi dpopmaTtn, nigTpumysaHi nporpamoto ABBYY FineReader 11:

dopmMmart Po3wmnpeHHs BiakpmBaHHA 3anuc
Bitmap bmp, dib, rle + +
Bitmap, yopHo—-6inwuii bmp, dib, rle + +
Bitmap, cipuii bmp, dib, rle + +
Bitmap, konbopoBuii bmp, dib, rle + +
DCX dcx + +
DCX, yopHo—6inwuii dcx + +
DCX, cipui dex + +
DCX, K0bOpoBUiA dcx + +
JPEG 2000 ijp2, j2k + +
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JPEG 2000, cipwuit jp2, j2k
JPEG 2000, k0nb0opoBui ip2, j2k
JPEG ipg, jpeg
JPEG, cipuit jpg, jpeg
JPEG, KOnbopoBuii jpg, jpeg
JBIG2 jb2, jbig2
PCX pcx
PCX, yopHo-6inuit pcx
PCX, cipui pcx
PCX, konbopoBui pcx
PNG png
PNG, YopHo—6inui png
PNG, cipuii png
PNG, KonbopoBwii png
TIFF tif, tiff
TIFF, 4opHO—6innii, HECTUCHEHUIA tif, tiff
TIFF, yopHO—6inuii, cTucHeHHs: Packbits tif, tiff
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TIFF, yopHo—6inuii, Group4 tif, tiff
TIFF, yopHO—6inuniA, cTUCHEHHS: ZIP tif, tiff
TIFF, 4YopHO—6inunii, CTUCHEHHS: LZW tif, tiff
TIFF, cipuii, HECTUCHEHWIA tif, tiff
TIFF, cipuii, cTUCHeHHs: Packbits tif, tiff
TIFF, cipuit, cTucHeHHs: JPEG tif, tiff
TIFF, cipuii, CTUCHEHHS: ZIP tif, tiff
TIFF, cipuii, CTUCHEHHS: LZW tif, tiff
TIFF, KONbOPOBUIA, HECTUCHEHWIA tif, tiff
TIFF, KoNbOpOBMIA, CTUCHEHHS: Packbits tif, tiff
TIFF, konbopoBuin, ctucHeHHs: JPEG tif, tiff
TIFF, KONbOPOBUIA, CTUCHEHHS: ZIP tif, tiff
TIFF, KONbOPOBUIN, CTUCHEHHS: LZW tif, tiff
PDF pdf
®arinu y dopmarti PDF Bepcii 1.7 abo paHiwoi pdf
DjVu djvu, djv
GIF gif
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XPS (notpibeH Microsoft .NET Framework
3.0)

Xps + -

Windows Media Photo wdp, wmp + -

MigTpuMyBaHi TEKCTOBI (popMaTu

ABBYY FineReader 36epirae pe3ynbTaTt po3ni3HaBaHHS y Takux ¢opmarax:

Microsoft Word Document (*.DOC)

Microsoft Office Word 2007 Document (*.DOCX)

Rich Text Format (*.RTF)

OpenDocument Text (*.ODT)

Adobe Acrobat Document (*.PDF)

HTML Document (*.HTM)

FB2 Document (*.FB2)

EPUB Document (*.EPUB)

Microsoft PowerPoint 2007 Presentation (*.PPTX)

Microsoft Office Excel Comma Separated Values File (*.CSV)

Text Document (*.TXT);
ABBYY FineReader nigtpumMye pi3Hi kogosi ctopiHku (Windows, DOS, Mac, ISO) i kogyBaHHs1 Unicode

Microsoft Excel Worksheet (*.XLS)
Microsoft Office Excel 2007 Workbook (*.XLSX)
PDF/A (*.PDF)

DjVu Document (*.djvu)

LpndTh, HeobxigHi AN KOpeKTHOro Bigobpa>xeHHs1 CUMBOSIB
nigTpuMyeBaHux MoB y peaaktopi ABBYY FineReader

MoBK po3ni3HaBaHHS WpudT
BipMeHcbKa (cxiaHa, 3axigHa, rpabap) Arial Unicode MS®
iBpUT Arial Unicode MS®"

KuTalicbka cnpollieHa, Kutaincbka Arial Unicode MS(*), wpudTn poanHn SimSun
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TpaauuinHa

Hanpuknag: SimSun (Founder Extended), SimSun—
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
I1SO10646), STSong

Kopelcbka, kopencbka (XaHrusb)

Arial Unicode MS®™, wpndTtn poannn SimSun
Hanpuknag: SimSun (Founder Extended), SimSun—
18030, NSimSun.

Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1SO10646), STSong

SMOHCbKa Arial Unicode MS®™, wpndTtn poannn SimSun
Hanpuknaa: SimSun (Founder Extended), SimSun—
18030, NSimSun.
Simhei, YouYuan, PMingLiU, MingLiU, Ming(for—
1S010646), STSong
abxa3sbka Arial Unicode MS®"
aBapcbka Arial Unicode MS"”, Lucida Sans Unicode
aryfbCbka Arial Unicode MS®, Lucida Sans Unicode
aaureincbka Arial Unicode MS(, Lucida Sans Unicode
anTalcbka Arial Unicode MS®, Lucida Sans Unicode
apabcbka Arial Unicode MS®
6allkmpcbKa Arial Unicode MS®, Palatino Linotype

B'€THAMCbKa

Arial Unicode MS®™

Arial Unicode MS®™

raraysbka
AapruHcbka Arial Unicode MS®™), Lucida Sans Unicode
3yny Arial Unicode MS,”, Lucida Sans Unicode
iHrycbka Arial Unicode MS®, Lucida Sans Unicode
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ianw Arial Unicode MS®™

kabapAMHO—YepKecbka Arial Unicode MS®, Lucida Sans Unicode

KopsiLIbKa Arial Unicode MS®, Lucida Sans Unicode

nakcbka Arial Unicode MS®, Lucida Sans Unicode

ne3rmHcbka Arial Unicode MS(”, Lucida Sans Unicode

MaHCilcbka Arial Unicode MS®, Lucida Sans Unicode

Mapilicbka Arial Unicode MS®"

OCETUHCbKa Arial Unicode MS®™

pociiicbka (cTapa opdorpadis) Arial Unicode MS®, Palatino Linotype

TabacapaHCbka Arial Unicode MS®, Lucida Sans Unicode

TamKuULbKa Arial Unicode MS®, Palatino Linotype

Talicbka Arial Unicode MS®™, Aharoni, David, Levenim mt, Miriam,
Narkisim, Rod

YAMYPTCbKa Arial Unicode MS®

XaKacbka Arial Unicode MS®"

XaHTUNCbKa Arial Unicode MS®™"

xayca Arial Unicode MS®", Lucida Sans Unicode

yeyeHcbka Arial Unicode MS®™, Lucida Sans Unicode

yyBacbka Arial Unicode MS®
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YYKOTCbKa

Arial Unicode MS®), Lucida Sans Unicode

AKYTCbKa

Arial Unicode MS®™"

e 3HanWTU/NocTavya€eTbcs 3

™ Microsoft Office 2000 abo ni3Hiwoi Bepcii

AndaBiT, SKMN BUKOPUCTOBYETLCS Y PErYISSPHUX BMpasax

PerynsipHi BUpasu, siki MOXXHa BUKOPWUCTOBYBATU ANt CTBOPEHHS C/TIOBHWKA MOBM KOPWUCTYyBaua.

YMOBHe
HasBa y
NO3HAYeHHs y Mpuknag BUKOPUCTAHHA
CMUCKY .
noJii
byab—siknit . (kpanka) p.K — AOMYyCKa€E C1oBa TUNY «pik», «pOK» TOLO.
CMMBON
Cumson 3 rpynu || [] [p—T]ik — AOMyCKa€e CnoBa TUMY «pik», «CiK», «TiK»
Towo; [KN]iT — AONyCKaE CnoBa «KiT» i «niT».
CuMBON He 3 ] [~x]ia — ponyckae cnoBa «4ia», «pig», ane He Aonyckae
rpynu cnoBo «Xxig»; [Np—x]ig — Aonyckae cnosa «Aia», «nig»,
«Bifl», afie He A0MyCKae CnoBa «pig», «xig».
Abo k(a|i)T — ponyckae cnoBa «KaT» i «KiT».
0 abo b6inbwe * 10* — ponyckae uncna 1, 10, 100, 1000 Towo.
36iris
1 abo 6inbwe + 10+ — ponyckae uncna 1, 10, 100, 1000 Towo.

36iriB

JNitepa a6o [0-9a—zA-Za—saA-4] [0-9a-zA-Za—aA-S] — ponyckae 6yab—SKWUIN OANHOYHUI

undpa cumBon; [0—9a-zA-Za-9A-4]+ — ponyckae 6yab—ske
CNnoBo

Benuka [A-Z]

NaTUHCbKa

nitepa
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ManeHbka [a-Z]
NnaTUHCbKa
nitepa
Benuka [A-A]
KMPUINYHA
nitepa
ManeHbka [a—5]
KMPUINYHA
niTepa
LUndpa [0-9]
Mpobin \s

@ 3ape3epBOBaHO sIK Cryx60Be CnoBo.
MpumiTka:

1. Lo6 BrkopuCTOBYBaTU CY>X60Bi CUMBONW He SIK CNY>X60BI, @ K MOBHOLiHHI, CTaBTe nepea HUMK
«3BOPOTHMIM cnew (\), Hanpuknag, [t—v]x+ Aonyckae Taki coBa, sk tX, txx, txxx ToWo, ux, Uxx
TOLLO, VX, VXX Towo. Bupas \[t-v\]x+ gonyckae cnoa [t—v]x, [t—v]xx, [t—v]xxx Towpo.

2. Lob6 ob'egHaTv B rpyny OKpeMi enieMeHTU perynsipHoro B1upasy, MoXXHa CKOPUCTATUCS AyXKKaMu.
Hanpuknag, supas (a|b)+|c gonyckae nitepy c i kombiHadii nitep a Ta b 6yab—AKoi OBXMHM Ta
nocnigosHocTi (abbbaaabbb, ababab Towwo), Toai sk Bupa3 a|b+|c gonyckae nuwe a, ¢ i b, a Takox
kombiHauii bb, bbb Touo.

Mpuknaau perynsapHux Bupasis

Bu po3nisHaeTe Tabnuuio, B OAHIN KOMOHLi SIKOi HanMcaHa AaTa HAapOMXXEHHS, B ApYri — npi3BuLLe,
iM's Ta No 6aTbKOBI, @ B TPeTbOMY NOAI — agpeca eneKTPOHHOI NOWTKN. Bu MOXeTe CTBOPUTU HOBI
moBu: Data i Address — Ta 3ajaTu ANg HUX perynsipHi Bupasm.

Ana patw:

Yuncno micaus moxe cknagaTtucs 3 ogHiel umdpwu (Hanpuknag, 1, 2 Towo), 3 asox umdp (Hanpuknag,
02, 12) Ta He Moxe 6yTn HynboBuM (00 abo 0). B TakoMy BUMaAKy OTPUMYEMO OCb KU
perynspHuin Bupas ans umcna: ((JO)[1-9DI([1]2][0-9D)|(30)|(31).

Onsa micaus perynspHuit Bupas Mae surnaa: ((|0)[1-91)[(10)](11)]|(12).
Ans poky: ([19][0-9]1[0-9])|([0-9][0-9]).

36upatoumn BCe pa3oM i BpaxoByoUM, WO NiJ Yac BUKOPUCTAHHSA CNyXO0BUX CUMBONIB He K
cnyx60BUX, @ IK MOBHOUIHHUX, NOTPIGHO CTaBUTK Nepes HUMU «3BOPOTHMI crew» (\), OTPUMAEMO:

((10)[1-9DI([1]2][0-9DI(30)I(31)\. ((10)[1-9D(10)[(11)|(12)\.((19)[0-9][0-9])|([0-9][0-9])
[Ons enekTpoHHOI NOWTWN:
[a—zA-Z0-9_\-\.]+\@[a—z0-9\.\-]+
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[[apadyi knasiwi
Mporpama ABBYY FineReader ma€e Hanepen BCTAHOB/MEHI rapadi kKnaeilwi Ans BUKOHAaHHS KOMaHA,
CMMCOK SKMX NOAAHO Hmx4e. KpiM TOro nporpaMa A03BOJISIE HaNAWTOBYBaTHU rapsavi knasiwi.

K HanawTyBaTK KNasiwi Ans poboTn 3 Nporpamoto:

1. Biakpwuiite gianor HanawTyBaHHSA NaHenen iIHCTPYMEHTIB i rapsaumx Knasiw (MeHo
Cepsic>HanawTtyBaHHS...).

2. Ha 3aknagui MNoegHaHHsa knasiw y noni Kareropii Bubepitb NOTPibHY KaTeropito.

3. Y noni KomaHau Bubepitb KOMaHAy, AN SKoi BU xo4eTe 3aaatv abo 3MiHUTK KNaBili.

4. BcTaHOBITb Kypcop y none Bka)kiTb HOBe NOEAHAHHSA, NOTIM HATUCHITb KNaBilli Ha KasiaTypi, 3a
[0MoMOroto skmx byae BMKInKaTuca subpaHa KomaHaa.

5. HatucHiTb kHonky Mpu3HaunTKn. BkasaHi knasiwi 6yayte goaaHi B none NMNoTrovyHe NOEAHAHHSA.

6. HaTtucHitb kHonky OK, Wo6 36epert BHeCeHi 3MiHu.

7. LWo6 npuBecTu rapsui knaBiwi 40 Hanepen BCTAHOB/IEHUX 3HAaUYeHb, HATUCHITb KHOMKY BigHOBUTHM
(ansa BubpaHoi kaTeropii koMaHa) abo BigHoBUTHM Bce (a415 BCbOro Habopy rapsymnx Knasi
oapasy).

MeHto dann

KomaHpa "oen.HaHH"

Knasiw

CkaHyBaTK CTOPIHKM... Ctrl+K
Binkputn PDF/306paxeHHs... Ctrl+0
HoBuit nokymeHT FineReader Ctrl+N
Binkputn pokymeHT FineReader... Ctrl+Shift+N
36epertv 4OKYMEHT SIK Ctrl+S
36epertu 306paxKeHHs... Ctrl+AlIt+S
BianpaBntn gokymeHT FineReader enekTpoHHOO Ctrl+M
noLwToo
BianpaBnTtn 306pakeHHs CTOPIHOK eeKTPOHHOL0 Ctrl+Alt+M
nowToto
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Apyk 306paxeHHs Ctri+Alt+P
Apyk TekcTy Ctrl+P
MeHto PeparyBaHHs
KomMaHpa :::sil:lHHﬂ
CkacyBaTu Ctrl+7
Biarosutu Ctrl+Enter
BupizaTtun Ctrl+X
KonitoBaTu Ctrl+C
Ctrl+Insert
BcTtaButu Ctrl+V
Shift+Insert
Buoanutu Delete
Buainutu Bce Ctrl+A
3HanTu... Ctrl+F
3HanNTU HacTynHe F3
3aMiHunTK... Ctrl+H
MeHto Burnag
KomaHpa II;I;):gili:HHa
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MNMoka3aTn BiKHO CTOpPIHKK F5
Moka3aTu Tinbky BikHO 306pakeHHs F6
MNoka3aTu BikHa 306paxeHHs i TekcT F7
lNokasaTu TinbKK BikHO TekcT F8
Moka3zaTu Ctrl+F5
HacTtynHe BikHO Ctrl+Tab

NonepenHe BiKHO

Ctrl+Shift+Tab

BnactusocrTi... Alt+Enter
MeHio [JoOKyMeHT
KomaHpa noen_HaHHﬂ
Knasiuw
Po3ni3sHaTu Ctrl+Shift+R

AHani3 goOKyMeHTa

Ctrl+Shift+E

BigKpuTWn HacTynHy CTOPiHKY

Alt+Down Arrow
Page Up

BiokpuTun nonepeaHio CTOPiHKY

Alt+Up Arrow

Page Down
BigKpUTW CTOPiHKY 3 HOMEpPOM... Ctrl+G
3aKpuUTK MOTOYHY CTOPIHKY Ctrl+F4

MeHio CTopiHKa
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KomaHpa "oen.HaHH"
Knasiw
Po3ni3HaTn CTOPiHKY Ctrl+R
AHani3 CTopiHKK Ctrl+E

PeparyBaTn 306pa>XeHHSA CTOPIHKM...

Ctrl+Shift+C

Buaanutun BCi 30HM | TEKCT

Ctrl+Delete

Buaanutun Tekcrt

Ctrl+Shift+Delete

BnacTtnBoCTi CTOPIHKMW... Alt+Enter
MeH10 30HHM
KomaHpga l'loen_l-laHH;l
Knasiw

Po3nizHaTun 30HY

Ctrl+Shift+B

3MiHUTK TUN 30HM Ha TN 30Ha po3ni3HaBaHHA Ctrl+1
3MiHUTW TN 30HM Ha TUnN TeKCT Ctrl+2
3MiHUTW TUN 30HM Ha TMN Ta6nuus Ctrl+3
3MiHUTW TN 30HM Ha TUN ManrwHOK Ctrl+4
3MiHUTK TMN 30HM Ha TMN WTpUux—kKona Ctrl+5
3MIiHUTK TUN 30HU Ha TMN ®OHOBE 306pakeHHsA Ctrl+6

MeHio Cepsic
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KomaHpaa "oen.HaHH"
Knasiw
MeHemxep 3aBAaHb... Ctrl+T

Hot Folder...

Ctrl+Shift+H

Mepernag CNOBHUKIB...

Ctrl+Alt+D

PepakTop MOB...

Ctrl+Shift+L

PepnakTop eTanoHiB...

Ctrl+Shift+A

MNepeBipka... Ctrl+F7
HactynHa nomunka Shift+F4
NonepeaHa noMunka Shift+F5

onuii...

Ctrl+Shift+0

MeHto [oBigka

MoeaHaHHA
Komanpa Knagil.u
Bigkputn gosiaky F1

3araibHi

KomaHpa

MoeaHaHHA KNaBiWw

Mo3HaunTK BUAINEHNI hparMeHT
TEKCTY K HaniBXXUPHUHA

Ctrl+B
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Mo3HaunTK BUAINEHUA pparMeHT Ctrl+I
TEKCTY 9K KypcuB
MiakpecnuTn BUAINEHUN dhparMeHT Ctrl+U

TEeKCTy

MepenTn Ao KNiTUHKK Tabnauui

CTpinkn Haniso, Hanpaso, AOHM3Y i Aoropu

MepeinTtn y BikHo CTOPiHKM Alt+1
MepeiTn y BikHO 306paKeHHs Alt+2
MepeiTn y BikHO TeKcT Alt+3
MepeiTh y BikHO KpynHuiA nnaH Alt+4
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Ak npnabatn npoayktn ABBYY

MpoaykTtn komnaHii ABBYY Bn MoxeTe npuabatu y HawWoOMy iHTepHeT—Mara3uHi abo y napTHepis
komnaHii ABBYY, cnucok sikux nofaHuit Ha cauTi http://www.abbyy.ru/buy/.

[oknagHy iHdopMauito npo npoayktn ABBYY Bu MoXeTe OTpMMaTu:
e Ha caiTi http://www.abbyy.ru
e Yepe3 e—-mail: sales@abbyy.ru
e 3BEpPHYBLUNCL Y Hanbnvxunii odic kKomnaHii ABBYY.

[opaTtkoBi WpndTK ANa pisHUX MOB MOXHa npuab6aTu Ha www.paratype.com/shop/.

[Mpo koMnaHito ABBYY

KomnaHis ABBYY — oawuH i3 npoBigHUX CBITOBMX PO3PO6HMKIB MpOrpaMHOro 3abesneyeHHs i
nocrtadasnbHWK NOCAYr Y ranysi po3ni3HaBaHHS i BBEAEHHS OOKYMEHTIB, NiHIBICTUKM i nepeknaay.

Hausigomiwi npoayktn ABBYY:
[nsa iHguBigyanbHOro KopuctyBaHHS B odici abo Baoma:

e ABBYY FineReader — cuctema po3ni3HaBaHHS1 JOKYMEHTIB;
e ABBYY Lingvo — enekTpoHHi cnoBHuku ans MK i Mo6inbHUX NpUCTpOiIB;

e ABBYY PDF Transformer — nporpama ans nepetBopeHHsi PDF—daiiniB y dopMaTy, Lo peaaryoThbes,
i 36epexxeHHs aokyMeHTiB y PDF.

[ns KOpNopaTUBHUX KOPUCTYBaYiB:

e ABBYY FlexiCapture — KOMM/IEKCHE PilleHHS Ans1 aBTOMaTuK3aLlii MOTOKOBOro BBEAEHHS AaHUX i3
¢opM, aHkeT, 6naHkiB, Aeknapadii;

e ABBYY Recognition Server — cepBepHUi NpoayKT AN aBTOMaTM3aLlii NpoueciB ONTUYHOMO
po3ni3HaBaHHs 306paxkeHb i koHBepTauii PDF—gaiinis;

e ABBYY FineReader baHk — €fMHe pilleHHs 415 aBTOMAaTUYHOIO BBEAEHHS AaHMX i3 NAATIKHUX
[JOpYy4YeHb Ta iHWKX 6AHKIBCbKNX OOKYMEHTIB.

MpoayKTH Ans po3po6HUKIB:

e ABBYY FineReader Engine — iHCTpyMeHTapiin po3pobHuKa ANst iHTerpauii TEXHOMOoriin po3nisHaBaHHS,
nepeTBOpPEHHS i KOHBepTaLlii AOKYMEHTIB Y 3aCTOCYHKM Ha nnatdopmax Windows, Linux, MacOS i
FreeBSD;

e ABBYY FlexiCapture Engine — iHCTpyMeHTapili po3pobHuKa Ans iHTerpauii TEXHOMOrin NOTOKOBOro
BBEeAEHHS AaHuX i 06pobkn AOKYMEHTIB Yy 3aCTOCYHKM Ha nnatdopmi Windows;

e ABBYY Mobile OCR SDK — iHCTpyMeHTapiil po3pobHuKa AJisi CTBOPEHHSI KOMMNAaKTHUX pilleHb 3
po3ni3HaBaHHA TEKCTY Ha Pi3HMX MOBINbHKUX nnaTdopMax.

Y BCbOMY CBITi opraHizauii, SKi npauloTb 3 NAaNepoBMMN AOKYMEHTaMn, BUKOPUCTOBYHOTL 13
BMpobHULTBa KoMNaHii ABBYY ansa aBToMaTu3auii TpyAOMICTKMX 3aBAaHb i onTuMisadii 6i3Hec—
npouecis. MporpamMHi npoayktn ABBYY BMKOPUCTOBYIOTbCS Y BEIMKOMACWTabHNX Aep>KaBHUX
npoekTax, y ToMy uncni B MoaaTkosin cnyx6i AscTpanii, MoaaTkoBil iHcnekuii JlaTsii, MiHicTepcTBi
0oCBiTU P®, MiHicTepcTBi OCBiTU YKpaiHn Ta ypsai okpyry MoHTromepi y CLLA.

TexHonorii ABBYY niueH30BaHi TakuMu KoMnaHiamu, sk BancTec, Canon, EMC/Captiva, Hewlett—
Packard, Microsoft, NewSoft, Notable Solutions, Samsung Electronics. 3acTocyHku gns onTU4HOro
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po3ni3HaBaHHS BMpobHMUTBa ABBYY noctayatoTbCsl y KOMNaekTi 3 obnagHaHHSAM NPOBIAHMX CBITOBUX
BupobHukiB: BenQ, Epson, Fujitsu, Fuji Xerox, Microtek, Panasonic, Plustek, Toshiba, Xerox Ta
iHWWMU.

lFonoBHMI odic koMnaHii MicTUTbca y MockBi. KoMnaHisa Ma€ perioHanbHi odicn y Himeuuunni, CLUA,
AnoHii, YkpaiHi i Ha TalBaHi.

JoknagHy iHdopmauito npo komnaHito ABBYY Ta ii NpoayKTM MOXHa 3HaNTU Ha calTi www.abbyy.ru.

AkTunBauisa i peectpauiss ABBYY FineReader

KomnaHis ABBYY BxuBa€ 3axoaiB aAns 60poTbbu 3 KOMN'IOTEPHMM NipaTCTBOM Ta 3aXUCTy npas
iHTeNeKTyanbHOI BNacHOCTi. MipaTCTBO 3aBAa€ WKOAM HE Tiflbkn BUPOOHMKAM NpOrpamMHOro
3ab6e3neyeHHsl, a 1 KiHUeBMM KopucTyBadaM. Kynytouun nileH3iiHi npoaykTn, KopucTyBadi
OTPpUMYIOTb NpOrpamMHi NpoaykTn 6e3 6yab—saKMX 3MiH, BHECEHUX TpPeTiMn ocobamm, Toai K MipaTCbKi
NPOAYKTU HE MOXYTb rapaHTyBaTu LbOro.

[o cknaay npoaykTy BXOAMTb CreuiasbHa TEXHOMOriS 3aXMCTy NporpaMHoro 3abesneyvyeHHsl. BoHa
MOK/IMKaHa BUKJIIOYUTU MOXI/IUBICTb BUKOPUCTaHHS KOMil MPOAYKTIB Yy pasi, AKWO KOPUCTYBay He MaE
niueH3inHOT yroan 3 NpaBoOBNACHMKOM Ha NPaBO BUKOPUCTAHHS LbOFO MPOrpaMHOro NpoayKTY.

o6 nporpama ABBYY FineReader npautoBana y NnOBHOMYHKUIOHAaNbLHOMY pexuMi, il NoTpibHO
aKTUBYyBaTW.

PeecTpauis He 060B'A3K0Ba, ane 3apeecTpoBaHi KOpMCTyBayi NpoayKTiB koMnaHii ABBYY oTpuMy0Tb
JesKi nepesaru.

3MicT posginy:
e AkTuBaLig
e Peectpauis

e be3neka paHux

AkTuBauia ABBYY FineReader

Micna Toro sk BM iHcTanoBanu nporpamMy ABBYY FineReader 11, ii noTpibHO akTMBYBaTH, iHaKLie
nporpaMa npautoBaTMMe B 03HaNOMJ/IOBaSIbHOMY pexuMi. Mig yac poboTu B 03HaMOMJIIOBANIbHOMY
pPeXuMi MOXNUBI pi3Hi 06MexeHHs PyHKLIOHaNbHOCTI 3aneXHo Bij BepCii NpoayKTy i TepuTopii oro
PO3MNOBCIOAKEHHS.

Mpouec akTuBaUii 3aMMae HebaraTo 4Yacy i 34iNCHIOETLCA 3a AonoMorolo MaucTpa akTuBauii,
B6ynoBaHoro B nporpamy. Maicrep akTuBauii Mae npocTuii iHTepdeic. 3 1oro 4oNOMOro Bu
nepenacTte HeobxigHy Ang akTuBauii iHpopMauito B komnaHito ABBYY, a noTiMm BBOAMTE B Nporpamy
OTpMMaHuii AKTUBaUiiHKIA KopA.

YBara! [eski Bepcii NpoAyKTy aKTUBYIOTbCSl Yepe3 iHTEPHET CaMOCTiNHO 6e3 40AaTKOBOro
niaTBepaxeHHs 3 60Ky KOpucTyBaya.

Sk akTuByBaTu ABBYY FineReader:

1. Bubepitb B MeHl0 [loBiaka nyHkT AkTuByBaTtn ABBYY FineReader....

2. [ani gotpumMyiTecs iHCTpyKLUin MacTpa akTuBauii.

Mia yac akTuBauii no TenedoHy abo eNeKTPOHHO NOLWTO HeobXiAHO BBECTH
AkTMBaUiiHUKA Kop, oTpuMaHuit Big ABBYY, abo wnax no AKTuBauiiiHoro ¢gainy y
BiANOBiAHI BikHa Aianoroeoro BikHa MaWcTpa akTuBauii.
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Micna 3aKiHYeHHs Npouecy akTMBaLii NPoAYKT rOTOBWIA A0 MOCTIMHONO BUKOPUCTAHHS Ha JaHOMY
KoMmn'toTepi.

OcobnuBocTi pi3HMX cnocobiB akTuBaL,ii:

e AKTMBaUiA yepes iHTEpHeT
Mpouec akTuBaLi 34iNCHIOETLCA aBTOMATUYHO i 3aMMaE AeKinbka cekyHa. Ans Lboro crnocoby
aKTuBaUii NOTPibHa HasIBHICTb 3'€QHAHHS 3 IHTEPHETOM.

e AKTMBALiA €1eKTPOHHOIO NOLITOIO
Bam 6yae 3anponoHoBaHo BiaANpaBUTK B kOMMaHito ABBYY aBTOMaTU4YHO cchOpMOBAHMM JIUCT 3
iHdbopMaUi€eto, sika HeobXigHa Ans akTMBauii nporpamu.

YBara! He peparyiiTe TekcT i TeMy nucTa, Wob oTpMMaTH WBUAKY BiANOBiAb Bifg NOWTOBOro
poboTa.

¢ AkTuBaUifa TenedoHOM
Y pianoroBoMy BikHi MalicTpa akTuBaLi BU6epiTb KpaiHy. Bam 6yae 3anponoHoBaHo 3B'A3aTucs
TenedoHOM 3 HanbnmxuMM odicoM koMMaHii abo napTHepoM komnaHii ABBYY. MpoaunkTyiiTe
CMiBPOBGITHUKY Cy»6M TeXHIYHOI NiATPUMKK cepiliHunii Homep | Product ID 3 gianory MaiicTpa
aKTuBaLji.

MaicTep aktuBauii ABBYY FineReader cTBOptoe yHikanbHuii napameTp Product ID. Llei
napameTp CTBOPIETLCS HA OCHOBI AaHMX Npo KOoHQIrypauito koMmn'toTepa nig Yac akTuBauii.
MapaMeTp He MiCTUTb XXOAHOI NepcoHanbHOi iHdopMalii, a TakoX XO0AHOI iHdopMauii npo
Moenb KoMn'toTepa, Npo iHCTanbOBaHi HA HbOMY NPOrpamMHi NPOAYKTU, HanawWTyBaHHS
KopucTyBada abo paHi, ski 36epiratotbcs Ha komn'toTepi. OkpiMm Product ID, y npoueci
aKkTuBaUil Ha cepBep koMnaHii ABBYY nepena€etbcsi cepiiHUiA HOMEpP, Ha3Ba NPOAYKTY, HOMep
Bepcii, a Takox MoBa iHTepdeicy ABBYY FineReader. L iHdbopMaLiss BUKOPUCTOBYETbCSA
nvwe ans Toro, wob npaBuabHO BM6paTM MOBY Ta 3MICT MOBIAOMMEHHS NPO pe3yfbTaTu
aKkTuBauii, i He 6yae BMKOPUCTaHa Hi 3 KO iHLWOK METOI0.

e AKTMBAaLUiA 3a nepeansaTolo
Mpouec akTUBaLii BUKOHYETLCS aBTOMaTMYHO, SIKLLO BM BKa3yeTe y BiniHroBiin cucteMi nposanaepa
Npo HeObXiAHICTb NPOAOBXEHHS CEPIMHOro HoMepa.

AktusyBaswn ABBYY FineReader 11 Corporate Edition, Bu oTpuMyeTe MOXNMBICTb NpaLoBaTh 3
ponaTkoMm ABBYY Business Card Reader, wo g03BOMISIE pO3MNi3HATU KOHTAKTHY iHDOpMaUito 3 Bi3UTHOI
KapTKM Ta eKCnopTyBaTW OTPMMaHIi AaHi y pi3Hi enekTpoHHi opmaTu.

Peectpauiss ABBYY FineReader

KomnaHiga ABBYY npornoHye BaM cTaTV 3apeecTpoBaHMM KOpUCTyBaueMm nporpamMu ABBYY
FineReader 11.

MpumMiTka. [ns geskux Bepcii, ski po3noBCIOAXYOTbCS 6€3KOWTOBHO, peecTpaLis € 060B'SI3K0BOIO,
i SIKLLO BM He MpoMwWAu npoueaypy peecTpauii, To nporpama npautBaTh He byge.

3apeecTpyBaTu Bally KOMitlo NporpaMn BU MOXeTe B OAMH i3 Takux cnocobis:
e 3anoBHIiTb peecTpauiliHy kKapTKy B NpoLeci akTuBaLii nporpamu.

MpumMiTKa. SKLWO BM He 3apeecTpyBanu nNporpamMy B npoueci akTusadii, BU MoxeTe 3pobutu
Le 3roaoM, y 6yab—aKkuii 3py4Huii ans Bac 4ac.

e Y MeHto [loBigka BMOepiTb NYHKT 3apeecTpyBaTUCA... i 3aMOBHITb PEECTPaLiiHY KapTKYy.
e 3apeecTpyinTecs Ha caiTi komnaHii ABBYY.

e 3BEpHITLCS Y HaMbMXK4mMin odic kKomnaHii ABBYY.
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MepeBarv 3apeecTpoBaHOr0 KOPUCTyBaYa:

1. bBe3KowToBHA TEXHIYHA NiATPUMKA.
2. OtpumaHHs iHdopMalii Npo HoBI Bepcii NpoaykTiB koMnaHii ABBYY eneKTPOHHOK MOLTOHO.

3. BOHYC! MNig yac peectpauii ABBYY FineReader 11 Professional Edition Bu oTpumyeTe 6€3KOLLITOBHO
nonatok ABBYY Screenshot Reader, npusHayeHuit Ans po3nisHaBaHHS TEKCTY 3i 3HIMKIB 30H ekpaHa
(cKkpiHWoOTIB)*.

* KopuctyBadam ABBYY FineReader 11 Professional Edition HeobxigHO 3apeecTpyBaTi CBOIO KOMitO
ABBYY FineReader 11, wob6 aktnByBaTu i BUKopuctosyBatu nporpamy ABBYY Screenshot Reader.

Ona ABBYY FineReader 11 Corporate Edition aktuBauis gogatka ABBYY Screenshot Reader He
noTpibHa.

be3neka gaHux

Bu noroaxyeTteca Ha nobposinbHY nepeaayvy komnaxii ABBYY B npoueci peectpauii nporpamu ABBYY
FineReader 11 cBOix NnepcoHanbHMX AaHUX, @ TaKOX AAETE CBOI 3roay Ha 36ip, 06pobKy i
BMKOPUCTAHHS CBOiX MepCoHaNbHMX AaHMX KoMMaHielo ABBYY Ha ymoBax 3a6e3neyeHHs
koHdiaeHUiHOCTI | BiANOBiAHO A0 3aCTOCOBHOIO NpaBa 3riaHo 3 JliLeH3ilHo yroaoio.
HanaHi BaMu nepcoHanbHi AaHi 6yayTb BUKOPUCTAHI NniLe B MeXax rpynu komnaHin ABBYY i He
6ynyTb HazaHi TpeTiM ocobam, okpiMm BuMnaakis, nepeabayeHnx 3aCTOCOBHMM NPaBoOM 3rigHO 3
NiueHziiHow yrogot abo camoto JliLeHsilnHoW yrogoto.

KomnaHiga ABBYY Mae npaBo HaacuiaTh BaM €NeKTPOHHO MOLITOK JICTK, AKi MICTATb HOBUHW MPO
NPOAYKTW, LWIHOBI 3MiHM, creuianbHi Npono3ulii, a TakoX MOBiAOMAATH iHWY iHPOpMaUilo Npo
npoaykTn abo KOMMNaHilo nuwe 3a YMOBM, L0 KOPUCTYyBay NiATBEPANB CBOIO 3roy Ha OTPUMAHHS
iHdbopMaduii Bia ABBYY, BubpaBLwu BignoBiAHY Onuito Nig 4Yac peecTtpadii. Bu moxeTe BuaanuTun CBOO
aapecy 3i CNUCKy nepeannaTHUKiB 6yab—Konm, 3BEpHYBLUMUCL Y KOMMaHito ABBYY.
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TexHiYyHa nigTpuMKa

AKWwo nig yac BMkopuctaHHa nporpamMun ABBYY FineReader y Bac BUHMKAKN 3anUTaHHS, TO, NepW Hix
3BEPHYTUCb Y BigdiN TEXHIYHOI NiIATPUMKM KOPUCTYBaYiB, NepernsHbTe BCIO HasiBHY Yy Bac
fokyMeHTauito («MocibHMK KopucTyBava», B6YI0BaHY [I0BiKY), @ TaKOX 3alAiTh Ha Hall CanT y
po3Ain TeXHiYHOI NiATpUMKN www.abbyy.ru/support. MoXxnu1Bo, BM 3HaliAeTe BiNOBilb Ha CBOE
3annTaHHs.

[Onsa Toro wob6 HagaTy BaM KBanidikoBaHi pekoMeHAauii, NpauiBHUKK BiadiNny TEXHIYHOI NiATPUMKK
NOBWHHI BOMOAITU Takolo iHdopMaui€lo:

e [pi3BuLLe, iM'a, MO BATLKOBI
e Ha3Ba opraHizauji
e TenedoH (dakc, agpeca enekTpPoHHOI MOoLITH)

e  CepiltHui1 HoMep AnCTpubyTnBy abo Support ID — yHikanbHWI ineHTUdIKaTop cepiliHoro HoMepa,
AKWI MicTUTb iHcbopMaLiio Npo niueHsito Ta komn'totep. MoauenTncs Support ID MoXHa y
gianosi Indopmauis npo niuensii (MeHio flosiaka>lpo nporpamy...>IHdopmadis npo
niueHsii)

e Bunyck (auB. meHio floBigka>Ipo nporpamy...>Bunyck)
e 3aranbHuit onuc NpobaieMn 3 MOBHUM TEKCTOM MOBIAOMJIEHHSI NPO MOMUIIKY (SIKLLO BOHO €)
e Tuvn Baworo koMn'toTepa, TMN npoLlecopa
e Bepcia cucremn Windows
e THwa iHdopMaLis, Ky BU BBaXKaETe BaXKIMBOIO
Sk nepernsHyTU 4acTUHY NOoAaHoi iHdopMauii:
1. BigkpuiTe gianor Mpu cuctemy ABBYY FineReader (MeHio floBigka>po nporpamy...).
2. HatucHiTb kHonky Mpo cucremy....
B pe3ynbTaTi BiAKPUETLCA Aianor, Wo MiCTUTb NoAaHy iHdopMadito.

YBara! be3kowTOBHa TeXHiYHA NiATPUMKA HAAAETLCA TiNbKWU 3apeecTpoBaHNM KopucTyBayaM. Bu
MOXeTe 3apeecTpyBaTHCs Ha HalOoMy canTi abo Yyepes MyHKT MeHIo
[JoBiaka>3apeecTpyBaTucs....
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